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FC-8808 RM CLAYTON WRC SAND FILTER MEDIA CHANGEOUT AND REFURBISHMENT  
 

PART 1: INFORMATION AND INSTRUCTIONS TO PROPONENTS 

1. Services Being Procured:  This Request for Proposals (“RFP”) from qualified proponents 

(“Proponent” or “Proponents”) by the City of Atlanta (the “City”), on behalf of its Department of 

Watershed Management (“DWM”) is soliciting proposals from qualified firms to restore design 

operation and reliability of the deep bed filters at the RM Clayton WRC. The work does not have design 

performance requirements. The work will include changing the media of twenty-two (22) deep bed 

filters, refurbishing the underdrain system and repair/refurbish ancillary equipment associated with the 

automatic operation of the tertiary filtration for the wastewater treatment process to protect human 

health and the environment.The RFP includes the following parts, including exhibits, attachments and 

appendices: 

 Part 1 – Information and Instructions to Proponents 

 Part 2 – Contents of Proposals / Required Submittals 

 Part 3 – Evaluation of Proposals 

 Part 4 – Required Procurement Documents 

 Part 5 – City Contractor Agreement 

 Exhibits 

 Appendices  
 

2. Scope of Work: A more detailed Scope of Services (“SOS”) sought in this procurement is set forth in 

Exhibit A– Scope of Services attached to the Services Agreement (“Services Agreement”); Contract 

No. FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment, included in 

this RFP at Part 5.1   

3. Method of Source Selection:  This procurement is being conducted in accordance with all 

applicable provisions of the City of Atlanta’s Code of Ordinances, including its Procurement 

and Real Estate Code and the particular method of source selection for the work sought in this 

RFP is Code Section 2-1189; Competitive Sealed Proposal.  By submitting a Proposal 

concerning this procurement, a Proponent acknowledges that it is familiar with all laws 

applicable to this procurement, including, but not limited to, the City’s Code of Ordinances and 

Charter, which laws are incorporated into this RFP by reference. 

4. Minimum Qualifications; Authority to Transact Business in Georgia:  

4.1. Each Proponent must submit with its Proposal documentation that demonstrates it is duly 

authorized to conduct business in the State of Georgia. 

4.2. Proponent must be able to demonstrate successful completion of at least at least one (1) 

contract involving construction or replacement of sand media at a water or wastewater 

treatment facility.  

                                                      

1
 All capitalized terms contained in the Services Agreement are incorporated into this RFP. 
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4.3. Proponent shall have successfully completed at least three (3) projects of similar size and 

scope of this Project. 

5. No Offer by City; Firm Offer by Proponent:  This procurement does not constitute an offer 

by City to enter into an agreement and cannot be accepted by any Proponent to form an 

agreement.  This procurement is only an invitation for offers from interested Proponents and 

no offer shall bind City.  A Proponent’s offer is a firm offer and may not be withdrawn except 

under the rules specified in City’s Code of Ordinances and other applicable law. 

6. Proposal Deadline:  Your response to this RFP must be received by the City’s Department of 

Procurement, 55 Trinity Avenue, S.W., City Hall South, Suite 1900, Atlanta, Georgia 

30303-0307, no later than 2:00 P.M., EDT (as verified by the Bureau of National Standards) 

on Wednesday, April 13, 2016.  Any Proposal received after this time will not be considered 

and will be rejected and returned. 

 

7. Pre-Proposal Conference:  Each Proponent is strongly encouraged to attend both the 

Pre-Proposal Conference and Site Visit scheduled for, Wednesday, March 30, 2016, at 11:00 

A.M. EDT. The Pre-Proposal Conference will be held in in the Department of Procurement’s 

Bid Room, Suite 1900, at 55 Trinity Avenue, S.W., Suite 1900 (1
st
 Floor), City Hall South, 

Atlanta, Georgia 30303. The Site Visit will be held immediately following the Conference. The 

City will host a Site Visit, at 12:00 noon, at the R.M. Clayton Water Reclamation Center, 2440 

Bolton Road, NW, Atlanta, Georgia 30318. All proponents are responsible for securing travel to 

the facility. Each Proponent must be fully informed regarding all existing and expected 

conditions and matters which might affect the cost or performance of the Services. Any failure 

to fully investigate the job requirements shall not relieve any Proponent from the responsibility 

of evaluating the difficulty or cost of successfully performing the Services properly.   

8. Proposal Guarantee: 

8.1. Each Proponent is required to furnish a Proposal Guarantee in the amount of five percent 

(5%) of the Lump Sum Amount.  At the option of the Proponent, the Proposal Guarantee 

may also be cash, a certified check payable to the order of City or a Proposal Bond as 

provided on Form 8 included in Part 4 herein. A surety executing a Proposal Bond must 

meet the requirements set forth in Appendix B-Insurance and Bonding Requirements 

attached to the Agreement included in this RFP. 

8.2. No Proposal shall be considered unless it is accompanied by the required guarantee.  The 

Proposal Guarantee shall insure the execution of the Agreement and the furnishing of the 

performance and payment bonds and insurance by the successful Proponent as required by 

the Agreement Documents. 

8.3. Each Proponent agrees that, if it is awarded the Agreement and fails to execute provide all 

other documents required to consummate the transaction within fifteen (15) days of the 

award, City will retain the Proposal Guarantee as liquidated damages and not as a penalty. 

8.4. Attorneys-in-fact who sign Proposal Bonds must file with the bond a certified and 

effectively dated copy of their power of attorney. 
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9. Procurement Questions; Prohibited Contacts:  Any questions regarding this RFP should be 

submitted in writing to the City’s contact person, Teresa Slayton, CPPB, CPP, CPPM, GCPM, 

GCPA, Contracting Officer, Department of Procurement, 55 Trinity Avenue, SW, Suite 1900, 

Atlanta, Georgia 30303, by fax (404) 979-7356 or e-mail tslayton@atlantaga.gov on or before 

Monday, April 4, 2016, at 1:00 P.M. EDT.  Questions received after the designated period 

may not be considered.  Any response made by the City will be provided in writing to all 

Proponents by addendum.  It is the responsibility of each Proponent to obtain a copy of any 

addendum issued for this procurement by monitoring the City’s website at 

http://procurement.atlantaga.gov/ and its Department of Procurement’s Plan Room which is 

open during posted business hours, Suite 1900, 1
st
 Floor, 55 Trinity Avenue, S.W., City Hall 

South, Atlanta, Georgia 30303.  No Proponent may rely on any verbal response to any question 

submitted concerning this RFP. All Proponents and representatives of any Proponent are 

strictly prohibited from contacting any other City employees or any third-party representatives 

of the City on any matter having to do with this RFP.  All communications by any Proponent 

concerning this RFP must be made to the City’s contact person, or any other City 

representatives designated by the Chief Procurement Officer in writing.  

10. Ownership of Proposals:  Each Proposal submitted to the City will become the property of 

the City, without compensation to a Proponent, for the City’s use, in its discretion. 

11. Georgia Utility Contractor’s License: The Proponent shall provide its Georgia Utility 

Contractor’s License Number and a copy of the license with the documentation submitted in 

Part 4 of this RFP.  A utility Contractor’s license number held by a Subcontractor or issued by 

another state does NOT fulfill this requirement in lieu of the Proponent’s Georgia Utility 

Contractor’s License. 

12. Preparation of Proposals:  All Proposals must be submitted on forms supplied by the City 

and shall be subject to all requirements of the Agreement Documents.  All Proposals must be 

regular in every respect and no interlineations, excisions, or special conditions shall be made or 

included in the Proposal by the Proponent. 

12.1. Lump sum, unit price, and extensions of unit prices must be entered in the 

appropriate spaces provided on the Proposal Cost Form.  Unit prices shall include an 

appropriate allocation of overhead and other indirect costs so that the summation of unit 

price extensions and lump sum items represent the Proposal Total amount.  In the case of 

any Proposal item for which a fixed amount predetermined by the City has already been 

entered on the Proposal Cost Form, the amount so entered shall be conclusive of all 

Proponents as the price for such item, and shall not be revised unless the City directs a 

change in the Scope of Work affecting the item to which such amount relates. 

12.2. The City may consider as irregular any conditional Proposal or any Proposal on 

which there is an alteration of, or departure from, the Proposal Cost Form hereto attached 

and at its option may reject the same. 

12.3. Erasure or other changes in the Proposals must be explained or noted over the 

signature of the Proponent.  Failure to do so shall render the Proponent as non-responsive 

and cause rejection of the Proposal. 

mailto:tslayton@atlantaga.gov
http://www.atlantaga.gov/procurement
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12.4. Failure to execute the Proposal Cost Form documents may render the Proponent as 

non-responsive and cause rejection of the Proposal. 

13. Georgia Open Records Act: Each Proponent shall refer to the Georgia Open Records Acts 

(O.C.G.A. § 50-18-72) for information not subject to public disclosure. 

14. How to Submit Proposals: The Proposal must be submitted in sealed envelope(s) or 

package(s) and the outside of the envelope(s) or package(s) must clearly identify the name of 

the project: FC-8808 RM Clayton WRC Sand Filter Media Changeout and 

Refurbishment; and, the name and address of the Proponent.  All proposals must be submitted 

to: 

Adam L. Smith, Esq., CPPO, CPPB, CPPM, CPP,  

CIPC, CISCC, CIGPM, CPPC 

Chief Procurement Officer 

Department of Procurement 

55 Trinity Avenue, S.W. 

City Hall South, Suite 1900 

Atlanta, GA 30303-0307 

14.1. A Proponent is required to submit one (1) original and five (5) copies of its 

Informational Proposal.  Each Informational Proposal must be submitted on 8½” x 11” 

single-sided, double-spaced, typed pages, using 12–point font size and such pages must be 

inserted in a standard three-hole ring binder.  Each Informational Proposal must contain an 

index and separate sections for the information requirements set forth in this RFP, as well 

as for the forms required to be submitted. 

14.2. In addition to the hard copy submission, each Proponent must submit two (2) 

digital versions of its Proposal in Adobe Portable Document Format (PDF) on compact 

disk (CDs).  CD One (1) version should be a duplicate of the hard copy of the Proposal 

with no deviations in order or layout of the hard copy Proposal.  CD Two (2) version 

should be a redacted version of your hard copy Proposal.  Please refer to the Georgia Open 

Records Acts (O.C.G.A. Section 50-18-72) for those items of documents that can be 

redacted. 

14.3. The City assumes no liability for differences in information contained in the 

Proponent’s printed Proposal and that contained on the CDs.  In the event of a 

discrepancy, the City will rely upon the information contained in the Proponent’s printed 

material (Hard Copy).  Each CD should be labeled with the Project Number, Project 

Name, and the CD Number. 

14.4. A Proponent is required to submit, in a separate, sealed envelope, clearly marked 

“Cost Proposal”, one (1) original, marked “Original” and five (5) copies of its Cost 

Proposal with its Informational Proposal. 

15. Execution of Proposal Documents: Proponents shall submit their Proposals, together with 

the Proposal Guarantee and all forms which the Proponent is required to sign, executed in the 

appropriate manner as set forth below: 
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15.1. If the Proponent is a corporation, all documents requiring execution by the 

Proponent shall be signed by the president or vice-president of the corporation, whose 

signature shall be attested by the secretary or assistant secretary of the corporation and the 

corporate seal affixed. 

15.2. If the Proponent is an individual, he or she shall sign the documents and his or her 

signature shall be notarized by a notary public. 

15.3. If the Proponent is an individual doing business under a trade name, all documents 

shall be signed by the Proponent whose signature shall be followed by either, "doing 

business as," or "trading as," followed by the trade name of the Proponent’s business, and 

notarized by a notary public. 

15.4. If the Proponent is a partnership, all forms shall be executed by placing the name of 

the partnership followed by "By: (the signature of the partner executing)" followed by the 

word "Partner," and notarized by a notary public. 

15.5. If the Proponent is a joint venture, each party to the joint venture shall execute the 

Proposal Documents in the manner set forth in this article as appropriate for this type of 

organization. 

16. Insurance and/or Bonding Requirements:  The Insurance and/or Bonding requirements for 

any Agreement that may be awarded pursuant to this RFP are set forth in the Insurance and 

Bonding Requirements included in the appendix of this RFP. 

17. Applicable City Office of Contract Compliance (“OCC”) Programs:  The OCC Programs 

applicable to this procurement are set forth in Appendix A; Office of Contract Compliance 

Requirements, included in this RFP.  By submitting a Proposal in response to this procurement, 

each Proponent agrees to comply with such applicable OCC Programs. 

18. Evaluation of Financial Information:  The City’s evaluation of financial information 

concerning a Proponent and its consideration of such information in determining whether a 

Proponent is responsive and responsible may involve a review of several items of information 

required to be included in a Proposal.  City will review the information included in Form 3; 

Proponent Financial Disclosure attached to this RFP and any additional information required 

on that form to be included in a Proposal.  Further, if this RFP requires the provision of a 

Payment Bond and/or Performance Bond if an Agreement is awarded, the City will review the 

information included in the Form 4.2; Certification of Bonding Ability.   A Proponent may 

include with that form and Form 4.1; Certification of Insurance Ability, (a) notarized letter(s) 

from its proposed insurer(s) and surety(ies) indicating that the financial capacity of the 

Proponent is such that the insurer(s)/surety(ies) is/are willing to issue insurance and Payment 

and Performance Bonds for the Proponent if an Agreement is awarded.  Further, if this RFP 

requires a successful Proponent that is awarded an Agreement pursuant to this procurement to 

post some other type of performance guarantee (e.g. letter of credit, guarantee agreement, etc.), 

a Proponent must submit with its Proposal a notarized letter from an appropriate financial 

institution (e.g., bank) indicating that it is willing to issue such performance guarantee for the 

Proponent if an Agreement is awarded. 
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19. Special Rules Applicable to Evaluation of Proposals:  A Proponent may be required to 

submit, in writing, the addresses of any proposed subcontractors or equipment manufacturers 

listed in the Proposal and to submit other material information relative to proposed 

subcontractors. City reserves the right to disapprove any proposed subcontractors or 

equipment manufacturers who’s technical or financial ability or resources or whose experience 

are deemed inadequate. 

20. Examination of Proposal Documents: 

20.1. Each Proponent is responsible for examining with appropriate care the complete 

RFP and all Addenda and for informing itself with respect to all conditions which might in 

any way affect the cost or the performance of any Work. Failure to do so will be at the sole 

risk of the Proponent, who is deemed to have included all costs for performance of the 

Work in its Proposal. 

20.2. Each Proponent shall promptly notify City in writing should the Proponent find 

discrepancies, errors, ambiguities or omissions in the Proposal Documents, or should their 

intent or meaning appear unclear or ambiguous, or should any other question arise relative 

to the RFP. Replies to such notices may be made in the form of an Addendum to the RFP, 

which will be issued simultaneously to all potential Proponents who have obtained the 

RFP from City. 

20.3. City may in accordance with applicable law, by Addendum, modify any provision 

or part of the RFP at any time prior to the Proposal due date and time. The Proponent shall 

not rely on oral clarifications to the RFP unless they are confirmed in writing by City in an 

issued Addendum. 

20.4. Each Proponent must confirm Addenda have been received and acknowledge 

receipt by executing the Form 5: Acknowledgment of Addenda attached to this RFP. 

21. Oral Presentations: Responsive Proponents may be required to participate in an oral 

presentation to the City Evaluation Committee.  The Key Personnel (or some group thereof) 

identified in the Proponent’s Proposal must be active participants in the oral presentation.  The 

Proponent’s presentation should demonstrate an understanding of the project and work to be 

provided.  The City will notify responsive Proponent(s) of the date, time and location for the 

presentation and will provide an agenda or topics for discussion. 

22. Cancellation of Solicitation: This solicitation may be cancelled in accordance to the City of 

Atlanta Code of Ordinances. 

23. Award of Agreement; Execution:  If the City awards an Agreement pursuant to this 

procurement, the City will prepare and forward to the successful Proponent an Agreement for 

execution substantially in the form included in this RFP.  Subsequent to the award and within 

fifteen (15) days after the prescribed forms are presented for signature, the successful 

Proponent shall execute and deliver to the City six (6) copies of the Agreement as included in 

the Agreement Documents and provide performance and payment bonds and insurance 

certificates.  The failure of the successful Proponent to execute the Agreement and to supply 

the required bonds within fifteen (15) days after the prescribed forms are presented for 

signature, or within such extended period as the City may grant, based upon reasons 
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determined sufficient by the City, shall constitute a default, and the Proponent shall forfeit the 

Proposal Guarantee and the City may either award the Agreement to the next most responsive 

Proponent or re-advertise for Proposals, and may proceed against the Proposal Bond of the 

defaulted Proponent.  If a more favorable Proposal is received by re-advertising, the defaulting 

Proponent shall have no claim against the City for a refund. 

24. Surety Bonds:  Regarding submission of surety bonds prior to or subsequent to the Proposal 

submission, the following requirements pertain: 

24.1. Any surety bond submitted in accordance with the Proposal or Agreement 

requirements must be issued by a corporate surety company satisfactory to the City and 

authorized to act as such in the State of Georgia; 

24.2. Such bonds shall conform to the forms provided with the RFP and be completed in 

accordance with the instructions thereon; and 

24.3. In accordance with Georgia law, and upon award of the Agreement, separate 

performance and payment bonds shall be required of the successful Proponent, each in an 

amount not less than the total amount payable under the Agreement. 

24.3.1. The performance bond shall remain in effect for two (2) years after final acceptance 

of the Work or the guaranty period under the Agreement, whichever is the longer. 

24.3.2. The payment bond shall remain in effect for the period required under Georgia law 

for the payment bonds on public construction agreements.  Reference is made to the 

bond forms and the Agreement Documents for additional particulars of the terms 

required in the bonds.  In the case of any inconsistency between the Bond Forms and 

Georgia law, the law shall control.  Finally, alterations, extension of the time allowed 

for performance, extra and additional Work, and other changes authorized under the 

Agreement may be made without notice to or consent of the surety or sureties.  

25. Laws and Regulations:  The Proponent’s attention is directed to the fact that all applicable 

state laws, municipal ordinances, and the rules and regulations of all authorities having 

jurisdiction over construction of the Project shall apply to the Agreement throughout, to the 

extent that such requirements do not conflict with federal laws or regulations, and they will be 

deemed to be included in the Agreement the same as though therein written out in full. 

Proponent’s attention is directed to the following laws and regulations: 

25.1. Wages under this Agreement must not be less than the minimum wage rates 

specified for Atlanta-funded projects as set forth in these documents; 

25.2. Applicable provisions of the Occupational Safety and Health Act must be observed 

during Work under this Agreement; and 

25.3. Appendix A – Requirements of the Office of Contract Compliance. 

26. Agreement Terms: The term of the Contract shall be one (13) months. 

27. Liquidated Damages: The performance of the Work under Agreement within the specified 

time is essential to the City's economic interests.  The attention of potential Proponents is 



   

Part 1 – Instructions to Proponents 

 9 of 11                 FC-8808: RM Clayton WRC Sand Filter Media Changeout and 

                                                                                                       Refurbishment 

directed to the provisions of the Agreement Documents, which establish the basis for 

liquidated damages to be paid to the City in the event that the Work is not completed on 

schedule. 

28. Pre-Construction Conference: A pre-construction conference may be held with the 

successful Proponent and all known Subcontractors at a time and place set by the City. 

29. Substitutions:  Whenever a Material, article or piece of Equipment is identified on the Plans 

or in the Specifications by reference to manufacturers' or vendors' names, trade names, catalog 

numbers, etc., it is intended to establish a standard, and any Material, article or Equipment of 

other manufacturers and vendors which will perform adequately the duties imposed by the 

general design will be considered equally acceptable, provided the Material, article or 

Equipment so proposed is, in the opinion of the City, of equal substance and function.  A 

Material, article or piece of Equipment shall not be purchased or installed by the Proponent 

without the City’s written approval.  

29.1. If the term "OR EQUAL" follows the names of approved manufacturers, then other 

manufacturers desiring approval may submit the product to the City for approval during 

the bidding phase.  The manufacturer should include the following items in this 

pre-submittal:  

29.1.1. Descriptive literature, including information on Materials used, minimum design 

standards features, manufacturing processes and facilities, and similar information, 

which will indicate experience and expertise in the manufacture of the product being 

evaluated; 

29.1.2. Performance Specifications applicable to the manufacturer's standard design, 

which indicate the level of performance to be expected from the product;  

29.1.3. A complete set of submittal Drawings of similar Equipment that has been 

completed and placed into operation;  

29.1.4. A list of existing installations of equipment similar in type and size; 

29.1.5. Evidence of technical ability of the manufacturer to design and manufacture 

Equipment and systems meeting project requirements. Evidence submitted shall 

include, at a minimum, descriptions of engineering and manufacturing staff 

capabilities; 

29.1.6. Information required to satisfy specified experience requirements or a copy of the 

bond to be submitted in lieu of experience; 

29.1.7. A complete description of field service capabilities, including the location of field 

service facilities which would serve the proposed facility and the number and 

qualifications of personnel working from that location; 

29.1.8. A complete list of all requirements of the Drawings and Specifications with which 

the manufacturer cannot conform, including reasons why alternate features are 

considered equivalent; and 

29.1.9. All other information necessary to fully evaluate the product for consideration. 
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29.2. This pre-submittal shall reach the City no later than three (3) weeks prior to the 

Proposal due date.  Manufacturers will be advised of approval or rejection in writing no 

later than fourteen (14) days prior to the Proposal due date.  Rejected submittals may be 

supplemented with additional information and resubmitted no later than one (1) week 

prior to the Proposal due date.  Manufacturers making supplementary submittals will be 

advised of approval or rejection in writing no later than three (3) days prior to the Proposal 

due date.  

29.2.1. NOTE: Proposals based on Equipment, which has not received the approval of the 

City, will render the Proponent as non-responsive and cause rejection of the Proposal. 

29.2.2. If the term "EQUAL TO" precedes the names of approved manufacturers in the 

Specifications, the Proponent may, after receiving the Notice to Proceed, submit Shop 

Drawings on the substitute product for the approval of the City. 

29.2.3. Any Proponent intending to furnish substitute products is cautioned to verify that 

the item being furnished will perform the same functions and have the same 

capabilities as the item specified. The Proponent shall include in his Proposal the cost 

of accessory items, which may be required by the substitute product and any 

architectural, structural, mechanical, piping, electrical or other modifications required 

to accommodate the substitution.  

29.2.4. Approval of the City is dependent on his determination that the product offered is 

essentially equal in function, performance, quality of manufacture, ease of 

maintenance, reliability, service life and other criteria to that on which the design is 

based, and will require no major modifications to structures, electrical systems, 

control systems, or piping systems. 

30. Illegal Immigration: Each Proponent must complete and submit a Contractor’s Affidavit, 

attached hereto as Form 1; Illegal Immigration Reform and Enforcement Act Forms with its 

Proposal.  This RFP is subject to the Illegal Immigration Reform and Enforcement Act of 2011 

(the “Act”).  Pursuant to the Act, the Proponent must provide with its proposal proof of its 

registration with and continuing and future participation in the E-Verify Program established 

by the United States Department of Homeland Security.  Under state law, the City cannot 

consider any Proposal which does not include a completed Contractor’s Affidavit.  It is not the 

intent of this notice to provide detailed information or legal advice concerning the Act.   All 

Proponents intending to do business with the City are responsible for independently apprising 

themselves of and complying with the requirements of the Act and assessing its effect on City 

procurements and their participation in those procurements.  For additional information on the 

E-Verify program or to enroll in the program, go to https://e-verify.uscis.gov/enroll. 

31. Multiple Awards: The City reserves, at its sole discretion, the option to award to multiple 

Proponents.  The award(s) will be based on the Scope of Work in its entirety or by components. 

Multiple awards may be made on the total Scope of Work or to components of the Scope of 

Work. 

32. Joint Venture: Proponents will be required to form a Joint Venture (“JV”); each member of 

the JV will be required to fully complete and submit the required submittal forms in 

accordance with the instructions on the forms in Part 4. 
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33. Conflict of Interest: The City has contractual commitments and may have engaged numerous 

firms providing/or have provided various professional services to the Owner for this Project.  

These firms and their respective sub-consultant firms may be contractually prohibited from 

participation in specific work phases of the Project.  The Proponent must ensure that all entities 

with which it contracts have reviewed their contractual obligations and that a conflict of 

interest would not exist by performing Work on the Project. 
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Part 2; Contents of Proposals/Required Submittals 

1.  General Contents of Proposals:  A Proponent must submit a complete Proposal in response 

to this RFP in the format specified in this RFP; no other format will be considered.  A 

Proposal will consist of two (2) separate documents: 

1.1.  Informational Proposal; and 

1.2. Cost Proposal (Form provided by City at Part 5; Draft Construction Agreement; Exhibit 

A.1-Cost Proposal will become part of the Construction Agreement attached to this 

RFP, if an Agreement is awarded pursuant to this procurement. 

 
2. Informational Proposal:  An Informational Proposal is comprised of two (2) sources of 

information: 

2.1. Volume I, information drafted and provided by a Proponent; and 

2.2. Volume II, information provided by a Proponent on forms provided by the City (or 

required to be created by a Proponent) in this RFP. 

 
The Informational Proposals must be tabbed as indicated to reflect the sections listed in 

the Outline below. 

 
3. Information Required to Be Included in Informational Proposal: 

 
3.1. Summary:  The following is a summary of information required to be contained in an 

Informational Proposal: 

3.1.1. Information Drafted and Provided By a Proponent:  This information should be 

included in Volume I of the Proposal: 

3.1.1.1.   Executive Summary; 

3.1.1.2.   Organizational Structure; 

3.1.1.3.   Experience and Qualifications of Key Personnel; 

3.1.1.4.   Overall Experience, Qualifications and Performance on Previous 

Similar Projects; and 

3.1.1.5.   Project and Technical Approach/ Management Plan. 

 
3.1.2. Information  Provided  by  a  Proponent  on  Forms  Provided  by  the  City:  This 

information should be included in Volume II of the Proposal: 

3.1.2.1.   Forms attached to this RFP at Part 4: This information should be 

included in Volume II of the Proposal: 

3.1.2.1.1.   Form 1; Georgia Illegal Immigration Reform and 

 Enforcement Act (IIREA) Form; 

3.1.2.1.2.   Form 2; Contractor Disclosure Form and Questionnaire; 

3.1.2.1.3.   Form 3; Proponent Financial Disclosure; 

3.1.2.1.4.  Form 4.1; Certificate of Insurance Ability 

3.1.2.1.5.   Form 4.2; Certification of Bonding Ability 

3.1.2.1.6.   Form 5; Acknowledgment of Addenda; 

3.1.2.1.7.   Form 6; Proponent Contact Directory; 

3.1.2.1.8.   Form 7; Reference List;  
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3.1.2.1.9.   Form 8;  Proposal Bond and 

3.1.2.1.10. Form 9; Required Submittal Checklist 

  

Cost Proposal (This should be included in a separate sealed 

envelope and labeled “Cost Proposal”); 

 Statement of Bidder’s Qualifications 
 Safety 
 Joint Venture Agreement 

 
 Appendix A; City’s OCC  Programs;  Office  of  Contract 

Compliance Submittals; 

 

NOTE:  Every space on every form must be completed.  If the form requires a Notary, 

please comply. Failure to complete each form as required may deem you non- 

responsive.  If there are any questions regarding any form, it is strongly recommended 

that you submit your question(s) to the Contracting Officer listed in the RFP prior to 

the deadline for submitting questions. 

 
3.2. Information Requirements Details:  The following is a more detailed summary of the 

requirements of certain portions of the Informational Proposal.  Each Outlined Item 

should be included in your Proposals and tabbed as indicated: 

3.2.1. Executive Summary (Tab in Volume I) 

3.2.1.1.   Cover Letter:  The executive summary must include a letter with the 
Proponent’s name, address, telephone number and fax number, signed 

by a person authorized to act on behalf of the Proponent.  The letter 

should also include the name, title, address, e-mail address, telephone 

number and fax number of the person signing the letter and the name, 

title, address, e-mail address, telephone number and fax number of one 

(1) contact person to whom all future correspondence and/or 

communications may be directed by the City concerning this 

procurement, if that person is different from the person executing the 

letter.  The letter should also designate the type of business entity that 

proposes to enter into a Contract with the City and the identity of any 

other business entities that will comprise the Proponent and include a 

brief history of the Proponent and statement of the Proponent’s 

approach to providing the services solicited in this RFP. 

 
3.2.1.2.  Detailed Executive Summary:  The purpose of the Detailed Executive 

Summary is to provide an overview of the Proponent’s qualifications 

to accomplish the project.  At a minimum, the Detailed Executive 

Summary must contain the following information: 
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3.2.1.2.1.  Complete legal name of the Proponent and the name of the 

legal entities that comprise the Proponent. The Proponent 

must provide the domicile where each entity comprising 

it is organized, including entity name, brief history of the 

entity, contact name, address, phone number, and facsimile 

number, as well as the legal structure of the entity and a 

listing of major satellite offices; 

3.2.1.2.2.  The general and specific capabilities and experience of the 

Proponent’s Team.  Each Proponent must identify 

examples where team members have worked together to 

complete a project.  Discuss how the team was formed and 

how  the  team  will  function  as  an  integrated  unit  

in providing services to the City; 

3.2.1.2.3.  A description of the Proponent’s plan for complying with 

the City’s EBO goals.  This section should include detailed 

information regarding the essential subcontractors/ 

subconsultants the Proponent intends to use and should 

indicate the roles and responsibilities these firms will be 

assigned.  Each Proponent must provide a letter from 

each essential subcontractor/subconsultant indicating that 

the firm concurs with the role and responsibility Proponent 

has described; and 

3.2.1.2.4.  Litigation Disclosure Statement.  A declarative statement as 

to  whether the  Proponent  or  any member  of  the 

Proponent’s team has an open dispute with the City or 

is involved in any litigation associated with work in 

progress or completed work in either the private or public 

sector during the past five (5) years. 
 

3.2.2. Organizational Structure (Tab in Volume I): 

The Proponent’s Organizational Structure Section of the Proposal should 
introduce the proposed Proponent’s team by: 
3.2.2.1. providing the Proponent’s Management Organizational Chart both 

graphically and in narrative format with the percentage of time each 

key personnel will dedicate to the project. The Organizational Chart 

and narrative should provide a description of the Proponent’s 

views on how it will organizationally provide the Services, as well as 

depict the relationship  of  its  key  personnel  roles  to  that  of  the  

Principal-in- Charge and other key members of the management team; 

3.2.2.2.  providing a  descriptive  of  how  this  organizational  structure  will 

facilitate managing the services outlined in Exhibit A and how an 

efficient flow of information will be realized from the organizational   

structure; and 

3.2.2.3.  providing the names of proposed candidates for each function on the 

chart with key personnel notated. 

3.2.2.4.   What kind of geographical classification applies to your company. 

 Local (operates in only one (1) city or state) 

 Regional (operates in only one geographical area) 
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 Multi-regional (operates in only one region, but not 

national) 

 National (provides service across the U.S. only) 

 International (conducts business in the U.S. and abroad) 

 
3.2.3.   Key Personnel (Tab in Volume I): 

3.2.3.1.   Identify and provide organizational chart and resumes for the 
individuals that the Proponent will use as Key Personnel. Key Personnel may 
include but not limited to the following: 

3.2.3.1.1.   Project Manager – Minimum completion of at least two 

(2) completion of two (2) contracts involving construction or 

replacement of similar systems at water/wastewater treatment 

facilities These projects are to also demonstrate and document 

experience with installation of mechanical equipment, 

electrical and instrumentation systems with a construction 

value of not less than $2,00,000 each.  Preference will be 

given to proposed staff that have directly worked on Sand 

Media Replacement projects. 

3.2.3.1.2.   Onsite Lead Or Supervisor – Minimum completion of at 

least two (2) contracts involving upgrades and/or 

refurbishment of existing process facilities, at wastewater 

treatment facilities These projects are to also demonstrate 

and document experience with installation of mechanical 

equipment, electrical and instrumentation systems with a 

construction value of not less than $750,000 each.  

Preference will be given to proposed staff that have directly 

worked on Sand Media Replacement projects. 

3.2.3.2.   Resumes should be organized as follows: 

3.2.3.2.1.   Name and Title; 

3.2.3.2.2.   Professional Background; 

3.2.3.2.3.   Current and Past Relevant Employment; 

3.2.3.2.4.   Education; 

3.2.3.2.5.   Certifications; 

3.2.3.2.6.   List of (4) Relevant projects, including: 

3.2.3.2.6.1. client name; 

3.2.3.2.6.2.   project description; 

3.2.3.2.6.3.   project value; 

3.2.3.2.6.4.   role of the individual; 

3.2.3.2.6.5.   the original  contract  schedule and budget to  

start and complete the project; and 

3.2.3.2.6.6.   the actual start and completion dates of the 

project and final dollar amount . 

3.2.3.2.6.7.   the client’s contact current direct telephone 

number and email address 

 

Projects listed in section 3.2.4 should be specifically 

highlighted. 
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3.2.3.3. Submission of these names constitutes a commitment to use these 

individuals if the Proponent is selected, and changes may be made 

only with the prior written consent of the City.  In the event there is 

a need to replace key team members during the course of the 

project, Proponent must describe its back-up personnel plan. 

 
3.2.4. Overall Experience, Qualifications and Performance on Similar   

Projects (Tab in Volume I):  

3.2.4.1. Proponents should detail their relevant experience, 

qualifications, performance, capabilities, and any innovative elements 

for enhancing the efficiency of the program for performing the services 

outlined in the Exhibit A; Scope of Work. Proponents should also 

include examples from similar projects. Proponents must have 

successfully completed at least One (1) contract involving construction 

or replacement of sand media at a water or wastewater treatment 

facility. This project is to also demonstrate and document experience 

with installation of mechanical equipment, electrical and 

instrumentation systems. Key personnel on this project shall be 

highlighted. The Team Members must each have an established Safety 

Program with: 

 

 Workman’s Compensation Ratings (EMR-Experience 

Modification Rate) must not exceed 1.0 for any year during 

the last three (3) years (Provide by Team Member) 

  

 The Team Members OSHA Incidence Rates must not  

exceed the most current Industry Standard  published by the 

U.S. Department of Labor for the last three (3) years. The 

following will be provided for  Proponent for each member 

of the Design Build Team 

 

a. Total Case Rates  

b. Days away, restricted, and transfer (DART) 

Case Rates     

c. Days Away from Work (DAFWII) Case Rates  

d. Current Industry Standard for a. – c. by Team 

Member 

 

 If there have been any fatalities during the last five (5) years 

on any projects performed by the Design Builder or on any 

work performed under the direct supervision of a proposed 

Project Manager or Construction Superintendent and either 

was cited by OSHA for “Willful” or “Serious” in 

performing the work in which the fatality occurred, the 

Contractor will be disqualified based on the City’s review. 

The Contractor may also be disqualified in the event that a 

Recordable Incident occurred due to the same condition that 

existed when a previous fatality occurred and resulted in an 
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OSHA citation or failure to implement a corrective action 

plan. 

 

a. Fatalities during the last five (5) years where 

Contractor was cited by OSHA for “Willful” or 

”Serious” Violation  

 

b. Fatalities during the last five years where the 

proposed Project Manager was cited by OSHA 

for “Willful” or “Serious” Violation. 

3.2.4.2. A detailed description of  Proponent’s 

subcontractor’s/subconsultant’s prior work performing the services 

outlined in the Exhibit A. 

3.2.4.4. Three (3) references where the Proponent implemented similar 

projects. Include a current contact name, address, phone number, 

email address and project value (minimum project budget of two 

million dollars ($2,000,000.00) each). 

 
3.2.5. Project Approach and Technical/Management Plan (Tab in Volume I):  

Based on the Proponent’s Organizational structure, describe how the 

Proponent will manage the Services, specifically addressing the following: 

    3.2.5.1.   Proponent’s approach to team leadership; 

    3.2.5.2.   How the Proponent will: 

3.2.5.2.1. ensure proper communications among pertinent project 

team members; 

3.2.5.2.2. assure the City that the Scope of Services will be kept 

within any established time and budget constraints; 

3.2.5.2.3. assure the City that a plan is established to address 

coordination with active operations and address emergency 

situations; 

3.2.5.2.4. coordinate all necessary project activities within that team 

relationship; 

3.2.5.2.5. identify the tools that are intended to be used to manage 

these project elements; and 

3.2.5.2.6.   Proponent’s proposed method to: 

A.  Identify and resolve issues during the project duration; 

B.  Detail how emergencies will be handled; including 

response times for emergencies (include  a  map  of 

Proponent’s local office in relation to the City’s 

center.)  

C.  Make critical decisions. 

D.  Manage a QA/QC Plan for the program 

3.2.5.2.7. Describe the management process the Proponent will 

implement to ensure all work and services performed are 

to the highest quality. The approach should include a 

description of the Proponent’s process as it pertains to 

equipment, methods (invasive/non-invasive technologies), 

techniques and procedures used to ensure accurate and 
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comprehensive set of deliverable products. Describe the 

proponent corrective action plan. Describe how the 

Proponent’s organization structure supports this plan and 

clearly identify responsible and accountable parties. 

3.2.5.2.8. Proponent must provide a description of the approach to 

the Scope of Service. All proposals must be 

comprehensive and include a complete project timeline to 

go along with their narrative. 

3.2.5.2.9. Proponent must describe the overall general project and 

technical approach for providing all equipment, materials, 

labor and services required for this RFP.  The Proposal 

Documents required for this section should be organized 

and submitted in the order requested, divided and labeled 

for each subsection. 

3.2.5.2.10. Provide project approach that will be used to implement 

the Project, meeting milestones and overall project goals, 

and the project stages.  Include a list of critical assumptions 

and critical needs/decision points for the City based upon 

the approach. Provide a draft project schedule taking into 

account the milestone dates listed below. Additionally 

proponent shall provide a list of any additional proposed 

milestones.  The list shall be in a table form, noting the 

title, the contents, whether a milestone deliverable, the 

review time (if warranted) by the City, and the date from 

NTP. The approach shall take into account the following 

preliminary milestones, Substantial Completion, and Final 

Acceptance dates. 

 Milestone 1: 1 month after NTP, media replacement shall be 

initiated. 

 Milestone 2: 6 months after NTP, 40% of media 

replacement shall be complete. 

 Milestone 3: 11 months after NTP, Sand Media replacement 

shall be Substantially Complete and the system operational. 

 Final Milestone: 13 months after NTP: Final Acceptance 

and Project Final Complete. 

3.2.5.2.11. Provide technical approach, including the scope of 

supply, should be provided by the Proponent to meet the 

Project’s objectives and goals. The Proponent’s technical 

approach shall include, but not be limited to, the methods, 

technology and/or services to accomplish the following: 

 Implement construction sequencing provided in 

project schedule, including milestone activities; 

 Identify and coordinate any anticipated plant 

operations interruptions or shutdown including: 

 Specify the minimum and maximum number of 

filters that will need to be worked on at the same 

time; and 
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 Specify the time frame that filters will be out of 

service. 

 Identify critical elements of the project, potential 

issues/challenges that can substantially impact the 

project and the alternative actions/plans to manage 

them to minimize project impacts. 

 

4. Cost Proposal.  Each Proponent must submit a Cost Proposal using the form 

provided by  the  City  at  Part  5;  Services  Agreement;  Exhibit  A.1-Cost  Proposal. The 

Cost Proposal must support the Scope of Services contained in the RFP and fully encompass 

all activities in the Proponent’s Proposal.  The Cost Proposal shall serve as the baseline for 

final fee negotiation with the City.  Submit one (1) original, marked “Original” and seven 

(7) copies in a separate envelope. 

 
5. Submission of Proposals:  See Part I, Paragraph 14.0, “How to Submit Proposals of 

this RFP.” 

 

 



PART III 
Evaluation of Proposals 

 



  
 

1 of 1 

PART 3: EVALUATION OF PROPOSALS 

All Proposals will be evaluated in accordance with the City’s Code of Ordinances and the criteria specified 
on the Percentage Evaluation Form and considering the information required to be submitted in each 
Proposal.  An Evaluation Committee will review the Proposals in accordance with this RFP. 

All Proposals will be evaluated using the following Evaluation Form:  

Relative 
Weight Graded Item; Contents of Proposals Score 

5 Executive Summary / Organizational Structure/Mangement Plan  

25 Key Personnel, Overall Experience, Qualifications and Performance on 
Previous Projects  

25 Project Approach and Technical Approach  

15 OCC Requirements  

10 Financial Capability  

20 Cost Proposal   

100% TOTAL SCORE  
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PART 4: REQUIRED 
SUBMITTAL FORMS 

 
 All Respondents, including, but not limited 
to, corporate entities, limited liability companies, 
joint ventures, or partnerships, that submit a  
Proposal or Bid in response to this 
solicitation must fill out all forms in their 
entirety, and all forms must be signed, notarized 
or sealed with the corporate seal (if applicable), 
as required per each form’s instructions. 
 
 If Respondent intends to be named as a Prime 
Contractor(s) with the City, then 
Respondent must fill out all the forms listed in 
this solicitation document; otherwise, Respondent 
may be deemed non-responsive. 
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INSTRUCTIONS TO PROPONENTS: 
 

All Proponents must comply with the Illegal Immigration Reform and Enforcement Act of 
2011, O.G.G.A § 13-10-90, et seq. (IIREA).   IIREA was formerly known as the Georgia 
Security and Immigration Compliance Act or GSICA. Proponents must familiarize themselves 
with IIREA and are solely responsible for ensuring compliance.  Proponents must not rely on 
these instructions for that purpose.  They are offered only as a convenience to assist Proponents 
in complying with the requirements of the City’s procurement process and the terms of this 
RFP. 

 
1. The attached Contractor Affidavit must be filled out COMPLETELY and submitted with 

the Proposal prior to Proposal due date. 
 
2.         The Contractor Affidavit must contain an active Federal Work Authorization Program 

(E-Verify) User ID Number and Date of Registration. 
 
3. Where the business structure of a Proponent is such that Proponent is required to obtain 

an Employer Identification Number (EIN) from the Internal Revenue Service, Proponent 
must complete the Contractor Affidavit on behalf of, and provide a Federal Work 
Authorization User ID Number issued to, the Proponent itself.  Where the business 
structure of a Proponent does not require it to obtain an EIN, each entity comprising 
Proponent must submit a separate Contractor Affidavit. 

 
Example 1, ABC, Inc. and XYZ, Inc. form and submit a Proposal as Happy Day, LLC. 
Happy Day, LLC must enroll in the E-verify program and submit a single Contractor 
Affidavit  in  the  name  of  Happy  Day,  LLC  which  includes  the  Federal  Work 
Authorization User ID Number issued to Happy Day, LLC. 

 
Example 2, ABC, Inc. and XYZ, Inc. execute a joint venture agreement and submit a 
Proposal under the name Happy Day, JV.  If, based on the nature of the JV agreement, 
Happy Day, JV. is not required to obtain an Employer Identification Number from the 
IRS, the Proposal submitted by Happy Day, JV must include both a Contractor Affidavit 
for ABC, Inc. and a Contractor Affidavit for XYZ, Inc. 

 
4. All Contractor Affidavits must be executed by an authorized representative of the entity 

named in the Affidavit. 
 
5. All Contractor Affidavits must be duly notarized. 

 
6. All Contractor Affidavits must be submitted with the Proponent’s Response to the RFP. 

 
7. Subcontractor and sub-subcontractor affidavits are not required at the time of proposal 

submission, but will be required at contract execution or in accordance with the timelines 
set forth in IIREA.
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Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 

 
 
 

By executing this affidavit, the undersigned contractor verifies its compliance with 
O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is 
engaged in the physical performance of services on behalf of the City of Atlanta has registered 
with, is authorized to use and uses the federal work authorization program commonly known as 
E-Verify, or any subsequent replacement program, in accordance with the applicable provisions 
and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will 
continue to use the federal work authorization program throughout the contract period and the 
undersigned contractor will contract for physical performance of services in satisfaction of such 
contract only with subcontractors who present an affidavit to the contractor with the information 
required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization 
user identification number and date of authorization are as follows: 

 
 
 
 
Federal Work Authorization User Identification Number Date of Authorization 

 
Name of Contractor:     

 
Name of Project:  FC-8808, RM Clayton WRC Sand Filter Media Changeout and Refurbishment 

 
Name of Public Employer:    City of Atlanta   

 
 
 
I hereby declare under penalty of perjury that the forgoing is true and correct. 

 
Executed on   ,   , 20     in   (city),   (state) 

 
 
 
 
Signature of Authorized Officer or Agent 

 
 
 
Printed name and Title of Authorized Officer or Agent 

 
 
 
SUBSCRIBED AND SWORN BEFORE 
ME ON THIS THE   , DAY OF   , 20_   

 
 
 
NOTARY PUBLIC 
My Commission Expires:     
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Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3) 

 
By executing this affidavit, the undersigned subcontractor verifies its compliance with 

O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is 
engaged     in     the     physical     performance     of     services     under     a     contract     with 
(                                                                           (name of contractor)) on behalf of the City 
of Atlanta has registered with, is authorized to use and uses the federal work authorization 
program commonly known as E-Verify, or any subsequent replacement program, in accordance 
with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.   Furthermore, 
the undersigned  subcontractor  will  continue  to  use  the  federal  work  authorization  
program throughout the contract period and the undersigned subcontractor will contract for the 
physical performance  of  services  in  satisfaction  of  such  contract  only  with  sub-
subcontractors  who present an affidavit to the subcontractor with the information required by 
O.C.G.A. § 13-10- 
91(b). Additionally, the undersigned subcontractor will forward notice of the receipt of an 
affidavit from a sub-subcontractor to the contractor within five business days of receipt. If the 
undersigned subcontractor receives notice of receipt of an affidavit from any sub-subcontractor 
that has contracted with a sub-subcontractor to forward, within five business days of receipt, a 
copy of such notice to the contractor. Subcontractor hereby attests that its federal work 
authorization user identification number and date of authorization are as follows: 

 
 
 
Federal Work Authorization User Identification Number Date of Authorization 

 
Name of Subcontractor:     

 
Name of Project:  FC-8808, RM Clayton WRC Sand Filter Media Changeout and Refurbishment 
 
Name of Public Employer:    City of Atlanta   

 
 
 
I hereby declare under penalty of perjury that the forgoing is true and correct. 

