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CITY OF ATLANTA 
INVITATION TO BID 

 
 
 The Invitation to Bid (ITB) for Bid Package No. 2015-002R Concourse E and Concourse C 
Midpoint Electrical Distribution Low Voltage As-Built Study will be received by designated staff of the 
Atlanta Airlines Terminal Corporation (“AATC”), at the AATC office located at Hartsfield-Jackson Atlanta 
International Airport, North Terminal, third floor on Tuesday, November 3, 2015 by 1:00 PM.   Invitation to 
Bid documents will be available from AATC. 
 
Minimum Qualifications:  
 
1.  The Respondent and all its team members cannot be engaged in any dispute or litigation with the City of 
Atlanta (the “City”).   
2. The Respondent shall have a current Georgia business license.  
3. The Respondent shall have an office within the state of Georgia located within one hundred (100) miles of 
the site. The office shall have a legitimate street address, be fully staffed (staff to include management, 
estimating, field supervision and installation personnel), and shall have been in place for a minimum of one 
year prior to the bid date. 
4. The Respondent, after completion of the work, shall maintain an office within the state of Georgia located 
within one hundred (100) miles of the site. The office shall have a legitimate street address, be fully staffed 
(listed above), and shall be kept for a minimum of two (2) years to coincide with the contractor warranty 
requirements. 
5. The Respondent, after completion of the work, shall maintain his Georgia business license for a minimum of 
two (2) years to coincide with the contractor warranty requirements. 
6. The Respondent must demonstrate experience in the construction and management of five (5) projects of 
similar size and scope. 
7. The Respondent must be able to meet the required insurance and bonding requirements of the project. 
   
Scope of Services:  Furnish all labor, material, equipment, tools, supplies, services, supervision and all other 
necessary incidentals for the total, satisfactory and timely performance to complete the Concourse E and 
Concourse C Midpoint Electrical Distribution Low Voltage As-Built Study at the Hartsfield – Jackson Atlanta 
International Airport in accordance with the Contract Agreement, Construction Period, all associated Contract 
Documents and the Invitation to Bid (AATC ITB 2015-002R) dated October 2, 2015. 
 

I. SCOPE OF WORK: 
 
1. This project scope consists of performing a Low Voltage Electrical As-built study Provide services as 

required to investigate and document the electrical as-built conditions for the Concourses E and for the 
Concourse C Midpoint Expansion.   

2. Perform the following work for Concourse E and Concourse C Midpoint Expansion on the existing 
facility 4160/2400 V, 480/277 V, 208/120 V and 120/240 V electrical power distribution system:  Refer to 
the ITB scope of work, plans and specification documents for further details. 

 
II.  SCHEDULE: 

 
A. Time is of the essence. Contractor shall diligently prosecute the work and include the necessary 

manpower and equipment to perform the scope of work.  The submitted schedule will be used to 
evaluate the contractor’s proposal. 

 
Bids due no later than:                                             November 3, 2015 by 1:00PM 
Construction Duration                                                      To Be Provided by the Contractor 

                                        Substantial Completion:  TBD 
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Bid Documents for the Concourse E and Concourse C Midpoint Electrical Distribution Low Voltage As-
Built Study will be provided, to each interested bidder at the following location(s): 

Pre-Bid Conference will be held at the AATC offices on Thursday, October 15th at 11am.  All requests to 
be made to John Gadson of AATC.  

To be considered, Respondents must submit a complete response to the issued ITB. The format mandated by 
this ITB is not negotiable. Responses shall be submitted in sealed envelope(s) or package(s). The outside of the 
envelope(s) or package(s) must clearly indicate the name of the project: AATC ITB 2015-002R, Concourse E 
and Concourse C Midpoint Electrical Distribution Low Voltage As-Built Study, name and address of the 
Respondent. Submittals shall include one (1) marked “Original” and two (2) copies separately bound proposals 
and submit no later than 1PM, Tuesday, November 3, 2015 in a sealed envelope addressed to Mr. Kofi Smith, 
Atlanta Airlines Terminal Corporation, PO Box 45170, 3rd Floor North Terminal, Hartsfield- Jackson Atlanta 
International Airport, Atlanta, Georgia 30320. Enclose in the envelope all documents required to be submitted 
in accordance with the Request for Proposal. 
 
Any proposals received after 1:00 PM on November 3, 2015 will be disqualified.  The pre-bid conference will 
be held Thursday, October 15, 2015 at 11:00 AM at the AATC offices, North Terminal, 3rd floor. 
 
All forms required by the NOTICE OF REQUIRED SUBMITTALS must be included in the bid. The bid 
shall contain the full name of each person, firm or corporation and the complete address.   
  
Questions 
If you have any questions regarding this project, please direct them to Mr. John Gadson, Deputy Executive 
Director for AATC at (404) 530-2100, or by E-mail at J.Gadson@AATC.org. 
City reserves the absolute right to reject any and all proposals and waive any technicalities at any time. 
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ATLANTA AIRLINES TERMINAL CORPORATION 
HARTSFIELD-JACKSON ATLANTA INTERNATIONAL AIRPORT 
 
October 2, 2015 
 
Re:   Invitation to Bid for the Concourse E and Concourse C Midpoint Low Voltage Electrical  

Distribution As-Built Project 
 
The Atlanta Airlines Terminal Corporation (AATC) is issuing an Invitation to Bid (ITB) for the Concourse E 
and Concourse C Midpoint Low Voltage Electrical Distribution As-Built Project at the Hartsfield-Jackson 
Atlanta International Airport as further detailed herein. The selection process is open to contractors who meet 
the total requirements of the ITB.  Bids which fulfill only a portion of the requirements will not be given 
consideration  
 
Without limitation and without the requirements of notice to proposers, the AATC reserves the right to shorten 
or extend time periods provided in the ITB to request additional information, site visits and demonstrations, to 
solicit additional bidders, to negotiate with one or more bidders, to make other changes to the ITB process and 
bid specifications, to waive defects and errors in the bids and to reject any and all of the proposals. The AATC 