 
Executed on   ,   , 20     in   (city),   (state) 

 
 
 
Signature of Authorized Officer or Agent 

 
 
 
Printed name and Title of Authorized Officer or Agent 

 
SUBSCRIBED AND SWORN BEFORE 
ME ON THIS THE   , DAY OF   , 20_   

 
 
 
 
NOTARY PUBLIC 
My Commission Expires:     
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DEFINITIONS FOR THE PURPOSES OF THIS DISCLOSURE AFFIDAVIT 

“Affiliate” Any   legal   entity   that,   directly   or   indirectly   through   one   of   more 
intermediate legal entities, controls, is controlled by or is under common 
control with the Respondent or a member of Respondent. 

“Contractor” Any person or entity having a contract with the city. 

“Control” The controlling entity: (i) possesses, directly or indirectly, the power to 
direct  or  cause  the  direction  of  the  management  and  policies  of  the 
controlled entity, whether through the ownership of voting securities or by 
contract  or  otherwise;  or  (ii)  has  direct  or  indirect  ownership  in  the 
aggregate of fifty one (51%) or more of any class of voting or equity 
interests in the controlled entity. 

“Respondent” Any individual or entity that submits a proposal in response to a solicitation. 
If the Respondent is an individual, then that individual must complete and 
sign this Disclosure Affidavit where indicated.  If the Respondent is an 
entity, then an authorized representative of that entity must complete and 
sign this Disclosure Affidavit where indicated.  If the Respondent is a 
newly formed entity (formed within the last three years), then an 
authorized representative of that entity must complete and sign this 
Disclosure Affidavit where indicated, and each of the members or 
owners of the entity must also complete and sign separate Disclosure 
Affidavits where indicated. 

Instructions:  Provide the following information for the entity or individual completing this 
Statement (the “Individual/Entity”). 

 
A. Basic Information: 

 
1. Name of Individual/Entity responding to this solicitation: 

 

 
 

2. Name of the authorized representative for the responding Entity: 
 

B. Individual/Entity Information: 
 

1.   Principal Office Address: 
 
 

2.   Telephone and Facsimile Numbers: 
 

3.   E-Mail Address: 
 

4.   Name and title of Contact Person for the Individual/Entity: 
 
 

5.   Is the individual/Entity authorized to transact business in the state of Georgia? 
 

Yes (Attach Certificate of Authority to transact business in Georgia 
from Georgia Secretary of State.) 

 
No 
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C. Questionnaire 

 
If you answer “YES” to any of the questions below, please indicate the name(s) of the person(s), the 
nature, and the status and/or outcome of the information, indictment, conviction, termination, claim 

or 
litigation, the name of the court and the file or reference number of the case, as applicable.  Any such 
information should be provided on a separate page, attached to this form and submitted with your 
Proposal. 

1.  Please describe the general development of the Respondent's business during the past 
ten (10) years, or such shorter period of time that the Respondent has been in business. 

 
 
 
 
2. Are there any lawsuits, administrative actions or litigation to which Respondent is 
currently a party or has been a party (either as a plaintiff or defendant) during the 
past ten (10) years based upon fraud, theft, breach of contract, misrepresentation, 
safety, wrongful death or other similar conduct? 

YES NO 

 
3. If “yes” to question number 2, were any of the parties to the suit a bonding 
company, insurance company, an owner, or otherwise? If so, attach a sheet listing all 
parties and indicate the type of company involved. 

YES NO 

 
 
4.  Has the Respondent been charged with a criminal offense within the last ten (10) 
years? 

YES NO 

 

 
5.  Has  the  Respondent  received  any  citations  or  notices  of  violation  from  
any government agency in connection with any of Respondent’s work during the 
past ten (10) years (including OSHA violations)?   Describe any citation or notices 
of violation which Respondent received. 

YES NO 

 
6. Please state whether any of the following events have occurred in the last ten 
(10) years with respect to the Respondent.  If any answer is yes, explain fully the 
circumstances surrounding the subject matter of the affirmative answer: 

 
(a) Whether Respondent, or Affiliate currently or previously associated with 

Respondent, has ever filed a petition in bankruptcy, taken any actions with 
respect to insolvency, reorganization, receivership, moratorium or assignment 
for the benefit of creditors, or otherwise sought relief from creditors? 

YES NO 

 
 
 

(b) Whether Respondent was subject of any order, judgment or decree not 
subsequently  reversed,  suspended  or  vacated  by  any  court  permanently 
enjoining Respondent from engaging in any type of business practice? 

YES NO 

 

 
 
 

(c)  Whether Respondent was the subject of any civil or criminal proceeding in 
which there was a final adjudication adverse to Respondent which directly arose 
from activities conducted by Respondent. 

YES NO 



 

 

Required Submittal (FORM 2) 
Contractor Disclosure Affidavit (Page 3 of 7) 

 

7. Has any employee, agent or representative of Respondent who is or will be 
directly involved in the project, in the last ten (10) years: 
 

(a) directly or indirectly,  had a business relationship with the City? 

 
 
 
YES 

 
 
 

NO 

 
(b) directly or indirectly, received revenues from the City? 

 
YES 

 
NO 

 
(c) directly or indirectly, received revenues from conducting business on City 

property or pursuant to any contract with the City? 

 
YES 

 
NO 

 
8.  Whether any employee, agent, or representative of Respondent who is or will be 
directly involved in the project has or had within the last ten (10) years a direct 
or indirect business relationship with any elected or appointed City official or with 
any City employee? 

 
YES 

 
NO 

 

9.  Whether Respondent has provided employment or compensation to any third 
party intermediary, agent, or lobbyist to directly or indirectly communicate with any 
City official  or  employee,  or  municipal  official  or  employee  in  connection  with  
any transaction or investment involving your firm and the City? 

 

YES 
 

NO 

 

10. Whether Respondent, or any agent, officer, director, or employee of your 
organization has solicited or made a contribution to any City official or member, or 
to the political party or political action committee within the previous five (5) years? 

 

YES 
 

NO 

 

11. Has the Respondent or any agent, officer, director, or employee been terminated, 
suspended, or debarred (for cause or otherwise) from any work being performed for the 
City or any other Federal, State or Local Government? 

 

YES 
 

NO 

 

12.  Has the Respondent, member of Respondent’s team or officer of any of them (with 
respect to any matter involving the business practice or activities of his or her employer 
been notified within the five (5) years preceding the date of this offer that any of 
them are the target of a criminal investigation, grand jury investigation, or civil 
enforcement proceeding? 

 

YES 
 

NO 

 

13.       Please identify any Personal or Financial Relationships that may give 
rise to a conflict of interest as defined below [Please be advised that you may be 
ineligible for award of contract if you have a personal or financial relationship 
that constitutes a conflict of interest that  cannot be avoided]: 
 

(a)  Personal relationships:   executives, board members and partners in firms submitting 
offers must disclose familial relationships with employees, officers and elected officials 
of the City of Atlanta. Familial relationships shall include spouse, domestic partner 
registered under section  94-133, mother, father, sister, brother, and natural or adopted 
children of an official or employee. 

 
(b)  Financial relationships: Respondent must disclose any interest held with a City employee 

or official, or family members of a City employee or official, which may yield, directly 
or indirectly, a monetary or other material benefit to the Respondent or the Respondent’s 
family members. Please describe: 

 
 
 
 
 
 
 
YES 

 
 
 
 
 
 
YES 

 
 
 
 
 
 
 

NO 
 
 
 
 
 
 

NO 
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D. REPRESENTATIONS 

 
Anti-Lobbying Provision. All respondents, including agents, employees, representatives, lobbyists, 
attorneys and proposed partner(s), subcontractor(s) or joint venturer(s), will refrain, under penalty of the 
respondent’s disqualification, from direct or indirect contact for the purpose of influencing the selection or 
creating bias in the selection process with any person who may play a part in the selection process. 

 
Certification  of  Independent  Price  Determination/Non-Collusion.      Collusion  and  other 
anticompetitive practices among Proponents are prohibited by city, state and federal laws.  All 
Respondents shall identify a person having authority to sign for the Respondent who shall certify, 
in writing, as follows: 

 
“I certify that this bid proposal is made without prior understanding, agreement, or connection with 
any corporation, firm, or person submitting an bid or offer for the same supplies, labor, services, 
construction, materials or equipment to be furnished or professional or consultant services, and is in 
all respects fair and without collusion or fraud.  I understand collusive bidding is a violation of city, 
state and federal law and can result in fines, prison sentences, and civil damages awards. By signing 
this document, I agree to abide by all conditions of this solicitation and offer and certify that I am 
authorized to sign for this Respondent.” 

 
Certify Satisfaction of all Underlying Obligations. (If Applicable)  If a Contract is awarded through 
this solicitation, then such Contractor should know that before final payment is made to a Contractor by 
the City, the Contractor shall certify to the City in writing, in a form satisfactory to the City, that all 
subcontractors, materialmen suppliers and similar firms or persons involved in the City contract have 
been paid in full at the time of final payment to the Contractor by the City or will be paid in full utilizing 
the monies constituting final payment to the Contractor. 

 
Confidentiality .   Details of the proposals will not be discussed with other respondents during the 
selection process. Respondent should be aware, however, that all proposals and information submitted 
therein may become subject to public inspection following award of the contract. Each respondent should 
consider this possibility and, where trade secrets or other proprietary information may be involved, may 
choose to provide in lieu of such proprietary information, an explanation as to why such information is 
not  provided  in  its  proposal.  However,  the  respondent  may  be  required  to  submit  such  required 
information before further consideration. 

 

 
Equal Employment Opportunity (EEO) Provision.  All bidders or Proponents will be required to 
comply with sections 2-1200 and 2-1414 of the City of Atlanta Code of Ordinances, as follows:  During 
the performance of the agreement, the Contractor agrees as follows: 

 
a. The Contractor shall not discriminate against any employee, or applicant for employment, 

because of race, color, creed, religion, sex, domestic relationship status, parental status, 
familial status, sexual orientation, national origin, gender identity, age, disability, or political 
affiliation. As used here, the words "shall not discriminate" shall mean and include without 
limitation the following: 



Required Submittal (FORM 2) 
Contractor Disclosure Affidavit (Page 5 of 7) 

 

 
Recruited, whether by advertising or other means; compensated, whether in the form of rates 
of pay, or other forms of compensation; selected for training, including apprenticeship; 
promoted; upgraded; demoted; downgraded; transferred; laid off; and terminated. 

 
The Contractor agrees to and shall post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the contracting officers setting forth the 
provisions of the EEO clause. 

 
b.   The Contractor shall, in all solicitations or advertisements for employees, placed by or on 

behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, color, creed, religion, sex, domestic relationship status, 
parental status, familial status, sexual orientation, national origin, gender identity, age, 
disability, or political affiliation. 

 
c. The Contractor shall send to each labor union or representative of workers with which the 

Contractor may have a collective bargaining agreement or other contract or understanding a 
notice advising the labor union or workers' representative of the Contractor's commitments 
under the equal employment opportunity program of the City of Atlanta and under the Code 
of  Ordinances  and  shall  post  copies  of  the  notice  in  conspicuous  places  available  to 
employees and applicants for employment. The Contractor shall register all workers in the 
skilled trades who are below the journeyman level with the U.S. Bureau of Apprenticeship 
and Training. 

 
d.   The Contractor shall furnish all information and reports required by the contract compliance 

officer pursuant to the Code of Ordinances, and shall permit access to the books, records, and 
accounts of the Contractor during normal business hours by the contract compliance officer 
for the purpose of investigation so as to ascertain compliance with the program. 

 
e. The Contractor shall take such action with respect to any subcontractor as the city may direct 

as  a  means  of  enforcing the  provisions  of  paragraphs  (a)  through  (h)  herein,  including 
penalties  and  sanctions  for  noncompliance;  provided,  however,  that  in  the  event  the 
Contractor becomes involved in or is threatened with litigation as a result of such direction by 
the city, the city will enter into such litigation as is necessary to protect the interest of the city 
and to effectuate the equal employment opportunity program of the city; and, in the case of 
contracts receiving federal assistance, the Contractor or the city may request the United States 
to enter into such litigation to protect the interests of the United States. 

 
f. The Contractor and its subcontractors, if any, shall file compliance reports at reasonable times 

and intervals with the city in the form and to the extent prescribed by the contract compliance 
officer. Compliance reports filed at such times directed shall contain information as to 
employment practices, policies, programs and statistics of the Contractor and its 
subcontractors. 
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g.  The Contractor shall include the provisions of paragraphs (a) through (h) of this equal 

employment  opportunity  clause  in  every  subcontract  or  purchase  order  so  that  such 
provisions will be binding upon each subcontractor or vendor. 

 
h.   A finding, as hereinafter provided, that a refusal by the Contractor or subcontractor to comply 

with any portion of this program, as herein provided and described, may subject the offending 
party to any or all of the following penalties: 

 
(1) Withholding from the Contractor in violation all future payments under the involved 

contract until it is determined that the Contractor or subcontractor is in compliance 
with the provisions of the contract; 

 
(2) Refusal of all future bids for any contract with the City of Atlanta or any of its 

departments or divisions until such time as the Contractor or subcontractor 
demonstrates that there has been established and there shall be carried out all of the 
provisions of the program as provided in the Code of Ordinances; 

 
(3) Cancellation of the public contract; 

 
(4) In  a  case  in  which  there  is  substantial  or  material  violation  of  the  compliance 

procedure herein set forth or as may be provided for by the contract, appropriate 
proceedings may be brought to enforce those provisions, including the enjoining, 
within applicable law, of Contractors, subcontractors or other organizations, 
individuals  or  groups  who  prevent  or  seek  to  prevent  directly  or  indirectly 
compliance with the policy as herein provided. 

 
Prohibition on Kickbacks or Gratuities/Non-Gratuity.  The undersigned acknowledges the following 
prohibitions on kickbacks and gratuities: 

 
a. It is unethical for any person to offer, give or agree to give any employee or former employee a 

gratuity or an offer of employment in connection with any decision, approval, disapproval, 
recommendation, preparation or any part of a program requirement or a purchase request, influencing 
the content of any specification or procurement standard, rendering of advice, investigation, auditing or 
in any other advisory capacity in any proceeding or application, request for ruling, determination, 
claim or controversy or other particular matter pertaining to any program requirement or a contract or 
subcontract or to any solicitation or proposal therefor. 

 
b. It is unethical for any employee or former employee to solicit, demand, accept or agree to accept from 

another person a gratuity or an offer of employment in connection with any decision, approval, 
disapproval, recommendation, preparation or any part of a program requirement or a purchase request, 
influencing  the  content  of  any  specification  or  procurement  standard,  rendering  of  advice, 
investigation, auditing or in any other advisory capacity in any proceeding or application, request for 
ruling, determination, claim or controversy or other particular matter pertaining to any program 
requirement or a contract or subcontract or to any solicitation or proposal therefor. 

 
c. It is also unethical for any payment, gratuity or offer of employment to be made by or on behalf of a 

subcontractor under a contract to the prime Contractor or higher tier subcontractor or any person 
associated therewith as an inducement for the award of a subcontract or order. 
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Declaration 
 

Under penalty of perjury, I declare that I have examined this Disclosure Affidavit and Questionnaire and 
all attachments to it, if applicable, and, to the best of my knowledge and belief all statements 
contained herein and in any attachments, if applicable, are true, correct and complete. 

 

I  certify  that  this  offer  is  made  without  prior  understanding,  agreement,  or  connection  with  any 
corporation, firm, or person submitting an offer for the same supplies, services, construction, or 
professional or consultant services, and is in all respects fair and without collusion or fraud.  I understand 
collusive bidding is a violation of city, state and federal law and can result in fines, prison sentences, and 
civil damages awards. I agree to abide by all conditions of this solicitation and offer and certify that I am 
authorized to sign for this Respondent. 

 
Sign here if you are an individual: 

 
Printed Name:                                                                

Signature:                                                                       

Date:                                              , 20___ 

Subscribed and sworn to or affirmed by                                               (name) this        day of                           , 
20        . 

 
 
 
 
 
 

Notary Public of            ______ (state) 

My commission expires: ____________ 
 
 
 

Sign here if you are an authorized representative of a responding entity or partnership: 

Printed Name of Entity or Partnership:   

Signature of authorized representative:    

Title:     

Date:    , 20      
 
 

Subscribed and sworn to or affirmed by  ____                                                  (name), as 

the        ___________________________(title) of   (entity or partnership name) 

this          day of _______________________, 20   __ . 

 
 
 

Notary Public of            ______ (state) 

My commission expires: ____________ 
 
 



Required Submittal (FORM 3) 
 
Proponent Financial Disclosure (Page 1 of 5) 

 

Instructions: It is necessary for the City to evaluate, verify, and understand the Proponent’s 
financial capability and stability to undertake and perform the Services 
contemplated in this Solicitation.  To accomplish this task, the Proponent must 
provide accurate and legible financial disclosures to the City as requested below. 

 
A “Proponent” is an individual, entity or partnership submitting a proposal 

or Proposal in response to a Solicitation. 
 

1.   If the Proponent is an individual, financial disclosures for that individual 
must be provided. 

 
2.   If the Proponent is an entity or partnership, financial disclosures for that 

entity or partnership must be provided. 
 

3.   If the Proponent is a newly formed entity or partnership (formed within 
the last three years), financial disclosures for that entity or partnership 
must be provided together with full financial disclosure from the entity’s 
or partnership’s owners.  Financial Disclosure includes a full response to 
all questions and requests for documentation listed in this Form. 

 
For example, if the Proponent is a newly formed entity (formed within the last 
three years) made up of two separate entities (e.g., a majority interest owner and a 
minority interest owner), then financial disclosure is required from the Proponent 
entity, and financial disclosure is also required from each of the two owners 
(majority entity owner and minority entity owner) as well. 

 
The Proponent (and its owners, if applicable) must submit hard copies of all 
financial disclosures in response to this Form. 
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Part A - General Information: 

 
 
 
Name of the Proponent: 

 
Name of individual, entity or 
partnership completing this Form:    

 
Relationship of individual, entity 
or partnership completing this Form 
to the Proponent: 

 
Contact information of individual, 
entity or partnership completing 
this Form: 

 
Address 

 
Phone Number(s) 

 
 

Email:    
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Part B:   Financial Information: 

 
1. The Proponent, and its owners, if applicable, should demonstrate its financial capability 

and stability by selecting and providing documentation from one of the following three 
groups of requests (see below).  Please circle which group, (a), (b), or (c), is selected and 
provide the supporting documentation with the proposal/Proposal. 

 
(a) Financial statements for the three (3) most recent consecutive fiscal years, audited 

by a Certified Public Accountant (“CPA”), including: 
 

(i) Income Statement; 
(ii) Balance Sheet; and 
(iii) Statement of Cash Flows. 

 
(b) Financial statements for the three (3) most recent consecutive fiscal years, 

either reviewed or compiled by a Certified Public Accountant (“CPA”), including: 
 

(i) Income Statement; 
(ii) Balance Sheet; and 
(iii) Satisfactory proof of Proponent’s ability to obtain a Performance Bond for 

the amount described in Appendix B, if applicable. 
 
 
 

(c) Unaudited,  self-prepared  financial  statements  for  the  three  (3)  most  recent 
consecutive fiscal years, including: 

 
(i) Income Statement; 
(ii) Balance Sheet; 
(iii) Satisfactory proof of Proponent’s ability to obtain a Performance Bond for 

the amount described in Appendix B, if applicable; 
(iv) Two (2) banks or other institutional lenders’ references; and 
(v) Dunn and Bradstreet report for the last two (2) years. 
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2. Fill in the blanks below to provide a summary of all of the Proponent’s assets and 

liabilities for the three (3) most recent years (calculated from the date of the end of the 
fiscal year). 

ALL FIGURES BELOW MUST BE REPRESENTED IN U.S. CURRENCY ($). 

Standard currency of Proponent's Financial Statements:    
 

The exchange rate used:    = US $   
 

Most recent three (3) years 
 

 Year: 2012 
(Thousands) 

Year: 2013 
(Thousands) 

Year: 2014 
(Thousands) 

 

Current Assets 
 

$................. 
 

$............... 
 

$................ 
 

Current Liabilities 
 

$................. 
 

$................ 
 

$................ 
 

Property & Equip. 
 

$................. 
 

$................ 
 

$................ 
 

Working Capital 
 

$................. 
 

$................ 
 

$................ 
 

Sales/ Revenue 
 

$................. 
 

$................ 
 

$ ................ 
 

Total Assets 
 

$................. 
 

$................ 
 

$................ 
 

Total Liabilities 
 

$................. 
 

$................ 
 

$................ 
 

Interest Charges 
 

$................. 
 

$................ 
 

$................ 
 

Net Income 
 

$................. 
 

$................ 
 

$................ 
 

Net-Worth 
 

$................. 
 

$................ 
 

$................ 
 
 
3. Do you plan to use or require an open line of credit for the project? Yes or No. 

 
If yes, the Proponent must provide the source of the line of credit on bank letterhead for 
the bank providing the line of credit. The bank contact information must include: contact 
name, title, address, telephone, fax and e-mail address. 
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Declaration 

 
Under penalty of perjury, I declare that I have examined this Affidavit Disclosure form and 
all attachments to it, if applicable, and, to the best of my knowledge and belief, and all 
statements contained in it and all attachments, if applicable, are true, correct and complete. 

 
Whether you are an individual executing this form or you are an authorized representative of 
an entity executing this form, the person signing below must sign or affirm in the presence of 
a Notary Public.  The Notary Public’s signature and seal must be provided, together with the 
date of the notarial act. 

 
Sign here if you are an individual: 

 

Printed Name: 

Signature: 

Date: , 20____

  

 
Subscribed and sworn to or affirmed by (name) this day of 

, 20 . 
 
 
 

Notary Public of 

My commission expires: 

(state) 

 
 
 
Sign here if you are an authorized representative of a responding entity: 

 
Printed Name of Entity: 

Signature of authorized representative: 

Title: 

Date: , 20.       

Subscribed and sworn to or affirmed by 

(title) of 

(name), as the 

(entity name) this 

day of , 20 . 
 

 

Notary Public of 

My commission expires: 

(state) 



Required Submittal (FORM 4.1) 
 

 
Certification of Insurance Ability Instructions: 

 
Proponents MUST submit a completed copy of this form executed by their insurance 
company. Failure to submit completed form will result in the Proponent being deemed non-
responsive. 

 
I, 
individual’s name], on behalf of 
[insert insurance company full name], a 

[insert an 
 
[insert type of entity 

LLC, LLP, corporation, etc.](“Insurer”), hereby represent and certify each of the following to 
the City of Atlanta, a municipal corporation of the State of Georgia (“City”) on this day 
of , 20 [insert date]: 

 
(a)  Insurer is licensed by the Insurance and Safety Fire Commissioner of the State of Georgia to 

transact insurance business in the State of Georgia; 
 

(b)  Insurer has reviewed the Agreement attached to the solicitation for Project Number: FC-8808 
RM Clayton WRC Sand Filter Media Changeout and Refurbishment (“Project”) and its 
corresponding Appendix for Insurance Requirements; 
 
(c)  Insurer certifies that if, as of the date written above,                                                                    

(“Proponent”)  was  selected  as  the  successful  Proponent  for  the  Project,  Insurer  would  
provide insurance to Proponent for this Project in accordance with the terms set forth in the 
corresponding Appendix B for Insurance Requirements; and 

 
PLEASE NOTE: If this Form 4.1 is executed by an Attorney-in-Fact, then Insurer must attach a 
copy of a duly executed Power-of-Attorney evidencing such authority in addition to correctly 
completing this Form 4.1. If Proponent is unable to provide City with insurance that comply with 
the terms of the corresponding Appendix for Insurance Requirements within ten (10) days of 
receiving notice of intent to award the Project from the City, the City may, in its sole discretion, 
retain Proponent’s security submitted with its offer and/or disqualify Proponent from further 
consideration for the award of the Agreement. 

 
By executing this certification, Insurer represents that all of the information provided by Insurer 
herein is true and correct as of the date set forth above. 

 
Insurer: [insert company name on line provided below] 

  Authorized Signatory 
 
 
 
By:    

_______________________________________ 

Notary Public of ___________ _ (state)
Print Name:                      My commission expires: ____________ 

 
Title:   



Required Submittal (FORM 4.2)  

Certification of Bonding Ability Instructions: 
 
Proponents MUST submit a completed copy of this form executed by their surety.   Failure 
to submit completed form will result in the Proponent being deemed non-responsive. 

 
I, 
individual’s name], on behalf of 
[insert surety company full name], a 

[insert an 
 
[insert type of entity 

LLC, LLP, corporation, etc.](“Surety”), hereby represent and certify each of the following to the 
City of Atlanta, a municipal corporation of the State of Georgia (“City”) on this day of 

, 20 [insert date]: 
 

(a) Surety is licensed by the Insurance and Safety Fire Commissioner of the State of Georgia to 
transact surety business in the State of Georgia; 

 
(b)  Surety has reviewed the Agreement attached to the solicitation for Project Number: FC-8808,  
       RM Clayton WRC Sand Filter Media Changeout and Refurbishment (“Project”) and its   
ddddcorresponding Appendix B for Insurance and Bonding Requirements; 

 
(c)   Surety certifies that if, as of the date written above,                             

_________                      (“Proponent”) was selected as the successful Proponent for the Project, 
Surety would provide bonding to Proponent for this Project in accordance with the corresponding 
Appendix B for Insurance and Bonding Requirements; and 

 
(d) Surety only:   The Surety states that Proponent’s uncommitted bonding capacity (not taking 

into account this Project) is approximately $ _____________________________________ (U.S.). 
Surety’s statement set forth in this Section (d) does not represent a limitation of the bonding 
capacity of Proponent or that Proponent will have the bonding capacity noted above at the time of 
contract execution for this Project. 

 
PLEASE NOTE: If this Form 4.2 is executed by an Attorney-in-Fact, then Surety must attach a 
copy of a duly executed Power-of-Attorney evidencing such authority in addition to correctly 
completing this Form 4.2. If Proponent is unable to provide City with bonds that comply with 
the terms of the corresponding Appendix for Insurance Requirements within ten (10) days of 
receiving notice of intent to award the Project from the City, the City may, in its sole discretion, 
retain Proponent’s security submitted with its offer and/or disqualify Proponent from further 
consideration for the award of the Agreement. 

 
By executing this certification, Surety represents that all of the information provided by Surety 
herein is true and correct as of the date set forth above. 

 
Surety: [insert company name on line provided below] 

 
 
 
 
By: _________________________________    _______________________________ 
  Notary Public of _______ ____ (state)  
Print Name:   My commission expires: __________ 
 
Title:   



Required Submittal (FORM 5)  
 

Acknowledgment of Addenda 
 

Proponents  should  sign  below  and  return  this  form  with  their  Proposal(s)  to  the 
Department of Procurement, 55 Trinity Avenue, City Hall South, Suite 1900, Atlanta, Georgia 
30303, as acknowledgment of receipt of certain Addenda. 

 
This is to acknowledge receipt of the following Addenda for FC-8808 
RM Clayton WRC Sand Filter Media Changeout and Refurbishment Project: 

 
1.     ; 

 

2.     ; 
 

3.     ; and 
 

4.     . 
 
 
Dated the   day of   , 20    . 

 
 
 
Corporate Proponent: 
[Insert Corporate Name] 

Non-Corporate Proponent: 
[Insert Proponent Name] 

 
 
 
 
By:   By:   

 
Print Name:   Print Name:   

 
Title:   Title:   

 
 
 
 
Corporate Secretary/Assistant 
Secretary (Seal) 

Notary Public (Seal) 
My Commission Expires:   



 

 
Required Submittal (FORM 6) 

 
Proponent Contact Directory1 

 
 

NAME 
 

POSITION/TITLE 
 

MAILING ADDRESS 
 

OFFICE PHONE 
 

CELL PHONE 
EMAIL ADDRESS 

 

AND FAX NUMBER 

      

      

      

      

      

 
 
 
 
 
 
 

1 The purpose of the Proponent Contact Directory is to provide the City with a centralized, easily identified source of important contacts and other 
information regarding each of the business entities constituting a Proponent.  This Proponent Contact Directory should include the names, 
positions/titles, firms, mailing addresses, phone and fax numbers and e-mail addresses for each of the following as it pertains to each of the firms 
in a Proponent’s team: 

 
1.   At least two (2) individuals, one primary the other(s) secondary, authorized to represent the firm for purposes of this RFP; and 
2.   Proponent Service Provider Key Personnel (as appropriate) listed in the Services Agreement included in this RFP at Part 5. 
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Reference List 

 
Each Proponent must provide a list of at least three (3) references using the below- 

referenced format. The City is interested in reviewing references that are able to attest to a 
Proponent’s performance ability and credibility in a particular industry or trade. 

 
Reference: Name 

Address 
City, State, Zip 
Phone 
Fax 

Project Title: 

Contact Person: 
Direct Telephone: 
Email Address: 

 
Date(s) of Project: 

 
Description of Services: 

 
Total Amount of Contract Including Change Orders: 

Proponent’s Role and Responsibilities: 

Current Completion Status: 
 
 
 
 
(Use the Same Format to Provide the Additional References) 



Required Submittal “Unless a Proponent Elects to Submit an Alternative Form of Payment” 
(FORM 8) 

Proposal Bond (Page 1 of 2) 

 

 
KNOW ALL MEN BY THESE PRESENTS, THAT WE   

 
hereinafter called the PRINCIPAL, and    

 
hereinafter called the SURETY, a corporation chartered and existing under the laws of the State 
of , and duly authorized to transact Surety business in the 
State of Georgia, are held and firmly bound unto the City of Atlanta, Georgia (OBLIGEE), 
in the penal sum  of  either:    [i]  _______________________________________________  
Dollars and  Cents  ($__________________________);  or  [ii]  5%  of  PRINCIPAL’S  
Proposal amount for PROJECT NUMBER FC-8808 RM Clayton WRC Sand Filter Media 
Changeout and Refurbishment, good and lawful money of the United States of America, 
to be paid upon demand of the OBLIGEE, to which payment well and truly to be made we 
bind ourselves, our heirs, executors, administrators and assigns, jointly and severally and 
firmly by these presents. 

 
WHEREAS the PRINCIPAL has submitted to the OBLIGEE, for PROJECT NUMBER FC-8808 
RM Clayton WRC Sand Filter Media Changeout and Refurbishment, a Proposal; 

 
WHEREAS the PRINCIPAL desires to file this Bond in accordance with law, in lieu of a 
certified Proponent’s check otherwise required to accompany this Proposal; 

 
NOW THEREFORE: The conditions of this obligation are such that if the Proposal be accepted, 
the PRINCIPAL shall within ten (10) calendar days after receipt of written notification from the 
CITY of the award of the Contract execute a Contract in accordance with the Proposal and upon 
the terms, conditions and prices set forth therein, in the form and manner required by the City of 
Atlanta,  Georgia,  and  execute  sufficient  and  satisfactory  Performance  and  Payment  Bonds 
payable to the OBLIGEE, each in the amount of one hundred percent  (100%) of the total 
Contract price in form and with security satisfactory to said OBLIGEE, then this obligation to be 
void; otherwise, to be and remain in full force and virtue in law; and the SURETY shall upon 
failure of the PRINCIPAL to comply with any or all of the foregoing requirements within the 
time specified above immediately pay to the OBLIGEE, upon demand the amount hereof in 
good and lawful money of the United States of America, not as a penalty but as liquidated 
damages. 

 
In  the  event  suit  is  brought  upon  this  Bond  by the  OBLIGEE  and  judgment  is  
recovered,  the SURETY shall pay all costs incurred by the OBLIGEE in such suit, including 
attorney’s fees to be fixed by the Court. 
 
 
PLEASE NOTE: If this Form 8 is executed by an Attorney-in-Fact, then Surety must 
attach a copy of a duly executed Power-of-Attorney evidencing such authority in addition to 
correctly completing this Form 8. 



Required Submittal “Unless a Proponent Elects to Submit an Alternative Form of Payment” 
(FORM 8) 

Proposal Bond (Page 2 of 2) 

 

 
 
 
This Proposal Bond is for the Penal Sum of: 

 
[i] __________________________________________________ Dollars and Cents 
($__________________________), being in the amount of 5% of the CONTRACT Sum; or 
[ii]   5%   of   PRINCIPAL’S   Proposal   amount   for   PROJECT NUMBER FC-8808 RM 
Clayton WRC Sand Filter Media Changeout and Refurbishment. The money payable on this 
Bond shall be paid to the OBLIGEE, for the failure of the Proponent to execute a CONTRACT 
within ten (10) days after receipt of the Contract form and at the same time furnish a Payment 
Bond and Performance Bond. 

 
IN TESTIMONY THEREOF, the PRINCIPAL and SURETY have caused these presents to be 
duly signed and sealed this   day of   20    . 

 
Corporate Proponent: 
[Insert Corporate Name] 

 
Signature:   
Print Name: 
Title:   

 
 
 
Corporate Secretary/Assistant Secretary  
(Seal) 

 
Non-Corporate Proponent: 
[Insert Proponent Name] 

 
Signature:   
Print Name: 
Title:   

 
 
 
Notary Public (Seal) 

 
My Commission Expires: 

 
SURETY: 

Signature: 
Attorney-in-Fact:    

Print Name: 



 

Required Submittal (FORM 9) 
 

Required Submittal Checklist 
 

The following submittals shall be completed and submitted with each Proposal see table below 
“Required Proposal Submittal Check Sheet.”  Please verify that these submittals are in the envelope 
before it is sealed.   Disclaimer:  It is each Proponents sole responsibility to ensure that their proposal to 
the City is inclusive of all required submittal documents outlined on the below-referenced checklist; as 
well as within other parts of the solicitation document. 

 
Submit one (1) Original Proposal, signed and dated, and seven (7) complete copies of the Original 
Proposal including all required attachments. 

 
In addition to the hard copy submissions, each Proponent shall submit two (2) digital versions of its 
Proposal Submission in Adobe Portable Document Format (“PDF”) on compact disk (CDs). CD One (1) 
version should be a duplicate of the hard copy of the Proposal with no deviations in order or layout of 
the hard copy proposal. CD Two (2) version should be a redacted version of the hard copy Proposal 
Submission. Please refer to the Georgia Open Records Acts (O.C.G.A. § 50-18-72) for information not 
subject to public disclosure. 

 
The City assumes no liability for differences in information contained in the Proponent’s printed 
Proposal Submission and that contained on the CDs. In the event of a discrepancy, the City will rely 
upon the information contained in the Proponent’s printed material (Hard Copy). Each CD should be 
labeled with the Project Number, Project Name, and the CD Number. 



 

 
Item Number Required Proposal Submittal Check 

Check Sheet � 
 1 Volume I – Informational Proposal: 

� Executive Summary 
� Organizational Structure 
� Resumes of Key Personnel 
� Overall Experience, Qualifications and Performance on Previous Similar Projects 
� Management Plan/Conceptual Submittal (Project Approach) 

 

 

 2 Volume II - Office of Contract Compliance (Appendix A Required Submittals 
Forms 1-5 ) 

 

  
3 Volume II – All Required Procurement Documents (if any of the required 

submittal documents are not submitted or incomplete within your Proposal 
submittal package, your firm may be deemed non-responsive).   
    Required Submittals include but are not limited to:  

� Form 1; Illegal Immigration Reform and Enforcement Act 
� Form 2; Contractor Disclosure Form 
� Form 3; Proponent Financial Disclosure 
� Form 4.1; Certification of Insurance Ability 
� Form 4.2; Certification of Bonding Ability 
� Form 5; Acknowledgement of Addenda 
� Form 6; Proponent Contact Directory 
� Form 7; Reference List 
� Form 8; Proposal Bond  
� Form 9; Required Submittal Checklist 
� Authority to Transact Business in the State of Georgia 
� Georgia Utility Contractor’s License 
� Bid Schedule/Cost Proposal 
� Statement of Qualifications 
� Safety  
� Joint Venture Agreement  

 
 3A  Separate Sealed Envelope 

� Cost Proposal  

4 Proponent’s Official Company Name: 
Company Physical Address: 

5 President/Vice President/Owner Name: 
Title:                                                                                           
Office Telephone Number: ___________________                 
Direct Cell Telephone Number:                                                
Email Address:                                                                           

6 Primary Point-of-Contact Concerning RFP:           __________                
Title:                                                           _ ___                                 
Office Telephone Number:                               ____                          
Direct Cell Telephone Number:                                       ____          
Email Address:                                                         _________                  

 



 
FC-8808, RM Clayton WRC Sand Filter Media Changeout and Refurbishment Project 

 

SITE TOUR RELEASE FOR FC-8808, RM Clayton WRC Sand Filter Media Changeout 
and Refurbishment Project 

 
Release and Waiver:  Prospective Proponents (“Bidder”) agrees to accept and assume all risks 
arising directly or indirectly out of any visit or entry by Bidders or its Authorized Persons to the 
R.M. Clayton Water Reclamation Center, 2240 Bolton Road, NW, Atlanta, Georgia 30318 
(hereinafter, called “Facilities”). Bidder agrees that the City of Atlanta (the “City”) and its 
agents, employees and consultants shall have no duty of care to keep the Facilities sage for entry 
or use. Bidder agrees that the City does not, grant its permission, assume responsibility or incur 
liability for any injury, death, loss or damage to any person or property arising out of the 
activities of Bidder or its Authorized Persons on the Facilities, and Bidder hereby releases the 
City and its employees, consultants and other agents from any an all actions, causes of action, 
suits, claims, liabilities, losses, damages, judgments and executions of any kind arising after the 
date hereof that Bidder, its Authorized Agents, or their respective employees, representatives, 
affiliates and/or agents may have by reason of, arising out of, related to, or resulting from any 
visit, entry, inspection, study, test or other action by Bidder or its Authorized Persons. 
 
Indemnity:  Notwithstanding any general liability or other insurance that may be maintained by 
Bidder, Bidder shall defend, indemnify and hold the City harmless (using counsel reasonably 
satisfactory to the City) from any and all actions, causes of action, suits, claims, liens, demands, 
liabilities, losses, costs, expenses (including, without limitation, reasonable attorneys’ fees) and 
damages of any kind or nature that the City sustains or incurs by reason of or in connection with 
any visit, entry, inspection, study, test or other actions by Prospective Bidder or its Authorized 
Persons; provided, however, that the indemnity obligations of Bidder shall not apply to any 
liability of damages arising out of bodily injury to persons or damage to property caused by or 
resulting from the sole negligence or willful misconduct of the City and its agents or employees. 
 
Confidential Information:  Bidder recognizes that their employee and/or agent may be exposed 
to Confidential Information and that the City desires to prevent unauthorized disclosure of such 
information.  Except as required by law or by a court of competent jurisdiction, each party agrees 
that it will not disclose any Confidential Information of the other party and further agrees to take 
appropriate action to prevent such disclosure by its employees or agents. 
 
      PROSPECTIVE PROPONENT: 
 
      Company Name:  ___________________ 
       

Name: ___________________________ 
 
Title: ____________________________ 
 
Date: ____________________________ 
 
Telephone Number: _________________ 
 
E-mail Address: ____________________ 
 
Fax Number:  ______________________ 



PART IV 
Georgia Utility Contractor’s License  

 



Required Submittal 

 

GEORGIA UTILITY CONTRACTOR’S LICENSE 

 
FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment 

 

 

Contractor’s Name:             

 

 

Utility Contractor’s License Number:           

 

 

Expiration Date of License:            

 

 

FC Number and Project Name:  FC-8808 RM Clayton WRC Sand Filter Media Changeout 

and Refurbishment 

 

 

Copy of License must be included in Proposal 
 

  



Bid Schedule/Cost Proposal 
 



Required Submittal 

 

CITY OF ATLANTA 
 

FC-8808 
RM CLAYTON WRC – SAND FILTER MEDIA CHANGEOUT AND REFURBISHMENT EQUIPMENT 

 
BID SCHEDULE/COST PROPOSAL 

 

BID ITEMS: 
The quantities of work shown on the Bid Schedule are approximate and the City reserves the right to add or delete 
quantities under each Bid Item and the Contractor agrees to perform the Work for the unit price listed in its bid. 

Item 
No. Description 

Estimated 
Quantity Unit 

Unit 
Price Total Price 

 PART 1 –BASE BID     

1. 

Furnishing all products, materials 
and equipment, and performing all 
labor necessary to complete and put 
into operation improvements 
relating the RM CLAYTON WRC, 
Sand Filter Media Changeout and 
Refurbishment, for the media 
replacement and refurbishment of 
RM Clayton Tetra Deep Bed Filter 
System–  as described in Exhibit A, 
Scope of Work (“SOW”) and 
Technical Specification, including all 
work specified. 

1 
Lump Sum 
Bid Price  $______________ 

 PART 2 - ALLOWANCES     

2. 
SOW, Section 2.3.1 
Undrain System Repairs Allowance:   

1 Allowance  $1,500,000.00 

3. 
 
Unforeseen Conditions Allowance: 

1 Allowance  $500,000.00 

4. 

SOW, Section 2.3.2  
Concrete Surface Section 
Restoration/Coating Allowance :  

1 Allowance  $600,000.00 

 

**TOTAL BID: PARTS 1 AND 2, INCLUSIVE: 
 

 

                                                              (In Words) 
*Lump Sum Prices shall include all business expenses (e.g., personnel, administrative, training, quality 
control, etc.) that will be assumed by Proponent for the Work. 
 

   5.                                     TOTAL BID $_________________ 



Statement of Bidder/Proponent Qualifications 
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STATEMENT OF PROPONENT’S QUALIFICATIONS 
 

This Statement is to accompany proposals submitted for the following project: FC-8808, RM 

Clayton WRC-Sand Filter Media Changeout and Refurbishment Equipment. Proponents 

must meet the minimum qualification criteria set forth under items 5, 7, 8, 9 10, and 11 of 

this section and must provide the organization chart as set forth under item 6 of this section 

to be deemed a "Responsible and Responsive Proponent″.  

 

1. NAME OF PROPONENT:          

 

2. BUSINESS ADDRESS:          

 

              

 

3. TELEPHONE NUMBER:          

 

4. OFFICIAL REPRESENTATIVE AND TITLE:       

 

              

                                                                                                                                             

5. Using the forms provided in this Section, list previously completed or current projects 

which are similar in scope and complexity to this project which were completed or 

assigned to your firm or joint venture, including: Name of project, location of project, 

owner's name, address and phone number, description of work performed, initial contract 

amount, final contract amount, start date, scheduled completion date and actual completion 

date.  (If a joint venture, list separately for each joint venture partner.) Limit to 5. 
 

 Proponent shall have successfully completed at least at least three (3) contracts 

involving similar projects with a construction value of not less than $2,000,000 and 

must have been constructed within the last ten (10) years.  At least one (1) of the two 

(2) projects shall have been for a sand filter media replacement at a wastewater 

reclamation facility.  

                                                                                                                                           

 6. Provide the following information for the organization proposed for this project: 
 

a. Organizational chart. 
 

b. Indicate the participation by the various members in the organization, with the 

percentage of their time to be dedicated to the projectas shown on the organizational 

chart; in the management; and in the division of work (If a joint venture, indicate 

percent of man hours and percent of project cost to be performed by each joint 

venture member). 

 

7. Using the forms provided in this Section, provide information for key project personnel: 

Project Manager And the Onsite Lead or Supervisor, at a minimum. 
 

a. Project Manager – Minimum completion of at least two (2) completion of two (2) 

contracts involving construction or replacement of similar systems at water/wastewater 

treatment facilities These projects are to also demonstrate and document experience with 

installation of mechanical equipment, electrical and instrumentation systems with a 
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construction value of not less than $2,000,000 each.  Preference will be given to proposed 

staff that have directly worked on Sand Media Replacement projects. 
 

b. Onsite Lead Or Supervisor – Minimum completion of at least two (2) contracts 

involving upgrades and/or refurbishment of existing process facilities, at wastewater 

treatment facilities These projects are to also demonstrate and document experience with 

installation of mechanical equipment, electrical and instrumentation systems with a 

construction value of not less than $750,000 each.  Preference will be given to proposed 

staff that have directly worked on Sand Media Replacement projects. 
 

c. Any other Key Personnel – List projects previously completed or current projects in 

which personnel performed work similar in scope and complexity to this project and in 

the role for which they will occupy in this project. 

 

8.  The Proponent must have an established Safety Program that as a minimum includes those 

items as listed on the attachment entitled “SAFETY RECORD FORM,” Section IV Safety 

Program Information where applicable to this type of work. 
 

9.  The Proponent’s Workman’s Compensation Ratings (EMR-Experience Modification Rate) 

must not exceed an average of 1.0 over the last three (3) years (provided for each team 

member). 
 

 Proponent’s Workman’s Compensation Ratings (EMR-Experience Modification 

Rate)     
 

10.  The Proponent's, including all team members identified in the Proposal, OSHA Incidence 

Rates must not exceed the most current Industry Standard published by the U.S. 

Department of Labor (2013), www.bls.gov/iif/oshsum.htm, for the last three (3) years for 

the NAICS code associated with the propenents NAICS code. The following will be 

provided by the Proponent for each of their team members compared to the the NAICS 

average: 

 

a.  Total Recordable Case Rates,  

b. Injuries and Illness with Lost Work Days,  

c. Injuries and Illness with Job Transfer or Restricted Work Days. 

 

11.  “If there have been any fatalities during the last five (5) years on any projects performed by 

the Proponent or on any work performed under the direct supervision of a proposed Project 

Manager and the Proponent or proposed Project Manager was cited by OSHA for 

“Willful”, in performing the work in which the fatality occurred, the Proponent will be 

disqualified based on the City’s review. The Proponent may also be disqualified in the 

event that a Recordable Incident occurred due to the same condition that existed when a 

previous fatality occurred and resulted in an OSHA citation or failure to implement a 

corrective action plan.” 
 

a. Fatalities during the last five (5) years where Proponent was cited by OSHA for 

“Willful” or “Serious” Violation.      

b. Fatalities during the last five (5) years where the proposed Project Manager was 
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cited by OSHA for “Willful” or “Serious” Violation.     

___________________________________ 
 

 

The previous statements and attachments are true, correct, and complete to the best of my 

knowledge. 

 

Date:                                                                  

 

Proponent’s Firm Name:           

 

By:                                                                              

 

Title:                                                                           

 

Sworn to and subscribed before me  

 

This          day of                           , 2015      

 

                                                               

Notary Public 
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STATEMENT OF PROPONENT'S QUALIFICATIONS 

 

 

Project Name  

Project Type & Design  

Project Location  

Design Builder  

Key Personnel’s Role  

Owner’s Representative: Name and 

Phone Number 

 

Design Engineer’s Representative: 

Name and Phone Number 

 

Relevant Project Experience from 

Project: 

 

Initial Contract Amount $ 

Final Contract Amount $ 

Reason for Cost increase, if any  

Project Duration  Date Started: 

Date Completed: 

Was Project Completed on Time?  

If not Completed on Time, Why?  

Description of Major Project 

Components as they apply to this 

proposal 

 

 

  



Revised March 16, 2016 

STATEMENT OF PROPONENT'S QUALIFICATIONS 

 

KEY PERSONNEL EXPERIENCE 

 

 NAME: _____________________________________ 

 

TITLE: _____________________________________ 

 

 

 

Project Name  

Project Type & Design  

Project Location  

Design Builder  

Key Personnel’s Role  

Owner’s Representative: Name and 

Phone Number 

 

Design Engineer’s Representative: 

Name and Phone Number 

 

Relevant Project Experience from 

Project: 

 

Initial Contract Amount $ 

Final Contract Amount $ 

Reason for Cost increase, if any  

Project Duration  Date Started: 

Date Completed: 

Was Project Completed on Time?  

If not Completed on Time, Why?  

Description of Major Project 

Components as they apply to this 

proposal 
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I.   General Information 

 
Name of Firm: 

 

 

 

Business Address: 

 

 

 

 

 

Telephone: 

 

 

Fax: 

Prepared by/Title: 

 

 

Date prepared: 

 

 

 

II. Experience Modification Rates 
 

A. List your firm’s Workers Compensation Experience Modification Rates (EMR) for the last three years. 
 

 

Year 

Experience Modification Rate 

(EMR) 

 

 

 

 

 

 

 

 

 

 

 

III. OSHA Incidence Rates 

 
A. List your firm’s Occupational Safety Health Administration (OSHA) total recordable incidence rates for 

the last three years. 
 

 

 

Year 

Total 

Recordable 

Incidents 

Total 

Hours 

Worked 

OSHA 

Incidence 

Rate* 

   

 

 

   

 

 

   

 

 

 

* Use your OSHA Form No. 200 and the formula: 

 

(Total Incidents x 200,000 hours) ÷ (Number of hours worked) = Incidence Rate 
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III. OSHA Incidence Rates (cont’d) 

 
B. Provide your incidence rates over the last three years for the following categories: 

 

 Incidence Rate by Year* 

 

Category 

Year 

_______ 

Year 

_______ 

Year 

_______ 

Injuries and Illness with Lost 

Work Days 

   

Injuries and Illness with Job 

Transfer or Restricted Work 

Days 

   

 

* Use your OSHA Form No. 200 and the formula: 

 

(Total Incidents x 200,000 hours) ÷ (Number of hours worked) = Incidence Rate 

 

 

C. Provide your incidences of fatality over the last five years: 
 

 Fatalities by Year   

 

Category 

Year 

_______ 

Year 

_______ 

Year 

_______ 

Year 

_______ 

Year 

_______ 

Number of Fatalities      

 

 

D. Does your firm have any upheld OSHA citations in the past five years? 
 

 Yes No (If yes, attach explanation) 

 

 

IV. Safety Program Information 
 

A. Do you have a written safety program? 
 

 Yes No (If yes, attach outline) 

 

B. Which of the following does your safety program contain: 
 

1. Does your company require health and safety training of its subcontractors?

 

 Yes No  

 

2. Is documentation of health and safety training required? 

 

 Yes No  

 

3. Do you have a Hazard Communication Program (29 CFR 1910.1200, CCR Title 8 Section 5194)? 

 

 Yes No  

 

4. Do you have a Confined Space Entry and Rescue Program (29 CFR 1910.146, CCR Title 8 Section 5156-5159)? 

 

 Yes No  (If yes, attach explanation) 

 

5. Do you have a “Hot Work” permit program (29 CFR 1910.146, CCR Title 8 5156-5159)? 
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 Yes No  (If yes, attach explanation) 

 

6. Do you have a “Lock-Out/Tag-Out” program (29 CFR 1910.417)? 

 

 Yes No  (If yes, attach explanation) 

 

C. Do you have an Equipment Maintenance Program for the following: 
 

1. Miscellaneous construction tools and equipment? Yes No 

 

2. Ladders? Yes No  

 

3. Scaffolds? Yes No  

 

4. Heavy Equipment? Yes No  

 

5. Vehicles? Yes No  

 

D. Do you have a new employee safety orientation program? 

 

 Yes No 

 

1. If yes, does it include instruction in the following: 

 

(a) Company Safety Policy  Yes No  

(b) Company Safety Rules  Yes No  

(c) Safety Meeting Attendance  Yes No  

(d) Company Safety Record  Yes No  

(e) Hazard Recognition  Yes No  

(f) Hazard Reporting Yes No  

(g) Injury Reporting Yes No  

(h) Non-Injury Accident Reporting  Yes No  

(i) Personal Protective Equipment  Yes No  

(j) Respiratory Protection  Yes No  

(k) Fire Protection  Yes No  

(l) Housekeeping  Yes No  

(m) Toxic Substance  Yes No  

(n) Electrical Safety  Yes No  

(o) Fall Protection  Yes No  

(p) First-Aid/CPR  Yes No  

(q) Driving Safety  Yes No  

(r) Hearing Conservation  Yes No 

(s) Lock-Out/Tag-Out  Yes No  

(t) Bloodborne Pathogens  Yes No  

(u) Asbestos  Yes No  

(v) Confined Spaces  Yes No 

(w) Hazard Communication  Yes No  
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IV. Safety Program Information (cont’d) 
 

E. Do you conduct safety meetings for your employees?  Yes No  
 

1. If yes, how often: 

 

Daily   Weekly   Bi-weekly   Monthly As Needed    

 

F. Do you conduct health and safety audits of work in progress?  

 

Yes No  


1. If yes, who conducts the audits? 

 

___________________________________________________________________ 

 

2. How often are the audits conducted? 

 

___________________________________________________________________ 

 

G. Do you notify all employees of accidents and precautions related to accidents and near misses? 
 

 Yes No  

 

1. If yes, how is this notification accomplished? 

 

(a) Safety meetings  Yes No  

(b) Post notification in office  Yes No  

(c) Post notification at the site where the incident occurred  Yes No  

(d)  Other ____________________________________________________ 

 

H. Is safety a criteria in evaluating the performance of: 
 

1. Employees  Yes No  

2. Supervisors  Yes No  

3. Management  Yes No  



I. Does your firm hold “tailgate” safety meetings?  Yes No  
 

1. If yes, how often: 

 

Daily   Weekly   Bi-weekly   Monthly As Needed    

 

J. Does your company have a drug and alcohol testing policy?  
 

 Yes No  

 

K. Does your company require that subcontractors participate in a drug surveillance/testing program? 
 

 Yes No  

 

L. Does your company have a method of disseminating safety information? 
 

 Yes No   



Required Submittal 
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AUTHORITY TO TRANSACT BUSINESS IN GEORGIA 

 
FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment 

 

 

 

 

Copy of authorization must be included in Proposal 



Required Submittal 
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JOINT VENTURE AGREEMENT 

 
FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment 

 

 
 

 

 

 

Copy of Joint Venture Agreement must be included in Proposal 
  



Required Submittal 
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GENERAL CONTRACTOR’S LICENSE 

 
FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment 

 
 

 

 

 

Copy of License must be included in Proposal 



Required Submittal 
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GEORGIA UTILITY CONTRACTOR’S LICENSE 

 
FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment 

 

 

Contractor’s Name:             

 

 

Utility Contractor’s License Number:           

 

 

Expiration Date of License:            

 

 

FC Number and Project Name:  FC-8808 RM Clayton WRC Sand Filter Media Changeout 

and Refurbishment 

 

 

Copy of License must be included in Proposal 
 

  



PART V 
Draft Construction Agreement 

 



 

DRAFT AGREEMENT  

STATE OF GEORGIA       
COUNTY OF FULTON 
 

Draft Agreement for: RM CLAYTON WRC SAND FILTER MEDIA CHANGEOUT AND 
REFURBISHMENT 

 
Contractor:    ________________________________  
   
Contract No.: FC-8808 
  
Address:  ________________ 
  ________________ 
  ________________     (T) ______________ 
         (F) ______________ 
Contact:  _____________________ 
   

 
This Agreement is entered into the           day of                   , 201__, between the City of Atlanta, 
(the “City”) and _____________________ (“Contractor”). 

 
 
WHEREAS, Contractor has the necessary personnel and facilities to perform the Work; and 
 
WHEREAS, the Department of Watershed Management has recommended Agreement award to 
Contractor; and 
 
WHEREAS, the Georgia Security and Immigration Compliance Act of 2006 pursuant to 
O.C.G.A. § 13-10-91 and Georgia Department of Labor Rule 300-10-1-02 is effective as of July 
1, 2007, and applies to contracts for services which are physically performed with a public entity. 
The Contractor is required to submit the attached Georgia Security and Immigration Compliance 
Act of 2006 Required Submittal, the Contractor Affidavit and the Subcontractor Affidavits as 
shown in Appendix “C”. Contractor’s failure to comply with this requirement shall constitute a 
material default in the contract, which may result in termination of this Contract Agreement.    
 
NOW, THEREFORE, for and in consideration of the mutual Agreement between the parties 
hereinafter, and for other good and valuable consideration, the parties hereto do agree as follows: 
 

1. 
 
The City hereby engages Contractor to perform, and Contractor agrees to perform for the City, all 
Work required by the Agreement Documents relative to the Project.  

2. 
 
a) Contractor represents that it has, or will secure at its own expenses, all personnel required to 

perform all Work to be completed under this Agreement; 
 
b) All the Work required hereunder will be performed by Contractor or under the direct 

supervision of Contractor.  All personnel engaged in the Work by Contractor shall be fully 



 

 
 
DRAFT AGREEMENT 

1 

qualified and shall be authorized or permitted under applicable State and local law to 
perform such Work; 

 
c) None of the Work or services covered by this Agreement shall be transferred, assigned, or 

subcontracted by Contractor without the prior written consent of the City. 
 

3. 
 
The Agreement Documents relative to this Agreement consist of: 
 
 This City-Contractor Agreement; 
 General Conditions; 
 Special Conditions; 
 Scope of Services; 
 Technical Specifications;  
 Equal Business Opportunity Program; 
 Insurance and Bonding Requirements; 
 LOCAL Bidder Preference Program; 
 Illegal Immigration Reform and Enforcement Act Forms; 
 Cost Proposal; 
 Required Submittal; 
 Addendum; 
 Legislation; and 
 Performance and Payment Bonds 
 
These collectively form the Agreement, and are all as fully a part of the Agreement as if attached to 
this Agreement or repeated herein. 
 

4. 
 
All reports, information, data, or other documents, given to, prepared by or assembled by Contractor 
under this Agreement shall be kept confidential and shall not be made available to any individual or 
organization by Contractor without the prior written approval of the City. 
 

5. 
 
The City may, from time to time, request changes in the Scope of Work to be performed by 
Contractor hereunder.  No such change, including any increase or decrease in the amount of the 
compensation, which may be mutually agreed upon by and between the City and Contractor, shall 
be effective and enforceable until and unless a written amendment or change order to this 
Agreement has been executed by both parties and attached hereto. 
 

6. 
 
Contractor warrants that it has not employed or retained any company or person, other than a bona 
fide employee working for Contractor to solicit or secure this Agreement; and that it has not paid or 
agreed to pay any person, company, association, corporation, individual or firm, other than a bona 
fide employee working for Contractor any fee, commission, percentage, gift, or any other 
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consideration contingent upon or resulting from the award or making of this Agreement.  For the 
breach or violation of the above warranty and upon a finding after notice and hearing, the City shall 
have the right to terminate this Agreement without liability and, at its discretion, to deduct from the 
Agreement price or otherwise recover, the full amount of such fee, commission, percentage, gift or 
consideration. 
 

7. 
 
During the performance of this Agreement, Contractor agrees to comply with all provisions of 
Part 2, Chapter 2, Article X, Division 11, including Section 2-1414 of the Code of Ordinances 
(“Ordinance”), City of Atlanta, and to warrant the following: 
 

a)   The Contractor shall not discriminate against any employee, or applicant for 
employment because of race, color, creed, religion, sex, domestic relationship 
status, parental status, familial status, sexual orientation, national origin, gender 
identity, age, disability, or political affiliation.  As used here, the works “shall not 
discriminate” shall mean and include, without limitation, the following: 

 
Recruited whether by advertising or other means; compensated, whether in the 
form of rates of pay, or other forms of compensation; selected for training, 
including apprenticeship; promoted; upgraded; demoted; downgraded; 
transferred; laid off; and terminated. 

 
The Contractor agrees to and shall post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the City 
setting forth the provisions of the non-discrimination clause. 

 
b)   The Contractor shall, in all solicitation or advertisement for employees, placed by 

or on behalf of the Contractor, state that all qualified applicants will receive 
consideration for the employment without regard to race, color, creed, religion, 
sex, domestic relationship status, parental status, familial status, sexual 
orientation, national origin, gender identity, age, disability, or political affiliation. 

 
c)  The Contractor shall send to each labor union or representative of workers with 

which the Contractor has a collective bargaining agreement or other contract or 
understanding a notice advising the labor union or worker’s representative of the 
Contractor commitments under the Equal Employment Opportunity Program of 
the City and under the Code of Ordinances and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment.  The 
Contractor shall register all workers in the skilled trades, who are below the 
journeyman level, with the U.S. Bureau of Apprenticeship and Training. 

 
d) The Contractor shall furnish all information and reports required by the Contract 

Compliance Officer pursuant to the Code of Ordinances, and shall permit access 
to the books, records and accounts of the Contractor during the normal business 
hours by the contracting agency and the Contract Compliance Officer for the 
purpose of investigation so as to ascertain compliance with the program. 
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e) The Contractor shall take such reasonable action with respect to any 
Subcontractor as the City may direct, as a means of enforcing the provisions of 
paragraphs (a) through (h) herein, including penalties and sanctions for non-
compliance; provided, however, that in the event the Contractor becomes 
involved in or is threatened with litigation as may be necessary to protect the 
interest of the City and to effectuate the Equal Employment Opportunity Program 
of the City; and, in the case of contracts receiving federal assistance, the 
Contractor or the City may request the United States to enter into such litigation 
to protect the interest of the United States. 

 
f) The Contractor and its Subcontractors, if any, shall file compliance reports at 

reasonable times and intervals with the City in the form and to the extent 
prescribed by the Contract Compliance Officer of the City.  Compliance reports 
filed at such time directed shall contain information as to employment practices, 
policies, programs and statistics of the Contractor and its Subcontractors. 

 
g) The Contractor shall include the provisions of paragraphs (a) through (h) of this 

Equal Employment Opportunity Clause in every subcontract or purchase order 
which materially affects the Project so that such provisions will be binding upon 
each such Subcontractor or vendor. 

 
h) A finding, as hereinafter provided, that a refusal by the Contractor or 

subcontractor to comply with any portion of this program, as herein provided and 
described, may subject the offending party to any or all of the following penalties: 

  
(1) Withholding from the Contractor in violation all future payments 

under the involved public contract until it is determined that the 
Contractor or Subcontractor is in compliance with the provisions 
of the Agreement. 

 
(2) Refusal of all future bids for any public contract with the City or 

any of its departments or divisions until such time as the 
Contractor or Subcontractor demonstrates that there has been 
established and there shall be carried out all of the provisions of 
the program as provided in this article. 

 
(3)  Cancellation of the public Agreement. 
 
(4)  In a case in which there is substantial or material violation, or the 

threat of substantial or material violation, of the compliance 
procedure therein set forth or as may be provided for by this 
Agreement, an appropriate proceeding may be brought to enforce 
these provisions, including the enjoining of Contractor, 
Subcontractor, or other organizations, individuals or groups who 
prevent or seek to prevent directly or indirectly compliance with 
the policy as herein provided. 

 
8. 
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During the performance of this Agreement, Contractor agrees to comply with Part 2, Chapter 2, 
Article X, Division 12, including Sections 2-1441 through 2-1460 of the Code of Ordinances of 
the City of Atlanta, the Equal Business Opportunity (“EBO”) Program and to warrant the 
following: 
 
“The Contractor agrees to engage non-discriminatory practices in all efforts to meet the M/FBE 
availability sited in this Agreement by making available opportunities for Minority Business 
Enterprises (“MBE”), African American Business Enterprises (“AABE”), Hispanic Business 
Enterprises (“HBE”), Asian Business Enterprises (“ABE”) and Native American Business 
Enterprises (“NABE”) and  Female Business Enterprises (“FBE”)  for utilization in the work set 
forth within this Agreement and shall take the following action as part of their good faith efforts: 
 

1. Notification to M/FBEs that the Contractor has subcontracting opportunities 
available and maintenance of records of the M/FBE responses. 

 
2.  Maintenance by the Contractor of a file of the names and addresses of each 

Subcontractor contracted and action taken with respect to each such contract. 
 
3.  Dissemination of the Contractor EBO policy externally by informing and 

discussing it with all management and technical assistance sources; by advertising 
in news media and by notifying and discussing it with Subcontractor and 
Supplier. 

 
4.  Specific and continuing written and oral recruitment efforts directed at M/FBE 

Contractor organizations, M/FBE assistance organizations. 
 
5.  Sub-divisions for the contract economically feasible segments as practical to 

allow the greatest opportunity for participation by M/FBEs. 
 
6.  Increasing where possible the number of aggregate purchase items so as to 

eliminate the requirement of front-end purchases material for as many M/FBE 
Subcontractors as possible. 

 
7.  Adoption of the EBO Plan submitted in its response to the Invitation for Bids or 

Requests for Proposals obligations under this Agreement, as approved by the 
Office of Contract Compliance. 

 
8.  Submission of monthly reports on the forms and to the extent required by the 

Director of the Office of Contract Compliance, to be due on or before the 5th day 
of each month following the award of the Work set forth in this Agreement. 

 
9.  The Contractor further agrees that breach of the EBO provisions contained herein 

shall subject them to any or all of the following penalties: 
 

 a).        Withholding of ten percent (10%) of all future payments     
under the involved eligible project until it is determined that     
the Contractor is in compliance. 
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 b).        Withholding of all future payments under the involved      

Project until it is determined that the Contractor is in         
compliance. 

 
 c).        Refusal of all future bids or offers for any eligible project          

with the City of Atlanta or any of its department or divisions  until 
such time as the Contractor demonstrates that there  has been established 
and there shall be carried out all of the  EBO provisions contained 
herein. 

 
 d).        Cancellation of the eligible project. 

 
9. 

 
The City agrees to pay Contractor for the Work performed pursuant to this Agreement on an as 
needed basis per the unit price as stated in the Bid Sheet, hereinafter attached as Exhibit B, for 
amount not to exceed _______________________________Dollars ($________________). 
 

10. 
 
Contractor shall commence the Work within ten (10) calendar days after receipt of Notice to 
Proceed and shall substantially complete the Work within Three Hundred Thirty-Five (335) 
calendar days from issuance of the Notice to Proceed and fully complete the Work within Three 
Hundred Sixty-Five (365) calendar days of issuance of Notice to Proceed.  

 
11. 

 
Contractor, by the execution of this Agreement, acknowledges that it is possessed of that degree 
of care, learning, skill, and ability which is ordinarily possessed by other members of its 
profession and further contracts that in the performance of the duties herein set forth, it will 
exercise such degree of care, learning, skill and ability as is ordinarily employed by Contractor 
under similar conditions and like circumstances and shall perform such duties without neglect. 
 
 

12. 
 
Contractor agrees to obtain and maintain during the entire term of this Agreement all of the 
insurance called for in the Agreement Documents, with the City as an additional insured in each 
policy of public liability and property damage insurance, and shall furnish to the City a certificate of 
insurance showing required coverage.  The cancellation of any policy of insurance required by this 
Agreement shall meet the requirements of notice under the laws of the State of Georgia as presently 
set forth in the Georgia Code. 
 

13. 
 
In addition to its agreement to obtain and maintain the insurance as set forth herein above, the 
Contractor agrees that to the fullest extent permitted by law, the Contractor shall at his sole cost and 
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expense indemnify, defend, satisfy all judgments and hold harmless the City, the Designer, the 
Engineer, and their agents and employees from and against all claims, damages, actions, judgments, 
costs, penalties, liabilities, losses and expenses, including, but not limited to, attorneys' fees arising 
out of or resulting from the performance of the Work, provided that any such claim, damage, action, 
judgment, cost, penalty, liability, loss or expense (1) is attributable to bodily injury, sickness, 
disease or death, or to injury to or destruction of tangible property (other than the Work itself) 
including the loss of use resulting therefrom; and (2) is caused in whole or in part by any act or 
omission of the Contractor, any Subcontractor, anyone directly or indirectly employed by any of 
them or anyone for whose acts any of them may be liable, regardless of whether or not it is caused 
in part by a party indemnified hereunder. Such obligation shall not be construed to negate, abridge 
or otherwise reduce any other right or obligation of indemnity which would otherwise exist as to 
any party or person described in Appendix B, Insurance and Bonding Requirements, Paragraph F. 
 
In any and all claims against the City, the Engineer or any of their agents or employees by any 
employee of the Contractor, any subcontractor, anyone directly or indirectly employed by any of 
them or anyone for whose acts any of them may be liable, the indemnification obligation in 
Appendix B, Insurance and Bonding Requirements, Paragraph F, shall not be limited in any way, 
including, but not limited by, the limits of the liability insurance required under this Agreement and 
the Agreement Documents, nor limited by any limitation on the amount or type of damages, 
compensation or benefits payable by or for the Contractor or any Subcontractor under workers' or 
workmens’ compensation acts, disability benefit acts or other employee benefit acts.  
 

14. 
 
The Contractor shall obtain, at its own expense, all permits and licenses required by all municipal, 
state and federal authorities now in force, or which may hereafter be in force, pertaining to the 
performance of the work called for by this Agreement. The Agreement Documents, including this 
Agreement, constitute the entire and integrated Agreement between the City and the Contractor and 
may be amended only by written instrument approved by both parties.  The parties agree that this 
Agreement shall not become binding on the City, and the City shall incur no liability upon the same, 
until this Agreement has been executed by the Mayor, officially sealed by the Municipal Clerk and 
delivered to Contractor. 
 

 
15. 

 
The Georgia Security and Immigration Compliance Act of 2006 pursuant to O.C.G.A. § 13-10-
91 and Georgia Department of Labor Rule 300-10-1-02 is effective as of July 1, 2007, and 
applies to contracts for services which are physically performed with a public entity. The 
Contractor is required to submit the attached Georgia Security and Immigration Compliance Act 
of 2006 Required Contractor Submittal, the Contractor Affidavit and the Subcontractor 
Affidavits as shown in Exhibit “C”. Contractor’s failure to comply with this requirement shall 
constitute a material default in the contract, which may result in termination of this Original 
Agreement. 
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16. 
 
Ethics in Contracts. 
 
Gratuities and Kickbacks. In accordance with the City of Atlanta’s Code of Ordinances, Section 
2-1484, as may be amended, it shall be unethical for any person to offer, give or agree to give 
any  employee or former employee or for any employee or former employee to solicit, demand, 
accept or agree to accept from another person a gratuity or an offer of employment in connection 
with any decision, approval, disapproval, recommendation, preparation or any part of a program 
requirement or a purchase request, influencing the content of any specification or procurement 
standard, rendering of advice, investigation, auditing or in any other advisory capacity in any 
proceeding or application, request for ruling, determination, claim or controversy or other 
particular matter pertaining to any program requirement or a contract or subcontract or to any 
solicitation or proposal therefore.  Additionally, it shall be unethical for any payment, gratuity or 
offer of employment to be made by or on behalf of a subcontractor under a contract to the prime 
contractor or higher tier subcontractor or any person associated therewith as an inducement for 
the award of a subcontract or order.  
  
Fraud and misrepresentation. Any written or oral information provided by Contractor, directly or 
indirectly related to the performance of the services required by this Agreement, constitutes 
material representations upon which the City relies for the requirements of the Agreement and 
compliance with local, state and federal laws, rules and regulations. [Contractor] agrees to notify 
the City immediately of any information provided to the City that it knows and/or believes to be 
false and/or erroneous and immediately provide correct information to the City and take 
corrective action. [Contractor] further agrees to notify the City immediately of any actions or 
information that it believes would constitute fraud or misrepresentation to the City in 
performance of this Agreement, whether or not such information actually constitutes fraud 
and/or misrepresentations, by contacting the Integrity Line 1-800-884-0911. [Contractor] agrees 
to place signage provided by the City regarding the Integrity Line at the location to which 
[Contractor’s] employees report to perform the services required by this Agreement. [Contractor] 
acknowledges and agrees that a finding of fraud or other impropriety on the part of the 
[Contractor] or any of its [subcontractors] may result in suspension or debarment of the 
[Contractor]; and the City may pursue any other actions or remedies that the City may deem 
appropriate. [Contractor] agrees to include this clause in its [subcontracts] and take appropriate 
measures to ensure compliance with this provision.       
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IN WITNESS WHEREOF, the City and Contractor have executed this Agreement by their duly 
authorized officers, as of the date first above written. 
 
 
   
CITY OF ATLANTA: CONTRACTOR:     
 
 
           
Mayor         President/Vice President  
 
 
ATTEST:  ATTEST:   
   
 
          
Municipal Clerk                  (SEAL)   Corporate Secretary/Asst. Secretary    

                             Secretary (Seal) 

 
 
RECOMMENDED:          
 
 
                            
Commissioner, Department of             
Watershed Management        
 
APPROVED: 
 
    
_______________________________ 
Chief Procurement Officer 
   
                      
                       
 
APPROVED AS TO FORM:    
 
 
                                     
City Attorney    
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GENERAL CONDITIONS 

GC-1  AGREEMENT AND AGREEMENT DOCUMENTS 

The General Conditions, Special Conditions, Technical Provisions, Drawings, Changes, 
and all other parts of the Agreement Documents are complementary, and a requirement 
occurring in one shall be as binding as though occurring in all.  The parts of the 
Agreement are complementary and describe and provide for completion of the Work.  
The table of contents, titles, headings, running headlines and marginal notes contained 
herein and in said documents are solely to facilitate reference to various provisions of 
the Agreement Documents and in no way affect, and shall not be considered in the 
interpretation of the provisions to which they refer. 
 
Execution of the Agreement by Contractor is a representation that Contractor has 
visited the Site, become familiar with the local conditions under which the Work is to be 
performed, and has correlated personal observations with the requirements of the 
Agreement Documents. 
 
The intent of the Agreement Documents is to include all items necessary for the proper 
execution and completion of the Work.  Work not specifically covered in the Agreement 
Documents shall be required if it is consistent therewith and reasonably inferable there 
from as being necessary to produce the intended results.  Words and abbreviations that 
have well-known technical or trade meanings are used in the Agreement Documents in 
accordance with such recognized meanings. 
 
If and to the extent of any inconsistency, ambiguity, conflict, discrepancy or error in the 
Agreement Documents (a “discrepancy”), Contractor shall immediately notify the Owner 
in writing and seek clarification from the Owner (within 24 hours of discovery).  In the 
event that the Owner fails to clarify such discrepancy within a reasonable time under the 
circumstances, Contractor shall proceed with the Work and give precedence to the 
Agreement Documents in the following order of priority: 
 

(1) Written modifications (including without limitation Change Orders and 
Change Directives) issued after execution of the Agreement; 

 
(2) Addenda issued in writing prior to the execution of the Agreement; 
 
(3) The Agreement; 
 
(4) Addendum, if any, to the General Conditions and Special Conditions; 
 
(5) Special Conditions;  
 
(6) The General Conditions;  



GC-2 
 

FC-8808, RM Clayton WRC Sand Filter Media Changeout & Refurbishment  

 
(7) The Specifications; and 
 
(8) The Plans and Drawings. 
 

If the application of the foregoing procedure fails to resolve the discrepancy, then unless 
Contractor sought and obtained the clarification of the discrepancy prior to entering into 
this Agreement, then the discrepancy shall be resolved by construing the provision in 
favor of the Owner and in such a manner as will further the Owner’s best interests and 
which may impose the more expensive or greater obligation upon Contractor.  When 
Contractor fails to provide this notice and seek clarification, Contractor assumes full 
responsibility to correct or adjust work performed pursuant to Agreement Documents 
known, or which should have been known, to contain such a discrepancy.    

GC-2  ADDITIONAL INSTRUCTIONS AND DETAIL DRAWINGS 

During the progress of the Work, the Engineer may issue additional instructions and 
Drawings supplemental to those listed in the Special Conditions showing additional 
details required for the performance of the Work, and may issue revised Drawings 
pursuant to Change Orders or Change Directives, or for correction of errors in the 
Plans.  The additional instructions and Drawings thus supplied will become a part of the 
Agreement Documents.  Contractor shall carry out the Work in accordance with the 
additional instructions and Drawings. 

GC-3  DEFINITIONS 

The following terms as used in this Agreement are respectively defined, as follows: 
 
Abandonment - Shall mean the permanent termination of the use of, or of service from 
in or on, a facility. 
 
Approved, Directed, Ordered, Or Their Derivatives - Approved, as directed, or ordered 
by the Engineer or the City, unless otherwise clearly indicated. 
 
Acceptance - The formal written acceptance by the City of the fully and finally 
completed Work. 
 
Addenda - Revisions to the Proposal Documents issued by the City prior to opening of 
the Bid.   
 
Agreement - The written agreement for the performance of and payment for the Work, 
which includes by reference and is a part of the Agreement Documents, executed on 
behalf of the City and the Contactor, also called City-Contractor Agreement. 
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Agreement Documents - The Agreement Documents are defined in other portions of the 
Agreement, but include, at least, the following, if applicable to this Project: 
 
 This City-Contractor Agreement (Part 1); 
 Addenda (Part 2); 
 Illegal Immigration Reform and Enforcement Forms (Part 4); 
 Authorizing Legislation (Part 6); 
 General Conditions (Exhibit A); 
 Special Conditions (Exhibit B);  
 Pricing Forms (Exhibit C); 
 Scope of Work and Technical Specifications (Exhibit D); 
 Drawings (Exhibit E); 
 Required Submittals (Exhibit H); 
 Contract Compliance Requirements (Appendix A); 
 Insurance and Bonding Requirements (Appendix B); 
 LOCAL Bidder Preference Program (Appendix C);  
 
 
The Agreement Documents may also be referred to from time to time as the “Contract 
Documents.” 
 
Agreement Price - The price or prices for the Work or items of Work set forth in the Bid. 
 
Agreement Time - The number of calendar days stated in the Agreement Documents for 
the Substantial Completion of the Work or Final Completion of the Work, or the 
achievement of a specific interim milestone, as the context may require. 
 
Applicant - Shall mean any person, company or corporation who intends or plans to 
request for water services for a new development. 
 
Application for Payment - The form approved by the City that is to be used by 
Contractor in requesting progress payments or final payment, together with such 
supporting documentation as is required in the Agreement Documents. The Application 
for Payment may also be called Payment Application or Progress Payment. 
 
Bid - The offer or bid of the Bidder submitted in the prescribed manner on the 
prescribed form setting forth the prices for the Work to be performed together with 
supplemental information as required by the Agreement Documents. 
 
Bidder - Any person, firm, partnership, corporation or any combination thereof 
submitting a Bid for the Work. 
 
Bonds - Bid, Performance Bonds, Payment Bonds, and other instruments of security 
furnished by Contractor and its surety in accordance with the Agreement Documents. 
Bond means a written instrument of surety approved by the City with a valid Certificate 
of Authority issued by the United States Department of Treasury under Sections 9304 to 
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9308 of Title One of the United States Code as security to the City, on behalf of a 
Bidder or the Contractor, to guaranty faithful performance of acts, duties or obligations 
under the Contract Documents and includes the following. 
 

• Bid Bond means the security instrument furnished with a Bid to guaranty 
that, if the Bidder is awarded the Contract, the Bidder will execute the 
Agreement within the time specified in the Bidding Documents. 

 
• Maintenance Bond, if required on the Project, means the security 

instrument furnished by the Contractor and its surety on the approved form 
as a guaranty, in addition to other warranties and guaranties, to remedy 
any defects in the Work of the Contractor which may develop during the 
warranty period after Completion of the Contract.  

 
• Payment Bond means the security instrument furnished by the Contractor 

and its surety on the Payment Bond Form as a guaranty that Contractor 
will pay in full all bills and accounts for materials and labor used in the 
Work.   

 
• Performance Bond means the security instrument furnished by the 

Contractor and its surety on the Performance Bond Form as a guaranty 
that the Contractor will complete the Work in accordance with the terms of 
the Contract.  

 
 
Change - Any change in the Work authorized by the Engineer, including Field Changes, 
Work Authorizations or Change Orders. 
 
Change Directive – A written order prepared by the Owner and signed by the Owner 
directing a Change in the Work prior to or absent an agreement or adjustment, if any, in 
the Agreement Price or Agreement Time, or both. 
 
Change Order - A written agreement signed by the Owner and Contractor, stating their 
agreement upon all of the following: (1) change in the Work that includes the addition or 
reduction or Work; (2) the amount of the adjustment, if any, in the Agreement Price; and 
(3) the extent of the adjustment, if any, in the Agreement Time and includes at least one 
of the above Changes.  A Change Order does not include a Field Change, Work 
Authorization or Change Directive.  
 
City - Shall mean the City of Atlanta, Georgia, and shall include all agencies, 
establishments or officials of the government of the City.  The City may also be referred 
to from time to time as the “Owner.” 
 
City-Contractor Agreement - The written agreement for the performance of and payment 
for the Work executed on behalf of the City and the Contactor, which is both a part of 
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the Agreement Documents and includes all Agreement Documents by reference.  The 
City-Contractor Agreement may also be called “Agreement.” 
 
City’s Contractor - Shall mean the legally authorized representative of the City, a private 
contractor, or other concerned agency performing Work under a direct Agreement with 
the City.   
 
Construction - Shall mean the actual site preparation, building and all related Work, 
including facility relocation and adjustments.   
 
Construction Easement/Temporary Easement -  Any space or area dedicated to the City 
or other entity for the purpose of utilities or location of utilities for a specific period of 
time.   
 
Construction Equipment - Equipment used in the performance of the Work but not 
incorporated therein.   
 
Contract Documents - The Agreement Documents referenced above. 
 
Contractor - Any firm, partnership, corporation, joint venture, LLC or any combination 
thereof who enters into a contractual Agreement with the City.  This excludes 
Subcontractors/Sub-consultants.   
 
CPM Schedule – A logic tied computerized network schedule incorporating all elements 
of the Work, prepared and updated in accordance with the requirements of the Special 
Conditions, subject to approval of the City. 
 
Day - A calendar day of twenty-four (24) hours lasting from midnight one day to 
midnight the next day.   
 
Department  - Shall mean the Department of Watershed Management. 
 
Designer - Shall refer to the firm licensed to practice engineering in the State of Georgia 
that seals the plans and specifications prior to bid. 
 
Drawings - That part of the Agreement Documents which show the shape, outlines, 
dimensions, characteristics, scope of and other similar requirements governing the 
Work, or portions thereof, prepared by the Designer and including revisions thereto.  
The term is used interchangeably with the word "Plans" and includes without limitation 
Standard Details and Drawings. 
 
Engineer - City of Atlanta or duly authorized representative assigned to administer the 
technical aspects of the Agreement.  The terms Resident Engineer, Contract 
Administrator, or Contract Manager may be used interchangeably to denote the person 
designated expressly by the City with authority to administer the Agreement. 
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Equipment - Equipment incorporated or to be incorporated in the Work. 
 
Field Change – A Change in Work that includes changes or adjustments to quantities or 
budget items but does not include a Change in the overall Agreement Price, overall 
Agreement Time or use of allowance items, which is required as a result of field 
conditions that require such adjustments.  A Field Change does not include a Work 
Authorization, a Change Order or a Change Directive and is agreed upon and executed 
by an authorized City representative and the Contractor.  
 
Force Account - A method of payment, other than lump sum or unit price, for Work 
ordered by Change Order and paid for in accordance with force account procedures 
indicated in “Force Account” Section of the General Conditions.   
 
General Conditions - The General Conditions of the Agreement for construction that 
govern the rights, duties, and obligations of the parties. 
 
GDOT - The Georgia Department of Transportation. 
 
Inspector - The authorized representative of the Engineer or the City assigned to make 
detailed inspection of any or all portions of the Work or Materials thereof. 
 
MARTA - Shall mean the Metropolitan Atlanta Rapid Transit Authority, or its designated 
legal representatives. 
 
Materials - Materials incorporated or to be incorporated in the Work unless otherwise 
clearly indicated. 
 
Modifications – Binding changes, addenda, revisions, or the like, to the Work or the 
Agreement Documents, including Changes to Work made by Change Order, Work 
Authorization, Field Change or Change Directive as required by GC-41. 
 
Notice of Intent or Letter of Intent to Award - The written notice of the acceptance of the 
Bid from the City to a Bidder. 
 
Notice to Proceed - (“NTP”) Written communication issued by the City to Contractor 
authorizing it to proceed with the Work and establishing the date of commencement of 
the Agreement time and on which Contractor shall start to perform its obligations in 
accordance with the Agreement Documents. 
 
Owner - Same as “City” above.  
 
Permanent Easement - Any space or area dedicated to the City or other entity for the 
purpose of constructing and/or maintain existing or future utilities.  
 
Plans - That portion of the Agreement Documents describing in drawings, the shapes, 
outlines, dimensions, characteristics, scope and other similar requirements governing 



GC-7 
 

FC-8808, RM Clayton WRC Sand Filter Media Changeout & Refurbishment  

the Work, or portions thereof, prepared by the Designer and including revisions thereto.  
The term is used interchangeably with the word "Drawings" and includes without 
limitation Standard Details and Drawings. 
 
Project - The Project is identified in the City-Contractor Agreement and is the total 
construction of which the Work performed under the Agreement Documents is a part.   
 
Public Space/Public Right-of-Way - Shall mean the area between private property lines 
under the jurisdiction of the City, county, state or federal government, including, but not 
limited to, an alley, roadway, median, sidewalk, public way, or any combination thereof.  
 
Punch List  -  Shall mean the lists prepared by the City's Representative or Design 
Consultant prior to Substantial Completion and through Final Completion indicating 
items of Work not in accordance with the requirements of the Contract Documents and 
which must be performed, corrected and accomplished prior to acceptance of the Work. 
 
Replacement Facility - Shall mean that facility, meeting the Department’s current 
standards, which will be constructed or provided, as a consequence of the 
rearrangement of an existing facility or portion thereof. 
 
Resident Engineer - The City’s Engineer who is assigned to the Site or any part thereof. 
 
Responsive Bid - A Bid which is accurate and complete with respect to Bid schedules 
and information submitted relative to the technical qualifications and financial 
responsibility and is able to comply with Equal Opportunity and other requirements of 
the Agreement Documents.   
 
Samples -  Shall mean physical examples furnished by Contractor, which illustrate 
materials, equipment or workmanship.  Approved Samples in conformance with the 
Contract Documents establish the standards of the Work. 
 
Shop Drawings -  Shall mean drawings, diagrams, illustrations, schedules or other data 
illustrating the Work, and all illustrations, brochures, standard schedules, performance 
charts, specifications, instructions, diagrams, and other information prepared by a 
Subcontractor, Supplier, vendor or manufacturer and submitted by Contractor as 
required in the Contract Documents. 
 
Scope of Services - See “Work.”   
 
Sidewalk Area - Shall mean that portion of a street between the curb lines and the 
adjacent property lines intended primarily for the use of pedestrians whether paved or in 
use. 
 
Site - The areas required for the performance of the Work. 
 
Special Conditions - Terms which supplement items covered in General Conditions. 
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Specifications, Technical Specifications -  Shall mean those portions of the Contract 
Documents consisting of written technical descriptions, provisions or requirements of 
the Work to be performed under the Contract Documents, including, but not limited to, 
the quantities or quality of materials, equipment, construction systems or applications.  
Standards for specifying materials or testing that are cited in the Specifications are part 
of the Contract Documents.   
 
Standards - Shall mean those current Standards of Engineering analysis and design, 
including Installation and Material Specifications, which the City utilizes in the design 
and construction of its own projects. 
 
State - The State of Georgia. 
 
Subcontractor - An individual, firm, corporation or any combination thereof having a 
direct contract with Contractor for the performance of a part of the Work at the site.   
 
Substantial Completion - The date certified by the Engineer when all or a part of the 
Work, identified in the Engineer's certification, is sufficiently completed in accordance 
with the requirements of the Agreement Documents so that the identified portion of the 
Work can be utilized for the purposes for which it is intended. 
 
Supplier - Any individual, firm, or corporation who supplies Material or Equipment for the 
Work (including that fabricated to a special design) but who does not perform or provide 
significant labor at the Site.   
 
Temporary Facility - Shall mean a facility constructed for whatever purpose and not 
intended to be permanent.   
 
Utility - Shall mean and include all public, private, or cooperatively owned lines, facilities 
and systems for producing, transmitting or distributing communications, power, 
electricity, heat, gas, oil, crude products, water, steam, waste, storm water, and other 
similar commodities, such as public owned fire and police signal systems, which directly 
or indirectly serve the public or any part thereof.  
 
Work - All the services specified, indicated, shown, or contemplated by the Agreement 
Documents and the furnishing by Contractor of all Materials, Equipment, labor, 
methods, processes, construction and manufacturing materials and equipment, tools, 
plants, supplies, power, water, transportation and other things necessary to complete 
such services in accordance with the Agreement Documents and that will ensure a 
functional and complete facility. 
 
Work Authorization – A Change in Work that adds, changes or removes scope of work 
from the Agreement but does not include a change in Agreement Time or Agreement 
Price; or the utilization of an allowance or contingency item, as permitted and defined by 
the Agreement documents.  A Work Authorization does not include a Change Order, a 
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Field Change or a Change Directive and is agreed upon and executed by an authorized 
City representative and the Contractor. 
 
Working Days - Generally, Monday, Tuesday, Wednesday, Thursday, and Friday; 
however, on some projects, Saturday and/or Sunday may be considered working days, 
if specified as working days by the City or Engineer. Holidays are not considered 
Working Days. 
 
Written Notice - A written statement transmitted from one party to an authorized 
representative of another party. 

GC-4  APPLICABLE CODES, SPECIFICATIONS, AND STANDARDS 

GC-4.1 General 
All codes, Specifications, regulations, laws, ordinances, and standards referred to in the 
Agreement Documents shall mean, and are intended to be, the latest editions, 
amendment, and revisions of such reference standard in effect as of the date of the 
Invitation to bid for this Agreement, and as may be updated or amended to be 
applicable to the Project. 
 
GC-4.2 Standards 
Reference to a technical society, institution, association, or governmental authority, or 
pronoun in place of them, is made in the Agreement Documents in accordance with the 
following abbreviations: 
 

ANSI  American National Standards Institute; 
ASTM  American Society for Testing and Materials; 
AWS  American Welding Society; 
AASHTO American Association of State Highway and Transportation 

Officials; 
ACI  American Concrete Institute; 
AFBMA Anti-Friction Bearing Manufacturer's Association; 
AI  Asphalt Institute; 
AISI  American Iron and Steel Institute; 
AISC  American Institute of Steel Construction; 
AMCA  Air Moving and Conditioning Association; 
API  American Petroleum Institute; 
ASME  American Society of Mechanical Engineers; 
ASTM  American Society for Testing and Materials; 
AWG  American (Brown and Sharpe) Wire Gauge; 
AWS  American Welding Society; 
AWWA American Water Works Association; 
CRSI  Concrete Reinforcing Steel Institute; 
EPA  Environmental Protection Agency (Federal); 
EPD  Environmental Protection Division (Georgia State); 
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GDOT  Georgia Department of Transportation (“GDOT”); 
MARTA Metropolitan Atlanta Rapid Transit Authority; 
NACE  National Association of Corrosion Engineers; 
NFPA   National Fire Protection Association; 
NSF  National Sanitary Foundation; 
OSHA  Occupational Safety and Health Administration; and 
UL  Underwriter’s Laboratories Incorporated. 

GC-5  ADEQUACY OF DESIGN 

Before placing its Bid to the City, and continuously after the execution of the Agreement, 
Contractor shall carefully study and compare the Agreement Documents and shall at 
once report any error, ambiguity, inconsistency or omission that may be discovered, 
including any requirement which may be contrary to any law, ordinance, rule, regulation, 
or order of any public authority bearing on the performance of the Work.  By submitting 
its Bid for the Agreement and the Work under it, Contractor agrees that the Agreement 
Documents, along with any supplementary written instructions issued by or through the 
Engineer that have become a part of the Agreement Documents, appear accurate, 
consistent, and complete.  Contractor shall perform no portion of the Work at any time 
without Agreement Documents or, where required, approved shop Drawings, product 
data, or samples for such portion of the Work. 
 
No claims shall be made by Contractor based on claims of defects, errors, omissions, 
ambiguities or inconsistencies in the Agreement Documents which were reasonably 
discoverable by a review of the Agreement Documents and correlation thereof with the 
actual conditions at the Project Site.  No observation of the Engineer or City, and no 
inspections, tests or approval shall relieve Contractor from its obligation to perform the 
Work in strict conformity with the Agreement Documents. 
 
Contractor has determined, by its own investigation and research, all the conditions 
affecting the work to be done and materials to be furnished and does not rely upon any 
representation by the City in connection therewith.   
 
THE CITY, ITS AGENTS AND EMPLOYEES MAKE NO REPRESENTATION OR 
WARRANTY OF ANY NATURE WHATSOEVER TO CONTRACTOR CONCERNING 
THE AGREEMENT DOCUMENTS.  By the execution hereof, Contractor acknowledges 
and represents that it has received, reviewed and carefully examined such documents, 
has found them to be complete, accurate, adequate, consistent, coordinated and 
sufficient for construction, and that Contractor has not, does not, and will not rely upon 
any representations or warranties by the City concerning such documents as no such 
representations or warranties have been or are hereby made.   
 
Prior to execution of the Contract, Contractor has evaluated and satisfied itself as to the 
condition and limitations under which the Work is to be performed, including, without 
limitation, (i) the location, condition, layout, and nature of the Project Site and 
surrounding areas, (ii) generally prevailing climatic conditions, (iii) anticipated labor 
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supply and costs, (iv) availability and cost of materials, tools and equipment, and (v) 
other similar issues.  With the exception of any differing site conditions clause, if any, 
that may be included in the Agreement Documents, the City assumes no responsibility 
or liability for the physical condition of the Project Site, or any improvements located on 
the Project Site.  Contractor shall be solely responsible for providing a safe place for the 
performance of the Work.   
 
Contractor acknowledges and agrees that its obligation to construct the Work in 
accordance with the Agreement Documents is not in any way altered or affected by the 
observations or inspections of the City or the Designer.  Further, Contractor 
acknowledges and agrees that any warranty periods included herein merely set forth 
the time period during which Contractor is contractually required to specifically perform 
corrective work and that these warranty periods are not and shall not be construed to be 
exclusive remedies of the City.  Instead, Contractor acknowledges and agrees that it 
shall be liable to the City for the cost of correcting Work not performed in accordance 
with the Agreement Documents for the full period of the applicable statute of limitations. 

GC-6  CITY OF ATLANTA ORDINANCES 

Contractor shall be bound by the provisions of all City of Atlanta Ordinances.  It is 
Contractor's responsibility to be aware of and adhere to all existing or future ordinances 
that are in effect during the performance of the Agreement. 

GC-7   PERMITS AND REGULATIONS 

All applicable federal laws, state laws, municipal ordinances, and the rules and 
regulations of all authorities having jurisdiction over construction of the Project shall 
apply to the Agreement throughout to the extent that such requirements do not conflict 
with federal laws or regulations and in the event of a conflict, federal laws shall govern.  
All Work performed within the right of way of GDOT shall be in accordance with GDOT 
regulations, policies, and procedures. 
 
Except as expressly stated in the Contract Documents, Contractor shall secure and will 
provide all building permits, licenses, and other applicable legal documents required for 
Contractor’s performance of the Project. 
 
Contractor shall give all notices and comply with all permits, laws, ordinances, rules and 
regulations bearing on the conduct of the Work as drawn and specified. 
 
If any permit, license or certificate expires or is revoked, terminated or suspended as a 
result of any action on the part of Contractor or any person or entity for which Contractor 
is responsible, it shall neither be entitled to any additional compensation, nor to an 
extension of Agreement Time. 
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GC-8  TAXES 

Contractor shall pay all sales, retail, occupational, service, excise, old age benefit and 
unemployment compensation taxes, consumer, use and other similar taxes as well as 
any other taxes or duties on the Material, Equipment and labor for the Work or portions 
thereof provided by Contractor which are legally enacted by any municipal, county, 
federal or state authority or department or agency thereof at the time Bids are received, 
whether or not yet effective. 
 
All records maintained by Contractor pertaining to such taxes and levies and payment 
thereof shall be made available to the City at reasonable times for inspection, audit and 
copying. 

GC-9  ARREARS TO OFFSET DEBT AGAINST CITY 

No money shall be paid by the City upon any claim, debt, demand or account 
whatsoever, to any person, firm, or corporation who is in arrears to the City for taxes, or 
any other debt or claim, and the City shall be entitled to counterclaim and/or offset any 
such debt, claim, demand or account in the amount of taxes so in arrears or other debts 
or claims of the City, and no assignment or transfer of such debt, claim, demand, or 
account after the said taxes are due or after any such debt or claim is asserted by the 
City, shall affect the right of the City to so offset the said taxes, debts, or other 
obligations against the same. 
 
Contractor agrees that the City shall be allowed to setoff and recoup any claim or 
demand that it may have against Contractor (or any of its constituent members if 
Contractor is a joint venture) whether such claim or demand is liquidated or 
unliquidated.  Contractor further agrees that in the event it assigns or sells any amounts 
due or to become due under this Agreement, notice to the City of such assignment or 
sale shall not affect the City’s rights of setoff or recoupment against Contractor for 
claims subsequently arising on this or any other project.  Any assignee or purchaser of 
any amounts due Contractor under this Agreement shall be bound to these provisions 
and shall assume the risk of subsequently arising claims of setoff or recoupment. 

GC-10 LIENS 

Contractor acknowledges that neither it nor any of its Subcontractors or Suppliers have 
lien rights on public property.  Contractor will furnish the City with evidence, satisfactory 
to the City that all persons who have done Work or furnished materials in performance 
of this Agreement have been fully paid before it shall demand final payment due or 
unpaid under this Agreement.  In case such evidence is not furnished, an amount 
necessary to meet the lawful claims of the persons aforesaid may be retained from any 
monies due or that may become due the said Contractor under this Agreement until the 
lawful claims aforesaid shall be fully discharged, and it is understood and agreed that 
the City assumes no obligation nor in any way undertakes to pay such lawful claim out 



GC-13 
 

FC-8808, RM Clayton WRC Sand Filter Media Changeout & Refurbishment  

of any funds due or that may become due the said Contractor out of the City’s own 
funds. 
 
If, in its sole discretion, the City wishes to make joint payment to Contractor and any of 
its Subcontractors or Suppliers, Contractor agrees that the City may do so, and 
Contractor agrees to cooperate with the City in identifying the amounts due 
Subcontractors and Suppliers to facilitate the making of said joint payment. 

GC-11  ASSIGNMENTS 

Contractor shall retain personal control and shall give personal attention to the 
fulfillment of this Agreement.  Contractor shall not assign the whole or any part of this 
Agreement or any monies due or to become due hereunder without the written consent 
of the City.  In case Contractor assigns all or any part of any monies due or to become 
due under this Agreement, the instrument of assignment shall contain, or shall be 
deemed to contain, a clause substantially to the effect that it is agreed that the right of 
the assignee in and to any monies due or to become due to Contractor shall be subject 
to claims of all persons, firms, and corporations for services rendered or materials 
supplied for the performance of the Work called for in this Agreement and to setoffs and 
recoupments by the City as set forth in GC-9 above.  Any assignment of this Agreement 
in whole or in part or any assignment of monies due or to become due hereunder must 
bind the assignee to all terms and conditions of this Agreement and protect and 
preserve all rights and remedies of the City as against Contractor and extend to the City 
the same rights and remedies against assignee.  In the event that any person or entity 
should claim entitlement to all or any part of any monies due or to become due under 
this Agreement under the doctrine of subrogation, it further agrees that its rights shall be 
subject to claims of all persons, firms, and corporations for services rendered or 
materials supplied for the performance of the Work called for in this Agreement and to 
setoffs and recoupments by the City as set forth in GC-9 above. 

GC-12  PATENTS AND ROYALTIES 

Contractor shall indemnify and hold harmless the City and its officers, agents, servants, 
and employees from liability or all claims of any nature or kind, including costs, 
attorneys’ fees, and expenses for, or on account of, any patented or unpatented 
invention, process, article, or appliance manufactured or used in the performance of the 
Agreement, including its use by the City, unless otherwise specifically stipulated in the 
Agreement Documents. 
 
If Contractor uses any design, device or Materials covered by letters, trademarks, 
patent or copyright, it shall provide for such use by suitable agreement between the City 
and the holder of such design, device or Material.  It is mutually agreed and understood 
that, without exception, the Agreement Price shall include all royalties or costs arising 
from the use of such design, device, or Materials in any way involved in the Work. 
Contractor or its sureties or both shall indemnify and hold harmless the City, its officers 
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and employees from any and all claims for infringement by reason of the use of such 
patented or copyrighted design, device or Materials or any trademark or copyright in 
connection with Work agreed to be performed under this Agreement and Contractor 
shall indemnify the City for any cost, expense or damage which it may be obliged to pay 
by reason of such infringement at any time during the prosecution of the Work or after 
completion of the Work, including any costs or expenses for experts and attorneys’ fees. 

GC-13  OUT-OF-STATE CONTRACTORS 

If the lowest responsive Bidder is a foreign corporation, partnership, or sole 
proprietorship, the Bidder hereby irrevocably appoints the Secretary of State of Georgia 
as its agent for services of all legal process for the purpose of this Agreement only and 
shall obtain all required certificates and licenses required by the Georgia Law. 

GC-14  CONTRACTOR'S OBLIGATIONS 

GC-14.1 Supervision and Construction Procedures 
 GC-14.1.1 
 Contractor shall supervise and direct the Work, using Contractor's best skill and 

attention.  Contractor shall be solely responsible for all construction means, 
methods, techniques, sequences and procedures and shall coordinate all 
portions of the Work under the Agreement.  All Work under the Agreement shall 
be performed in a skillful and workmanlike manner.  Contractor shall exercise its 
control over all means, methods, techniques, and procedures so as to carefully 
and diligently coordinate the work of all Subcontractors and Suppliers or anyone 
working by, through, or under Contractor or a Subcontractor or Supplier.  

 
  
 GC-14.1.2 
 Contractor shall be responsible to the City for the acts and omissions of 

Contractor's employees, Subcontractors, Suppliers, and their agents and 
employees, and any other persons performing any of the Work under a contract 
with Contractor or a Subcontractor or Supplier.  

 
 GC-14.1.3 
 Contractor shall not be relieved from Contractor's obligations to perform the Work 

in accordance with the Agreement Documents by the activities or duties of the 
Engineer in the administration of the Agreement or by inspections, tests, or 
approvals required or performed by persons other than Contractor.  
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 GC-14.1.4 
Contractor shall carefully study and compare the Agreement Documents with 
each other and with the site conditions and other information furnished by the 
Owner and shall at once report in writing to the Owner alleged errors, 
inconsistencies or omissions.  If Contractor performs any construction activity 
involving an error, inconsistency or omission in the Agreement Documents that 
Contractor recognized or reasonably should have recognized and without having 
given written notice to the Owner, Contractor shall assume complete 
responsibility for such performance and shall bear the full amount of the 
attributable costs for correction. 

 
 GC-14.1.5 

Contractor shall take field measurements and verify field conditions and shall 
carefully compare such field measurements and conditions and other information 
available to Contractor with the Agreement Documents before commencing 
activities.  Errors, inconsistencies, or omissions discovered shall be reported in 
writing to the Owner at once and shall be subject to the provisions of the last 
sentence of GC-14.1.4 above. 

 
GC-14.2  Labor and Materials 
 GC-14.2.1 

Unless otherwise provided in the Agreement Documents, Contractor shall 
provide and pay for all labor, Materials, Equipment, tools, construction equipment 
and machinery, water, heat, utilities, transportation, and other facilities and 
services necessary for the proper execution and completion of the Work, whether 
temporary or permanent, and whether or not incorporated or to be incorporated 
in the Work. 
 
 

 
 GC-14.2.2 

Contractor shall, at all times, enforce strict discipline and good order among 
Contractor's employees and Subcontractors, and shall not employ on the Work 
any Subcontractor, unfit person or anyone not skilled in the task assigned them.  
The City may, after Written Notice, require Contractor to remove from the Work 
any employee the City deems incompetent, careless, or otherwise objectionable, 
including any employee of a Subcontractor or Supplier. 

 
 GC-14.2.3 

All Work at the site shall be performed during regular working hours, except upon 
the City's written consent given after prior Written Notice. 
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GC-14.3  Contractor's Construction Schedule 
 
Contractor shall comply with all scheduling requirements set forth in the Agreement 
Documents, including but not limited to the Special Conditions requirements for a CPM 
Schedule for performance of the Work. 
 
GC-14.4  Conditions Affecting the Work 
Contractor shall be responsible for having taken all steps necessary to ascertain the 
nature and location of the Work and the general and local conditions that can affect the 
Work or the cost thereof.  Failure by Contractor to fully acquaint itself with conditions 
that may affect the Work, including but not limited to conditions relating to 
transportation, handling, storage of Materials, availability of labor, water, roads, 
weather, topographic and subsurface conditions, as-built conditions, other separate 
contracts to be entered into by the City relating to this Project that may affect the Work 
of Contractor, applicable provisions of law, and the character and availability of 
equipment and facilities needed prior to and during the prosecution of the Work, shall 
not relieve Contractor of its responsibilities under the Agreement Documents and shall 
not constitute a basis for an equitable adjustment or additional compensation under any 
circumstances.  The City assumes no responsibility for any understanding or 
representations concerning conditions made by any of its officers, agents, or employees 
prior to the execution of the Agreement, unless such understanding or representations 
are expressly stated in the Agreement Documents. 

GC-15  RIGHT OF ENTRY 

The City reserves the right to enter the Site of the Work herein contracted for, by such 
agent or agents as they may elect, for the purpose of inspecting the Work, or for the 
purpose of installing such collateral Work as the City may desire.  Contractor shall 
cooperate and coordinate with other contractors prosecuting other phases of the 
construction.  Furthermore, if deemed necessary by the Engineer, Contractor will 
incorporate work activities of other City contractors directly into the schedule such that 
no phase of the Project(s) is delayed or impacted. 

GC-16  NOTICES 

Any notice, consent, approval, or other communication which is provided for or required 
by the Agreement Documents must be in writing and may be delivered in person to any 
party or may be sent by a facsimile transmission or by registered or certified U.S. mail, 
with postage prepaid, return receipt requested.  Copies of all facsimiles shall also be 
sent via first class mail.  Any such notice or other written communication shall be 
deemed received by the party to whom it is sent (i) in the case of delivery by hand or 
delivery by reputable national or local courier (such as United Parcel Service or Federal 
Express), on the date of delivery to the party to whom such notice is addressed, (ii) in 
the case of facsimile transmission, one working day after the date of successful 
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transmission (provided that an additional first class mail copy of such notice is 
subsequently received within five (5) days of the facsimile transmission), and (iii) in the 
case of registered or certified mail, the date receipt is acknowledged on the return 
receipt for such notice.  All such notices and other written communications shall be sent 
to the persons and addresses listed below 

 
If to Owner:  
 
Contract Administrator 
Department of Public Works 
City Hall-South 
55 Trinity Avenue, SW 
Atlanta, Georgia 30303 
 
and  
 
Chief Procurement Officer 
Department of Procurement 
Suite 1900 
55 Trinity Avenue, City Hall South 
Atlanta, Georgia 30303 
 
If to Contractor:  
 
Representative: ______________________________ 
Contractor: __________________________________ 
Address: ____________________________________ 
City, State, Zip: _______________________________ 
 

The addresses and persons listed may be changed at any time by giving Written Notice 
in accordance with this Article GC-16. 
 
 

GC-17  SAFETY PRECAUTIONS AND PROGRAMS 

The City, the Engineer, or their agents, employees or representatives are not 
responsible for the means, methods, techniques, sequences or procedures utilized by 
Contractor, or for the safety precautions and programs in connection with the Work.  
Contractor shall be responsible for initiating, maintaining, and supervising all safety 
precautions and programs in connection with the Work and for complying with all 
applicable rules, ordinances, state and federal laws and regulations. 
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GC-18  SAFETY OF PERSONS AND PROPERTY 

GC-18.1  Damage, Injury, or Loss  
Contractor shall take all reasonable precautions for the safety of, and shall provide all 
reasonable protection to prevent damage, injury, or loss to: 
 
 (1) All employees on the Work and all other persons who may be affected 

thereby; 
 (2) All the Work and all Materials and Equipment to be incorporated therein, 

whether in storage on or off the site, under the care, custody, or control of 
Contractor or any of Contractor's Subcontractors; 

 (3) Other property at the site or adjacent thereto, including trees, shrubs, 
lawns, walks, pavements, roadways, structures and utilities not designated 
for removal, relocation or replacement in the course of construction; and 

 (4) The Work of the City or other separate contractors. 
 
 
GC-18.2  Notice 
Contractor shall give all notices and comply with all applicable laws, ordinances, rules, 
regulations, and lawful orders of any public authority bearing on the safety of persons or 
property or their protection from damage, injury, or loss. 
 
GC-18.3  Warning, Signage 
Contractor shall erect and maintain, as required by existing conditions and the progress 
of the Work, all reasonable safeguards for safety and protection, including posting 
danger signs and other warnings against hazards, promulgating safety regulations and 
notifying owners and users of adjacent utilities. 
 
GC-18.4  Hazardous Materials 
When the use or storage of explosives or other hazardous materials or equipment is 
necessary for the execution of the Work, Contractor shall exercise the utmost care and 
shall carry on such activities under the supervision of properly qualified personnel. 
 
GC-18.5  Remedy 
Contractor shall promptly remedy all damage or loss to any property caused in whole or 
in part by Contractor, any Subcontractor, Supplier or anyone directly or indirectly 
employed by any of them, or by anyone for whose acts any of them may be liable, 
except damage or loss attributable solely to the acts or omissions of the City, the 
Engineer or anyone directly or indirectly employed by any of them in any way, or by 
anyone for whose acts any of them may be liable, and not attributable to the fault or 
negligence of Contractor.  The foregoing obligations of Contractor are in addition to 
Contractor's obligations under the Insurance Section of the General Conditions or other 
provisions of the General Conditions. 
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GC-18.6  Project Safety Coordinator 
Contractor shall provide a project safety coordinator who shall be devoted full time 
toward accident prevention during construction. The qualifications of the project safety 
coordinator shall be submitted to the Department of Watershed Management Office of 
Security and Safety (OSS) for approval. If the candidate meets the qualifications, the 
candidate will be interviewed by OSS to confirm the candidate’s experience. Individuals 
must meet the requirements outlined below to be qualified for the position. 

(1) (a) Four (4) year Bachelor’s degree and Five (5) years of construction loss 
control or construction safety experience; OR 
(b) Ten (10) years of construction loss control or construction safety 
experience, AND 

(2) Current certifications as listed below in a, b, and c: 
(a) OSHA 510 or equivalent 30 hours of construction safety training. 

 Trenching and Excavation (Standards- 29 CFR- 1926.651) 
 Confined Space Entry (Standards- 29 CFR- 1910.146 App. E), 

AND 
(b) Traffic Control/flagging (Certified GDOT flagger), AND 
(c) First Aide/CPR/AED (Standards- 29 CFR- 1910.266 (App. B). 
 

GC-18.7  Loads 
Contractor shall not load or permit any part of the Work to be loaded so as to endanger 
its safety. 
 
GC-18.8  Emergencies 
In any emergency affecting the safety of persons or property, Contractor shall act, at 
Contractor's discretion, to prevent threatened damage, injury or loss.  Any additional 
compensation or extension of time claimed by Contractor on account of emergency 
Work shall be determined as provided in the Agreement Documents, including GC-26 
and GC-41. 
 
GC-18.9  Miscellaneous 
 GC-18.9.1 
 Contractor acknowledges that it is fully aware of appropriate and safe procedures 

regarding blasting, including the contents and requirements of Official Code of 
Georgia Annotated § 25-9-1 through § 25-9-12, Blasting or Excavating Near 
Underground Gas Pipes and Facilities, any amendments thereto and rules and 
regulations issued pursuant thereto, and Contractor shall fully comply therewith.  
Contractor agrees and acknowledges that any failure on its part to adhere to 
appropriate procedures and said laws, rules and regulations shall not only be a 
violation of law but shall also be a breach of Agreement.  

 
 GC-18.9.2 
 Contractor acknowledges that it is fully aware of appropriate and safe procedures 

regarding high voltage lines, including the contents and requirements of Official 
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Code of Georgia Annotated § 46-3-30 through § 46-3-39, Safeguards Against 
Contact with High Voltage Lines, any amendments thereto and rules and 
regulations issued pursuant thereto, and Contractor shall fully comply therewith.  
Contractor also confirms that representatives of Contractor have visited the site 
of the Work and have taken into consideration the location of all electric power 
lines on and adjacent to all areas onto which the Agreement Documents require 
or permit Contractor to Work, to store materials or to stage operations, and that 
Contractor has obtained from the owner or owners of the aforesaid electric power 
lines advice in writing as to the amount of voltage carried by the aforesaid lines.  
Contractor agrees that any failure on its part to adhere to appropriate procedures 
and said laws, rules and regulations shall not only be a violation of the law but 
shall also be a breach of Agreement. 

 
 GC-18.9.3 
 Contractor acknowledges and agrees that he is the person responsible under the 

law and that he is the person employing or directing others to perform labor 
within the meaning of Official Code of Georgia Annotated § 34-1-1, Labor and 
Industrial Relations.  He acknowledges and agrees likewise that he will comply 
with said law. 

 
 GC-18.9.4 
 Contractor shall protect all Work, including but not limited to, excavations and 

trenches, from rain water, surface water, and backup of drains and sewers.  
Contractor shall furnish all labor, pumps, shoring, enclosures, and Equipment 
necessary to protect and keep the Work free of water. 

 
 GC-18.9.5 
 The provisions, terms and conditions of this Section, although very specific, are 

in no way intended to limit the general requirements hereof or the applicability of 
laws relating to Work conditions, safety or accident prevention and no specific 
provision or combination of specific provisions in any of said subsections or in 
any other parts or sections of the Agreement Documents shall be deemed to limit 
the obligations or responsibility of Contractor contained in general provisions with 
respect thereto or in laws, statutes, acts, rules or regulations which are 
applicable thereto but which are not specifically referred to in any part of the 
Agreement Documents. 

GC-19  USE OF PREMISES AND CLEAN UP 

 
GC-19.1  Storage, Cleanup and Cutting 
Contractor expressly undertakes at no additional cost to the City: 
 (1) To store its Materials, Supplies and Equipment at the Site of the Work in 

such orderly fashion and in such locations as approved by the Engineer 



GC-21 
 

FC-8808, RM Clayton WRC Sand Filter Media Changeout & Refurbishment  

that will not unduly interfere with the progress of the Work, or the Work of 
any other contractors or the activities of City personnel. 

 (2) To clean up all refuse, rubbish, scrap materials, and debris caused by its 
operations to the end that at all times the Site of the Work shall present a 
neat orderly and workmanlike appearance.  No items shall be left or 
discarded elsewhere on the Site, or any other City sites.  Items that are to 
be discarded shall be removed to approved dump areas. 

 
 (3) To remove all surplus material, false work, temporary structures, including 

foundations thereof, temporary plants of any description and debris of 
every nature resulting from its operations, and to put the Site in a neat, 
orderly condition before final payment.  Such final cleanup Work shall be 
performed within the time specified for completion of Work, with such 
exceptions as may be approved in writing by the City.  Unless otherwise 
provided in the Specifications, Contractor shall clean any portion of Work 
for which a separate time for completion is specified and the Site thereof 
to the above standards within the specified time, with such exceptions as 
may be approved in writing by the City. 

 (4) To effect all cutting, fitting or patching of its Work required to make the 
same to conform to the Plans and Specifications and except with the 
consent of the City, not to cut or otherwise alter the Work of any other 
contractor. 

 
GC-19.2  Protection and Use of Site 
Contractor shall, at no additional cost to the City: 
 (1) Coordinate all of Contractor's operations with, and secure approval from, 

the City before using any portion of the Site.  Contractor shall assume full 
responsibility for any damage to any such land or area, or to the City or 
occupant thereof or of any land or areas contiguous thereto, resulting from 
the performance of the Work. 

 (2) Cause its agents and employees to park their vehicles only at locations 
directed by the City.  Contractor's agents and employees shall clean 
vehicles leaving the Site so as not to muddy roads in the vicinity of the 
Site.  Vehicles shall be brought to the Site only in connection with 
necessary Work on the Project.  In no event shall vehicles be brought to 
the Site outside normal working hours unless the City gives specific 
written permission in advance. 

 (3) In connection with Contractor's operations, provide for the free flow of 
traffic over roads or streets in or adjacent to the Site.  Contractor shall 
keep roads and streets free from obstructions of any character that might 
present a hazard or interference with traffic and in such condition that 
traffic can be adequately accommodated.  When operations in connection 
with the Work necessitates the closing of traffic lanes, Contractor shall 
arrange in advance with the City, any adjacent property owners affected, 
and appropriate local authorities for such closing and shall provide as 
necessary appropriate barricades, signs, markers, flares and other 
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devices and flagmen as may be required by the Engineer or the local 
authorities for traffic guides and public safety. 

 (4) Provide facilities for its use and only at locations approved or directed by 
the City. Unless otherwise specified in the Agreement Documents, 
Contractor shall provide all power and lighting necessary for its Work, 
complying in all cases with local and national electrical codes, OSHA 
regulations, and any other applicable laws.  The City shall direct the point 
or points to be used for service connection.  Contractor shall provide 
telephone facilities for its own use and only at locations approved or 
directed by the City. 

 (5) Unless otherwise specifically provided in the Agreement Documents, 
Contractor shall provide its own temporary facilities, including an office 
and a watertight, closed area for storage and protection of Materials and 
Equipment to be used for, or incorporated in, the Work, except as 
specifically agreed in the Agreement Documents.  Contractor's shanties, 
material storage rooms, field offices and the like will be approved by the 
City and placed in locations designated by the City.  If it becomes 
necessary during the course of the Work for Contractor to relocate its field 
operations, it will do so in an expeditious manner and at no additional cost. 

 (6) Contractor shall take measures to control the blowing or spreading of dust, 
smoke, dirt, mud and refuse from its Work to avoid nuisance and 
inconvenience to others whether on or off the Site.  These measures shall 
be in compliance with, without being limited to, all applicable laws, and 
shall be subject to the City's approval.  Contractor shall furnish all 
necessary labor and Materials such as water, approved chemicals, and 
Equipment. 

 (7) Contractor shall be responsible for the removal or drainage of all water 
interfering with the proper prosecution of its Work.  It shall, at all times, 
assure such drainage and shall not be a nuisance or inconvenience to the 
City, other contractors or their Work, or the occupants or users of any 
other public or private area on or off the Site.  This Article supplements, 
and does not supersede, any drainage or dewatering called for elsewhere 
in the Agreement Documents. 

 (8) Contractor shall not use permanent installed systems or equipment 
without permission of the City.  If such permission is granted prior to 
completion of the Work, Contractor shall restore all parts of the system or 
equipment used by replacing materials, traps, valves, filters, motors, 
lamps, and the like to the extent that the City considers them to have been 
damaged or if their usefulness has been impaired or diminished by their 
temporary use by Contractor. 

 (9) No part of any surface shall be loaded during construction with more 
weight than it can safely bear at the time.  Should damage occur through 
violation of this requirement by Contractor, it shall be solely liable for such 
damage and any consequence. 

 (10) It shall be Contractor's responsibility to receive and unload its Materials 
and pay all charges therefor, including, without limitation, demurrage or 
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charges for delays in loading.  Contractor shall instruct vendors or 
Suppliers making such deliveries exactly where they shall go.  Contractor 
shall constantly keep the City advised of its Material delivery schedule and 
shall update it as required by the City so that Materials will be available to 
complete the Work on time.  Contractor shall schedule Material deliveries 
so as to interfere as little as possible with anyone else's Work on the 
Project but within the normal Work hours.  Contractor shall require that 
Materials and Equipment delivered shall be identified with Contractor's 
name, purchase order, and identification numbers.  Contractor shall sign 
for all Materials delivered and shall be responsible for their safekeeping. 

GC-20  PROTECTION OF AGREEMENT WORK 

Contractor shall be responsible for: 
 (1) Maintenance and protection of Work until final completion and 

acceptance, including, but not limited to, the storage of Materials and 
Equipment, erection of temporary structures and provisions for drainage 
as necessary to protect Work from injury, damage or loss; 

 (2) Any injury, damage, or loss to Work resulting from the action of the 
elements or any other cause, irrespective of fault or negligence, excepting 
only such injury, damage, or loss as is caused solely by the negligence or 
willful misconduct of the City; 

 (3) Protection of its Work and materials and the Work and materials of its 
Subcontractors or Suppliers from damage or injury from the weather; and 

 (4) Exercising due care to avoid injury or damage to the Work of other 
contractors on site. 

Any portion of Work suffering injury, damage, or loss for which Contractor is responsible 
under 1, 2, 3 or 4, above, will be considered defective and shall be corrected or 
replaced without additional cost to City. 

GC-21  DEFECTS IN THE WORK AND UNAUTHORIZED WORK 

Contractor shall promptly remove from the premises all Work rejected by the City for 
failure to comply with Agreement Documents, whether incorporated in the construction 
or not, and Contractor shall promptly replace and re-execute the Work in accordance 
with the Agreement Documents and without expense to City and shall bear the expense 
of making good all Work of other contractors destroyed or damaged by such removal, or 
replacement.  All removal and replacement Work shall be done at Contractor's expense. 
 
If Contractor defaults or neglects to carry out all or any part of the Work in accordance 
with the Agreement Documents, and fails within three (3) working days after receipt of 
Written Notice from the City to commence and continue correction and cure of such 
default, noncompliance, or neglect with diligence and promptness, the City may, after 
twenty-four (24) hours following receipt by Contractor of an additional Written Notice 
and without prejudice to any other remedy the City may have, make good such 
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deficiencies and may further elect to perform and to complete all or any part of Work 
thereafter through such means as the City may select, including the use of a new or 
supplemental contractor.  In such case an appropriate Change Order shall be issued 
deducting from the payments then or thereafter due Contractor, the cost of correcting 
such deficiencies.  If the payments then or thereafter due Contractor are not sufficient to 
cover such amount, Contractor shall pay the difference to the City on demand. 
 
Minor, inconsequential defects may be waived in writing by the City, but the City's failure 
or refusal to exercise such authority shall not be subject to claim by Contractor.  If a 
waiver (whether minor or major, consequential or inconsequential) will result in an 
appreciable saving of costs to Contractor, including costs of Work in place and savings 
when compared to potential costs of rejection and replacement under this clause, it will 
be made only upon an equivalent adjustment in compensation. 

GC-22  GUARANTEE OF WORK AND MATERIALS  

GC-22.1  Warranty of Materials, Equipment and Work 
Contractor warrants to the City and the Engineer that all Materials and Equipment 
furnished under this Agreement will be new and of workmanlike quality unless otherwise 
specified, and that all Work will be of good quality, free from faults and defects and in 
conformance with the Agreement Documents.  All Work not conforming to these 
requirements, including substitutions not properly approved and authorized, may be 
considered defective.  If required by the Engineer, Contractor shall furnish satisfactory 
evidence as to the kind and quality of Materials and Equipment.  This warranty is not 
limited by any other provision of the Agreement Documents.  The Warranties set forth in 
this Article and elsewhere in the Agreement Documents shall survive final acceptance 
of the Work.  All warranties are in addition to the rights, remedies, and redress that the 
City has at law or in equity, and none of Contractor’s warranties shall be deemed a sole 
or exclusive remedy to the City. 
 
GC-22.2  Warranty of Continued Liability of Electronics 
Contractor shall warrant to Owner that all goods or equipment which Contractor is 
required to purchase under the Agreement and which contain embedded codes, chips, 
microprocessors, microcontrollers, clock circuits (including integrated circuits), computer 
operating systems, computer software, custom application programming, or other 
similar systems/technologies that calculate date or time data shall correctly and without 
failure, malfunction, or need for operator intervention, display, calculate, compute, and 
process date or time data before, during, and beyond any changes in the date, including 
leap year, and including changes at year end, decade end, and century end, as needed. 
 
GC-22.3  Guarantee and Repair 
If within one (1) year after the Date of Final Completion and Final Acceptance of the 
Work by the City, or within such longer period of time as may be prescribed by law or by 
the term of any applicable special warranty required by the Contract Documents, any of 
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the Work is found to be defective or not in accordance with the Agreement Documents, 
Contractor shall correct it promptly after receipt of a Written Notice from the City to do 
so.  This obligation shall survive both final payment for the Work or designated portion 
thereof and termination of the Agreement.  The City shall give such notice promptly after 
discovery of the condition.  Contractor acknowledges that this one (1) year period 
provides a period during which Contractor has a duty to repair and does not in any way 
limit Contractor’s liability for Work that is not in accordance with the Agreement 
Documents, including any that may be discovered more than one (1) year after the Date 
of Final Completion and Final Acceptance. 
 
GC-22.4  Manufacturer Warranties 
Without limiting the responsibility or liability of Contractor under the Agreement, all 
warranties given by manufacturers on Materials or Equipment incorporated in the Work 
are hereby assigned by Contractor to the City at no additional cost to the City.  If 
requested, Contractor shall execute enforceable formal assignments of said 
manufacturer's warranties to the City at no additional cost to the City.  Contractor shall 
not obtain any Materials or Equipment under warranties, which do not run directly to the 
benefit of the City, and all such warranties shall be directly enforceable by the City, but 
Contractor understands and agrees that it is jointly and severally liable with the 
manufacturers for any warranties provided. 
 
GC-22.5  Non-Exclusive Nature of Warranties 
The foregoing warranties, and those contained elsewhere in the Agreement Documents 
or implied by law, shall be deemed cumulative and not alternative or exclusive.  No one 
or more of them shall be deemed to alter or limit any other. 

GC-23  TERMINATION OF AGREEMENT 

GC-23.1   Termination for Contractor Default 
If Contractor becomes insolvent, or makes a general assignment for the benefit of 
creditors, or if a receiver is appointed on account of Contractor's insolvency, or if 
Contractor refuses or fails, except in cases for which extension of time is provided, to 
supply enough properly skilled workers or proper Materials, or fails to make prompt 
payment to Subcontractors or for Materials or labor, or disregards laws, ordinances, 
rules, regulations or orders of any public authority having jurisdiction, or otherwise is 
guilty of a material violation of a provision of the Agreement Documents so as to be in 
material breach and default of the Agreement, then City may terminate the Agreement 
for default, either in whole or in part, without prejudice to any other right or remedy the 
City may have after giving Contractor and its surety seven (7) days to cure the default.  
For purposes of this Article, a material violation shall include, without limitation, any 
violation of or failure to comply with any obligation of the Agreement which the City, in 
its sole discretion, determines is likely to result in any damage to the City, the Work, or 
any public or private interest. 
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If the surety and/or Contractor does not cure the default within seven (7) days from the 
date of the mailing to Contractor and the surety of notice of default, City may, without 
further notice, terminate for default and may take over Work and prosecute the same to 
completion by contract or by Force Account or by whatever means it deems appropriate 
for the account and the expense of Contractor and Contractor and its surety shall be 
liable to City for any excess cost incurred thereby, and in such event City may take 
possession of and utilize in completing Work, such materials, appliances, and plant as 
may be on the Site of Work and necessary therefore.  Upon such termination Contractor 
shall: 
 
 (1) Preserve all Materials, Drawings and records and Plans at Site of the 

Work until notified in writing of those items that will be used in completing 
Work. 

 (2) Remove from Site of the Work all construction materials, equipment and 
plant not designated for use in such notice. 

 (3) Assist the City in making an inventory of all Materials and Equipment in 
storage at the Site of Work, in route to the Site of Work, in storage or 
manufactured at other locations, and on order from Suppliers. 

 
The City shall further have the right to declare a default without terminating the 
Agreement for default in whole or in part.  In such event, the City shall have the right, at 
its sole discretion, to supplement Contractor’s forces if the City so chooses and deduct 
the cost of same from the amounts otherwise due Contractor.  The City’s failure to 
declare a default or terminate the Agreement in whole or in part shall not determine 
whether Contractor is, in fact, in material breach of the Agreement because the City 
shall also have the option to allow Contractor’s defective performance to continue and 
collect such damages as the City may incur from Contractor and its surety. 
 
In the event that the City incurs costs or expenses in performing or completing any 
portion of Contractor’s scope of Work, the City’s actual damages shall, at the City’s 
discretion, include a fee up to 15% of such actual costs for performing such work.  Such 
fee shall be computed on the actual costs incurred by the City for labor, materials, 
equipment, services, administrative and personnel costs and additional design and 
professional consulting fees, incurred as a result of Contractor’s default.  
 
Contractor acknowledges and agrees that an appropriate termination for default is 
adequate grounds for Contractor’s disqualification from future City contracts. This 
provision shall survive the expiration or termination of this Agreement and any 
amendments to this Agreement. 
 
In the event any termination for default is found to be wrongful or improper, Contractor 
agrees that its sole and exclusive remedy is to have the termination treated as a 
termination for convenience in accordance with the provisions of this Agreement. 
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GC-23.2  City's Right to Stop the Work 
If Contractor fails to correct defective Work as required by the Agreement Documents, 
or fails to carry out the Work or supply labor or Materials in accordance with the 
Agreement Documents, or otherwise fails to meet or satisfactorily complete any of its 
obligations under this Agreement, the City, in writing, may order Contractor to stop the 
Work, or any portion thereof, until the cause for such order has been eliminated; 
however, this right of the City and the Engineer to stop the Work shall not give rise to 
any duty on the part of the City to exercise this right for the benefit of Contractor or any 
other person or entity.  Contractor shall not be entitled to any extension of time or for 
compensation of any sort in the event that the City stops work pursuant to this provision. 
 
GC-23.3  Intentionally Omitted 
 
GC-23.4 Termination for Convenience of City 
 
 GC-23.4.1 
 The City may, at any time upon ten (10) days Written Notice to Contractor, 

terminate (without prejudice to any right or remedy of the City) the whole or any 
portion of the Work for the convenience of the City. 

 
 GC-23.4.2 
 If, after Contractor has been terminated for default, it is determined that 

Contractor was not in default or that the termination for default was improper for 
any reason, then such termination shall be considered a termination for 
convenience. 

 
 GC-23.4.3 
 If the City terminates the whole or any portion of the Work for convenience, then 

the City shall only be liable to Contractor for those costs reimbursable to 
Contractor in accordance with Article 23.4.4; provided, however, that if it 
reasonably appears to the City that Contractor would have sustained a loss on 
the entire Agreement had it been completed, no profit shall be included or 
allowed hereunder and an appropriate adjustment shall be made reducing the 
amount of settlement so that Contractor’s loss on the portion of the Agreement it 
did perform is proportioned, from a percentage completion basis, to the loss 
Contractor would have sustained on the entire Agreement.  In no event shall 
Contractor be entitled to anticipated profit on work not performed.  Contractor 
shall, however, be entitled to any profit earned on the work performed to date, 
but Contractor acknowledges (1) that unit rates may be subject to adjustment, 
either upward or downward, based upon the variation in estimated quantity 
provisions of this Agreement, and (2) if the City determines that Contractor’s 
schedule of values was materially unbalanced (or “front-end loaded”), payments 
previously made to Contractor shall be refunded to the City or withheld from 
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amounts otherwise due Contractor.  The intent of this Article is to avoid any 
Contractor windfall at the City’s expense while at the same time preserving the 
benefit of the bargain, either positive or negative, for Contractor. 

  
 GC-23.4.4 
 If the City terminates the whole or any portion of the Work for convenience, the 

City shall pay Contractor the amounts determined by the Engineer as follows: 
 (1) To the extent not previously paid for, Contractor shall be paid on a 

percentage completion basis in accordance with any approved schedule 
of values for the value of the work completed to date, including items such 
as mobilization and general conditions costs (based on percent complete). 

 (2) To the extent not previously paid for and to the extent that the Agreement 
Documents call for payment on the basis of unit rates, Contractor shall be 
paid for all work actually performed at the unit rate established in the 
Agreement Documents, with such adjustment, if any, as may be required 
either upward or downward by the variation in estimated quantity 
provisions applicable to unit rates under the Agreement. 

 (3) The reasonable costs of settlement, including accounting, clerical, and 
other expenses reasonably necessary for the preparation of settlement 
claims and supporting data with respect to the terminated portion of the 
Agreement and for the termination and settlement of subcontracts 
thereunder, together with reasonable storage, transportation, and other 
costs incurred in connection with the protection or disposition of property 
allocable to this Agreement.  This amount shall not include any attorneys’ 
fees or other legal costs or claim preparation costs or expert or consulting 
fees and Contractor shall not be entitled to recovery or compensation of 
any such costs or fees under any circumstances. 

 
 GC-23.4.5 
 Contractor shall specifically require its Subcontractors and suppliers and those 

with whom they contract to agree to the provisions of this Article governing 
termination for convenience.  In no event shall the City be responsible for 
anticipated profit on work not performed or “restocking charges.”  The City’s 
potential liability for convenience termination costs shall be based on work 
actually performed and costs actually incurred, provided that the termination shall 
not in any event transform a Contractor or Subcontractor’s probable net loss 
position into a profitable or “cost plus” recovery. 

 
GC-23.5 General Termination Provisions 
 GC-23.5.1 
 If the City terminates the whole or any part of the Work for default, then the City 

may procure, upon such terms and in such manner as the City may deem 
appropriate, supplies or services similar to those so terminated, and Contractor 
shall be liable to the City for any excess costs for such similar supplies or 
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services.  Contractor shall continue the performance of this Agreement to the 
extent not terminated hereunder. 

 
 GC-23.5.2 
 In the event of a Contractor default under any of the provisions of the Agreement, 

after written notice and a failure to cure within seven (7) days of that notice, 
Contractor and its surety shall be responsible to pay to the City such reasonable 
attorneys' fees as the City may expend as a result of the default, including all 
costs, expenses and filing fees incidental thereto, including, without limitation, 
expert fees, consultants’ fees, arbitrator fees (if any), and prejudgment interest at 
the commercial account rate on all sums due, whether liquidated or unliquidated.  
Any judgment or arbitration award entered in favor of the City against Contractor 
or its surety shall bear interest from the time of entry of the judgment or the date 
of the arbitration award at the commercial account rate. 

 
 GC-23.5.3 
 After receipt of a notice of termination from the City, whether for default or for 

convenience, and except as otherwise directed by the City, Contractor shall: 
 (1) Stop Work under the Agreement on the date and to the extent specified in 

the notice of termination; 
 (2) Place no further orders or subcontracts for Materials, services, or facilities, 

except as may be necessary for completion of such portion of the Work 
under the Agreement as is not terminated; 

 (3) Terminate all orders and subcontracts to the extent that they relate to the 
performance of Work terminated by the notice of termination and are not 
assigned as set forth below; 

 (4) If so requested by the City, assign to the City in the manner, at the times 
and to the extent directed by the City, all of the rights, title, and interest of 
Contractor under the orders and subcontracts so selected and requested 
for assignment; 

 (5) Settle all outstanding liabilities and all claims arising out of such 
termination of orders and subcontracts, with the approval or ratification of 
the City to the extent the Engineer may require, in accordance with the 
provisions of this Agreement; 

 (6) Transfer title and deliver to the entity or entities designated by the City, in 
the manner, at the times and to the extent, if any, directed by the City, and 
to the extent specifically produced or specifically acquired by Contractor 
for the performance of such portion of the Work as has been terminated: 

  (a) The fabricated or unfabricated parts, Work in progress, partially 
completed supplies, and Equipment, Materials, parts, tools, dies, 
jigs, and other fixtures, completed Work, supplies and other 
material produced as part of, or acquired in connection with the 
performance of the Work terminated by the notice of termination; 
and 
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  (b) The completed or partially completed Plans, Drawings, information, 
and other property related to the Work, including as-built 
information; 

 (7) If so requested by the City, use  best efforts to sell for the benefit of the 
City, in the manner, at the times, to the extent, and at the price or prices 
directed or authorized by the City, any property of the types referred to in 
Article GC-23.5.3(6); provided, however, that Contractor: 

  (a) Shall not be required to extend credit to any buyer; and 
  (b) May re-acquire any such property under the conditions prescribed 

by and at a price or prices approved by the City; and, provided, 
further that the proceeds of any such transfer or disposition shall be 
applied in reduction of any payments to be made by the City to 
Contractor under this Agreement or shall otherwise be credited to 
the price or cost of the Work covered by this Agreement or paid in 
such other manner as the City may direct; 

 
 (8) Complete performance of such part of the Work as shall not have been 

terminated by the notice of termination; and 
 (9) Take such action as may be necessary, or as the City may direct, for the 

protection and preservation of the property related to the Agreement, 
which is in the possession of Contractor and in which the City has or may 
acquire an interest. 

 
GC-23.5.4 

 Contractor shall preserve and make available to the City, at all reasonable times 
at the office of Contractor, but without direct charge to the City, all its books, 
records, documents and other evidence bearing on the costs and expenses of 
Contractor and any Subcontractor or Supplier under the Agreement, and any 
photographs, microphotographs, or other authentic reproductions thereof and 
Owner shall have the right at any time to audit the same. 

 
  

GC-23.5.5 
 In arriving at any amount due Contractor for any termination for default or 

convenience, there shall be deducted: 
 (1) All unliquidated advance or other payments on account theretofore made 

to Contractor applicable to the termination portion of this Agreement; 
 (2) Any claim which the City may have against Contractor; 
 (3) Such claim as the Engineer determines to be necessary to protect the City 

against loss because of outstanding or potential claims of any type or 
nature; and 

 (4) The agreed price for, or the proceeds of sale of, any Materials, supplies, 
or other things acquired by Contractor or sold, pursuant to the provisions 
of Article GC-23.5.3(7) and not otherwise recovered by or credited to the 
City. 
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 GC-23.5.6 
 Contractor shall refund to the City any amounts paid by the City to Contractor in 

excess of Contractor’s entitlement specified hereunder. 
 
 GC-23.5.7 
 The City may, at its option, have costs audited and certified by independent 

certified public accountants selected by the City. 
 
 GC-23.5.8 
 Contractor shall be entitled to only those damages and that relief from 

termination by the City as specifically provided hereunder. 
 
 
 
 

GC-24  SUSPENSION OF WORK 

 
GC-24.1  Right to Suspend Work 
 
The City may order Contractor, in writing, to suspend, delay, or interrupt all or any part 
of the Work for such period of time as the City may determine to be appropriate for the 
convenience of the City. 
 
GC-24.2  Rights Upon Certain Unreasonable Suspensions 
If the performance of the Work is, for an unreasonable period of time, suspended, 
delayed, or interrupted by an act of the City or Engineer in the administration of the 
Agreement, or by failure of any one of them to act within the time specified in the 
Agreement (or if no time is specified, within a reasonable time), or by any act of either of 
them which is attributable to their fault or neglect, adjustment shall be made in the 
Agreement Time only for any extension in the time required for performance of the Work 
necessarily caused by such unreasonable suspension, delay, or interruption and the 
Agreement modified in writing accordingly.  However, no adjustment shall be made 
under this Article for any suspension, delay, or interruption for which an adjustment is 
provided or excluded under any other provision of the Agreement Documents, and no 
adjustment shall be made to the extent that performance would have been so 
suspended, delayed or interrupted by any other cause, including the fault or negligence 
of Contractor or excusable delays that are unforeseeable and not attributable to the fault 
or neglect of the City or Contractor and beyond the control of each of them.  No claim 
for a time adjustment under this Article shall be allowed unless it is presented in 
accordance with the provisions of the Agreement governing Claims and compliance with 
the claims provision shall be a condition precedent to the right to a time adjustment. 
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GC-24.3  Damages Upon Suspension 
Nothing contained in this Article authorizes the recovery of delay or impact damages, 
except as expressly authorized in this Agreement; and compliance by Contractor with 
the claims provision shall be a condition precedent to the right to any Contract 
adjustment on account of a suspension of the Work.  Contractor expressly agrees that it 
shall not be entitled to any increase in the Agreement Price or to any monetary 
damages on account of a suspension, delay, interruption, interference or impact, unless 
the notice, documentation, and pricing requirements of this Agreement have been met.   
 
GC-24.4  Time Extension Upon Suspension 
Under the terms of this Agreement, in order for Contractor to receive extensions of time 
for excusable delays, the delays must (i) be on the critical path, (ii) be beyond the 
reasonable control of Contractor and those for whom it is responsible including its 
Subcontractors and Suppliers and others working by or through them, (iii) not be 
attributable to any factor for which Contractor has assumed the risk of performance 
(such as labor availability), (iv) not be attributable in whole or in part to Contractor’s fault 
or neglect or the fault or neglect of those for whom Contractor is responsible, including 
Subcontractors and Suppliers and others working by or through them, and (v) not be 
concurrent with non-excusable delays that are on the critical path.  If Contractor meets 
these five (5) requirements, then Contractor’s sole remedy for such delay shall be an 
extension of the Agreement Time for the period of time during which all five (5) 
elements continue to be met, which shall be implemented by Change Order; provided, 
however, Contractor shall not be entitled to any extension of the Agreement Time (i) if 
Contractor fails to comply with notice requirements in the Contract,  (ii) if such delays do 
not cause Contractor to achieve Substantial Completion of the entire Work later than the 
then current Substantial Completion Date, or (iii) if Contractor fails to work around such 
delay where such work around was available to Contractor.  In all events, Contractor 
must comply with the notice and claim provisions set forth in this and other provisions of 
the Agreement in order to be entitled to any extension of the Agreement Time. 
 
GC-24.5  Damages for Non-Excusable Delays 
Under the terms of this Agreement, liquidated or actual damages (as specified in the 
Agreement and as appropriate) shall be assessed for all non-excusable delays.  Unless 
and until Contractor satisfies its obligations under and satisfies all criteria set forth in 
GC-24.4, delays shall be deemed non-excusable.  The burden of proof shall be upon 
Contractor to establish that delays and untimely completion are attributable to 
excusable delays. 
 
GC-24.6  Abnormal Weather 
Abnormal weather may constitute an excusable delay if other requirements for 
excusable delays are met (for example, weather-sensitive work must be on the critical 
path.)  The Agreement Time will not, however, be extended due to normal inclement 
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weather.  Unless Contractor can substantiate that there was greater than normal 
inclement weather using a ten (10) year average of accumulated record mean values 
from climatological data compiled by the U.S. Department of Commerce, National 
Oceanic and Atmospheric Administration for Atlanta, Georgia, and that such alleged 
greater than normal inclement weather qualifies as excusable delay as set forth above, 
Contractor shall not be entitled to an extension of time.  In no event will “dry-out” delay 
days be allowed.  Any time extension shall be based on the number of additional days 
of adverse weather and not upon the time required to recover from said weather.  
 
GC-24.7  Impacts From Adjacent Property 
Contractor acknowledges and agrees that it will be interacting with numerous citizens 
and residents of the City and will be working in close proximity to their homes, 
businesses, and private property.  Contractor warrants that it has made due allowance 
for dealing with the concerns and complaints of these citizens and residents and any 
delays, interruptions, interferences, disruptions, or other impacts resulting therefrom.  
Contractor further warrants and agrees that it will fully cooperate with the City to 
minimize the adverse affects of the Project on the City’s residents by resequencing work 
or adjusting its means, methods, techniques, and procedures to minimize and mitigate 
the effect upon the City’s residents and that the cost of these mitigation efforts has been 
included in Contractor’s price to the City. 

GC-25  COMMENCEMENT AND PROSECUTION OF THE WORK 

Contractor shall, within fifteen (15) days after receipt from the City of a written Notice to 
Proceed, commence Work to be done under this Agreement.  Contractor shall diligently 
prosecute Work and all portions thereof to completion within the times specified 
therefor.  The capacity of Contractor's construction and manufacturing equipment and 
plans, sequence and methods of operations, and forces employed, including 
management and supervisory personnel, shall be such as to ensure completion of Work 
within the specified time. 
 
It is expressly understood and agreed by and between Contractor and City that 
Agreement Time for the completion of Work described herein is a reasonable time, 
taking into consideration the unique requirements of the Work (including performance of 
the Work in close proximity to the private property of the citizens and residents of the 
City), the average climate and economic conditions in the area, and other factors 
prevailing in the locality of the Work (such as, without limitation, the availability of labor, 
equipment and materials). 
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GC-26 TIME 

GC-26.1 Progress and Completion 
 
 GC-26.1.1 
 All time limits stated in the Agreement Documents are of the essence of the 

Agreement. 
 
 
 GC-26.1.2 
 Contractor shall begin the Work within ten (10) days after the issuance of written 

Notice to Proceed.  Contractor shall carry the Work forward expeditiously with 
adequate forces and shall achieve Substantial Completion of the Work and Final 
Completion within the times stated in the Agreement Documents. 

 
GC-26.2  Delay, Damages, and Extensions of Time 
 GC-26.2.1 
 Contractor shall not be entitled to payment or compensation of any kind from the 

City for direct, indirect, impact, or delay damages, including but not limited to 
costs of delay, disruption, interference, impact or hindrance from any cause 
whatsoever, whether such delay, disruption, interference, impact or hindrance be 
reasonable or unreasonable, foreseeable or unforeseeable, or avoidable or 
unavoidable, except as expressly provided in this Agreement.   

 
 In any and all events, the City’s liability for damages for delay, disruption, 

interference, impact or hindrance shall be limited to the following actual direct job 
site related costs that are solely incurred as a function of time:  (1) costs of job 
site supervision, (2) direct cost of general conditions items, including job site 
office expenses for trailer rental, telephone, electricity, heat, and water, 
(3) except for tunnel boring machines which shall be governed by the terms of 
GC-41.6, equipment expenses at the Force Account rates specified in the 
provisions of this Agreement governing changes; and (4) a markup for profit and 
overhead on actual direct costs, in accordance with the Force Account rates 
specified in the provisions of this Agreement governing changes.   

 
 GC-26.2.2 
 The Agreement Time shall be adjusted only for excusable delays.  In the event 

Contractor requests an extension of the Agreement Time, it shall furnish such 
justification and supporting evidence as the City may deem necessary for a 
determination as to whether Contractor is entitled to an extension of time under 
the provisions of the Agreement.  The City, after receipt of such justification and 
supporting evidence, shall make a decision thereon and shall advise Contractor 
in writing thereof.  If the City finds that Contractor is entitled to any extension of 
the Agreement Time, the City's determination as to the total number of days' 
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extension shall be based upon the current CPM and on all data relevant to the 
extension as described in the Agreement Documents.  Contractor acknowledges 
and agrees that delays in activities that according to the approved and current 
CPM Schedule do not affect the critical path do not have any effect upon the 
Agreement Time and therefore will not be the basis for a change thereof. 

 
 GC-26.2.3 [Intentionally Omitted] 
 
 GC-26.2.4 [Intentionally Omitted] 
  
 GC-26.2.5 [Intentionally Omitted] 
 
 GC-26.2.6 [Intentionally Omitted] 
 
 GC-26.2.7 
 In order for Contractor to be entitled to any extension of the Agreement Time, 

Contractor must comply with the Claim provisions of GC-41 and GC-26.  Such 
statement of the claim, in addition to complying with all other provisions of the 
Agreement relating to Claims and delays, must provide all information required 
by the scheduling requirements of the Agreement Documents and further provide 
the following specific information: 

  (1) Nature of the delay; 
  (2) Date (or anticipated date) of commencement of delay; 
  (3)  Activities on the approved current CPM Schedule affected by the 

delay, and/or new activities created by the delay and their 
relationship with existing activities; 

  (4) Identification of person(s) or organization(s) or event(s) responsible 
for the delay; 

  (5) Anticipated extent of delay; and  
  (6) Recommended action to avoid or minimize the delay. 
 
 GC-26.2.8 
 The City shall receive and process such claims for extensions of time in 

accordance with the procedures set forth in Article GC-41, except that any 
Change Order issued shall only amend the time for completion. 

 
 GC-26.2.9 
 The failure of Contractor to file any claims for extension of time within the time 

limits prescribed and in the form and manner required shall be deemed a 
material prejudice to the interests of the City in canceling and mitigating such 
impacts, and shall constitute an absolute waiver of the claim and the right to file 
or thereafter prosecute the same.  The purpose of the time limits, notice and form 
and manner requirements are, in part, to eliminate disputes over the existence, 
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scope, and nature of events giving rise to claims, and the failure to abide by 
same will result in material prejudices to the City, even if the City were otherwise 
on notice of facts giving rise to the claim because, in part of the impact to the 
City’s ability to document, dispute, or resolve issues as they arise, and also 
because of the impact to the City’s efforts to entirely avoid disputes over claims 
not asserted in accordance with the Agreement Documents. 

 
 GC-26.2.10 
 If no schedule or agreement is made stating the date upon which written 

interpretations as set forth in the Agreement Documents shall be furnished, then 
no claim for delay shall be allowed on account of failure to furnish such 
interpretations until fifteen (15) days after demand is made for them, and not then 
unless such claim is reasonable. 

GC-27  RESPONSIBILITY FOR COMPLETION 

GC-27.1  Duty to Accelerate 
Subject to the other provisions of the Agreement Documents, Contractor shall furnish 
such manpower, Materials, facilities, and Equipment and shall work such hours, 
including night shifts, overtime operations and Sundays and holidays, as may be 
necessary to ensure the prosecution and completion of the Work in accordance with the 
approved and currently-updated CPM Schedule.  If Work actually in place falls behind 
the currently updated and approved CPM Schedule, and it becomes apparent from the 
current approved CPM Schedule that the Work will not be completed within the 
Agreement Time, Contractor agrees that it will, as necessary or as directed by the City, 
take some or all of the following actions at no additional cost to the City to improve its 
progress: 
 (1) Increase manpower in such quantities and crafts as will eliminate, in the 

judgment of the City, the delay and backlog of Work; 
 (2) Increase the number of working hours per shift, shifts per working day, 

working days per week, the amount of equipment or any combination of 
the foregoing, sufficiently to eliminate in the judgment of the City, the delay 
and backlog of Work; 

 (3) Reschedule activities as necessary to eliminate in the judgment of the City 
the delay and backlog of Work; and 

 (4) Any other measure required by the schedule requirements of the Special 
Conditions. 

In addition, the City may require Contractor to submit a proposed revised CPM 
Schedule Recovery Plan demonstrating its program and proposed plan to make up lag 
in scheduled progress and to ensure completion of the Work within the Agreement 
Time.  If the City finds the proposed plan not acceptable, the City may require 
Contractor to submit a new and/or revised plan with direction and other input from the 
City and Engineer. 
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GC-27.2 Recoverable Acceleration Expenses 
In the limited and exclusive event that (1) the City directs Contractor to accelerate, and 
(2) it is subsequently determined that Contractor was entitled to time extensions for 
excusable delays which the City failed or refused to grant, and (3) Contractor in fact 
succeeds in accelerating substantial completion of the Project by substantially 
completing the Project significantly and materially sooner than what would have been 
the case had the City granted all time extensions to which Contractor was entitled, then, 
and only then, Contractor may be entitled to recoverable acceleration expenses as 
defined below if Contractor properly and timely complies with the provisions related to 
time, notice and form and substance of claims of the Agreement (including, without 
limitation, Articles GC-24, GC-26, and GC-41)  Recoverable acceleration expenses 
shall be limited to the following without any markup for overhead and profit: 
 (1) the premium portion only of overtime costs for hours worked in a single 

week that exceed 40 hours per week 
 (2) if the overtime continues for more than 65% of the skilled labor on the site 

(including subcontractor personnel) for a continuous period of 8 weeks or 
more, then beginning in the 9th week, a multiplier of 10% of the premium 
portion of the overtime costs may be added as recoverable acceleration 
expenses to cover the cost of any loss or damage or additional expense 
resulting from the acceleration. 

No expenses other than the two items noted above shall be allowed as recoverable 
acceleration expenses.  No claims for acceleration for work that is not on the critical 
path shall be permitted. 
 
GC-27.3 Acceleration by City's Forces 
Failure of Contractor to substantially comply with the requirements of Article GC-27.1 
may be considered grounds for a determination by the City and/or the Engineer that 
Contractor is failing to prosecute the Work with such diligence as will ensure its 
completion within the time specified.  In such case, upon forty-eight (48) hours prior 
Written Notice to Contractor, City shall have the right to furnish such additional labor 
and Materials as may be required to comply with the schedule, and Contractor shall be 
liable for such costs incurred by City as provided elsewhere in this Agreement. 
 
GC-27.4 Set-Off of Acceleration Costs 
Any monies due to the City under this Article may be set-off by the City against monies 
due from the City to Contractor. 
 
GC-27.5 Acceleration Remedies Cumulative 
The remedies of the City set out in this Section are in addition to, and without prejudice 
to, all other rights and remedies of the City including those stated elsewhere in the 
Agreement Documents.  The remedies of Contractor, however, are sole and exclusive 
and contingent upon compliance with the Agreement provisions as to time, notice, form, 
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and substance of Claims, including, without limitation, Articles GC-24, GC-26, and GC-
41. 

GC-28  WORKING DRAWINGS, SHOP DRAWINGS, DATA ON MATERIAL 

 AND EQUIPMENT, SAMPLES, AND LICENSES 
 
GC-28.1 General 
 GC-28.1.1  
 Contractor shall submit to the Engineer for review and exception, if any, such 

working Drawings, Shop Drawings, test reports and data on Materials, licenses, 
and Equipment (hereinafter in this article called data), and material samples 
(hereinafter in this article called samples) as are required for the proper control of 
Work, including but not limited to, those working Drawings, Shop Drawings, data 
and samples specifically required elsewhere in the Specifications and Agreement 
Documents.  Submittals are required for any product that becomes a part of, or 
affects, the permanent Work. 

 
 
 GC-28.1.2  
 Data on Materials and Equipment include, without limitation, Materials and 

Equipment lists, catalog data sheets, cuts, diagrams and similar descriptive 
material.  Materials and Equipment lists shall give, for each item thereon, the 
name and location of the Supplier or manufacturer, trade name, catalog 
reference, size, finish and all other pertinent data. 

 
GC-28.1.3  

 It is the duty of Contractor to check all Drawings, data and samples prepared by 
or for it before submitting them for review.  Drawings and schedules shall also be 
checked and coordinated with the Work of all trades involved.  Drawings and 
other submittals originating from Subcontractors will be reviewed and checked 
similarly by Contractor.  Pursuant to this required review, Contractor shall 
indicate its approval, before they are submitted for review by the City, by affixing 
its stamp of approval, properly initialed and dated.  All submittals shall be 
referenced to the applicable item, section or division of the Specifications. 

 
 GC-28.1.4  
 The Engineer's review of Drawings, data and samples submitted by Contractor 

will cover only general conformity to the Specifications, external connections, and 
dimensions which affect the installation.  The Engineer's review and exception, if 
any, will not constitute an approval of dimensions, quantities, and details of the 
Material, Equipment, device, or item shown. 
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 GC-28.1.5  
 Contractor shall not begin any of the Work covered by a Drawing, data, or a 

sample returned for correction until a revision or correction thereof has been 
reviewed and returned to it. 

 
 
 GC-28.1.6  
 The CPM Schedule shall include respective dates for the submission of shop and 

work Drawings, the beginning of manufacture, testing, and installation of 
Materials, Supplies, and Equipment. 

 
 GC-28.1.7  
 Acceptable submittals will be marked "No Exceptions Taken." Submittals 

requiring minor corrections before the Material or Equipment is acceptable will be 
marked "Make Corrections Noted.” Contractor may order, fabricate, or ship the 
items included in the submittal, provided the indicated corrections are made.  
Drawings must be resubmitted for review prior to installation of Equipment or use 
of Materials, unless otherwise directed in writing by the Engineer. 

 
 GC-28.1.8  
 Submittals marked "Amend and Resubmit" must be revised to reflect required 

changes, and the initial review procedure repeated. 
 

GC-28.1.9  
 The "Rejected - See Remarks" notation is used to indicate Materials or 

Equipment that are not acceptable.  Upon return of a submittal so marked, 
Contractor shall repeat the initial review procedure utilizing acceptable Materials 
or Equipment. 

 
 GC-28.1.10  
 Drawings on other submittals not bearing the Engineer's "No Exceptions Taken" 

notation shall not be issued to Subcontractors or utilized for construction 
purposes.  No Work shall be done or equipment installed without a drawing or 
submittal bearing the "No Exceptions Taken" notation.  Contractor shall maintain 
at the job site a complete set of Drawings and other submittals bearing the 
Engineer's stamp. 

 
 GC-28.1.11  
 In the event Contractor obtains the City's approval for the use of equipment other 

than that which is called for in the Agreement Documents, Contractor shall, at its 
own expense and using methods approved by the City, make any changes to 
structures, piping and electrical work that may be necessary to accommodate 
this equipment.  If Contractor substitutes any specified item of Material or 
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Equipment with another item of Contractor’s choosing as an “or equal” item, 
Contractor warrants the accuracy and adequacy of the design and performance 
of the substituted item and further warrants that it has exercised due diligence to 
ensure that the substituted item will function properly as a component into the 
integrated Project of which it is a part. 

 
 GC-28.1.12  
 Contractor shall submit all Drawings and schedules sufficiently in advance of 

construction requirements to provide no less than thirty (30) calendar days for 
checking and appropriate action. 

 
 GC-28.1.13  
 The review of Drawings and schedules will be general, but approval shall not be 

construed: (a) as permitting any departure from the Agreement requirements; (b) 
as relieving Contractor of responsibility for any errors, including details, 
dimensions, and Materials; and (c) as approving departures from details 
furnished by the City, except as otherwise provided herein. 

 
 
GC-28.2  Shop Drawings 
 GC-28.2.1  
 When used in the Agreement Documents, the term "Shop Drawings" shall be 

considered to mean fabrication drawings, wiring and control diagrams, cuts, or 
entire catalogs, pamphlets, descriptive literature, and performance and test data.  
The Drawings shall be submitted using standard transmittal forms in accordance 
with detailed instructions furnished by the City.  A separate transmittal sheet shall 
be used for reference to each item, section or division of the Specifications. 

  
 GC-28.2.2  
 Contractor shall submit six (6) sets of each Shop Drawing for review.  On 

electrical and instrumentation and control submittals Contractor shall submit 
seven (7) copies of each for review. 

 
 GC-28.2.3  
 Each Shop Drawing shall include the following: 
 
  (1) Number and title of the submittal; 
  (2) Date of Drawing or revision;  
  (3) Name of Project;  
  (4) Name of Contractor and/or Subcontractor submitting Drawing and 

with its seal of approval; 
  (5) Specification title and number; and 
   (6) Clear identification of contents and location of the Work. 
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 GC-28.2.4  
 Drawings for Work on utility facilities, streets and other facilities, which are 

constructed for owners other than the City, shall be coordinated so that 
information required by these owners is included on the Shop Drawings for their 
facilities. 

 
 GC-28.2.5  
 If Drawings show variations from Agreement requirements, Contractor shall 

describe such variations in its letter of transmittal.  If acceptable, proper 
adjustment in the Agreement shall be implemented where appropriate.  If 
Contractor fails to describe such variations, it shall not be relieved of the 
responsibility for executing the Work in accordance with Agreement, even though 
such Drawings have been reviewed. 

 
 
 GC-28.2.6  
 If the Drawings or schedules as submitted describe variations and show a 

departure from the Agreement requirements which the City finds to be in the 
interest of the City and to be so minor as not to involve a change in Agreement 
Price or Time, the City may return the reviewed Drawings without noting an 
exception. 

 
 GC-28.2.7  
 If no exceptions are taken by the City, each of the Shop Drawings will be 

identified by being so stamped and dated.  Shop Drawings stamped "Rejected - 
See Remarks" and with required corrections shown, will be returned to 
Contractor for correction and re-submittal. On re-submittals, Contractor shall 
direct specific attention, in writing or on resubmitted Drawings, to revisions other 
than the corrections requested by the City on previous submissions.  Contractor 
shall make any corrections required by the City.  If Contractor considers any 
correction indicated on the drawings to constitute a change to the Agreement 
Drawings or Specifications, Contractor shall give Written Notice thereof to the 
City in accordance with GC-41.  At least two (2) copies of Drawings or data 
submittals will be returned to Contractor. 

 
 GC-28.2.8  
 When the Drawings or data submittals have been completed to the satisfaction of 

the City, Contractor shall carry out the construction in accordance therewith and 
shall make no further changes therein except upon written instructions from the 
City. 
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 GC-28.2.9  
 After final review in which there are no exceptions noted or referenced, and 

before final payment is made, Contractor shall furnish to the City two (2) sets 
of record Shop Drawings, all clearly revised and completed and brought up to 
date, showing the permanent construction as actually made and marked 
FINAL/AS-BUILTS.  One (1) set of such Shop Drawings shall be either drawn in 
ink on tracing cloth, or reproduced on mylar from which clear prints can be made.  
The other set could be a complete paper print. 

 
 
 GC-28.2.10  
 Contractor shall be responsible for and bear all cost of damages which may 

result from the ordering of any Material or from proceeding with any part of Work 
prior to the review, without exception, by the City of the necessary Shop 
Drawings. 

 
 
GC-28.3  Working Drawings 
 GC-28.3.1  
 When used in the Agreement Documents, the term "Working Drawings" shall be 

considered to mean Contractor's plans, including a detailed narrative, for 
temporary structures such as temporary bulkheads, support of open cut 
excavation, support of utilities, ground water control systems, forming and false 
work; for underpinning; and for such other work as may be required for 
construction but does not become an integral part of the Project. 

  
 GC-28.3.2  
 Copies of Working Drawings shall be submitted to the City where required by the 

Agreement Documents or requested by the City and shall be submitted at least 
thirty (30) calendar days in advance of their being required for Work. 

 
 GC-28.3.3  
 Working Drawings shall be signed and sealed by an engineer licensed to practice 

in the State of Georgia and shall convey, or be accompanied by, calculation of 
other sufficient information to completely explain the structure, machine, or 
system described and its intended manner of use.  Prior to commencing such 
Work, Working Drawings must have been reviewed to the satisfaction of the City, 
and each Working Drawing identified by the City with the Engineer’s stamp of 
"No Exception Taken."  Review of the Working Drawings by the Engineer will not 
relieve Contractor in any way from its responsibility with regard to the fulfillment 
of the terms of Agreement.  All risks of error are assumed by Contractor.  The 
City and the Engineer shall have no responsibility therefor. 
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GC-28.4 Record Agreement Drawings 
Contractor shall keep at least one (1) record copy of all Agreement Documents, 
reference documents, and all technical submittals at the Site in good order and 
annotated to show all changes made during the construction process.  Record drawings 
shall be updated and kept current on a monthly basis by Contractor.  The record 
drawings will be reviewed monthly by the Engineer prior to approval of Contractor’s 
monthly Payment Application.  Final “as-built” plans of the Work, shall be satisfactory to 
the Engineer, and will be provided at Contractor's expense within thirty (30) days 
following Substantial Completion of the Work or any portion thereof.  The provision of 
such as-built documents satisfactory to the Engineer shall be an express condition 
precedent to final payment.  Upon request, the Engineer will provide one (1) set of 
reproducibles of the original Agreement Drawings, at no cost, to Contractor within two 
weeks subsequent to the execution of this Agreement. 
 
GC-28.5  Samples 
 GC-28.5.1  
 Contractor shall furnish at no additional cost, for the approval of the City, 

samples required by the Agreement Documents or requested by the City.  
Samples shall be delivered to the City as specified or directed.  Contractor shall 
prepay all shipping charges on samples.  Materials or Equipment for which 
samples are required shall not be used in Work until approved by the City. 

 
 GC-28.5.2  
 Each sample shall have a label indicating: 
  (1) Name of Project; 
  (2) Name of Contractor and Subcontractor; 
  (3) Material or Equipment Represented;  
  (4) Place of Origin; 
  (5) Name of Producer and Brand (if any); and 
  (6) Location in Project. 
 
 GC-28.5.3  
 Contractor shall prepare a transmittal letter for each shipment of samples 

containing the information required in Article B above.  It shall enclose a copy of 
this letter with the shipment and send a copy of this letter to the City.  Approval of 
a sample shall be only for the characteristics or use named in such approval and 
shall not be construed to change or modify any Agreement requirement.  
Substitutions will not be permitted unless they are considered to be to the City's 
best interest. 

 
 GC-28.5.4  
 Approved samples not destroyed in testing shall be sent to the City or stored at 

the Site of the Work.  Approved samples of the hardware in good condition will 
be marked for identification and may be used in the Work.  Materials and 



GC-44 
 

FC-8808, RM Clayton WRC Sand Filter Media Changeout & Refurbishment  

Equipment incorporated in the Work shall match the approved samples.  
Samples which failed testing or were not approved will be returned to Contractor 
at its expense if so requested at time of submission. 

 
 
 
 GC-28.5.5  
 Contractor will provide architectural samples to the City in a composite color 

board format for review and color coordination.  These samples shall be of the 
precise Material and color specified and of sufficient size for comparison to other 
material samples. 

 
 GC-28.5.6  
 Custom colors and coatings may be required to complete the Project within 

acceptable architectural standards.  Contractor shall comply with the Architect’s 
selection and provide Materials that precisely match the approved samples. 

 
GC-28.6 Operation and Maintenance Manuals 
 GC-28.6.1  
 Operation and maintenance manuals are operator and shop maintenance 

instructions that enable an average journeyman mechanic without prior 
knowledge of the specific type, make, or model to maintain and repair the 
Equipment.  The manuals shall include repair parts data that provides positive 
identification for an item of the complete Equipment with reference to the 
manufacturer or dealer facilities to identify ordering part numbers in support of 
procured Equipment. 

 
 
 GC-28.6.2 Preparation Instructions  
 An operation and maintenance manual set is required to cover each specific 

make, model, year and serial numbered piece of Equipment scheduled for 
delivery under terms of this Agreement.  It is the intent of these requirements to 
use standard commercial manuals modified to meet the minimum Specification 
set forth herein.  The manuals shall provide instructions, illustrations, and other 
associated data for operations, preventive and corrective maintenance and 
repair, including a complete catalog of parts used in the assembly of the end 
item.  The manuals provided shall contain complete instructions and information 
as set forth below for all Equipment components, assemblies, subassemblies, 
attachments, and accessories manufactured by the prime Supplier or those 
purchased by the prime Supplier from other sources and assembled in the 
finished end item. 
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 GC-28.6.3 Contents of Operation and Maintenance Manuals  
 The contents of complete set of manuals shall include, at a minimum, the 

following: 
 
  (1) Table of Contents; 
  (2) Operating instructions; 
  (3) Preventive maintenance, service, and corrective maintenance or 

repair instructions; 
  (4) Parts list with recommended quantity; and 
  (5) Approved Shop Drawing(s). 
 
 
 
 GC-28.6.4 Binding and Delivery  
 The manual(s) shall be bound or otherwise securely enclosed in an oil and 

moisture resistant binder(s).  Each binder cover shall indicate in bold type the 
manufacturer's name, contract number, model number, and serial number of the 
unit or equipment.  Five (5) copies of the manual(s) shall be delivered with the 
Shop Drawings and must be approved with the Shop Drawings. 

GC-29  CONTRACTOR'S TITLE TO MATERIALS 

No Materials or supplies for the Work shall be purchased by Contractor or by any 
Subcontractor subject to any chattel mortgage, security agreement, or under a 
conditional sales contract or other agreement by which any security interest is retained 
by the seller.  Contractor warrants that it has good title to all Materials and supplies 
used in the Work, free from all liens, claims or encumbrances. 

GC-30  INSPECTION AND TESTING OF MATERIALS 

All Materials and Equipment used in the construction of the Project shall be subject to 
adequate inspection and testing in accordance with accepted standards and the 
requirements of the Agreement Documents.  The laboratory and inspection agency shall 
be provided by Contractor and approved by the City for these tests; provided, however, 
that if the City has already secured the services of identified testing 
consultants/agencies, then Contractor shall engage the services of the testing 
consultant/agency designated by the City.  Additional tests performed after rejection of 
Materials or Equipment shall be at Contractor's expense. 
 
Materials of construction, particularly those upon which the strength and durability of the 
structure may depend, shall be subject to inspection and testing to establish 
conformance with Specifications and suitability for uses intended, but failure to inspect 
Materials will in no way waive the City's right to reject defective Materials or to condemn 
Work in which they are used.  Contractor will provide for travel expenses, factory 
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performed testing and set up costs for the factory inspection and testing of all major 
architectural elements, mechanical, electrical or process equipment.  A factory visit for 
both designers’ representative and a City representative may be required. No funds for 
stored materials or fabrication items will be released until the factory inspection is 
completed and a certified Payment Application is submitted. 
 
All tests performed by Contractor shall be witnessed by the City unless the requirement 
therefor is waived in writing.  Contractor shall give the City reasonable advance notice 
of all such tests.  The City may perform additional tests on materials tested by 
Contractor, and Contractor shall furnish samples for this purpose as requested. 
 
In the event that the City directs additional testing or inspection of the Work and the 
testing or inspection reveals that the Work is not in accordance with the Agreement 
Documents, Contractor shall pay for all costs of correction of the Work as well as for all 
costs of testing and inspection.  In the event that any portion of Contractor’s Work 
depends upon the Work of the City or any of its separate contractors, the Contractor 
agrees that the City’s Work or that of its separate contractor is adequate and installed 
such that it is ready and sufficient in all respects to accept Contractor’s Work, unless 
written notice of any defect or deficiency is provided by the Contractor to the City prior 
to the Contractor beginning performance of the Work.  

GC-31  MATERIALS AND EQUIPMENT 

Contractor shall furnish all Materials and Equipment to be incorporated into the Work.  
Only Materials and Equipment conforming to the requirements of the Drawings and 
Specifications shall be incorporated into the Work.  Except as otherwise specified or 
approved in specific instances, all such Materials and Equipment shall be new and 
unused and of the highest quality available.  Materials and Equipment for which no 
specific requirements are given in the Drawings or specifications shall be those best 
suited for the specified use, considering function, strength, durability and resistance to 
corrosion. Manufactured Materials and Equipment shall be obtained from sources which 
are currently manufacturing such Materials or Equipment, except as otherwise approved 
in writing. 
 
If so ordered by the Engineer, sources of Materials shall be approved by him before 
delivery from those sources is commenced.  Approval of a source of Materials may be 
withdrawn by the Engineer at any time that the Materials delivered from that source are 
found to be defective, and Contractor shall thereupon cease all deliveries from that 
source. 
 
Manufacturer's warranties, certifications, guarantees, manuals, instruction sheets and 
parts lists provided with Materials and Equipment shall be furnished to the Engineer 
before final payment is made and receipt of same is a condition precedent to any 
obligation to make final payment. 
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GC-32  STORAGE OF MATERIALS AND EQUIPMENT 

Materials and Equipment to be incorporated in the Work shall be stored in such a 
manner as to preserve their quality and fitness for incorporation in the final project. They 
shall be stored in a manner acceptable to the Designer and Owner and in an accessible 
facility that allows inspection.  If at any time the City determines that any Materials or 
Equipment are not being properly stored, they may issue a directive to correct the 
storage or reject the Material for incorporation in the Project.  No additional payment will 
be made for storage requirements.  No payment will be made on Materials stored 
improperly or replaced due to improper storage. 
 
No Equipment may be stored outside without the express written permission of the City 
on that specific piece of equipment stating that unit’s unique I.D. numbers. 
 
For any Equipment or units that have rotating parts or bearing assemblies and must be 
stored for more than sixty (60) days, Contractor shall set up a schedule to manually 
rotate the units every fifteen (15) days and maintain a certification log to preserve the 
service life and warrantees.   

GC-33  REPORTS, RECORDS, AND DATA 

GC-33.1  General 
Contractor shall submit to the City schedules of quantities and costs, progress 
schedules, reports, estimates, records, certificates, and other data as the City may 
request concerning Work performed or to be performed under this Agreement. 
 
GC-33.2  Payroll Reports 
Contractor shall be required to furnish weekly payroll reports to the City, certifying 
conformance with the wage rates listed in the Specifications.  The requirement applies 
to Contractor, its Subcontractors, and any lower-tier Subcontractor providing labor at the 
site.  These reports shall show completed payroll information, and such certificates and 
statements of compliance as required in the Federal Labor Standards and by the City 
relative to payrolls.  The schedule of wage rates shall be posted on a bulletin board 
available to the workers. 
 
GC-33.3  Contractor's Daily Reports 
As soon as Contractor has started Work on the Project, it shall compile written daily 
reports of the Work performed the previous day by its employees, including the 
employees of Subcontractors. 
 
The reports shall be prepared by Contractor's representative and shall bear his 
signature.  Each report shall contain at least the following information: 
 (1) Description of Work items and references to payment items; 
 (2) Work forces and construction Equipment employed; 
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 (3) Materials and Equipment installed;  
 (4) Work performed by Subcontractors; and 
 (5) Description of any accidents, interruptions, impacts, delays, problems, 

visitors, impediments, etc. encountered or continued. 
Contractor shall require similar reports from Subcontractors for each day on Site and 
shall attach copies to Contractor’s Daily Report when submitted. 
 
 

GC-34  CONTRACTOR'S SUPERVISION OF THE WORK 

GC-34.1  General 
Contractor shall provide competent, efficient supervision of the Work.  All Work shall be 
performed in a skillful, workmanlike and orderly manner, and Contractor and its 
supervisory personnel shall enforce this requirement at all times. 
 
GC-34.2 Contractor’s Representative 
Before beginning Work, Contractor shall notify the City in writing of one (1) person 
within its organization, satisfactory to the City, who shall have complete authority to 
supervise Work, to receive orders from the City, and to represent and act for Contractor 
in all matters arising under Agreement.  Contractor shall not remove its representative 
without first designating, in writing, a new representative, who meets all of the foregoing 
requirements.  Upon ten (10) days notice, the City or the Engineer may request 
replacement of Contractor’s Representative if, in the City’s opinion, it is necessary to 
ensure the timeliness or quality of the Work. 
 
Contractor's representative shall normally be present at or about the Site of Work while 
the Work is in progress.  Before leaving the Site of Work for any extended period, 
whether or not the Work is in progress, Contractor's representative shall notify the City, 
in writing, of the designation of an assistant, satisfactory to the City, with full authority to 
act for the representative in his absence, or shall make substitute arrangements 
satisfactory to the City.  When neither Contractor, its representative, nor the 
representative's authorized assistant is present on a part of Work, the superintendent, 
foreman, or other employee or Contractor in charge of that part of the Work shall be an 
authorized representative of Contractor for the purposes set forth above. 

GC-35  SUBCONTRACTORS AND SUPPLIERS 

Contractor may utilize the services of specialty Subcontractors on those parts of Work 
that, under normal contracting practices, are performed by specialty Subcontractors, 
except as otherwise required by the Agreement Documents. 
 
In addition to the designation of Subcontractors in the proposal documents, Contractor 
shall submit to the City a listing of the Subcontractor name, full address and telephone 
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number, contact person, class or trade of work, list of similar past projects worked on, 
including reference names, telephone numbers, and other information as applicable to 
that Subcontractor and the provisions of the Agreement Documents.  Contractor shall 
make Subcontractor submittals sufficiently in advance of construction requirements to 
provide the Engineer and City with no less than sixty (60) days for review and 
appropriate action. 
 
Contractor shall be as fully responsible to the City for the acts and omissions of all 
Subcontractors and Suppliers, and of persons either directly or indirectly employed by 
them, as it is for the acts and omissions of persons directly employed by it.  Contractor 
shall cause appropriate provisions to be inserted in all subcontracts relative to Work to 
bind Subcontractors and Suppliers to Contractor by the terms of the General Conditions 
and other Agreement Documents, insofar as applicable to the work of Subcontractors 
and Suppliers, and to give Contractor the same power as regards terminating any 
subcontract that the City may exercise over Contractor under any provisions of the 
Agreement Documents. 
 
Nothing contained in this Agreement shall create any contractual relation between any 
Subcontractor or Supplier and the City.  The Contractor shall not award more than 
seventy-five percent (75%) of the Work to Subcontractors, provided that, to the extent 
that a more stringent standard is required in the Special Conditions, the more stringent 
standard shall control. 

GC-36 INSPECTION OF WORK 

GC-36.1 General 
All of Work shall be subject to inspection by the City for conformity with the Drawings 
and Specifications, Working Drawings, Shop Drawings, data on Materials and 
Equipment, and material samples.  Inspection of the balance of Work will be in 
accordance with this article, unless otherwise expressly indicated.  Material tests and all 
other specified tests will be considered part of the inspection process and shall be 
subject to all of the provisions of this clause. 
 
GC-36.2 Engineer’s Access to Work 
The Engineer shall have access to, and may inspect Work at all times and places.  He 
shall have access to, and may inspect, Materials and Equipment to be incorporated in 
Work at all times at the place of production or manufacture and at the shipping point, as 
well as at Site of Work. 
 
The Engineer will designate the Materials and Equipment to be inspected at the place of 
production or manufacture.  Contractor shall give the Engineer fourteen (14) days 
advance written notice of the start of manufacture or production of Materials and 
Equipment so designated.  The Engineer's failure to so designate Materials and 
Equipment shall in no way limit his right to inspect them at the place of production of 
manufacture. 
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Contractor's Materials and Equipment contacts shall include a notice to the Supplier or 
Subcontractor of the inspection requirements of this clause. 
 
 
 
GC-36.3 Cooperation And Safety 
The Engineer will perform inspections in such manner as not to delay Work 
unnecessarily, and Contractor shall perform the Work in such manner as not to delay 
inspection unnecessarily.  Contractor shall give the Engineer reasonable advance 
notice of operations requiring special inspection of a portion of Work at any time by 
reasonable advance notice to the Engineer. 
 
If requested by the Engineer, Contractor shall submit written certification, in a form 
approved by the Engineer, that he has inspected the Work prior to inspection by the 
Engineer, and that it complies with the Agreement Documents. 
 
Contractor shall bear any additional inspection costs resulting from Contractor's failure 
to have a portion of Work ready for inspection at the time requested by Contractor for its 
inspection, or from reinspection of any previously rejected portion of Work where the 
defects requiring such rejection were due to Contractor's fault or negligence.  Such 
costs may be deducted, in whole or in part, from any money due or that may become 
due Contractor under the Agreement. 
 
Contractor shall furnish the Engineer all reasonable facilities for his safety and 
convenience in inspecting the Work, at all times and at all places where inspection may 
take place.  If the Engineer finds that conditions are unsafe for inspection at a particular 
location, he may, upon notice to Contractor, refuse to inspect in that location until such 
conditions are corrected.  Contractor shall bear any additional costs incurred to permit 
subsequent inspection of any portion of Work covered or completed at the location after 
correction of the conditions, whether or not such portion of Work is found to meet the 
requirements of the Agreement Documents. 
 
GC-36.4 Inspection of Covered or Completed Portions of Work 
If so ordered in writing by the Engineer, Contractor shall uncover, remove, tear out, or 
disassemble, in whole or in part, any covered or completed portion of Work to permit its 
inspection.  If that portion of Work is found to be defective or unauthorized, Contractor 
shall bear all costs of uncovering, removal, tearing out, or disassembly.  If such portion 
of the Work is found to conform with the Agreement Documents, including Agreement 
Drawings and Specifications, it shall be recovered, replaced, reassembled, or otherwise 
restored by Contractor to its original condition and, except as stated below, all Work 
required in connection with the inspection will be considered extra Work.  If such portion 
of Work was covered or completed without the approval of the Engineer, where such 
approval was required by the Specifications or required in advance by the Engineer, 
Contractor shall bear all costs involved in the inspection, notwithstanding conformance 
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of such portion of Work with the Agreement Documents including the Agreement 
Drawings and Specifications. 
 
GC-36.5 Inspection Not a Waiver or Acceptance  
Neither the inspection nor lack of inspection of any portion of the Work, nor the 
presence or absence of the Engineer during performance of any of the Work, nor 
acceptance of the whole or any part of the Work by the Engineer, nor any possession 
taken by the City or its employees shall operate as a waiver of any provision of this 
Agreement Documents or any power herein reserved to City or any rights to damages 
herein provided.  Should an error in the estimate, or conclusive proofs of defective Work 
or materials used by or on the part of Contractor be discovered after the final payment 
has been made,  the  City reserves  the right  to  claim  and recover by process of law 
such sums as may be sufficient to correct the error or to make good the defects in the 
Work and Materials. 
 
GC-36.6 Correction of Non-Compliant Work 
If Contractor is found to have Work that fails to meet the intent of the Plans and 
Specifications or other Agreement Documents, or is in other aspects unsuitable it may 
be issued a notice of non-compliance on that portion of the Project Work.  Contractor 
shall remedy the defective or incorrect Work within twenty-four (24) hours unless a 
different schedule is agreed to in writing.  This non-compliance status may be issued on 
temporary installations that fail to protect the Work or site conditions.   

GC-37  CITY'S AUTHORITY 

The City shall have authority to decide all questions as to interpretation and fulfillment of 
the requirements and obligations of the Agreement Documents, including, without 
limitation, all questions as to the prosecution, progress, quality, and acceptability of 
Work.  The City may implement and enforce its decisions by orders, instructions, 
notices, and other appropriate means. 
 
Any decision, order, instruction, or notice of the City will be confirmed in writing.  Such 
confirmation shall state the specific subject of the decision, order, instruction, or notice 
and its date, time, place, author and recipient.   
 
Inspectors may be appointed to inspect all Materials used and all Work performed.  
Such inspection may extend to all or any part of the Work and to the preparation or 
manufacture of the Materials to be used.  Inspectors will not be authorized to approve or 
accept any portion of the completed Work or to issue instructions contrary to the Plans 
and Specifications or other Agreement Documents.  Inspector will have authority to 
reject defective Material and to suspend Work that is being improperly performed, 
subject to the final decision of the City.  Inspector shall, in no case, act as foreman or 
perform other duties for Contractor. 
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GC-38  PROGRESS PAYMENTS 

GC-38.1 Progress Estimates 
Within the time set forth in the Special Conditions or, if none, then prior to the submittal 
of the first Payment Application, Contractor shall submit to the Engineer for approval, in 
the form directed or acceptable to the Engineer, a complete schedule of values of the 
various portions of the Work, including quantities and unit prices, aggregating the 
Agreement Price (except in cases and to the extent that accepted unit prices form the 
basis of payment).  The schedule shall subdivide the Work into component parts in 
sufficient detail to serve as the basis for progress payments during construction and to 
coordinate with the progress schedule required under the Special Conditions, and shall 
be supported by such data to substantiate its correctness as the Engineer may require.  
Each item in the schedule of values shall include its proper share of overhead and 
profit.  An unbalanced breakdown providing for overpayment to Contractor on items of 
Work which would be performed first will not be approved.  The schedule of values, 
when approved by the Engineer, shall be used only as a basis for Contractor's monthly 
request for payment and shall not be used as the basis for computing additions to or 
deductions from the Agreement Price. 
 
Subject to the provisions of this clause, Contractor shall prepare a written report for the 
Engineer's approval, on the form approved by the City, of the total amount of value of 
Work performed under the proposal items of Agreement to the time of such estimate 
and in accordance with the progress report based on the approved schedule.   
 
No progress estimate or payment shall be considered an approval or acceptance of any 
Work performed, Material, or Equipment furnished.  All estimates and payment will be 
subject to correction in subsequent estimates and the final estimate. 
 
Progress payments will be made for all completed activities and for suitably stored 
Materials as herein provided. 
 
GC-38.2 Progress Payments 
Upon completion of each monthly estimate of Work performed and Materials furnished, 
the Engineer, subject to the provisions of the Agreement Documents, shall recommend 
payment to Contractor for the estimated value of such Work, Materials, and Equipment, 
less the amount of all prior payments and all liquidated damages and other amounts to 
be deducted or retained under the Agreement.  Contractor will be paid one hundred 
(100%) percent, less retainage, of the cost of Materials received and properly stored but 
not incorporated into the Work.  Payments for Materials or Equipment stored on the Site 
shall be conditioned upon submission by Contractor of bills of sale or such other 
procedures satisfactory to the Engineer to establish the City's title to such Materials or 
Equipment or otherwise protect the City's interest, including applicable insurance.  No 
progress estimate or payment needs to be made when, in the Engineer's judgment, the 
increment in the estimated value of Work performed and Materials and Equipment 
furnished since the preceding estimate is less than Ten Thousand Dollars ($10,000.00).  
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Contractor will be paid on or before the twenty-fifth day following receipt of the approved 
estimate from the Engineer. 
 
GC-38.3 Retention from Progress Payments 
The amounts retained by the City from each progress payment shall be as follows: 

(1) Except as noted below, withholding ten percent (10%) of the estimated 
value of the Work performed until 50 percent of the Contract value, 
including change orders and other additions to the Contract value 
provided for by the Contract Documents, is due and the manner of 
completion of the Contract Work and its progress are reasonably 
satisfactory to the City. 

(2)   At the discretion of the City and with the approval of Contractor, the 
retainage of each Subcontractor may be released separately as the 
subcontractor completes his or her work. 

(3)   Upon receipt of written request from Contractor, the City may, in its 
unilateral discretion, reduce retainage to Contractor for payment of 
retainage to Subcontractors who have completed their Work.  If such 
retainage is released, Contractor shall furnish the City with an affidavit 
certifying that all monies due the Subcontractor have been paid.  If the 
City determines that the released retainage has not been paid to the 
Subcontractor, the amount released shall be reinstated. 

(4) The City may, in its unilateral discretion, elect to reduce Contractor’s 
retainage and that of Subcontractors who have not completed all their 
work if the City believes it to be in its interest to do so.   

(5)      If reduced, the City may reinstate ten percent (10%) withholding if it 
believes it necessary or desirable to do so. Contractor agrees that the City 
is free to do so.   

 (6)  If, after discontinuing the retention, the City determines that the Work is 
unsatisfactory or has fallen behind schedule, retention may be resumed at 
the previous level. If retention is resumed, Contractor and Subcontractors 
shall be entitled to resume withholding retainage accordingly. 

 
GC-38.4  Additional Payment Conditions 
 
 GC-38.4.1 
 The submission and approval of the CPM Schedule and periodic updates 

thereof, as required by the Schedule requirements of the Special Conditions, 
shall be an integral part and basic element of the application upon which 
Progress Payments shall be made.  Contractor shall be entitled to Progress 
Payments only as determined from the currently approved and updated CPM 
Schedule. 
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 GC-38.4.2 
 Contractor shall promptly pay each Subcontractor upon receipt of payment from 

the City, out of the amount paid to Contractor on account of such Subcontractor's 
Work, the amount to which said Subcontractor is entitled, reflecting the 
percentage actually retained, if any, from payments to Contractor on account of 
such Subcontractor's Work.  Contractor shall, by an appropriate agreement with 
each Subcontractor, require each Subcontractor to make payments to their 
Subcontractors in similar manner. 

 
 GC-38.4.3 
 The City may, on request and at its discretion, furnish to any Subcontractor, if 

practicable, information regarding the percentages of completion or the amounts 
applied for by Contractor and the action taken thereon by the City on account of 
Work done by such Subcontractor. 

 
 GC-38.4.4 
 Neither the City nor the Engineer shall have any obligation to pay or to see to the 

payment of any Subcontractor or Supplier, but may at its sole option, withhold 
payment from Contractor on account of claims of nonpayment by Subcontractors 
and Suppliers in accordance with GC-38.5.1. 

 
 GC-38.4.5 
 No certification of Progress Payment (any progress payment), or any partial or 

entire use or occupancy of the Project by the City, shall constitute an acceptance 
or approval of any Work not fully in accordance with the Agreement Documents. 

 
 GC-38.4.6 
 Any and all funds paid to Contractor pursuant to the City-Contractor Agreement 

are hereby declared to constitute trust funds in the hands of Contractor, to be 
applied first to the payment of claims of Subcontractors, laborers, and Suppliers 
arising out of the Work, to claims for utilities furnished and taxes imposed, and to 
the payment of premiums on surety and other bonds and on insurance, before 
application to any other purpose.  Whenever required by the Engineer, it shall be 
the duty of Contractor to file with the Engineer a verified statement, in form 
satisfactory to the Engineer, certifying the amounts then due and owing from 
Contractor for labor and materials, setting forth therein the names of the person 
whose charges or claims for labor or materials are unpaid, and the undisputed 
amount due to each respectively.  The City, at its option, may also require the 
Contractor to furnish evidence of payment of Subcontractors and Suppliers in 
any form satisfactory to the City in addition to the requirements of GC-38.6. 
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 GC-38.4.7 
 No payments made hereunder by City to Contractor prior to Final Payment shall 

be deemed conclusive as to the actual value of the Work performed by 
Contractor or of Contractor's performance of the Agreement. 

 
 GC-38.4.8 
 City reserves the right to issue any Progress Payment and Final Payment by 

check jointly to Contractor and any Subcontractor or Supplier at City's option. 
 
 GC-38.4.9 
 Should the City fail to issue any Progress Payment within sixty (60) days of 

approval of an acceptable monthly estimate of Work performed and Materials 
furnished, annual interest on the payment amount may accrue at the Prime Rate, 
plus one percent.  The Prime Rate shall be based on that published in the Wall 
Street Journal on the first business day of January or June, whichever has most 
recently passed, of the current year.  Nothing stated herein shall invalidate any 
other conditions of Progress Payment approval. 

 
 GC-38.4.10 
 Contractor agrees to execute such payment application forms and release of 

claim forms as the City may require as a condition precedent to the City’s 
obligation to make payment. 

  
 GC-38.4.11 
 This Article 38 shall completely supersede the Georgia Prompt Payment Act as it 

relates to Owner payments and any modifications or successors to it to the full 
extent allowed by law. 

 
GC-38.5 Payments Withheld 
 GC-38.5.1 
 The City may decline to approve payment and may withhold any payment, in 

whole or in part, to the extent necessary to reasonably protect the City from loss 
because of: 

 
(1) Defective Work not remedied; 
(2) Third party claims filed or reasonable evidence indicating probable filing of 

such claims; 
(3) Failure of Contractor to make payments properly to Subcontractors, or for 

labor, Materials or Equipment; 
(4) Reasonable evidence that the Work cannot be completed for the unpaid 

balance of the Agreement Price; 
(5) Damage or the reasonable expectation of damage to the City or another 

contractor; 
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(6) Reasonable evidence that the Work will not be completed within the 
Agreement Time; 

(7) Failure to carry out the Work in accordance with the Agreement 
Documents; 

(8) Failure of Contractor to fully comply with the Schedule requirements of the 
Special Conditions;  

(9) Failure to comply with insurance and safety requirements;  
(10) Failure to keep current “As-Built” Records; or 
(11) Failure of Contractor to comply with the requirements of the Agreement 

Documents in connection with the Payment Application process. 
 
 GC-38.5.2 
 When the grounds in Article GC-38.5.1., above are removed, payment shall be 

made for amounts withheld because of them. 
 
GC-38.6 Waiver and Preservation of Claims In Periodic Application of Payments 

Contractor has been employed by the City to furnish labor, Material, services, 
and other improvements.  Upon receipt of the amounts requested in any monthly 
Application for Payment, Contractor waives and releases any and all claims it 
may have against the City or the Engineer through the date of that Payment 
Application, excepting those rights that Contractor may have in any retained 
amounts on account of labor or Materials, or both, furnished by Contractor and 
the unresolved claims, if any, enumerated in the Application for Payment.  
Contractor expressly warrants by submission of its periodic Application for 
Payment that all due and payable bills with respect to the Work have been paid 
to date or shall be paid from the proceeds of the Application for Payment, and 
waivers and releases from all Subcontractors and material men have been or will 
be obtained and delivered to the City in such form as to constitute effective 
waivers and releases of claims under all applicable laws.  Upon receipt of 
payment of the amounts certified in the Application for Payment, Contractor does 
thereby waive, release, and relinquish any claims for additional compensation or 
an extension of time which Contractor has then or may have had arising out of 
the performance of the work or the furnishing of the labor or materials by 
Contractor through the date of the Application for Payment.  This waiver and 
release applies to all facts, events, circumstances, changes, constructive or 
actual delays, acceleration, extra work, disruption, interferences, impacts and the 
like, which have occurred or may be claimed to have occurred prior to the date of 
the Application for Payment, excepting only claims which are then currently 
unresolved for which written notice has previously been provided to the City and 
which Contractor specifically enumerates in its Application for Payment.  Failure 
to so enumerate claims shall be a final waiver and relinquishment of claim, 
whether or not such claims were previously submitted in accordance with GC-41. 
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GC-39  SUBSTANTIAL COMPLETION (“Substantial Completion”) 

GC-39.1 Certificate of Substantial Completion 
When Contractor considers that the Work, or a designated portion thereof which is 
acceptable to the City, is Substantially Complete, Contractor shall prepare for the 
Engineer a list of items to be completed or corrected.  The failure to include any items 
on such list does not alter the responsibility of Contractor to complete all Work in 
accordance with the Agreement Documents.  When the Engineer, on the basis of an 
inspection, determines that the Work or designated portion thereof is Substantially 
Complete, they will then prepare a Certificate of Substantial Completion of the Work 
which shall establish the Date of Substantial Completion of the Work, shall state the 
responsibilities of the City and Contractor for security, maintenance, heat, utilities, 
damage to the Work and insurance and shall fix the time within which Contractor shall 
complete the items listed therein.  The Certificate of Substantial Completion of the Work 
shall be submitted to the City and Contractor for their written acceptance of the 
responsibilities assigned to them in such Certificate. 
 
GC-39.2 Warranty Commencement 
Warranties required by the Agreement Documents shall commence on the Date of Final 
Completion of the Project or designated portion thereof unless otherwise provided in the 
Certificate of Substantial Completion of the Work or designated portion thereof. 
 
GC-39.3 Intentionally Omitted 

GC-40  FINAL PAYMENT (“Final Payment”) 

GC-40.1 Certificate for Final Payment 
Following the Engineer's issuance of the certificate of Substantial Completion of the 
Work or designated portion thereof, and Contractor's Completion of the Work, 
Contractor shall forward to the Engineer a Written Notice that the Work is ready for final 
inspection and acceptance, and shall also forward to the Engineer a final Application for 
Payment.  Upon receipt, the Engineer will make the necessary evaluations.  When the 
Engineer finds the Work acceptable under the Agreement Documents and the 
Agreement fully performed, the Engineer will issue a certificate for Payment that will 
approve the final Payment due Contractor (“Final Payment”). 
 
GC-40.2 Final Payment Conditions 
Neither the Final Payment nor the retainage shall become due until Contractor submits 
to the Engineer:  

(1)  An affidavit that all payrolls, bills for Materials and Equipment, and other 
indebtedness connected with the Work have been paid or otherwise 
satisfied;  

(2) Consent of surety, if any, to Final Payment;  
(3) Clear title for all vehicles and/or trailers, if any, to remain as City property; 
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(4) Complete set of as-built record Drawings; 
(5) Documentation for all state sales taxes paid by Contractor including 

completed State Department of Revenue Refund forms and all necessary 
back up documentation required by the Department of Revenue;  

 (6) If required by the Engineer or City, other data establishing payment or 
satisfaction of all such obligations, such as receipts, releases, and waivers 
of liens arising out of the Agreement, to the extent and in such form as 
may be designated by the Engineer or City.  If any Subcontractor refuses 
to furnish a release or waiver required by the Engineer or City, Contractor 
may furnish a bond satisfactory to the City to indemnify the City against 
any such loss.  If any lien or indebtedness remains unsatisfied after all 
payments are made, Contractor shall refund to the City all monies that the 
latter may be compelled to pay in discharging such lien or other 
indebtedness, including, without limitation, all costs, expenses, arbitration 
fees,  reasonable attorneys’ fees, expert fees, or consultant fees incurred 
in connection with same; and 

 (7) As a condition of Final Payment on the Project, Contractor shall, prior to 
final payment, complete and submit to the City, all of the invoice 
documentation and the State of Georgia Revenue Department forms 
required to obtain the sales tax refund on all applicable equipment 
expenditures.  This submittal shall include the certified forms and 
auditable back-up necessary to substantiate the expenditures for State 
refund. 

 
GC-40.3 Intentionally Omitted 
 
GC-40.4 Waiver of Claims by Contractor Upon Final Payment 
The acceptance of Final Payment shall constitute a waiver of all claims by Contractor 
except those previously made in writing and identified and enumerated by Contractor as 
unsettled at the time of the application for Final Payment.  Failure to so enumerate 
unsettled claims shall be a final waiver and relinquishment of claim, whether or not such 
claims were previously submitted in accordance with GC-41. 
 

GC-41  CLAIMS, CHANGES, AND EXTRA WORK 

Contractor acknowledges the extreme importance to Owner of identifying and resolving 
Claims on an “as-you-go” basis in order for Owner to maintain its relationship with all 
available funding sources, including local taxpayers as well as the state and federal 
governments.  Contractor further acknowledges the extreme prejudice suffered by 
Owner as a result of any attempted assertion by Contractor of Claims except as 
specifically permitted herein in the precise manner and within the time limits established 
herein, which prejudice includes, but is not limited to that resulting from the trouble and 
expense of having to deal with disputes over claims, if any, that were not made in 
accordance with the precise manner and within the time established herein. 
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GC-41.1 Claims and Contractor’s Obligation to Proceed in the Face of Disputes 
 GC-41.1.1 
 A claim is any demand, contention, or assertion by Contractor seeking additional 

time or money under the Agreement Documents.  Claims by Contractor must be 
made in writing as specified herein.  Claims from Contractor must contain all of 
the following:  
 (1) A narrative statement referencing and attaching the supporting 

documentation and specifically describing the legal, factual, and 
contractual basis of the claim;  

 (2) If the claim alleges delay to the work or requests an extension time for 
excusable delay, the claim must include the precise number of days 
claimed, all alleged impacts on the work, as well as a detailed critical path 
as-built schedule analysis illustrating that the delays claimed were on the 
critical path of the Project, and that no concurrent delays were 
experienced during the critical path delay;  

 (3) If the claim alleges improper acceleration of the work pursuant to GC-27.2, 
the claim must include the precise number of days' time extension 
Contractor contends it would have been entitled to receive, but for the 
acceleration, and the precise number of days by which the work has been 
accelerated.  No claims for acceleration for work that is not on the critical 
path shall be permitted.  Claims for acceleration must be accompanied by 
a detailed CPM analysis.  Claims for acceleration shall be limited to the 
recoverable acceleration expenses referenced in Article GC-27 of this 
Agreement; and 

 (4) If the claim is for additional compensation, the claim must include a 
detailed calculation of the precise amount claimed with all supporting 
documentation and shall also comply with Atlanta Procurement Code §2-
1201 for claims expected to exceed $20,000.00.  All claims must 
reference the specific contract provisions relied upon to support the claim.  
Claims that are not based upon a contractual provision or remedy shall be 
void as Contractor agrees that its entitlement is limited to the remedies 
offered by the terms of this Agreement.  All claims must specifically 
reference, by name, this Article, and the fact that the claim is being 
submitted under this Article.  Any writing or other form of notice, however 
designated, which fails to specifically reference this Article, by name, shall 
not be deemed to constitute a valid claim hereunder.   

 
  Items (1), (2), (3) and (4) above shall hereinafter be referred to as the 

“Final Accounting.”   
 
  Initial written notice of Contractor’s intent to assert a claim (the “Initial 

Notice”) must be made in writing within seven (7) days after the 
occurrence of the event giving rise to the claim or the right to submit a 
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claim is waived.  Contractor shall submit all information reasonably 
available to it that is otherwise required in the Final Accounting at the time 
of the Initial Notice.   

 
 Except for Claim events that continue more than thirty (30) days, within 

thirty (30) days after the conclusion of the event giving rise to the Claim, 
Contractor shall provide the Final Accounting.  Failure to timely provide 
the Final Accounting shall constitute a waiver of the Claim even if timely 
Initial Notice is provided.  Any waiver by the City of the notice 
requirements for the Initial Notice or the Final Accounting for a single 
claim, event, or occurrence shall not constitute a waiver of these notice 
requirements for any other claim, event, or occurrence.  Each request for 
time or money by Contractor shall be considered a separate claim.  All 
information required in the Final Accounting must be submitted within the 
time limits established herein, and no supplementation of the information 
or claims shall be permitted.  Any attempted reservation of the right to 
submit or supplement an earlier made claim shall be void.   

 
 For events giving rise to a claim that Contractor contends continues for 

more than thirty (30) days, including any alleged continuing claims or 
continuing impacts that Contractor contends continue to accrue beyond 
thirty (30) days, then Contractor shall give the Initial Notice as required 
herein, stating therein that the event or impact is continuing.  Within thirty 
(30) days of the start of the event (as documented by the Initial Notice), 
Contractor shall provide all information available to it that is required in the 
Final Accounting, including without limitation a quantification of any costs 
incurred to date.  Contractor shall supplement the required information, 
including without limitation any additional damages accrued during the 
period and any scheduling information required, every thirty (30) days 
thereafter until the event or impact ceases, culminating in the Final 
Accounting within thirty (30) days thereafter.  Failure to timely provide: (a) 
the Initial Notice; (b) the information due within thirty (30) days thereafter; 
(c) timely and complete supplements; or (d) the timely Final Accounting 
shall be deemed a waiver of any claim for time or money for events 
occurring after the date Contractor last timely and completely complied 
with the requirements hereof.  Any attempt to reserve the right to 
supplement at a different time or to accrue costs or impacts beyond thirty 
(30) days shall be void and shall be deemed a waiver of any further claim 
relating thereto.   

 
 The Final Accounting shall be accompanied by a sworn statement from a 

representative of Contractor who is the person most knowledgeable of the 
facts and circumstances surrounding the Claim and personally familiar 
with such facts and circumstances certifying that (a) the claim is submitted 
in good faith, (b) the cost data and all backup information submitted are 
true, accurate, and complete, and (c) that the amount requested 
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accurately reflects the amount for which Contractor and the Affiant believe 
the City is liable. 

 
 GC-41.1.2 Claim Review 
 Upon receiving a statement of claim, and with the advice and assistance of the 

Engineer as appropriate, the City may review the statement of claim submitted by 
Contractor.  In conducting this review, the Engineer or other person designated 
by the City shall have the right to require Contractor to submit such additional or 
supporting documents, data and other information as the City and/or the 
Engineer may require, and the failure to submit such additional documents, data 
or other information within thirty (30) days following written request shall be 
deemed a waiver of the claim.  Contractor agrees that it will produce any 
documents requested that would otherwise be produceable in a civil action under 
O.C.G.A. § 9-11-34.  Upon completion of such review, to take place within such 
time as the City may designate following receipt of the additional documents, 
data or other information as may have been required by the City and/or the 
Engineer, the City in consultation with the Engineer may issue a written 
determination, and if it deems appropriate accept such parts of the claim as are 
found in good faith to be proper.  If Contractor agrees, a Change Order shall be 
issued to amend the Agreement Price, the time for completion or either of them 
as may be found proper.  If Contractor disputes the determination made by the 
City, Contractor as a condition precedent to any further action to resolve such 
dispute must notify the City and the Engineer in writing within ten (10) days 
following receipt of the decision of the factual basis of such dispute and permit 
the City fifteen (15) additional days to reconsider and, if it deems it appropriate, 
issue a modified decision. 

 
 GC-41.1.3   No Waiver 
 Nothing contained in this section shall operate to limit or extinguish any right or 

defense of the City contained elsewhere in the Agreement Documents or 
available at law or in equity or constitute a waiver by the City of any right or 
defense otherwise available.  Nothing in this Article GC-41 shall alter Article GC-
24 or GC-26 or give Contractor the right to recover additional compensation not 
authorized by other items of the Contract Documents or precluded thereby. 

 

 GC-41.1.4   Absolute Conditions Precedent 

 The failure of Contractor to file any claim within the time limits prescribed herein 
or in the form or manner precisely as required hereby shall be deemed a material 
prejudice to the interests of the City and shall constitute an absolute waiver of the 
claim and the right to file or thereafter prosecute the same. 
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 GC-41.1.5  
 Claims by the Owner shall not be subject to the requirements of Section 41.1,  

Claims by the Owner shall be asserted within a reasonable time of discovery of 
the claim and shall include information necessary for Contractor to reasonably 
evaluate the claim.  The Owner agrees to notify Contractor in writing of its claims 
within a reasonable time but not later than the close of discovery in any 
arbitration or litigation conducted hereunder.     

 
 GC-41.1.6  
 Pending final resolution of a Claim, except as otherwise agreed in writing, 

Contractor shall proceed diligently with performance of the Work and the Owner 
shall continue to make undisputed payments in accordance with the Agreement 
Documents.  The making of any payment by Owner shall not constitute a waiver 
of any Claims by the Owner or an acknowledgement by Owner that Contractor is 
entitled to additional time or money. 

 
 GC-41.1.7 
 Contractor acknowledges the extreme importance to the City of completing the 

Work as expeditiously as possible and the prejudice the City may suffer if the 
Work is not completed as scheduled.  Contractor further acknowledges the 
strong likelihood that disputes between the parties will arise and that Contractor 
will likely be required to perform disputed work which the City contends to be 
included within Contractor’s scope of work, or that if acknowledged as changed 
or extra work, the likelihood that the City may dispute the amount of Contractor’s 
alleged entitlement.  Irrespective of whether it is within the general scope of the 
Work, Contractor agrees to perform all work, whether disputed or undisputed, 
that the City directs.  No dispute or controversy shall interfere with the progress 
of construction, and Contractor shall proceed with the work without interruption, 
deficiency, or delay.  Contractor warrants and represents that Contractor and its 
Surety have sufficient capitalization and resources to complete the Work, 
including all disputed work whether or not it is within the general scope of the 
work, and resolve disputes in accordance with the terms of this Agreement.  
Contractor therefore agrees that any failure or refusal by Contractor to perform 
disputed work which the City directs Contractor to perform shall be a material 
and substantial breach of the Agreement for which Contractor and its surety are 
jointly and severally liable.  Contractor acknowledges and agrees that its failure 
or refusal to perform disputed work will cause the City significant damage and 
that such damages may include increased costs to have another contractor 
complete the work at a premium over the costs Contractor would have incurred 
to perform the disputed work.  Contractor acknowledges and agrees that should 
it refuse to proceed in the face of disputes, it is liable for all additional costs 
incurred in completing both Contractor’s base Agreement scope of work and any 
changed, extra, or additional work. 
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GC-41.2 Changes in the Work 
 GC-41.2.1 General 
  GC-41.2.1.1  
 Changes in the Work may be accomplished after execution of the 

Contract, and without invalidating the Agreement, by Change Order, Field 
Change, Work Authorization or Change Directive.  For purposes of this 
Agreement, the terms “extra work” or “additional work” shall have the 
same meaning as “changed work” and be governed by the same 
Agreement provisions governing changes. 

 
 
  GC-41.2.1.2 
 Changes in the Work shall be performed under applicable provisions of 

the Agreement Documents, and Contractor shall proceed promptly, unless 
otherwise provided in the Change Order, Field Change, Work 
Authorization or Change Directive.  A change in the Agreement Price or 
the Agreement Time shall be accomplished only by Change Order or 
Change Directive, and no other compensation shall be due to Contractor 
other than that permitted pursuant to a Change Order or a Change 
Directive.  Accordingly, no course of conduct or dealings between the 
parties, nor express or implied acceptance of alterations or additions to 
the Work, and no claim that Owner has been unjustly enriched by any 
change to the Work, whether or not there is, in fact, any unjust 
enrichment, shall be the basis of any claim for an increase in any amounts 
due under the Agreement Documents or a change in any time period 
provided for the Agreement Documents.  Any failure to comply with the 
notice and other claim procedure requirements included herein or any 
other Agreement requirements shall be a waiver of the right to additional 
time or money.   

  GC-41.2.1.3  
 Any written directive which Contractor believes to constitute a Change 

hereunder must be accompanied by the notice required under Article GC-
41 governing claims.  ALL CONTRACTOR CLAIMS FOR CHANGES 
MUST BE ASSERTED IN ACCORDANCE WITH ARTICLE GC-41 OR 
THEY ARE WAIVED AND RELEASED. 

 
 GC-41.2.2 Change Orders 
 
  GC-41.2.2.1 [Intentionally Omitted] 
  GC-41.2.2.2 [Intentionally Deleted] 
  GC-41.2.2.3  
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  Methods used in determining adjustments to the Agreement Price for 
Change Orders shall be limited to those listed, below: 

 
  Any Change Order accepted by Owner and Contractor constitutes a full 

and final settlement and accord and satisfaction of all effects of the 
change, including but not limited to any and all impact, delay and/or 
disruption relating thereto upon any and all aspects of the Work or the 
Agreement Documents, and will compensate Contractor fully.  In such 
case, Contractor expressly waives any and all right to make a Claim or to 
take any action or proceeding for any other consequences of any Change 
Order, whether the consequences result directly or indirectly from the 
Change Order.  In addition, Contractor expressly waives and releases any 
Claim it may have against the Owner for any adjustment in the Substantial 
Completion Date or Final Completion Date resulting from, arising out of, or 
related to the change reflected in any such Change Order, including, but 
not limited to, any impact that such change may have on the unchanged 
portion of the Work or the Substantial or Final Completion Date.  In 
addition, Contractor expressly waives and releases any Claim it may have 
against the Owner for any additional compensation or damages resulting 
from, arising out of, or related to, the change reflected in any such Change 
Order, including, but not limited to any Claim for damages due to delay, 
disruption, hindrance, impact, ripple effect, cumulative impact, 
interference, cardinal change, abandonment, inefficiencies or extra work 
arising out of, resulting from, or related to the change reflected in any such 
Change Order, including, but not limited to, any impact that such change 
may have on the unchanged portion of the Work or the Substantial or 
Final Completion Date.  

 
 GC-41.2.3 Change Directives 
  GC-41.2.3.1 
  The Owner may, by Change Directive, without invalidating the Contract, 

order Changes in the Work consisting of additions, deletions or other 
revisions, the Agreement Price and Agreement Time being adjusted 
accordingly to the extent necessary.  Any Claim arising from a Change 
Directive must be made in accordance with the terms of this Contract. 

 
  GC-41.2.3.2   
  A Change Directive shall be used in the absence of total agreement on the 

terms of a  Change Order, Field Change, or Work Authorization. 
 
  GC-41.2.3.3   
  If the Change Directive warrants an adjustment to the Agreement Price, 

the adjustment shall be based on one of the following methods: 
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 (1) Mutual acceptance of a lump sum properly itemized and supported 
by sufficient substantiating data to permit evaluation; 

 (2) Unit prices stated in the Agreement Documents or subsequently 
agreed upon; 

 (3) Cost to be determined in a manner agreed upon by the parties and 
a mutually acceptable fixed or percentage fee; or 

   (4) By Force Account as provided hereafter. 
 

 
 GC-41.2.4 Force Account 
 When no agreement is reached for Changed Work to be done at Lump Sum or 

Unit Prices or another mutually agreed manner, such work may be authorized by 
the City to be done on a Force Account basis.  A Force Account estimate that 
identifies all anticipated costs shall be prepared by Contractor.  Work shall not 
begin until the Force Account is approved.  Payment for Force Account work will 
be in accordance with the following: 

 
 GC-41.2.4.1 Labor 
 For all labor, equipment operators, and supervisors, excluding 

superintendents, in direct charge of the specific operations, Contractor 
shall receive the rate of wage agreed upon in writing before beginning 
work for each and every hour that said labor, equipment operators, and 
supervisors are actually engaged in such work. 

 
 Contractor shall receive the actual costs paid to, or in behalf of, 

workers by reason of subsistence and travel allowances, health and 
welfare benefits, pension fund benefits, or other benefits, when such 
amounts are required by collective bargaining agreement or other 
employment contract generally applicable to the classes of labor 
employed on The Work. 

 
 An amount equal to 10% of the sum of the above items will also be 

paid Contractor.  Said 10% shall be deemed to include 3% for 
Contractor’s fee and 7% for Contractor’s overhead. 

 
 GC-41.2.4.2 Bond, Insurance, and Tax 
 For bond premiums, property damage, liability, and worker's 

compensation insurance premiums, unemployment insurance 
contributions, and Social Security taxes on the Force Account work, 
Contractor shall receive the actual cost, to which cost no percentage 
will be added.  Contractor shall furnish satisfactory evidence of the rate 
or rates paid for such bond, insurance, and tax. 
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 GC-41.2.4.3 Materials 
 For materials accepted by the Engineer and used, Contractor shall 

receive the actual cost of such material incorporated into The Work, 
including Contractor paid transportation charges (exclusive of 
machinery rentals as hereinafter set forth), to which cost 10% will be 
added.  Said 10% shall be deemed to include 3% for Contractor’s fee 
and 7% for Contractor’s overhead. 

 
 
 GC-41.2.4.4 Equipment 
 For any machinery or special equipment (other than small tools) 

including fuel and lubricant, plus transportation costs, the use of which 
has been authorized by the Engineer, Contractor shall receive the 
rental rates indicated below for the actual time that such equipment is 
in operation on the Work or the time, as indicated below, the 
equipment is directed to stand by. 

 
 Equipment rates shall be based on the edition in effect at the time of 

Contractor’s original bid of the Rental Rate Blue Book for Construction 
Equipment or Rental Rate Blue Book for Older Construction 
Equipment, whichever applies, as published by EquipmentWatch using 
all instructions and adjustments contained therein and as modified 
below. 

 
    Allowable Equipment Rates shall be established as defined below: 
 

 • Allowable Hourly Equipment Rate = Monthly Rate/176 x 
Adjustment factors x 70%. 

   •  Allowable Hourly Operating Cost = Hourly Operating Cost x 
70%. 

   •  Allowable Rate Per Hour = Allowable Hourly Equipment Rate 
+ allowable Hourly Operating Cost. 

   • Standby Rate = Allowable Hourly Equipment Rate x 35% 
 
    NOTE: The monthly rate is the basic machine plus any attachments. 
 
    Standby rates shall apply when equipment is not in operation and is 

directed by the Engineer to standby for later use.  In general, Standby 
rates shall apply when equipment is not in use, but will be needed 
again to complete The Work and the cost of moving the equipment will 
exceed the accumulated standby cost.  Payment for standby time will 
not be made on any day the equipment operates for 8 or more hours.  
For equipment accumulating less than 8 hours operating time on any 
normal workday, standby payment will be limited to only that number of 
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hours which, when added to the operating time for that day equals 8 
hours.  Standby payment will not be made on days that are not 
normally considered workdays. 

 
    The City will not approve any rates in excess of the rates as outlined 

above. 
 
    Payable time periods will not include: 
 
  • Time elapsed while equipment is broken down; 
   •  Time spent in repairing equipment; or 
   •  Time elapsed after the Engineer has advised Contractor the 

equipment is no longer needed. 
 
   If a piece of equipment is needed which is not included in the above 

Blue Book rental rates, reasonable rates shall be agreed upon in 
writing before the equipment is used.  All equipment charges by 
persons or firms other than Contractor shall be supported by invoices. 

 
   Transportation charges for each piece of equipment to and from the 

site of the Work will be paid provided: 
 
   •  The equipment is obtained from the nearest approved source; 
   •  The return charges do not exceed the delivery charges; 
   •  Haul rates do not exceed the established rates of licensed haulers; 

and 
   •  Such charges are restricted to those units of equipment not already 

available and not on or near the Project. 
 
   No additional compensation will be made for equipment repair. 
 
 
    GC-41.2.4.5 Miscellaneous 
    No additional allowance will be made for general superintendence, the 

use of small tools, or other costs for which no specific allowance is 
herein provided. 

 
    GC-41.2.4.6 Compensation  
    Contractor's representative and the Engineer shall compare records 

and agree on the cost of work done as ordered on a Force Account 
basis at the end of each day.  Should Contractor fail or refuse to fulfill 
this daily record keeping function by meeting with the Engineer and 
agreeing upon the cost of Force Account Work, Contractor agrees that 
it forfeits and releases any right to payment or right to claim for the 
Force Account Work for that day. 
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    GC-41.2.4.7  Subcontract Force Account Work 
    For work performed by an approved Subcontractor or lower-tier 

Subcontractor, all provisions of this Section that apply to Contractor in 
respect to labor, materials and equipment shall govern.  Contractor 
shall coordinate the work of its Subcontractor.  The prime Contractor 
will be allowed an amount to cover administrative cost equal to 5% of 
the Subcontractor's amount earned but not to exceed $5,000.00 per 
Subcontractor for each Change in Work performed by Force Account.  
Markup for lower-tier Subcontract work will not be allowed.  The 5% 
shall be for Contractor’s overhead in administering the change. 

 
    Should it become necessary for Contractor or Subcontractor to hire a 

firm to perform a specialized type of work or service which Contractor 
or Subcontractor is not qualified to perform, payment will be made at 
reasonable invoice cost.  To each invoice cost a markup to cover 
administrative cost equal to 5% of the total invoice but not to exceed 
$5,000.00 will be allowed Contractor or Subcontractor but not both.  If 
paid to Contractor, the 5% shall be for Contractor’s overhead in 
administering the change. 

 
    GC-41.2.4.8 Statements 
    No payment will be made for work performed on a Force Account basis 

until Contractor has furnished the Engineer with duplicate itemized 
statements of the cost of such Force Account work detailed as follows: 
(1) Name, classification, date, daily hours, total hours, rate, and 

extension for each laborer, equipment operator, and supervisor, 
excluding superintendents; 

(2) Designation, dates, daily hours, total hours, rental rate, and 
extension for each unit of machinery and equipment; 

(3) Quantities of materials, prices, and extensions; 
(4) Transportation of materials; and 
(5) Cost of property damage, liability, and worker's compensation 

insurance premiums, unemployment insurance contributions, 
and Social Security tax. 

   Statements shall be accompanied and supported by invoices for all 
materials used and transportation charges.  However, if materials used 
on the Force Account work are not purchased specifically for such 
work but are taken from Contractor's stock, then, in lieu of the invoices, 
Contractor shall furnish an affidavit certifying that such materials were 
taken from its stock, that the quantity claimed was actually used, and 
that the price and transportation claimed represent the actual cost to 
Contractor. 
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   Payment based on Force Account records shall constitute full payment 

and settlement of all additional costs and expenses caused by, arising 
from, or associated with the Work performed, including any time 
related or impact costs in connection with the Force Account work or 
any unchanged work impacted thereby. 

 
 GC-41.2.5 
 If any change or Change Directive meets the requirements for excusable delay 

and a change in the Agreement Time is warranted as a direct result of the 
change or Change Directive, then the four items of delay damage compensation 
identified in Article GC-26.2.1 for the  unenforceability exception to the 
recoverability of delay damages under the Agreement may be included as a part 
of the adjustment in the Agreement Price for the change or change directive if 
Contractor has met all other requirements of the Agreement, including  the notice 
and claim procedure requirements.  Provided, however, Contractor shall, under 
no circumstances, be allowed to duplicate any costs included under this Article 
so as to receive a double recovery.  In the event that Contractor is entitled to the 
four items of delay damage compensation referenced above, there shall be 
deducted from said entitlement all amounts paid or allowed Contractor for 
overhead pursuant to the percentage markups included herein. 
 

 GC-41.2.6  
 Upon receipt of a Change Directive, Contractor shall promptly proceed with the 

Change in the Work involved and advise the Owner of Contractor’s agreement or 
disagreement with the method, if any, provided in the Change Directive for 
determining the proposed adjustment in the Agreement Price or Agreement Time 
utilizing the notice and claim procedures set forth herein. 
 

 GC-41.2.7 
 A Change Directive signed by Contractor indicates the agreement of Contractor 

therewith, including adjustment in Agreement Price and Agreement Time or the 
method for determining them.  Such agreement shall be effective immediately 
and shall be recorded as a Change Order, Field Change or Work Authorization, 
as applicable. 
 

 GC-41.2.8 
 If Contractor does not respond promptly or disagrees with the method for 

adjustment in the Agreement Price, the method and the adjustment shall be 
based upon the actual expenditures and savings attributable to the change, as 
determined in accordance with Article 41.2.4.   
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 GC-41.2.9 
 The amount of credit to be allowed by Contractor to the Owner for a deletion or 

change which results in a net decrease in the Agreement Price shall be the 
actual cost, and that proportion of Contractor’s Fee (including both profit and 
overhead) allocable to such actual cost.   

 
 GC-41.2.10  
 Pending final determination of the total cost of a Change Directive to the Owner, 

amounts not in dispute for such changes in the Work may be included in 
Applications for Payment accompanied by a Change Order, Field Change or 
Work Authorization (as applicable) indicating the parties’ agreement with part or 
all of such costs.  For any portion of such cost that remains in dispute, the Owner 
may make an interim determination for purposes of monthly certification for 
payment for those costs.  That interim determination of cost, if made, shall be 
subject to the right of the Owner to change or withdraw the same unless and until 
finalized by Change Order, Field Change or Work Authorization, as applicable. 

 
 

 GC-41.2.11 
When Contractor agrees with the determination made by the Owner concerning 
the adjustments in the Agreement Price and Agreement Time, if any, or Owner 
and Contractor otherwise reach agreement upon the adjustments, such 
agreement shall be effective immediately and shall be recorded by preparation 
and execution of an appropriate Change Order, Field Change or Work 
Authorization, as applicable. 
 

GC-41.3 No Oral Changes 
It is expressly agreed that, except in an emergency endangering life or property, no 
modifications, additions or changes to the Work shall be made except upon written 
order of Contractor, and Contractor shall not be liable to Subcontractor for any extra 
labor, materials or equipment furnished without such written order.  No officer, 
employee or agent of Contractor is authorized to direct any extra or Changed work by 
verbal order nor is Subcontractor authorized to proceed with any work upon verbal 
order.   
 
No eliminations, additions, or alterations shall be made in the Work except upon written 
order of The City.  No course of conduct or dealings between the parties, nor express or 
implied acceptance of alterations or additions to the Work, and no claim that the City has 
been unjustly enriched by any alteration or addition to the Work, whether or not there is, in 
fact, any unjust enrichment to the Work, shall be the basis of any claim for an increase in 
any amounts due under the Agreement Documents or an increase in any time period 
provided for in the Agreement Documents.  No action, conduct, omission, prior failure, or 
course of dealing by the City shall waive, modify, change, or alter the requirement that 
Change Orders, Field Changes, Work Authorizations and Change Directives must be in 
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writing signed by the City and/or Contractor, and that written Change Orders are the 
exclusive methods for effecting any change to the Agreement Price or Agreement Time.  
Contractor understands and agrees that the Agreement Price and Agreement Time cannot 
be changed by implication, oral contracts, verbal directives, actions, inactions, course of 
conduct, or constructive change order.  Contractor shall be under no obligation to perform 
pursuant to an oral directive to perform work in addition to the Project scope excepting the 
case of an emergency threatening personal injury or property damage.  Contractor 
acknowledges and agrees that no one in the City’s organization has the authority to order 
changes without a signed writing. 
 
GC-42 WORK AUTHORIZATIONS 
When directed by the City's Representative through a Work Authorization, the 
Contractor will perform Work that is expressly or generally contemplated under any 
allowance or contingency items designated by the Agreement Documents, which may 
include a Change for the addition of Work that does not result in an increase in the 
overall Agreement Price.  Work Authorizations may include Work items that are not 
necessarily shown in the Agreement Documents, but may be necessary for the 
successful completion of the Project.  The performance of the Work Authorization items 
must conform to the standards of the Agreement Documents.  The funding for Work 
Authorizations is an allowance only and not a compensable pay item.  The City is solely 
responsible for the appropriation of the funds.  The Contractor shall have no claims to 
such funds. The City will retain ownership of any such funds not used after the 
completion of Work.  The Work shall be assigned and directed by the City's 
Representative in written form. Measurement, Payment, Invoicing and Pricing of 
Adjustments for Work Authorizations will be in accordance with the Agreement 
Documents. 
 
GC-43  OWNERSHIP AND USE OF DOCUMENTS 
All Contract Documents furnished to the Contractor remain the property of the City.  The 
Contract Documents are to be used only with respect to this Project and are not to be 
used on any other project.  All Contract Documents are to be returned to the City upon 
request at the completion of the Work.  The Contractor may maintain a record set of the 
Contract Documents for its records, but will maintain the confidentiality of the record set, 
except as required by law.  The Contractor can use the Contract Documents for any 
purposes required for the Project that will not be considered publication in derogation of 
the common law copyright or other reserved rights of the holder. 
 
Neither Contractor nor any Subcontractor, Sub-Subcontractor, Supplier, vendor or other 
person or organization performing or furnishing any of the Work under a direct or 
indirect contract with City acquires any title to or ownership rights in any of the Contract 
Documents.  The Contractor may not reuse the Contract Documents for extensions of 
the Project or for any other project without written consent of the City. 
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GC-44  CHANGED CONDITIONS 

Contractor shall notify the Engineer in writing of the following conditions, hereinafter 
called "changed conditions,” promptly upon their discovery and before they are 
disturbed, in any event no later than seven  (7) calendar days after their discovery: 
 (1) Subsurface or latent physical conditions at the site of Work differing materially 

from those indicated in this Agreement; or 
 (2) Unknown physical conditions at the site of the Work of an unusual nature 

differing materially from those ordinarily encountered and generally recognized 
as inherent in Work of the character provided for in the Agreement. 

The Engineer shall promptly investigate the conditions, and if he finds that such 
conditions do materially so differ and cause an increase or decrease in Contractor's cost 
of, or the time required for, performance of any part of the Work under this Agreement, 
whether or not changed as a result of such conditions, an equitable adjustment shall be 
made and the Agreement modified in writing in accordance with the provisions of this 
Agreement, subject to the provisions regarding Change Orders, Change Directives, 
notice and claims procedure and excusable delays.  If the Engineer determines that 
conditions of which he has been notified by Contractor do not justify an adjustment in 
compensation, he will so advise Contractor in writing.  Should Contractor disagree with 
such determination, it may submit a notice of claim to the Engineer as provided herein 
and follow the claims procedures of Article GC-41. 
 
In computing any equitable adjustment sought by Contractor, the actual costs incurred 
by Contractor, computed in accordance with the Force Account provisions for changes 
shall be the standard for determining Contractor’s entitlement.  Provided, however, that 
if the City shows that conditions encountered by Contractor on the Project were more 
favorable and less costly than what Contractor reasonably should have expected to 
encounter, the net effect on Contractor from both the favorable and unfavorable 
conditions shall be considered in determining the amount of any equitable adjustment. 

GC-45  INTENTIONALLY OMITTED 

GC-46  INTENTIONALLY OMITTED 

GC-47  INTENTIONALLY OMITTED 

GC-48  INTENTIONALLY OMITTED 

GC-49  MEASUREMENT AND PAYMENT 
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GC-49.1  Measurement 
All items of Work to be paid for at Agreement Prices per unit of measurement will be 
measured or certified by the Engineer. 
 
GC-49.2  Payment at Agreement Prices 
The Agreement prices for items of Work shall include full compensation for all costs of 
items, including the costs for any Work, Materials and Equipment incidental to the items 
but not specifically shown or described in the Drawings and Specifications, subject only 
to such express limitations as may be stated in the Specifications defining the items or 
prescribing payment thereof. 

GC-50  HISTORICAL, SCIENTIFIC, AND ARCHEOLOGICAL DISCOVERIES 

All articles of historical or scientific value, including, but not limited to, coins, fossils, 
articles of antiquity, which may be uncovered by Contractor during process of Work, 
shall become the property of City.  Such findings shall be reported immediately to the 
Engineer who will determine the further operations of Contractor, the method of 
removal, where necessary, and the final disposition thereof. 

GC-51  SEPARATE AGREEMENTS 

GC-51.1 Separate Contractors 
The City reserves the right to award other Agreements in connection with this Project.  
Contractor shall afford other contractors reasonable opportunity for the introduction and 
storage of their materials and the execution of their work and shall properly connect and 
coordinate its Work with theirs.  If the proper execution of any part of Contractor's Work 
depends upon the work of another contractor, Contractor shall inspect and promptly 
report to the Engineer any defects in such work that render it unsuitable for such proper 
execution and results. 
 
GC-51.2 Cooperation 
The City may perform additional work related to the Project by itself, or it may let other 
contracts containing provisions similar to these.  Contractor shall afford the other 
contractors who are parties to such contracts and/or the City, if it is performing the 
additional work itself, reasonable opportunity for the introduction and storage of 
materials and equipment and the execution of work and shall properly connect and 
coordinate its work with theirs. 
 
GC-51.3 Review of Separate Contractor's Work 
If any part of Contractor's Work depends for proper execution or results upon the work 
of the City or any separate contractor, Contractor shall, prior to proceeding with the 
Work, promptly report to the Engineer any apparent discrepancies or defects in such 
other work that render it unsuitable for such proper execution and results.  Failure of 
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Contractor so to report shall constitute an acceptance of the City's or separate 
contractor's work as fit and proper to receive the work, except as to defects which may 
subsequently become apparent in such work by others. 
 
 
GC-51.4 Notice to Contractor 
If the performance of additional work by other contractors of the City is not noted in the 
Agreement Documents prior to the execution of the Agreement, Written Notice thereof 
shall be given to Contractor prior to starting any such additional work. 
 
GC-51.5  Damage to Separate Contractor 
Should Contractor wrongfully delay, impact, or cause damage to the work or property of 
any separate contractor, Contractor shall, upon due notice, promptly attempt to settle 
with such other contractor by agreement, or otherwise to resolve the dispute.  If such 
separate contractor sues or initiates a proceeding against the City or the Engineer on 
account of any delay or damage alleged to have been caused by Contractor, the City 
shall notify Contractor, who shall defend such proceedings at Contractor's expense, and 
if any judgment or award against the City or the Engineer arises therefrom, Contractor 
shall pay or satisfy it and shall reimburse the City for all costs and expenses, including 
without limitation, attorneys’ fees, expert fees, consultant fees, court costs, and litigation 
or arbitration fees or expenses that the City has incurred. 
 
GC-51.6 City’s Right to Clean Up 
If a dispute arises between Contractor and separate contractors as to their responsibility 
for cleaning up or for accomplishing coordination, the City may clean up and carry out 
such work and charge the cost thereof to Contractors responsible therefor as the 
Engineer shall determine to be just. 

GC-52  OFFICIAL NOT TO BENEFIT 

No officer or employee of the City shall be permitted to participate in the performance of 
this Agreement or receive any benefit or compensation arising out of the performance of 
such Agreement, and any Agreement entered into by the City in which any officer or 
employee of the City shall be personally interested shall be void, and no payment shall 
be made thereon by the City or any officer thereof; but this provision shall not be 
construed to extend to the Agreement if made with a corporation for its general benefit. 
 
A bribe or attempt to bribe any representative or officer of City by Contractor shall be 
considered as a breach of the Agreement in bad faith, and shall thus empower City to 
complete Work and deduct the entire cost thereof from any monies due or to become 
due Contractor under the Agreement. 
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GC-53   GRATUITIES AND KICKBACKS 
The Contractor's Contract may be terminated in accordance with the Clause titled 
"TERMINATION FOR DEFAULT" if, after notice and hearing, the City determines that 
the Contractor, its agent, or another representative offered or gave a gratuity or kick-
back to an officer, official, or employee of the City and intended, by the gratuity, to 
obtain a contract or favorable treatment under a contract. 
 
The rights and remedies of the City provided in this Clause are not exclusive and are in 
addition to any other rights and remedies provided by law or under this Contract. 
 
The Contractor warrants that: (1) it has not employed nor retained any company or 
person, other than a bona fide employee working for the Contractor, to solicit or secure 
the contract; and that the Contractor has not paid or agreed to pay any person, 
company, association, corporation, individual or firm, other than a bona fide employee 
working for the Contractor, any fee, commission, percentage, gift or any other 
consideration contingent upon or resulting from the award or making of the contract.  
After Notice and hearing and upon a finding in contradictions to this Paragraph 
constituting a breach or violation of the above warranty, the City has the right to 
terminate the contract or take other appropriate actions. 

GC-54  PRECONSTRUCTION CONFERENCE 

Within twenty (20) days after delivery of the executed agreement by City to Contractor, 
but before issuance of Notice to Proceed, a conference will be held to review progress 
schedules, to review the insurance and safety program, to establish procedures for 
handling Shop Drawings and other submittals and for processing progress payments, 
and to establish a Working understanding between the parties as to the Project.   
 
Contractor shall submit to the City for approval, prior to the preconstruction conference, 
a preliminary schedule of Shop Drawing submittals, and certification of insurance as 
required by Appendix B. 

GC-55  TIME OF COMPLETION AND LIQUIDATED DAMAGES 

GC-55.1 Liquidated Damages 
It is understood and agreed that the City will sustain substantial monetary and other 
injury and damages, including, but not limited to, increased costs, expenses and 
liabilities in the event of failure by Contractor to perform its Work in accordance with the 
Completion and any Interim Milestone Date(s) set forth in the CPM Schedule prepared 
in accordance with the Special Conditions.  Accordingly, should Contractor not complete 
the Work, or any such portion thereof, within the date(s) required by the CPM Schedule 
initially approved by the Engineer, as they may be adjusted pursuant to the Agreement 
Documents, then charges shall be assessed against any money due or that may 
become due Contractor in accordance with the following schedule: 
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For Each day of delay in Substantial Completion of the entire Work:   $500.00/ day 
 
For Each day of delay in Final Completion of the entire Work:   $200.00/ day 
 
The amount of such charges is hereby agreed upon as fixed liquidated damages due 
the City after the expiration of the Agreement Date(s) for completion specified in the 
CPM Schedule for the Work or portions thereof.  Contractor and its surety shall be liable 
for any liquidated damages in excess of the amount due Contractor on the Final 
Payment. 
 
If the CPM Schedule projects an untimely completion with unexcused delay and the City 
in good faith believes that retainage will be insufficient to cover the City’s damages, 
Contractor agrees that the City may withhold additional funds to assure the payment of 
the liquidated damages owed by Contractor. 
 
GC-55.2 No Penalty 
The fixed liquidated damages are not established as a penalty but are calculated and 
agreed upon in advance by the City and Contractor due to the uncertainty and 
impossibility of making a determination as to the actual direct, incidental and 
consequential damages which are incurred by the City as a result of the failure on the 
part of Contractor to complete the Work within the Agreement Time and completion 
date(s) specified in the Agreement Documents.  Liquidated damages shall start in 
accordance with the above schedule upon notification to Contractor in writing that all 
apparent Agreement Time allowed to achieve the relevant completion date has been 
consumed.  Liquidated Damages as they accrue will be deducted from periodic partial 
payments to the extent they are sufficient to cover the liquidated damages owing; 
provided that any excess liquidated damages owing over the periodic partial payment 
amount may be deducted from retainage. Such deduction shall be in addition to the 
retainage provided for in the Agreement Documents. The remaining amount of 
liquidated damages owing upon completion will be deducted from any amounts owing 
as Final Payment to Contractor or its surety.  Any excess amount owing as liquidated 
damages shall be paid upon demand. 

GC-56  RIGHT TO AUDIT 

Contractor shall keep and maintain accurate books and records, and supporting data, 
documentation, correspondence, reports, instructions, Drawings, receipts, vouchers, 
and memoranda regarding performance of Work hereunder and including specifically, 
but without limitation, such information as estimates (pre and post Bid), costs incurred, 
labor and Materials consumed, schedules and progress records and quality control.  
Such books and records shall be available for inspection, audit, and copying by the City 
or its authorized representative for any purpose during the Work and for a period of 
three (3) years after Final Payment.  
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GC-57  DISPUTES 

GC-57.1 Mediation 
In the event of any controversy, claim, dispute or other matter in question arising out of 
or relating to this Agreement of the breach thereof or otherwise in connection with the  
Project to which this Agreement pertains, at the City’s sole and exclusive option the 
parties shall, if the City so elects and as an express condition precedent to any party to 
this Agreement commencing legal action against the other relating to or arising out of 
the dispute, mediate the dispute utilizing a mutually agreeable mediator.  Prior to 
commencing any legal action against the City, Contractor must either mediate the 
dispute, at the City’s election, or obtain a written waiver from the City of its right to 
mediate. 
 
GC-57.2 Arbitration at the City’s Election 
At the Owner’s sole election, any Claim arising out of or related to the Agreement shall 
be subject either to binding arbitration or litigation at the City’s option.  Prior to 
arbitration or litigation, the parties shall endeavor to resolve Claims or disputes in 
accordance with the terms of this Contract.  
 
 GC-57.2.1 
 If Claims are not resolved by negotiation, mediation, or otherwise, and the Owner 

elects arbitration, the arbitration shall be held in Atlanta, Georgia and shall be in 
accordance with the Construction Industry Arbitration Rules of the American 
Arbitration Association currently then in effect or such other similar rules and 
organization as the Owner may elect.  The demand for arbitration shall be in 
writing and filed with the appropriate organization selected by the Owner and 
shall be served on the other party to the Contract.  The agreement to arbitrate 
shall be specifically enforceable under applicable law in any court having 
jurisdiction thereof.  In any arbitration or litigation, the arbitrators or the Court 
shall have the jurisdiction to award the City costs, arbitrator fees, expert fees, 
and attorneys’ fees, and the arbitrators or the Court shall award all such fees to 
the City if it is the prevailing party. 

 
 GC-57.2.2 
 Except at Owner’s sole discretion and with its consent, no arbitration arising out 

of or relating to the Agreement shall include, by consolidation or joinder or in any 
other manner, any other person or entity, including but not limited to the Designer 
and its employees and consultants, any of Contractor’s subcontractors and 
suppliers, and any other separate contractors or suppliers.  The Owner’s consent 
or election to allow consolidation or joinder or shall not constitute consent to 
arbitration of any claim not subject to arbitration pursuant to this Contract. 
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 GC-57.2.3 
 Any award rendered by an arbitrator or arbitrators shall be final, and judgment 

may be entered upon it in accordance with applicable law in any court having 
jurisdiction thereof.   

 
 
 
GC-57.3 Litigation If Arbitration Not Elected 
If the Owner does not elect arbitration, any Claims shall be resolved in Fulton County, 
Georgia Superior Court.  Contractor hereby submits to jurisdiction and venue in Fulton 
County, Georgia, and waives all defenses based on a lack of jurisdiction and/or venue.  
Contractor acknowledges that this Agreement was negotiated, at least in part, in Fulton 
County, Georgia.  In any arbitration or litigation, the arbitrators or the Court shall have 
the jurisdiction to award the City costs, arbitrator fees, expert fees, and attorneys’ fees, 
and the arbitrators or the Court shall award all such fees to the City if it is the prevailing 
party.   
 

GC-58  AGREEMENT ADMINISTRATION DOCUMENTS 

A substantial number of documents will be required for the administration of the 
Agreement.  Some of these documents are identified in this document and elsewhere in 
the Agreement Documents (such as the Payment and Performance Bond forms) and 
others may not be.  The Engineer shall have full power and authority to designate and 
prepare the documents to be used and Contractor and all Subcontractors and Material 
Suppliers shall utilize the documents so prepared and provided to them by the Engineer 
and shall follow the instructions of the Engineer with respect thereto in all regards save 
and excepting only those documents, if any, which Contractor reasonably determines 
contain terms or requirements contrary to or in addition to and not reasonably inferable 
from the terms of the Agreement Documents.  If Contractor believes that any form or 
other document provided by the Engineer under the authority of this Section is subject 
to rejection by Contractor under the terms hereof, it shall notify the Engineer thereof 
within ten (10) days following its first receipt of the particular document or form giving 
specific reasons why the document or form is entitled to rejection.  Thereafter, the form 
or document will be withdrawn, amended, or utilized as the Engineer finds in good faith 
to be appropriate after reviewing the notice provided by Contractor.  All agreement 
administration documents may be revised at any time by the Engineer. 

GC-59  MISCELLANEOUS PROVISIONS 

 
GC-59.1 Governing Law 
The Agreement shall be governed by the law of the State of Georgia. 
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GC-59.2 Contingent Assignment 
Effective as of any termination of the Agreement, Contractor hereby assigns to City all 
of Contractor's interest in those subcontracts and purchase orders entered into by 
Contractor prior to termination if the City specifically requests such an assignment by 
Written Notice.  All Subcontractors and Purchase Orders shall provide that they are 
freely assignable by Contractor to the City and its assigns.  City shall be at liberty to 
negotiate with and engage (for itself) any Subcontractors, Suppliers, or others that 
Contractor dealt with prior to termination. 
 
GC-59.3 Rights and Remedies 
 GC-59.3.1 
 The duties and obligations imposed by the Agreement Documents and the rights 

and remedies available there under shall be in addition to, and not a limitation of, 
any duties, obligations, rights and remedies otherwise imposed or available by 
law. 

 
 
 GC-59.3.2 
 No action or failure to act or to require in any one or more instances upon the 

strict performance of any one or more of the provisions of the Agreement 
Documents, or to exercise any right here in contained or provided by law by the 
City or the Engineer, shall constitute a waiver of any right or duty afforded any of 
them under the Agreement Documents, nor shall any such action or failure to act 
constitute an approval of or acquiescence in any breach hereunder, nor shall it 
be construed as a waiver of the right to subsequently demand strict performance 
or exercise such rights, and the rights shall continue unchanged and remain in 
full force and effect, except as may be specifically agreed in writing. 

 
 GC-59.3.3 
 Contractor agrees that it can be adequately compensated by money damages for 

any breach of this Agreement which may be committed by the City and hereby 
agrees that no default, act, or omission of the City, or the Engineer, shall 
constitute a material breach of the Agreement entitling Contractor to cancel or 
rescind the provisions of this Agreement or (unless the City shall so consent or 
direct in writing) to suspend or abandon performance of all or any part of the 
Work.  Contractor hereby waives any and all rights and remedies to which it may 
otherwise be or become entitled, save only its right to money damages.   

 
GC-59.4 Unenforceability of any Article 
If any Article or term of the Agreement Documents is held as a matter of law to be 
unenforceable or unconscionable, the remainder of the Agreement shall be enforceable 
without such clause or term, and only the narrowest possible portion of the clause or 
term that is allowed by law shall be unenforceable. 
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GC-59.5 Obligation to Perform 
Contractor shall carry on the Work and adhere to the approved current CPM Schedule 
during and notwithstanding all disputes or disagreements with City.  No Work shall be 
delayed or postponed pending resolution of any disputes or disagreements, except as 
Contractor and City may otherwise agree in writing. 
 
GC-59.6 Labor Relations 
Work on the Project may be performed by both union and nonunion separate 
contractors, Subcontractors, Suppliers, and other entities and persons.  In the event of 
any strike, picket, sympathy strike, work stoppage, or other form of labor dispute at the 
Project whether directed at Contractor, other separate contractors, Subcontractors, 
Suppliers or other persons, Contractor shall continue to perform its Work required 
hereby without interruption or delay.  In the event Contractor fails to continue its Work 
without interruption or delay, because of any or such events, the City, in addition to all 
other rights it has in the Agreement Documents and at law, may terminate the 
Agreement after giving Contractor forty-eight (48) hours written notice of its intent to do 
so for reason of Contractor's failure to perform.  Additionally, if Contractor is party to one 
or more labor agreement, Contractor shall take all reasonable action to avoid any Work 
stoppage, and in the event of a work stoppage, Contractor shall within twenty-four (24) 
hours take all legal action permitted by such labor agreements or by law in order to 
expedite resumption of Work on this Project. 
 
GC-59.7 Covenant Not to Sue 
Should the City elect to terminate the employment of Contractor for default as provided 
herein, then Contractor covenants that it will not file any suit or proceeding of any kind 
against the City by reason thereof until the City shall have either abandoned the Project 
or completed the Work as defined under the Agreement Documents.  If Contractor 
should breach this “Covenant Not To Sue,” then Contractor shall be liable to the City for 
all costs resulting to the City therefrom, including, without limitation, all attorneys' fees 
expended by the City in defending said suit or proceeding, unless a positive 
determination is made therein that Contractor's termination by the City was motivated by 
fraud and bad faith and was without justification of any kind. 
 
 
GC-59.8 Publicity and Advertising 
The Contractor will not make any announcement, take any photographs, or release any 
information concerning the Work, this Contract, or the Project to any member of the 
public, press, business entity, or any official body, unless prior written consent is 
obtained from the City's Representative.  The Contractor may not erect any signs 
without the written approval of the City's Representative. 
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GC-60  STATEMENT OF NON-DISCRIMINATION 

During the performance of this Agreement, Contractor agrees to comply with all 
provisions of Part 2, Chapter 2, Article X, Division 11, including Section 2-1414 of the 
Code of Ordinances, City of Atlanta, as may be hereafter amended.  
 

GC-61  EQUAL BUSINESS OPPORTUNITY (EBO) 

During the performance of this Agreement, Contractor agrees to comply with all 
provisions of Part 2, Chapter 2, Article X, Division 11, including Section 2-1441 through 
2-1460 of the Code of Ordinances of the City of Atlanta, the Equal Business Opportunity 
(“EBO”) Program as may be hereafter amended.  
 

GC-62  WAGE RATES AND REPORTING PROCEDURES  

GC-62.1 Certified Payrolls  
Contractor shall maintain accurate payroll records and be prepared to submit certified 
copies for the prime contractor and all subcontractors.  Payrolls reporting an employee 
for the first time must contain the complete name, address, and social security of the 
employee. 
 
 
 
GC-62.2 Submittals  
All required payrolls shall be submitted to the Office of Contract Compliance.  Any 
questions concerning these submittals can be addressed: 
 
Office of Contract Compliance 
55 Trinity Avenue, Suite 1700 
Atlanta, Georgia  30303 
(404) 330-6010 
 
GC-62.3 [Intentionally Omitted]  
 



Exhibit B 
General Scope of Work  

 

Acronyms Definitions 
 



 - 1 -  

 

PART V 
General Scope of Work 

Acronyms Definitions 

 
  



 - 2 -  

1. Background 

RM Clayton WRC (located at 2440 Bolton Road, Atlanta, Georgia 30318, (See Attachment 1) 

utilizes the Tetra deep bed filtration system as a major component in the Tertiary treatment of the 

flow through the plant and was installed in the 2000 timeframe. The filters are fed from the final 

clarifiers via a channel flowing into the units.  A shed roof covers the central walkway providing 

limited protection from the elements and area lighting. 

The filters are arranged in twenty two (22) dual-cells.  The filters area manufactured by Tetra 

Process Technologies.  The deep bed filtration system media is comprised of a 6-foot depth of 

silica sand, with a specific gradation provided by the manufacturer. The sand is supported by 18 

inches of layered gravel, which in turn rests on a layer of specially formed air/water distribution 

blocks. These blocks are supported by a concrete floor which contains a central drainage channel 

for receiving filter effluent. A grid of stainless steel air laterals is located under the concrete 

blocks, which distributes air during filter backwash cycles.  An Operation and Maintenance 

Manual is provided as Attachment A, Section 1.  Filter installation instructions (including media 

layers quantities and types) drawings of the System are provided in Attachment B. 

While the system has provided good service over the last fifteen years of operation, the media 

requires replacement and the underdrain system is in need of comprehensive service and in some 

cases repair or replacement. 

2. Scope of work 

All costs will be included in the lump sum pricing except as otherwise specified. 

2.1  Filter media replacement 

 2.1.1   The gravel and sand filter media in all filters is to be replaced. 

 2.1.2 Pressure washing of the filter internal surfaces will be undertaken at various 

stages of the media removal. Joints, if leakage is occurring through the joints in the 

channels walls or joint material appears compromised, will be re-grouted. 

 2.1.3 Contractor is required to remove existing sand and gravel from the basins, see the 

filter manufacturers‟ directions for sand replacement. (Attachment A) Any changes in 

procedures must be approved by the City.  

2.1.4 Contractor will dispose of all used sand and gravel. The Sand Filter media is not 

hazardous waste under the RCRA regulations (40 CFR Part 261). The City‟s RM 

Clayton WRC waste profiles for the sand filter media are available at the wastes at 

the Republic Landfill in Griffin, Georgia and the Advanced Disposal Landfill in 

Ball Ground, Georgia, which can be utilized by the Contractor for disposal, if the 

Contract decides to utilize these landfills.  The City is the generator. If the material 

is determined to be a hazardous waste as defined in 40 CFR 261,  the price 
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differential for disposal will be paid from the “unforeseen conditions allowance”.  

See Part IV, Bid Form, Unforeseen Conditions Allowance. 

 

 2.1.5  Replacement sand and gravel will be of the quality, shape and mesh size 

recommended by the filter manufacturer as noted in Attachment B. All media will be as 

supplied by the Filter manufacturer. Inclusions or clumping of the sand will not be 

permitted.   

 2.1.6 Graduated gravel and sand depth, grading, compaction, and leveling will be in 

accordance with the filter manufacturers‟ specifications as noted in Attachment B. 

 2.1.7 Drawings and information supplied in Attachment B and Attachment Care for 

bidding purposes only. The City provides no assurance that the drawings are correct. It is 

the responsibility of the bidder to check the accuracy of the drawings and information 

provided. 

2.2   Backwash basin debris removal 

 2.2.1 The backwash basin, effluent channel, and channels and pipes to the UV system are 

to be cleaned to remove the build-up of silt/sand/sludge, which has accumulated over a 

period of time. An estimated total of three hundred (300) cubic yards of silt/sand/sludge 

will be removed from the backwash basin  Shut downs, as wanted, will be coordinated 

with operations on approval of proponents work plan. 

 2.2.2 Contractor will dispose of all debris removed from the cleaning operation. 

 2.2.3 Contractor will check the security of the rails and lifting/lowering equipment for the 

submersible pumps and make any necessary repairs/replacements. Any 

repairs/replacements will be accounted for utilizing the “Unforeseen contingency 

allowance” 

2.2.4 Contractor will ensure that all pump discharge, flush and recirculation lines are 

internally clean and capable of full flow.   

 2.2.5 Contractor will re-seat and put back in service any pumps removed. 

2.3 Miscellaneous Repairs 

2.3.1 Contractor will inspect the underdrain blocks, air distribution laterals and drain 

conduit, for integrity and cleanliness in accordance with the filter manufacturer‟s 

procedures. Any changes in procedures must be approved by the City. Any 

repairs/replacements will be accounted for utilizing the “Underdrain Refurbishment 

Allowance” 
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2.3.2 Contractor shall submit and provide a concrete repair system approved by Sika or 

Equal for deep narrow cracks, wide cracks,   exposed rebar and concrete resurfacing. Any 

repairs/replacements will be accounted for utilizing the “Concrete Surface 

Restoration/Coating Allowance” 

2.4 Lighting 

 All costs will be included in the lump sum pricing. 

All fluorescent lighting to be replaced with LED fixtures to achieve the equivalent or 

better lighting intensity to that which would be provided by new fluorescent fixtures. 

Filter area lighting (HID) will be tested and repaired/replaced as needed. 

3. CONTRACTOR RESPONSIBILITIES 

Contractor will be required to meet the following requirements: 

3.1 Contractor will provide their own office trailer (if desired by the contractor) on ground 

suitably prepared, with the provision of all utilities for the duration of the project. Mobilization 

and Demobilization will be included in the lump sum pricing.  A staging Area adjacent to the 

filter system will be made available (See Attachment 2). 

3.2 City will designate a parking area for contractors‟ employees and subcontractors. Parking 

other than in the designated area will not be permitted. 

3.3 Contractor will provide all required safety equipment for the safe working of their 

employees. All employees must be trained in permit required confined space entry and follow 

OSHA regulations for such entry. A submittal will be required prior to work commencing; 

stating the name of employee, and the date on which they last underwent training for Confined 

Space Entry. 

3.4 Contractor must employ the services of a trained safety professional to be in attendance when 

any permit required confined space work is undertaken. 

3.5. Contractor must provide a work plan for each phase of the project and submit the plan a 

minimum of 48 hours prior to any equipment being taken out of service, or temporary equipment 

being placed in service. Acceptance of any plan by the City, is contingent upon plant conditions 

or anticipated conditions for the duration of the phase of work. No work will be undertaken until 

the work plan is approved by the City and start of work authorized.    

3.6 Contractor may use city supplied Re-use water (Non-potable W-3) from yard hydrants for 

washing down equipment but must supply any hoses nozzles or other equipment required. Re-

use water (W-3) must NOT be allowed to run into any storm water drain (painted  yellow at the 

facility).  Any requirement for W-1 must be metered and a backflow preventer fitted to the 
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connection. Contractor will provide weekly meter readings and reimburse the city at the 

prevailing rate by means of a credit on the contract monthly billing. 

3.7 Contractor will submit a monthly request for payment to the City Project Manager. The 

request for payment will detail the employee name, hourly rate, hours worked, and amount billed 

for each employee working on the contract. All purchases, contractor owned equipment, rental 

invoices, sub-contract billing, etc. will be substantiated by the inclusion of a copy of the 

billing/hourly charge rate, in the payment request. The City will not pay for hand tools or for 

contractor owned vehicles standing idle at the jobsite unless they are service vehicles required 

for the execution of the work. The City will review the payment request and, if approved, will 

submit to finance for payment. Any disputed costs will be removed from the request for payment 

until such time as the dispute is resolved and included in the next billing cycle. 

3.8 Any purchases or work undertaken utilizing „Allowances‟ will be subject to pre-authorization 

by the City Project Manager prior to any order being placed or work commencing. Such items 

will be identified as „Allowance‟ items in the billing. 

3.9 Contractor will provide all necessary toilet facilities, hand washing facilities, Eye wash 

stations, showers, drinking water, trash cans, dumpsters or other facilities required for the work. 

It will be the contractors‟ responsibility to dispose of all demolished items, trash and equipment 

which is not requested by the city for spare parts. 

3.10 Contractor will install all necessary BMPs required to prevent any process water, sludge or 

other contaminants from entering the Waters of State, either through accidental spillage or 

intentional dumping. Under no circumstances will anything other than uncontaminated rainwater 

be allowed to enter the storm drain system. Contractor will indemnify and hold harmless the City 

against any action by State or Federal government for violation of NPDES permit caused by the 

action of the contractor. This will include any fines, legal fees or other costs or losses incurred by 

the City. 

3.11 Fuel/chemical/oil storage tanks will be positioned at an elevation above the 100 year flood 

plain, and have a secondary containment system capable of containing the contents of a full tank 

with sufficient freeboard for precipitation. It will be the contractors‟ responsibility to ensure that 

any spills are cleaned up and reported to the WRC Manager and City Project Manager 

immediately. Contractor will be responsible for any remediation that may be required as a result 

of a fuel, oil, or chemical spill. Contractor will maintain an adequate supply of spill containment 

products at the job site.  

3.12 Contractor will provide refueling services for any fuel driven equipment required to run 

24hrs/day or for a sustained period without interruption. 

3.13 Contractor will provide a 2 year warranty for the workmanship and parts/equipment on the 

repair/replacement, commencing when the equipment is accepted by the City has been test run 
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without failure for 21 days. Parts received from the manufacturer and deemed by the contractor 

to be unfit for the purpose will be returned to the manufacturer by the contractor for 

credit/replacement. Contractor is to provide manufacturers‟ warranty against defective 

equipment, on all purchased parts.  

4. Special conditions 

4.1  The filter system is an integral part of the sewage treatment process and cannot be shut 

down for any extended period of time. It will be possible to take a number of filters out of 

service for the work.  Number of filters that can be taken out of service are flow or weather 

dependent and no more than two at a time should be anticipated when pricing. 

4.2  The common Filter Effluent channel receives flow from all filters with no means of 

isolation or diversion of the flow. 

4.3 The city may be able, under low influent flow conditions, to store the influent flow for a 

period not exceeding 3(three) hours. For this duration the feed to the filter system could be 

stopped for necessary work. The time needed for pumping and/or dewatering will not be 

reflected in the three (3) hours period.  
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Acronyms 

 

BMP  Best Management Practice 

LED  Light emitting Diode 

HID  High Intensity Discharge (lamps) 

NPDES National Pollutant Discharge Elimination System 

UV  Ultraviolet (light) 

WRC  Wastewater Reclamation Center 
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SECTION 01200 
MEASUREMENT AND PAYMENT 

PART 1 – GENERAL  

 SCOPE  1.01

 Work includes furnishing all plant, labor, equipment, tools, materials, and A.
 performing all operations required to complete the Work satisfactorily, in-place, 
 as specified and as indicated on the Drawings. 

 All costs of required items of Work and incidentals necessary for the satisfactory B.
completion of the Work shall be considered as included in the Total Bid. The cost of 
work not directly covered by the pay items shall be considered incidental to the 
contract and no additional compensation shall be allowed. 

 The Contractor shall take no advantage of any apparent error or omission on the C.
Drawings or Specifications, and the Engineer shall be permitted to make corrections 
and interpretations as may be deemed necessary for fulfillment of the intent of the 
Contract Documents. 

  SUBMITTALS  1.02

 The Contractor shall submit to the Engineer for approval, in the form directed or A.
acceptable to the Engineer, a complete schedule of values of the various portions of 
the Work, including quantities and unit prices, aggregating the Contract Price.  An 
unbalanced breakdown providing for overpayment to the Contractor on items of 
Work, which would be performed first, will not be approved. 

 Submit application for payment on a form approved by the Engineer showing B.
allowances and lump sum schedule of value items.. 

 The precision of final payment quantities shall match the precision shown for that item C.
in the Bid Schedule. 

  LUMP SUM ITEM  1.03

 Payment of the lump sum item (Bid Item No. 1) established in the Contractor's A.
Proposal shall be full compensation for all labor, materials, and equipment required to 
furnish, install, construct, and test the Work covered under the lump sum bid item. 

 Payment of the lump sum item (Bid Item No. 1) established in the Contractor's Bid B.
shall also fully compensate the Contractor for any other work which is not specified or 
shown, but which is necessary to complete the Work. 

 The lump sum item shall be specifically subdivided by Activity, broken-out in the C.
Schedule of Values.  No more than 80% of lump sum value will be paid prior to 
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substantial completion and no more than 90% of lump sum value will be paid prior to 
final completion.  Substantial Completion is defined as the filter media change-out 
complete and filters accepted and returned to Operations following acceptance testing. 
Final Completion is when all work to be completed under the contract is complete. 

 Payments for the lump sum items specifically broken-out in the Schedule of Values D.
will be based upon physical progress for each activity in accordance with the 
breakdown of the Lump Sum prices agreed to in the Schedule of Values.  Contractor is 
to provide a draft copy with their bid for progress payments. 

 UNIT PRICE ITEMS  1.04

Not used 

 ALLOWANCES  1.05

 The allowance specified in the Bid Schedule is established as a fund to pay the cost of A.
items for which the City could not anticipate or foresee.  This work shall be completed 
only at the written direction of the  Engineer, and the cost of such work shall be 
approved prior to performance of the  work. 

 The Contractor shall be responsible for the payment for these services to the B.
 appropriate payee providing such service, and shall submit evidence of payments 
to the Engineer prior to its inclusion in the progress payments. 

 Payment will be made for invoices submitted by the Contractor subject to the C.
conditions and limitations in the Contract Documents.  

 Allowance allocations shall only be paid to the Contractor for completed work D.
authorized by the Engineer.  All allowance dollar amounts not expended shall revert to 
the City at the completion of the project.  Should the final allowance costs be less than 
the specified amount of the allowance the Contract will be adjusted accordingly by 
change order.  The amount of change order will not recognize any changes in handling 
costs at the site, labor, overhead, profit and other expenses caused by the adjustment to 
the allowance item. 

  

+++END OF SECTION 01200+++ 
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SECTION 01540 
SECURITY AND SAFETY 

  

Part 1 - GENERAL  

The Contractor will abide by the most current requirements of the Office of Safety and Security 
for obtaining contractor identification badges for employees that will spend more than twenty 
(20) working days on the facility. The Contractor will be responsible for providing the required 
information on the required form to the Engineer for the personnel to receive identification 
badges within two (2) weeks of NTP and/or one (1) week prior to new person requiring access 
(whichever is earlier by date), having employees report to the required location with Government 
issued identification to receive their badges at the designated date and time (with at least forty- 
eight (48) hour notice), and signing for and escorting any employees without an identification 
badge in the interim. 

 SECURITY PROGRAM 1.01

 The Contractor shall protect the Work, including all field office trailers and their A.
contents from theft, vandalism, and unauthorized entry. 

 The Contractor shall initiate a site security program at the time of mobilization onto B.
the worksite, which provides adequate security for site stored and installed material. 

 The Contractor shall maintain the security program throughout the Contract duration.  C.

 The Contractor and subcontractors are wholly responsible for the security of their D.
storage compound and lay down areas and for all their plant, material, equipment and 
tools at all times. 

 The Contractor shall provide the Engineer with a list of twenty-four (24) hour E.
emergency phone numbers including chain of command. 

 ENTRY CONTROL 1.02

The Engineer has the right to refuse access to the site or request that a person or vehicle be 
removed from the site if found violating any of the City safety, security or conduct rules. 

 BARRICADES, LIGHTS AND SIGNALS 1.03

 The Contractor shall furnish and erect such barricades, fences, lights and danger A.
signals and shall provide such other precautionary measures for the protection of 
persons or property and of the work as necessary.  Barricades shall be painted in a 
color that will be visible at night.  From sunset to sunrise, the Contractor shall furnish 
and maintain at least one light at each barricade and sufficient numbers of barricades 
shall be erected to keep vehicles from being driven on or into any work under 
construction.   
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 The Contractor will be held responsible for all damage to the work and any resulting B.
injuries due to failure of barricades, signs and lights and whenever evidence is found 
of such damage, the Contractor shall immediately remove the damaged portion and 
replace it at Contractor's cost and expense.  The Contractor's responsibility for the 
maintenance of barricades, signs and lights shall not cease until the Project has been 
accepted by the City. 

 RESTRICTIONS 1.04

 The Contractor shall not allow cameras on site or photographs taken except with approval of the 
City or the Engineer. 

 CONTRACTOR SAFETY/HEALTH AND SECURITY PLAN 1.05

 Prior to the performance of any work the Contractor will prepare a contract specific A.
Safety/Health and Security Plan signed by an officer of the Contractor's organization. 
Adequacy is the responsibility of the Contractor. 

 The Engineer will not review the Contractor's safety plan for the adequacy of the B.
plan.  The plan shall: 

1. Identify the person(s) responsible for implementation and enforcement of 
Safety/Health and Security rules and regulations for this Project. 

2. Generally address safe work procedures for the activities within the Contractor's 
scope of work. 

3. Include a new employee orientation program, which addresses job and site specific 
rules, regulations and hazards. 

4. Include the Contractor's Drug Free Work Place Policy including substance abuse 
prevention and testing program. 

5. Include provisions to protect all of the Contractor's employees, other persons and 
organizations who may be affected by the work from injury, damage or loss. 

6. Comply with current Fed/OSHA, Safety/Health and Security Plan, facility safety 
program (when applicable), and locally accepted safety codes, regulations and 
practices. 

7. Include a site specific emergency action and evacuation plan. 

8. Include at a minimum Hazard Communication/Right To Know Program, Permit 
Required Confined Space Program, Electrical Safety Program, Control of 
Hazardous Energy Program, and Fall Protection Program. 

9. Include security procedures for the Contractor's work, tools, and equipment. 

10. Include the capability of providing the Engineer with documentation to show 
compliance with their plan, plus accidents and investigation reports. 

11. Address any other contract specific requirement, including the, Unique 
Requirements of these specifications. 
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 Provide a Job Safety Analysis (JSA) for the scope of work, prior to the start of work. C.

 Review of the Contractor's Safety Plan by the Engineer shall not impose any duty or D.
responsibility upon the Engineer for the Contractor's performance of the work in a safe 
manner. 

 The Contractor shall be fully responsible for the safety and health of its employees, its E.
subcontractors and lower tier contractors during performance of its work. 

 The Contractor shall provide the Engineer with all safety reports, training records, F.
competent person list, and accident reports prepared in compliance with Fed/OSHA 
and the Project Safety/Health and Security Plan. 

 PROJECT SAFETY COORDINATOR 1.06

The Contractor shall be responsible for the safety of the Contractor’s and Engineer’s employees, 
the City’s personnel and all other personnel at the site of the Work.  The Contractor shall identify 
a Project Safety Coordinator, on the job with an appropriate location on the job site to maintain 
and keep available safety records up-to-date. 

 

+ + + END OF SECTION 01540 + + + 



 

SECTION 01600 

GENERAL MATERIAL AND EQUIPMENT REQUIREMENTS 

PART 1 - GENERAL  

 DESCRIPTION  1.01

 All installed materials and equipment are to be the latest version of the A.

manufacturer’s product line and not be outdated by newer versions at the time of 

purchasing.  Materials and equipment, which show any signs of extended storage 

such as corrosion, scratches and dents, will not be accepted for installation in this 

project. 

 All equipment used for performing the Work shall conform to the latest version of all B.

applicable safety standards including but not limited to OSHA 

requirements.  Contractor shall not exceed or ignore any requirements or 

recommendations of the equipment manufacturer. Equipment not meeting 

requirements of this Section will be barred from use on the project. 

 All installed material and equipment shall meet or exceed the latest applicable code C.

requirements including but not limited to, Underwriters Laboratory, Standard 

Building Code and OSHA, as well as requirements of these Specifications.  Where 

there is conflict with requirements of the Contract Documents and code requirements, 

comply with the more stringent requirements with no additional compensation to the 

Contractor. 

PART 2 - MATERIALS AND EQUIPMENT  

 ANCHOR BOLTS  2.01

 All anchor bolts to be ANSI type 316 stainless steel unless otherwise specified or A.

indicated, and must conform to requirements of this Section and the material articles 

in the appropriate Sections they are used. 

 All anchor bolts are to be supplied by the manufacturer or fabricator of the specific B.

material or equipment to be installed. 

 Design criteria for anchor bolts: C.

1. When the size, length or load carrying capacity of an anchor bolt, expansion 

anchor, or concrete insert is not shown on the Drawings, provide the size, length 

and capacity required to carry the design load times a minimum safety factor of 

four (4). 

2. Determine design loads as follows: 

a. For equipment anchors, use the design load recommended by the 

manufacturer and approved by the Engineer. 



 

b. For pipe hangers and supports, use one half (½) the total weight of pipe, 

fittings, valves, accessories and water contained in pipe, between the hanger 

or support in question and adjacent hangers and supports on both sides. 

c. Allowances for vibration are included in the safety factor specified above. 

d. Anchors shall develop ultimate shear and pull-out loads of not less than the 

following values in concrete: 

 

Bolt Diameter 

(Inches) 

Min. Shear 

(Pounds) 

Min. Pull-Out Load 

(Pounds) 

½ 4,500 6,300 

⅝ 6,900 7,700 

¾ 10,500 9,900 

3. Embedment depth to be six (6) inches for epoxy anchors and four (4) inches for 

steel expansion anchors, unless noted otherwise on the drawings. 

 Anchor Type and Manufacturer D.

1. Where epoxy anchors are noted on the drawings, provide ANSI type 316 stainless 

steel threaded rod with Speed Bond #1 epoxy injection as manufactured by Prime 

Resins, Inc. Or Equal. 

2. For all other applications, provide ANSI type 316 steel expansion anchors from 

one of the following manufacturers. 

a. Hilti, Incorporated; 

b. Ramset, Incorporated; 

c. Or Equal. 

3. Install anchors per manufacturer's recommendations and this Section.  Drilled 

anchorage holes are to be blown out with compressed air before installing anchor. 

  CONNECTION BOLTS  2.02

 Materials shall be as specified in other Sections of the Specifications, or as shown on A.

the Drawings.  Where materials are not specified or shown on the Drawings, they 

shall be of ANSI Type 316 stainless steel, with ANSI Type 316 stainless steel nuts 

and washers. 

 Unless otherwise specified, stud, tap and machine bolts and nuts shall be ANSI Type B.

316 stainless steel and shall conform to the requirements of ASTM Standard 

Specification for Carbon Steel Externally and Internally Threaded Standard Fasteners, 

Designation A307-80.  Hexagonal nuts of the same quality of metal as the bolts shall 



 

be used.  All threads shall be clean cut and shall conform to AN Standard B1.1-1974 

for Unified Inch Screw Threads (UN and UNR Thread Form). 

 CONCRETE INSERTS  2.03

Concrete inserts for hangers shall be designed to support safely, in the concrete that is used, the 

maximum load that can be imposed by the hangers used in the inserts.  Inserts for hangers shall 

be of a type, which will permit adjustment of the hangers both horizontally (in one plane) and 

vertically and locking of the hanger head or nut.  All inserts shall be galvanized, then epoxy 

phenolic primed and top coated with PVC, using thermal bond process. 

 SLEEVES  2.04

 Unless otherwise indicated on the Drawings or specified, openings for the passage of A.

pipes through floors and walls shall be formed of sleeves of standard-weight, 

stainless-steel pipe.  The sleeves shall be of ample diameter to pass the pipe and its 

insulation, if any, and to permit such expansion as may occur.  Sleeves shall be of 

sufficient length to be flush at the walls and the bottom of slabs and to project four 

inches (4-in.) above the finished floor surface.  Threaded nipples shall not be used as 

sleeves. 

 Sleeves in exterior walls below grade or in walls to have liquids on one or both sides B.

shall be as detailed on the Drawings and specified in other sections. 

 All sleeves shall be set accurately before the concrete is placed or shall be built in C.

accurately as the masonry is being built. 

 ELECTRICAL EQUIPMENT ENCLOSURES  2.05

All items of electrical equipment that are furnished with process equipment shall conform to the 

requirements specified under the appropriate electrical sections of the specifications.  Enclosures 

for electrical equipment such as switches, starters, etc., shall conform to the requirements 

specified under the appropriate electrical sections of the specifications. 

 EQUIPMENT DRIVE GUARDS  2.06

All equipment driven by open shafts, belts, chains, or gears shall be provided with acceptable all-

metal guards enclosing the drive mechanism.  Guards shall be constructed of epoxy paint coated, 

galvanized sheet steel or galvanized woven wire or expanded metal set in a frame of galvanized 

steel members.  Guards shall be secured in position by steel braces or straps, which will permit 

easy removal for servicing the equipment.  The guards shall conform in all respects to all 

applicable safety codes and regulations. 

 NAMEPLATES  2.07

 With the exception of the items mentioned below, each piece of equipment shall be D.

provided with a substantial nameplate of non-corrodible metal, securely fastened in 

place and clearly and permanently inscribed with the manufacturer's name, model or 



 

type designation, serial number, principal rated capacities, electrical or other power 

characteristics, and similar information as appropriate. 

 This requirement shall not apply to standard, manually operated gate, lobe, check and E.

plug valves. 

 Each process valve shall be provided with a substantial tag of non-corrodible metal F.

securely fastened in place and inscribed with an identification number in 

conformance with the tag numbers indicated on the Process and Instrumentation 

Drawings. 

 LUBRICANTS  2.08

During testing and prior to acceptance, the Contractor shall furnish all lubricants necessary for 

the proper lubrication of all equipment furnished under this contract. 

 PROTECTION AGAINST ELECTROLYSIS  2.09

Where dissimilar metals are used in conjunction with each other, suitable insulation shall be 

provided between adjoining surfaces so as to eliminate direct contact and any resultant 

electrolysis.  The insulation shall be bituminous impregnated felt, heavy bituminous coatings, 

nonmetallic separators or washers, or other acceptable materials. 

2.10 TRANSPORTATION, HANDLING, STORAGE AND PROTECTION  

 Packing and Shipping: A.

1. Product and materials shall be shipped and handled in ways which will prevent 

damage. 

2. Equipment shall be protected against damage from moisture, dust, handling, or 

other cause during transport from manufacturer's premises to the project site. 

Bearing housing, vents and other types of openings shall be wrapped or otherwise 

sealed to prevent contamination by grit and dirt. 

3. Ship equipment, material, and spare parts in assembled units except where partial 

disassembly is required by transportation regulations or for protection of 

components. 

4. Pipe and appurtenances shall be handled, stored, and installed as recommended by 

the manufacturer. Pipes shipped with interior bracing shall have the bracing 

removed only when recommended by the pipe manufacturer. 

5. Stiffeners shall be used where necessary to maintain shapes and to give rigidity. 

6. Each item or package shall be marked with the number unique to the specification 

reference covering the item. Spare parts shall be packed in containers bearing 

labels clearly designating contents and pieces of equipment for which intended. 

 Acceptance at Site: B.



 

1. Damaged items will not be permitted as part of the work except in cases of minor 

damage that have been satisfactorily repaired and are acceptable to the Engineer. 

2. Damage shall be corrected to conform to the requirements of the Contract before 

the assembly is incorporated into the Work. 

 The Contractor shall bear the costs arising out of dismantling, inspection, repair, and C.

reassembly. 

 Storage and Protection: D.

1. During the interval between the delivery to the site and installation, equipment 

and materials shall be stored in an enclosed space affording protection from 

weather, dust, and mechanical damage and providing favorable temperature, 

humidity, and ventilation conditions to ensure against equipment deterioration. 

Manufacturer's recommendations shall be adhered to in addition to these 

requirements. 

2. Equipment and materials to be located outdoors may be stored outdoors if 

protected against moisture condensation. Equipment shall be stored at least six (6) 

inches above ground. Temporary power shall be provided to energize space 

heaters or other heat sources for control of moisture condensation. Space heaters 

or other heat sources shall be energized without disturbing the sealed enclosure. 

2.11 UNIT RESPONSIBILITY  

 Equipment systems made up of two (2) or more components shall be provided as a A.

unit by the responsible manufacturer. Unless otherwise specified, the Contractor shall 

obtain each system from the supplier of the driven equipment, which supplier shall 

provide all components of the system to enhance compatibility, ease of construction, 

and efficient maintenance. The Contractor shall be responsible to the City for 

performance of all system in accordance with the provisions of the General 

Conditions of the Contract Documents. 

 Where the detailed specifications require the Contractor to furnish a certificate of unit B.

responsibility, such certificate executed by the manufacturer. No other submittal 

material shall be processed until the Certificate of Unit Responsibility has been 

received and has been found to be satisfactory. A typical Manufacturer's Certificate of 

Unit Responsibility form is included in this specification. 

2.12 SERVICES OF MANUFACTURER'S REPRESENTATIVE  

 Where manufacturers' services are specified, Contractor shall furnish a qualified A.

representative of the manufacturer to provide these services.  Where time is necessary 

in excess of that stated in the Specifications for the manufacturers' service 

representative to complete the specified services, the additional time required to 

perform the services shall be considered incidental work for which the Contractor will 

receive no additional compensation. 



 

 After installation of the listed equipment has been completed and the equipment is B.

presumably ready for operation, but before it is operated by others, the representative 

shall inspect, operate, test and adjust the equipment.  The inspection shall include, but 

shall not be limited to, the following points as applicable: 

1. Soundness (without cracked or otherwise damaged parts). 

2. Completeness in all details, as specified. 

3. Correctness of setting, alignment, and relative arrangement of various parts. 

4. Adequacy and correctness of packing, sealing and lubricants. 

 The operation, testing and adjustment shall be as required to prove that the equipment C.

is left in proper condition for satisfactory operation under the conditions specified. 

 On completion of its work, the manufacturer's or supplier's representative shall D.

submit in triplicate to the Engineer Certificate Submittals in accordance with 

paragraph M of this paragraph and a complete signed report of the result of his 

inspection, operation, adjustments, and tests.  The report shall include detailed 

descriptions of the points inspected, tests and adjustments made, quantitative results 

obtained if such are specified, and suggestions for precautions to be taken to ensure 

proper maintenance.  The report also shall include a certificate that the equipment 

conforms to the requirements of the Contract and is ready for permanent operation 

and that nothing in the installation will render the manufacturer's warranty null and 

void. 

 After the Engineer has reviewed the reports from the manufacturers' representative, E.

the Contractor shall make arrangements to have the manufacturers' representatives 

present when the field acceptance tests are made. 

 Requirements of this paragraph will be in addition to those of appropriate equipment F.

and material Sections. 

 Definitions G.

For purposes of furnishing manufacturers' services, the following definitions shall apply: 

1. Manufacturer's Representative: Employee of manufacturer who is factory  trained 

and knowledgeable in technical aspects of their products and systems.  

2. Construction Period: The time period from the Contractor's purchase order date to 

the date of certification by the manufacturer that the material or equipment is 

properly installed and that functional and performance tests, as applicable to the 

equipment specified, have been successfully demonstrated.  

3. Man-Day: One (1) man for eight (8) hours straight time, exclusive of Saturdays, 

Sundays, or holidays. 

 Fulfillment of Specified Minimum Services H.



 

1. Only those manufacturers' services, including trips to the jobsite or training 

classroom, receiving prior written acceptance or authorization by the Engineer 

shall act to fulfill the specified services. 

2. If manufacturer's representative is found deficient in training or experience by the 

Engineer, furnish other acceptable representatives after acceptance of resumes and 

other documentation of proposed representatives. 

 Proper Installation of Products and Systems I.

A. Furnish manufacturers' representatives of products and systems. 

Representatives shall resolve assembly or installation problems 

attributable to or associated with, their products and systems, whether 

or not specifically required in the Specifications. 

 Functional Testing J.

1. Where functional (or run) testing is required in the Specifications, furnish 

manufacturer's representative to assist with the test. This shall include checking 

for proper rotation, alignment, speed, excessive vibration, and quiet operation. 

Perform initial equipment and system adjustment and calibrations in the presence 

and with the assistance of the manufacturer's representative. 

2. Obtain manufacturer's review and acceptance of Contractor's certification of 

functional testing, where such certification is specified. 

 Performance Testing K.

1. Where performance testing is specified, furnish manufacturer's representative to 

assist the test as specified for the particular equipment, and to correct malfunction 

of equipment. Follow specified test procedures. 

2. These services shall continue until: 

a. Equipment or systems have been successfully tested for performance. 

b. Performance test report has been reviewed and accepted.  

c. Equipment or systems have been accepted by Engineer for startup. 

3. Unless otherwise specified, performance testing shall use plant fluid or material 

that the equipment or system is designed to handle during normal service 

conditions. 

 Certificate Submittals L.

The forms included with this Section are to be used by the Contractor and by 

manufacturers of systems and products to certify proper installation, completion of 

functional testing, and performance testing results. 

  

  



 

MANUFACTURER'S CERTIFICATE 
OF 

PROPER INSTALLATION 

Contractor:                                                                                                                  

Equipment Name:                                                                                                          

Equipment Tag Number(s):                                                                                             

Specification Section:                                                                                                     

Manufacturer/Phone No.:                                                                                                

Service Rep./Phone No.:                                                                                                 

Date:                                       Hours on Site:                                                         

Purpose: To verify installation recommendations and warranty is valid.  

At a minimum, the following items (if applicable) must be checked:  

  Yes No NA 

Equipment serviced with proper lubricants.       

All safety equipment properly installed.       

Proper electrical connections.       

Proper mechanical connections.       

Equipment meets all warranty requirements.       

 

List additional items checked: (See Detailed Specification Section _________________). 

                                                                                                                      

Comments:                                                                                                                     

                                                                                                                                      

(List and attach additional pages, if necessary.)  

Signatures (Do not initial.)  

Contractor:                                                                Date:                              

Manufacturer:                                                            Date:                             

Engineer:                                                                   Date:                              

  



 

MANUFACTURER'S CERTIFICATE 

 OF 
FUNCTIONAL TEST ACCEPTANCE INSTALLATION 

Contractor:                                                                                                                 

Equipment Name:                                                                                                        

Equipment Tag Number(s):                                                                                        

Specification Section:                                                                                                 

Manufacturer/Phone No.:                                                                                             

Service Rep./Phone No.:                                                                                             

Date:                                       Hours on Site:                                                         

Purpose: To verify installation, that proper adjustments have been made, that the equipment or 

system is ready for plant startup and operation and warranty is valid.  

At a minimum, the following items (if applicable) must be checked:  

  Yes No NA 

Rotation       

Alignment       

Speed       

Noise level       

Initial adjustments       

Initial calibration       

 List additional items checked: (See Detailed Specification Section _________________) 

                                                                                                                        

                                                                                                                      

Comments:                                                                                                                                         

                                                                                    

(List and attach additional pages, if necessary.)  

Signatures (Do not initial.)  

Contractor:                                                                Date:                             

Manufacturer:                                                         _ Date:                             

Engineer:                                                                  Date:                              



 

MANUFACTURER'S CERTIFICATE 

OF 

PERFORMANCE TEST ACCEPTANCE 

 

Contractor:                                                                                                                 

Equipment Name:                                                                                                       

Equipment Tag Number(s):                                                                                         

Specification Section:                                                                                                 

Manufacturer/Phone No.:                                                                                           

Service Rep./Phone No.:                                                                                             

Date:                         ___                   Hours on Site:                                                         

  

Purpose:  To certify that the equipment or system identified above has been successfully tested 

for performance and is ready to be accepted by the City for full-time operation. This certifies that 

the above equipment or system operated under actual performance conditions, and that the 

equipment or system meets the specified performance criteria. 

  

Comments:                                                                                                                 

  

(List and attach additional pages, if necessary.)  

Signatures (Do not initial.)  

Contractor:                                                                Date:                            

Manufacturer:                                                           Date:                            

Engineer:                                                                  Date:                              

  



 

CONTRACTOR'S CERTIFICATE 

OF 

EQUIPMENT START-UP READINESS  

  

 

Contractor:                                                                                                                   

  

Equipment Name(s):                                                                                                                           

                                                                                                                                                            

                                                                                                                                                            

  

Equipment Tag Number(s):                                                                                                                 

                                                                                                                                                             

                                                                                                                                     

  

Specification Section:             ______                                                                                     

  

  "I, the undersigned, do hereby certify that all of the necessary hydraulic structures, piping 

systems, and valves have been successfully tested; that all necessary equipment systems and 

subsystems have been checked for proper installation, started. and successfully tested to indicate 

that they are all operational; that the systems and subsystems are capable of performing their 

intended functions; and that the facilities noted above are ready for startup and intended 

operation."  

  

  

                                                                                                                               

  Signature      Title              Date  

  

  

  



 

MANUFACTURER'S CERTIFICATE 

OF 

UNIT RESPONSIBILITY  

 

Manufacturer:                                                                                                                                   

Equipment Name:                                                                                                                             

Specification Section(s):                                                                                                                   

Manufacturer/Phone No.:                                                                                                                 

Service Rep./Phone No.:                                                                                                                  

Purpose:  To certify that the equipment or system manufacturer identified above accepts unit 

responsibility for equipment or systems furnished.   

 

This certifies that the above equipment or system manufacturer accepts unit responsibility for 

equipment or systems furnished under the indicated specification section(s) and that the 

components furnished are compatible and comprise a functional unit suitable for the specified 

performance and design requirements.  

Signatures (Do not initial.)  

Contractor:                                                                 Date:                                    

Manufacturer:                                                             Date:                                   

 

 

+ + + END OF SECTION 01600 + + + 



SECTION 01610 
TRANSPORTATION AND HANDLING 

PART 1 – GENERAL 

1.01 SCOPE  

 The Contractor shall provide transportation of all equipment, materials and products A.
furnished under these Contract Documents to the Work site.  In addition, the Contractor 
shall provide preparation for shipment, loading, unloading, handling and preparation for 
installation and all other work and incidental items necessary or convenient to the 
Contractor for the satisfactory prosecution and completion of the Work.  

 All equipment, materials and products damaged during transportation or handling shall be B.
repaired or replaced by the Contractor at no additional cost to the City prior to being 
incorporated into the Work.  

 TRANSPORTATION  1.01

 All equipment shall be suitably boxed, crated or otherwise protected during A.
transportation.  

 Where equipment will be installed using existing cranes or hoisting equipment, the B.
Contractor shall ensure that the weights of the assembled sections do not exceed the 
capacity of the cranes or hoisting equipment.  

 Small items and appurtenances such as gauges, valves, switches, instruments and probes C.
which could be damaged during shipment shall be removed from the equipment prior to 
shipment, packaged and shipped separately.  All openings shall be plugged or sealed to 
prevent the entrance of water or dirt.  

 HANDLING  1.02

 All equipment, materials and products shall be carefully handled to prevent damage or A.
excessive deflections during unloading or transportation.  

 Lifting and handling drawings and instructions furnished by the manufacturer or supplier B.
shall be strictly followed.  Eyebolts or lifting lugs furnished on the equipment shall be 
used in handling the equipment.  Shafts and operating mechanisms shall not be used as 
lifting points.  Spreader bars or lifting beams shall be used when the distance between 
lifting points exceeds that permitted by standard industry practice. 

 Under no circumstances shall equipment or products such as pipe, structural steel, C.
castings, reinforcement, lumber, piles, poles, etc., be thrown or rolled off of trucks onto 
the ground.  

 Slings and chains shall be padded as required to prevent damage to protective coatings D.
and finishes. 

+++END OF SECTION 01610+++ 



 

 

SECTION 01640 

MANUFACTURERS' SERVICES 

PART 1 - GENERAL  

 DEFINITIONS  1.01

 Man-Day:  One (1) person for eight (8) hours.  A.

 SUBMITTALS  1.02

Submittals shall be made in accordance with the requirements of the Contract Documents.  In 

addition, the following specific information shall be provided:  

1. Quality Control Submittals:  When specified in the individual Specifications, submit:  

a. Qualifications and resume of Manufacturer's Representative performing 

specified services.  

b. Manufacturer's Certificate of Proper Installation:  On form appended to this 

section.   

 QUALIFICATION OF MANUFACTURER'S REPRESENTATIVE  1.03

 Authorized representative of the manufacturer, factory trained, and experienced in the A.

technical applications, installation, operation, and maintenance of respective 

equipment, subsystem, or system.  Additional qualifications may be specified 

elsewhere.  

 Representative subject to acceptance by Owner and Engineer.  No substitute B.

representatives will be allowed unless prior written approval by Engineer has been 

given.  

 FULFILLMENT OF SPECIFIED MINIMUM SERVICES   1.04

 Where manufacturers' services are specified, furnish manufacturer's qualified A.

representative.  Where time is necessary in excess of that stated in the Specifications 

for manufacturers' services, additional time required to perform the specified services 

shall be considered incidental work.   

 Schedule manufacturer's services to avoid conflicting with other onsite testing or other B.

manufacturer's onsite services.   

1. Determine that all conditions necessary to allow successful testing have been met before 

scheduling services.   

2. Only those days of service approved by Engineer will be credited to fulfill the specified 

minimum services.   

3. If specified, manufacturer's onsite services shall be eight (8) hours minimum and include as a 

minimum:   



 

 

a. Assistance during product (system, subsystem, or component) installation to 

include observation, guidance, instruction of Contractor's assembly, erection, 

installation or application procedures.   

b. Inspection, checking, and adjustment as required for product (system, 

subsystem, or component) to function as warranted by manufacturer and 

necessary to furnish written approval of installation.   

c. Revisiting the site as required to correct problems and until installation and 

operation are acceptable to Engineer.   

d. Resolution of assembly or installation problems attributable to, or associated 

with, respective manufacturer's products and systems.   

e. Assistance during functional and performance testing and startup 

demonstration, and until product acceptance by the Owner.   

f. Training of Owner's personnel in the operation and maintenance of respective 

product as required.   

g. Completion of Manufacturer's Certificate of Proper Installation (form enclosed 

at end of this section) with applicable certificates for proper installation and 

initial, interim, and final test or service.   

h. Additional requirements which may be specified elsewhere. 

 SUPPLEMENTS   1.05

The supplements listed below, following “END OF SECTION,” are part of this Specification.   

 Manufacturer's Certificate of Proper Installation.  A.

 Manufacturer's Instruction Certification Form.  B.

PART 2 - PRODUCTS (NOT USED)  

PART 3 - EXECUTION (NOT USED)  
 

  

  



 

 

CITY OF ATLANTA 

MANUFACTURER'S CERTIFICATE OF PROPER INSTALLATION 

OWNER _________                              _______ EQPT SERIAL NO: ______     _______ 

EQPT TAG NO:_________________________ EQPT/SYSTEM: ____   ___________ 

PROJECT NO:__________________________ 
SPEC. 

SECTION:__________________ 

SITE LOCATION:                                                                                                  

 I hereby certify that the above-referenced equipment/system has been:  

 Installed in accordance with Manufacturer's recommendations.  

 Inspected, checked, and adjusted.   

 Serviced with proper initial lubricants.   

 Electrical and mechanical connections meet quality and safety standards.   

 All applicable safety equipment has been properly installed.   

 System has been performance tested, and meets or exceeds specified performance 

requirements. (When complete system of one manufacturer)   

 System has been started up and meets or exceeds performance requirements. 

I, the undersigned Manufacturer's Representative, hereby certify that I am (i) a duly 

authorized representative of the manufacturer, (ii) empowered by the manufacturer to inspect, 

approve, and operate his equipment and (iii) authorized to make recommendations required to 

assure that the equipment furnished by the manufacturer is complete and operational, except 

as may be otherwise indicated herein.  I further certify that all information contained herein is 

true and accurate.  

Date:                                                 ,20___  

Manufacturer:____________________________  

Signature of Manufacturer's Authorized Representative: ___________________________ 

  

 

 



 

 

CITY OF ATLANTA 

MANUFACTURER'S INSTRUCTION CERTIFICATION FORM 

 

Contract No.:                                           Specification Section:   ____________  

Equipment Name:   ______________________________________________  

Contractor:   ____________________________________________________  

Manufacturer of Equipment Item:    ____________________________  

The undersigned manufacturer certifies that a manufacturer’s representative service engineer has 

instructed the City operating personnel in the proper maintenance and operation of the equipment 

designated herein.  

Operations Check List (check appropriate spaces and include the date of the review)  

 Startup procedure reviewed ________________________ 

 Shutdown procedure reviewed ______________________ 

 Normal operation procedure reviewed ________________ 

 Other(s): _________________________________________ 

  

 Maintenance Check List (check appropriate spaces)  

 Described normal oil changes (frequency) _____________________________________ 

 Described special tools required _____________________________________________ 

 Described normal items to be reviewed for wear ________________________________ 

 Described preventive maintenance instructions  _________________________________ 

 Described greasing frequency _______________________________________________ 

 Other(s): _______________________________________________________________ 

 

Manufacturer ___________________________________________________________________________ 

Signature of Authorized Representative___________________________         Date_____________  

Signature of City's Representative__________________________        Date_____________ 

Signature of Contractor's Representative___________________________________ 

 

+++ END OF SECTION 01640 +++ 
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SECTION 01780 
 

ASSET MANAGEMENT RECORDS 
 

PART 1 - GENERAL 
 

1.01 SCOPE:   
The work under this Section includes gathering and electronically recording 
financial and technical information needed to support the Owner’s Fixed Asset 
Registry and Computerized Maintenance Management System (CMMS). 

 
1.02 FIXED ASSETS: 

A. The Contractor shall generate the financial information necessary to support 
the Owner’s Fixed Asset Registry, CMMS and submit the information 
periodically, as directed by the Engineer. 

B. Financial information (Purchase/Salvage/Disposal Price) shall be provided 
for the following categories of assets: 
1. Equipment - All equipment with a purchase value of $5,000 or more 

and all equipment that has been assigned an “equipment” or “tag” 
number in contract documents.  The term “equipment” includes but 
is not limited to: all process equipment, HVAC equipment, 
instrumentation, valves and gates (including actuators), tanks, 
electrical panels (including switchgear, MCCs, VFDs, panel boards, 
automatic transfer switches, heat trace panels, and the like), factory 
and field control panels, patch panels, control system panels 
(including PLC and DCS cabinets, marshalling (I/O) cabinets, etc.), 
roll-up doors, cranes and hoists, copiers, maintenance equipment, 
shelving, cabinets, laboratory equipment, furniture and A/V 
equipment.  The asset value of the equipment shall be the 
Contractor’s actual purchase price including installation, taxes, 
overheads, or mark-ups.  The Contractor shall obtain a breakdown of 
equipment values from its vendors and suppliers, where possible, and 
use its best efforts to provide or estimate the actual purchase price.  
In addition, the Contractor shall provide an estimate of the cost of 
installation of each equipment item (e.g., setting, aligning, grouting, 
etc.) 

2. Structure – The cost of structures (typically those structures that 
require individual building permits) including all labor associated 
with the structure and all materials (including piping, raceway, 
wiring, supports, and appurtenances) incorporated into the structure.  
The structure cost shall include all improvements to the structure 
and, as applicable, the cost of demolition or other changes to the 
structure, as directed by the Engineer. 
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3. Site Improvements – The cost of site improvements shall include all 
earthwork, manholes / handholes, culverts and drainage structures, 
piping, ductbank and wiring not incorporated in a structure, roads, 
curbs, sidewalks, grassing and landscaping, demolition, and any 
other improvements to the site.  The site improvements cost shall 
include all improvements to the site and, as applicable, the cost of 
demolition or other changes to the site, as directed by the Engineer. 

4. Special Items – Certain portions of the construction may have a 
different useful life (from an accounting standpoint).  An example of 
this is roofing on a structure.  These special items, as directed by the 
Engineer, shall be listed separately.  The Contractor shall also 
provide an estimate of the installation cost of the special item. 

5. General Costs - The Contractor shall provide, as a separate line item 
when directed by the Engineer, the contractor’s general costs 
(general conditions, field engineering, management, supervision, 
overhead, profit, mobilization, demobilization, permits, bonds, 
insurance, etc.), associated with the Project. 

6. Salvage Items - The Contractor shall provide, as a separate line item 
when directed by the Engineer, description of items removed from 
service and returned to the City as Salvage associated with the 
Project. 

7. Disposed Items - The Contractor shall provide, as a separate line 
item when directed by the Engineer, description of items removed 
from service and disposed associated with the Project. 

C. The Contractor shall provide the required financial information in a format 
acceptable to the Engineer, with the cost information displayed individually, 
distributed, or rolled up as directed by the Engineer.   See Part 1.05 for 
examples. 

D. Information to be included as part of fixed asset reporting shall include, as 
applicable: 
1. Tag Number (equipment number, structure number, other unique 

identification number, as applicable, and as directed by the Engineer) 
2. Structure Name (for site improvements use “Site Improvements”) 
3. Description (equipment description or description of asset) 
4. Manufacturer 
5. Vendor (or supplier) 
6. Model Number 
7. Serial Number 
8. Purchase Price (cost as defined above, if applicable) 
9. Installed Date (usually the date of Substantial Completion) or Date 

removed from service 
10. Extended Warranty Information (if applicable) 
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1.03 COMPUTERIZED MAINTENANCE MANAGEMENT SYSTEM: 

A. In addition to the Fixed Asset information described above, the Contractor 
shall collect information needed to support data input for the Owner’s 
Computerized Maintenance Management System (CMMS) and submit the 
information periodically, as directed by the Engineer. Both the Fixed Asset 
and CMMS data information will be submitted monthly as a requirement of 
the payment application process. 

B. The Contractor will collect equipment information on all installed equipment 
that has an associated preventative maintenance in the vendor’s O&M 
manuals. 

C. The Contractor shall take digital photos of all equipment nameplates and 
electronically file the information by Structure Name and Tag Number.  Data 
(such as serial numbers) must be collected or verified from equipment after it 
is in its installed location. 

D. A substantial part of the data needed for the CMMS is provided on the 
equipment nameplates, however, the Contractor may need to refer to 
submittals, operations and maintenance manuals, and/or other manufacturer 
information to obtain dimensions, weights, etc., that are not included on 
nameplates. 

E. Part 1.05 below provides examples of information needed for various types 
of equipment. Multiple forms may be needed for a single piece of 
equipment.  Actual information required will be as directed by the Engineer. 

 

1.04 INFORMATION SUBMITTALS: 

A. The Contractor shall record in a Microsoft Excel spreadsheet file, the data 
collected for the Asset Registry and CMMS to the Owner through the 
Engineer. 

B. The format of a typical Asset – CMMS Spreadsheet is as shown in the first 
two exhibits under Part 1.06 with each asset on a separate row and the 
various data fields in columns (only the first nine columns of a 100+ 
column spreadsheet are shown).  Due to the nature of instrumentation, a 
separate detailed Instrumentation Spreadsheet (which allows multiple 
model / serial numbers and other unique information to be associated with 
a single instrument) is also shown in the third exhibit under Part 1.06.  The 
total cost for instrumentation from the Instrumentation Spreadsheet, in the 
example, is entered as a line item in the Asset – CMMS Spreadsheet. 

C. A separate Asset – CMMS Spreadsheet shall be prepared for each 
structure or portion of the Project, including site improvements, as 
directed by the Engineer. 

D. A database with a single table and forms similar to those shown in Part 
1.05 is a suggested means for data entry, with such database table exported 
to an MS Excel spreadsheet to produce the required spreadsheet for each 
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structure or portion of the Project.  The creation of the database is not 
required. 

E. To the extent available, the Contractor should obtain a list(s) of equipment 
as described in Part 1.02 Paragraph B.1 above from the Engineer for 
importation into the database or spreadsheet(s). 

F. The Contractor shall submit to the Engineer, a draft of the Asset – CMMS 
Spreadsheet for each structure or portion of the Project, by the 50% 
construction complete stage of the structure or portion of the Project, for 
review as to form and completeness of the asset list.  If requested by the 
Engineer, the Contractor shall submit copies of the spreadsheet 
periodically (but no more than once a month), as a work in progress for 
the Engineer’s review.  Failure to submit the spreadsheets, as requested by 
the Engineer, may result in delayed processing of the most current pay 
request (until the spreadsheet is submitted and accepted).  

G. After an O&M has been accepted with no exceptions taken, the 
preventative maintenance detailed in the O&M manual shall be entered in 
an Excel spreadsheet for importation into the City’s CMMS. The 
Contractor will submit copies of the spreadsheet as part of the CMMS 
Spreadsheet submittal as a work in progress for the Engineer’s review.  
Failure to submit the spreadsheets, as requested by the Engineer, may 
result in delayed processing of the most current pay request (until the 
spreadsheet is submitted and accepted). 

H. The Contractor shall submit, to the Engineer, a preliminary copy of the 
Asset - CMMS Spreadsheet for any structure or portion of the Project a 
minimum of sixty (60) days prior to the anticipated Substantial 
Completion date for that structure or portion of the Project, with all 
information complete, except for the date of Substantial Completion.  The 
final Asset - CMMS Spreadsheet for each structure or portion of the 
Project shall be submitted as part of the requirement for Substantial 
Completion.  Failure to submit the spreadsheet as described above may 
result in delay in achieving Substantial Completion. 

I. At the end of the Project, all Asset -CMMS Spreadsheets pertaining to the 
work must be complete, submitted to and accepted by the Engineer in 
order to achieve Final Completion of the Project.  The total of all 
spreadsheets for the Project must equal the total Contract Price. 
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1.05 EXAMPLES OF TYPICAL DATA AND SUGGESTED DATABASE TABLES: 
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1.06 ASSET REGISTRY CMMS SPREADSHEET EXAMPLES: 
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END OF SECTION 
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1SECTION 15250 

PIPE INSULATION AND HEAT TAPE 

PART 1 GENERAL 

1.01 SCOPE OF WORK 

Furnish and install insulation and electrical freeze-protection heat tape on piping, valves, and 
fittings as specified in the work scope. 

1.02 DESCRIPTION OF SYSTEM 

A. The pipe insulation system shall comprise electrical heat tape applied to the exterior of 
the pipe where shown and preformed insulation and aluminum sheathing with stainless 
steel banding. 

B. In piping systems to be insulated, all pipe, fittings, and valves shall be insulated.  Valve 
operators and any other parts of the system designated in the field by the WRC Manager 
shall be left exposed for operation and/or observation. 

C. The finished appearance of the insulation sheathing shall be cylindrical with no irregular 
dents, buldges, depressions, soft spots, or uneven edges.  Workmanship shall be of first 
quality.  All openings shall be covered and all joints sealed with matching colored 
sealant. 

1.03 SUBMITTALS 

Submit to WRC Manager copies of all materials required to establish compliance with this 
Section.   Submittals shall include at least the following: 

A. Descriptive literature, bulletins, and/or catalogs of all products furnished under this 
Section. 

B. Methods of installation. 
C. Identification of each piping system to be insulated and heat taped. 

PART 2 PRODUCTS 

2.01 GENERAL 

A. The materials supplied shall conform to all governing codes, standards, and 
specifications.  If any departures from the specification are deemed necessary, departures 
shall not be made without prior written approval of the WRC Manager. 

B. All materials and integrated insulation assemblies furnished shall have flame spread 
ratings of not over 25 (fire resistive), smoke developed rating of not over 50, and fuel 
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contributed rating of not over 50, as established by tests conducted in accordance with 
Interior Federal Standard Number 00136B, entitled “Interior Federal Standard Flame-
Spread Properties for Materials” and the National Fire Code of the NFPA. 

C. The toxicity of the solvents used on the premises must be such that the maximum 
allowable concentration in parts per million is 200 or according to the latest valve 
published by the American Conference of Governmental Industrial Hygienists and 
OSHA. 

D. Adhesives, coatings and vapor barrier materials shall be the types with approved 
compatibility and are recommended for use by the insulation manufacturer.  Contractor 
shall be able to submit a certified statement attesting to its approval.  The following 
adhesives and coatings, as manufactured by Foster Div., H.B. Fuller Co., or Childers 
Products Co., are representative of approved products that meet the above requirements.  
(Other manufacturers who demonstrate to the WRC Manager that their products are 
equivalent are acceptable.) 

1. Lagging adhesive - 30-40, CP50. 

2. Vapor barrier coating - 30-35, CP30. 

3. Vaporseal adhesive - 85-75, CP82. 

4. Duct adhesive - 85-20, CP82. 

5. Sealing compound adhesive - 30-45, CP70. 

6. Weatherproof mastic - 35-01, CP10-1. 

2.02 INSULATION FOR PIPING 

A. Piping insulation shall be closed cell foam type insulation.  Insulation material shall be 
rigid cellular glass and flexible closed cell foam sheet, minimum density 5.5 lbs per cu ft, 
with a maximum “K” factor of 0.27 at 75 deg F mean temperature.  Insulation thickness 
shall be 2 inches.  Insulation shall be as manufactured by Armstrong Cork, Johns-
Manville, or equal. 

B. Sheathing shall be minimum 0.016-inch thick aluminum sheet with polished finish 
applied with polished 316 stainless steel banding of 0.5 inch minimum width. 

C. Fittings Covers 

1. Indoor Piping - Premolded one piece PVC covers. 

2. Indoor Piping at within 6 feet of the Access Level - Preformed one piece PVC covers 
and preformed aluminum covers. 
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3. Outdoor Piping - Preformed one piece PVC covers and preformed aluminum covers.  

D. Acceptable manufacturers shall be Manville Corp.; Certain-Teed; Owens-Corning 
Fiberglas or equal. 

2.04 HEAT TAPE FOR PIPING 

A. Heat tape for freeze protection of pipes and valves shall be of the self-regulating type, 
120-volts, 5 watts per foot thermal rating.  The tape shall comprise 16 AWG bus wires in 
a self-regulating conducture core in a thermoplastic elastomes jacket surrounded by a 
tiaried copper braid overshield and an additional thermoplastic jacket. 

B. The heat tape shall be provided with the manufacturer’s electrical connection bit, flexible 
lead cable with grounded 120-volt connector plug, 6 feet minimum length, fiberglass 
adhesive tape, and aluminum tape.  The heat tape shall be Dekoron Model 2705-10R00 or 
equal with accessories. 

PART 3 EXECUTION 

3.01 GENERAL 

A. Do not apply heat tape or insulation prior to pressure testing and acceptance of piping, 
ductwork and/or equipment.  Clean dust, dirt, grease, and moisture from surfaces of 
piping and prepare and prime coat piping before applying heat tape and insulation.  
Insulation shall be installed in a neat and workmanlike manner.  Nameplates and 
equipment certification and data tags affixed to any piece of apparatus shall remain 
exposed to view.  Where two layers of insulation are used, stagger all joints both ways.  
Secure each layer independently.  Insulation shall be sized to include the thickness of the 
heat tape and other piping irregularities. 

B. The recommendations and instructions of the manufacturers of products used in the work 
are hereby made part of these specifications except as they may be superseded by other 
requirements of these specifications. 

C. Adhesives, coatings and vapor barrier materials shall be applied as recommended and 
specified by the manufacturer.  Do not apply these materials when ambient temperature is 
above or below the maximum and minimum ambient temperatures respectively, specified 
as limits by the manufacturer.  In general, these limits are 90 deg F and 40 deg F.  
However, the limitations are to be checked and complied with for each product. 

3.02 INSTALLATION OF HEAT TAPE 

A. Install heat tape in strict accordance with the manufacturer’s instructions and as specified 
herein. 
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B. Install heat tape after prime coating piping.  Heat tape shall be applied to pipe 2 inches 
and smaller in diameter in one strip along the pipe.  For larger pipes heat tape shall be 
wrapped spirally around the pipe with a minimum spacing of one complete spiral per pipe 
diameter measured axially along the pipe.  Valves shall have the equivalent of three 
complete loops of heat tape completely around the valve. 

3.03 INSTALLATION OF PIPING INSULATION 

A. Use rigid insulation with a protective metal shield of a thickness and length as specified 
in MSS Bulletin SP-69 Table 4.  Secure the shield with at least three 1/2-inch aluminum 
bands.  Where piping is supported by roller hangers, insulation saddles shall be installed. 

B. Approved vaporseal adhesive shall be used to seal seams and to butt sections on all cold 
piping if self-sealing laps are not provided.  The use of staples or any other fastening 
method that would penetrate the vapor barrier shall not be used. 

C. Unless otherwise specified, insulate all valves, to include control valves, fittings, pipe 
specialties, and all other components that could be construed as being part of the piping 
system.  Insulate valve bonnets to a point just below the stuffing box. 

D. Bridge flanges, unions, and other joints with block or sectional insulation banded in 
place.  Stop the pipe insulation a sufficient distance to allow removal of flange bolts 
without disturbing the pipe insulation and extend the block at least 2 inches over the 
adjacent pipe insulation.  Fill voids with dry insulating cement or blanket insulation.  
Cover the block insulation completely with sheathing. 

E. Insulation manufacturer’s installation instructions are to be considered a part of this 
specification.  In the event of a conflict, the more stringent requirement shall prevail. 

F. Aluminum sheathing shall be attached with 316 stainless steel draw bands located within 
3 inches of each joint and 24 inches on centers maximum.  Jackets on outdoor piping 
shall have joints arranged to shed water. 

G. The finished insulation system shall be completely weathertight and shall not allow the 
entry of rainwater or washdown water. 

+++END OF SECTION 15250+++ 
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ATTACHMENT A 

 

Operational &Maintenance Manual for 
Tetra Deep Bed Filters 

 
  



  

Disassembly Procedure for 

DeepBed™ Gravity Filter 

 

 

Please find the following list of procedures that Severn Trent Services recommends for the 
various operations required for the disassembly of filters. 

 

Disassembly 
 

1. Backwash filter, drain down, and provide safety measures on influent and effluent valves by 
locking out or by installing blind flanges on pipes entering the filter. 

2. Have the Safety Department check vessel for air quality and follow safety procedure at your 
Facility for confined space entry and place an oxygen monitor in the cell.   

3. Begin to remove filter media with vacuum truck.  When you reach a point of 4’-0” below the 
backwash trough stop and cover trough completely with plastic.  Secure completely with duct 
tape or equivalent. 

4. Continue to remove media from the top until the support gravel is reached. 
5. During the course of media removal, it might be necessary to break larger clumps apart by 

mechanical means (hand tools) in the case there has been a chemical precipitation event. 
6. Continue to remove the support gravel in a similar manner to the filter media. There are five 

layers of gravel that are 18” thick. 
7. When a vacuum truck is filled, both support gravel and filter media can be disposed of at a 

site designated by the Plant Engineer. 
8. The grout around the perimeter of the T Block is not to be disturbed nor broken out. 
9. Remove underdrain block beginning with the row near the center of the filter and work 

outward.  It is expected that some debris and/or media will be present under the block on the 
filter floor and possibly in the filter sump.  The STS field engineer’s observations during this 
step will determine if all block need to be removed for a thorough cleaning of the filter floor 
and sump area. 

10. If it is determined that all blocks are to be removed - they are to be lifted out of the filter and 
placed on pallets for pressure washing of debris. 

11. A crow bar or similar tool must be used to pry the first few block out of place.   Once this 
done the remainder should remove fairly easy. 

12. Clean the T Blocks thoroughly as directed by the Service Engineer and set them aside for re-
installation later. 

13. Remove the air laterals and air lateral supports.  A large pipe wrench with breaker bar will be 
required to unloosen the pipes.   Each pipe needs to be cleaned out so the pipe lateral is free 
of all accumulated debris. This can be accomplished with a high-pressure washer.  Further, 
every orifice on each pipe shall be reamed out with rod or a drill with a 1/8” bit.   Inspect the 
condition of the pipe coupling and make sure each one is clean and free of debris. 

14. Clean the air laterals & orifices thoroughly as directed by the Service Engineer.   



  

15. Clean the filter walls and floor if required or as directed by the Service Engineer. 
16. Inspect the backwash trough or wye wall for algae accumulation and general condition.  

Pressure wash as necessary and as directed by the Service Engineer. 
17. Make sure 3/4” gaps between sump plates are totally clear from obstructions so water can 

pass through freely.  If not, these must be thoroughly cleaned and inspected as directed by the 
Service Engineer. 

18. Look through these gaps into sump.  If there is a large amount build-up of debris it will be 
required to remove one or more of the sump plates as to thoroughly clean the debris from the 
sump. 

 

 



  

Reassembly Procedure for 

DeepBed™ Gravity Filter 

 

 

Please find the following list of procedures that Severn Trent Services recommends for the 
various operations required for the reassembly of filters. 

 
Rebuilding 
 
1. Reinstall any sump cover plates removed. Use non-shrink, non-metallic grout to secure plates 

back into place. (Grout by others)  Some installations the plates are welded in lieu of grout. 
2. Clean filter floor of any debris. 
3. Install air laterals and air lateral supports as directed by the Service Engineer. 
4. Check grout around the air header as directed by Service Engineer. 
5. Install the underdrain blocks beginning with the three center rows and then work from the 

inside to the outer perimeter of the cell laying one complete row at a time. 
6. Fill any large gaps between block and the existing grout around the periphery of the filter 

using new grout as directed by the Service Engineer. 
7. The filter wall shall be scribed or a chalk line snapped around the perimeter of the filter cell 

as directed by the Service Engineer.  This line indicates the level at which the five (5) gravel 
layers are to placed.  

8. Install the gravel layers as directed by the Service Engineer. 
The support gravel is provided in 3,000lb bags and is to be put in 5 layers, one at a time.  In 
between layers rake gravel flat as to cover the entire filter floor. 

9. Install media layer to the mark scribed or chalked by the Service Engineer.  Each 4,000lb 
super sack is to be placed over the top of the gravel layer and discharged into the filter.  
When cutting the bag or opening the drawstring, care should be exercised so that the velocity 
of the media does not disrupt the gravel layer. 

10. It is advisable to stop every few bags and have a man go into the cell to rake the 
      media flat and level.  When loading is complete go back and rake level again. 

11. Remove plastic covering on the troughs and clean any loose debris out at this time.  
12. Remove the valve lockouts and/or blind flanges and fill filter using backwash pump only.  

Verify proper backwash water rate through a rise rate test.    Backwash filter at least once in a 
complete cycle to remove any fines that will be present in the media. 

13. Check effluent water for turbidity.  If water still appears cloudy, put filter into a second 
abbreviated backwash and run the air/water step for 10 minutes. 

14. Place filter back in service. 
 































































































































































































































































































































































































































  

ATTACHMENT B 

 

Installation Drawings   
 











  

ATTACHMENT C 

 

As-Built Drawings   

 
 







































  

ADDITIONAL DRAWINGS  
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APPENDIX B 
INSURANCE & BONDING REQUIREMENTS 

FC-8808 RM Clayton WRC Sand Filter Media Changeout and Refurbishment  
 

A. Preamble 
 
 The following requirements apply to all work under the agreement.  Compliance 
is required by all Contractors/Consultants.  To the extent permitted by applicable law, 
the City of Atlanta (“City”) reserves the right to adjust or waive any insurance or 
bonding requirements contained in this Appendix B and applicable to the 
agreement. 
 

1. Evidence of Insurance Required Before Work Begins 
 
 No work under the agreement may be commenced until all 
insurance and bonding requirements contained in this Appendix B, or 
required by applicable law, have been complied with and evidence of such 
compliance satisfactory to City as to form and content has been filed with 
City.  Contractor/Consultant must provide City with a Certificate of Insurance that 
clearly and unconditionally indicates that Contractor/Consultant has complied 
with all insurance and bonding requirements set forth in this Appendix B and 
applicable to the agreement. If the Contractor/Consultant is a joint venture, the 
insurance certificate should name the joint venture, rather than the joint venture 
partners individually, as the primary insured. In accordance with the solicitation 
documents applicable to the agreement at the time Contractor/Consultant 
submits to City its executed agreement, Contractor/Consultant must satisfy all 
insurance and bonding requirements required by this Appendix B and applicable 
by law, and provide the required written documentation to City evidencing such 
compliance.  In the event that Contractor/Consultant does not comply with such 
submittal requirements within the time period established by the solicitation 
documents applicable to the agreement, City may, in addition to any other rights 
City may have under the solicitation documents applicable to the agreement or 
under applicable law, make a claim against any bid security provided by 
Contractor/Consultant. 
 
 2. Minimum Financial Security Requirements 
 
 All companies providing insurance required by this Appendix B must meet 
certain minimum financial security requirements.  These requirements must 
conform to the ratings published by A.M. Best & Co. in the current Best's Key 
Rating Guide - Property-Casualty.  The ratings for each company must be 
indicated on the documentation provided by Contractor/Consultant to City 
certifying that all insurance and bonding requirements set forth in this Appendix B 
and applicable to the agreement have been unconditionally satisfied. 
 

For all agreements, regardless of size, companies providing insurance or 
bonds under the agreement must meet the following requirements: 

 
  i) Best's rating not less than A-,  
 ii) Best's Financial Size Category not less than Class VII, and 
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iii) Companies must be authorized to conduct and transact insurance 
contracts by the Insurance Commissioner, State of Georgia. 

iv) All bid, performance and payment bonds must be underwritten by 
a U.S. Treasury Circular 570 listed company. 
 

If the issuing company does not meet these minimum requirements, or for 
any other reason is or becomes unsatisfactory to City, City will notify 
Contractor/Consultant in writing.  Contractor/Consultant must promptly obtain a 
new policy or bond issued by an insurer acceptable to City and submits to City 
evidence of its compliance with these conditions. 
 
 Contractor/Consultant’s failure to comply with all insurance and bonding 
requirements set forth in this Appendix B and applicable to the agreement will not 
relieve Contractor/Consultant from any liability under the agreement.  
Contractor/Consultant’s obligations to comply with all insurance and bonding 
requirements set forth in Appendix B and applicable to the agreement will not be 
construed to conflict with or limit Contractor/Consultant’s/Consultant’s 
indemnification obligations under the agreement. 
 

3. Insurance Required for Duration of Contract 
 
 All insurance and bonds required by this Appendix B must be maintained 
during the entire term of the agreement, including any renewal or extension 
terms, and until all work has been completed to the satisfaction of City. 
 
4. Notices of Cancellation & Renewal  
 

  Contractor/Consultant must, notify the City of Atlanta in writing at the 
address listed below by mail, hand-delivery or facsimile transmission, within 2 
days of any notices received from any insurance carriers providing insurance 
coverage under this Agreement and Appendix B that concern the proposed 
cancellation, or termination of coverage.   

Enterprise Risk Management  
68 Mitchell St.  Suite 9100 
Atlanta, GA 30303 
Facsimile No. (404) 658-7450 

Confirmation of any mailed notices must be evidenced by return receipts of 
registered or certified mail.  
 

Contractor/Consultant shall provide the City with evidence of required 
insurance prior to the commencement of this agreement, and, thereafter, with a 
certificate evidencing renewals or changes to required policies of insurance at 
least fifteen (15) days prior to the expiration of previously provided certificates.  

 
5. Agent Acting as Authorized Representative 
 
 Each and every agent acting as Authorized Representative on behalf of a 
company affording coverage under this contract shall warrant when signing the 
Accord Certificate of Insurance that specific authorization has been granted by 



FC-8808 
 

the Companies for the Agent to  bind coverage as required and to execute 
the Acord Certificates of Insurance as evidence  of such coverage. City of 
Atlanta coverage requirements may be broader than the original policies; these 
requirements have been conveyed to the Companies for these terms and 
conditions. 
 
 In addition, each and every agent shall warrant when signing the Acord 
Certificate of  Insurance that the Agent is licensed to do business in the State of 
Georgia and that the  Company or Companies are currently in good standing in 
the State of Georgia. 
 
6. Certificate Holder 
 

The City of Atlanta must be named as certificate holder. All notices must 
be mailed to the attention of Enterprise Risk Management at 68 Mitchell 
Street, Suite, 9100, Atlanta, Georgia 30303. 
 
7. Project Number & Name  

 
The project number and name must be referenced in the description 

section of the insurance certificate.  
 
 

8. Additional Insured Endorsements Form CG 20 26 07 04 or equivalent     
 
 The City must be covered as Additional Insured under all insurance 
(except worker’s compensation and professional liability) required by this 
Appendix B and such insurance must be primary with respect to the Additional 
Insured.  Contractor/Consultant must submit to City an Additional Insured 
Endorsement evidencing City’s rights as an Additional Insured for each 
policy of insurance under which it is required to be an additional insured 
pursuant to this Appendix B. Endorsement must not exclude the Additional 
Insured from Products - Completed Operations coverage. The City shall not 
have liability for any premiums charged for such coverage.  
 
9. Mandatory Sub-Contractor/Consultant Compliance 
 
 Contractor/Consultant must require and ensure that all 
subContractor/Consultants/subconsultants at all tiers to be sufficiently 
insured/bonded based on the scope of work performed under this agreement. 
 
10. Self Insured Retentions, Deductibles or Similar Obligations 
 
 Any self insured retention, deductible or similar obligation will be the sole 
responsibility of the contractor. 
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B. Workers' Compensation and Employer's Liability Insurance 
 
 Contractor/Consultant must procure and maintain Workers' Compensation and 
Employer's Liability Insurance in the following limits to cover each employee who is or 
may be engaged in work under the agreement. : 
 
 Workers' Compensation. . . . . . . . Statutory 
 Employer's Liability: 
 Bodily Injury by Accident/Disease $1,000,000 each accident 
 Bodily Injury by Accident/Disease $1,000,000 each employee 
 Bodily Injury by Accident/Disease $1,000,000 policy limit 
 
C. Commercial General Liability Insurance 
 
 Contractor/Consultant must procure and maintain Commercial General Liability 
Insurance on form (CG 00 00 01 or equivalent) in an amount not less than $1,000,000 
per occurrence subject to a $2,000,000 aggregate.  The following indicated 
extensions of coverage must be provided:  
 
 

 Contractual Liability 
 Broad Form Property Damage 
 Premises Operations 
 Personal Injury  
 Advertising Injury  
 Fire Legal Liability  
 Medical Expense  
 Independent Contractor/Consultants/SubContractor/Consultants 
 Products – Completed Operations  
 Pesticide or Herbicide Applicator Coverage 
 Explosion, Collapse and Underground (XCU) Liability 
 Additional Insured Endorsement* (primary& non-contributing in favor of 

the City of Atlanta)   
 Waiver of Subrogation in favor of the City of Atlanta 

 
 

D. Commercial Automobile Liability Insurance 
 
 Contractor/Consultant must procure and maintain Automobile Liability Insurance 
in an amount not less than $1,000,000 Bodily Injury and Property Damage combined 
single limit. The following indicated extensions of coverage must be provided: 

 
 Owned, Non-owned & Hired Vehicles 
 Waiver of Subrogation in favor of the City of Atlanta 

 
 If Contractor/Consultant does not own any automobiles in the corporate name, 
non-owned vehicle coverage will apply and must be endorsed on either 
Contractor/Consultant’s personal automobile policy or the Commercial General Liability 
coverage required under this Appendix B. 
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E. Excess or Umbrella Liability Insurance 
 

Contractor/Consultant shall procure and maintain a policy providing Excess or 
Umbrella Liability Insurance which is at least as broad as the underlying policy.  This 
insurance, which shall be maintained throughout the life of the contract, shall be in an 
amount of not less than $5,000,000 per occurrence. 

 
 Coverage must follow form with primary policy 
    May be used to achieve minimum liability limits 
 Coverage must be as broad as primary policy  

 
 
 

F. Builders Risk / Installation Floater  
Contractor/Consultant shall procure and maintain policy for Builders Risk/ 

Installation Floater with all risk coverage to cover damage or destruction to renovations, 
repairs or equipment being installed or otherwise being handled or stored by the 
Contractor, including off-site storage, transit and installation.  The following indicated 
extensions of coverage must be provided: 

 
 All Risk Coverage 
 Operational Testing Coverage included 

  Loss Payee Endorsement 
 

G. Property Coverage/Inland Marine  
 
 Contractor/Consultant shall procure and maintain all risk property coverage in an 
amount equal to replacement value for all equipment, furniture, fixtures, machinery and/ 
or personal property.   
 

 
H. Professional Liability Insurance  

 
Contractor/Consultant shall procure and maintain during the life of this contract 

Professional Liability Insurance in an amount of $1,000,000 per occurrence and annual 
aggregate.  The policy will fully address the Contractor/Consultant’s professional 
services associated with the scope of work contained in this document.  The policy will 
include at least a three year Extended Reporting Provision.  

 
I. Pollution Liability  
 
 Contractor/Consultant must procure and maintain Pollution Liability Insurance in 
an amount not less than $1,000,000 each occurrence/aggregate. Completed operations 
coverage shall remain in effect for no less than three (3) years after final completion. 
This coverage can also be satisfied with an endorsement to the General Liability policy. 
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J. Performance Bond and Payment Bond  
 
 Contractor/Consultant shall furnish a Payment Bond and a Performance Bond to 
the City in an amount equal to 100 percent of the total contract value and for the 
duration of the entire term. 
 
 The person executing the Bonds on behalf of the surety shall file with the Bonds 
a general power of attorney unlimited as to amount and type of bonds covered by such 
power of attorney, and certified by an official of said surety. Be a U.S. Treasury 
Circular 570 listed company. 
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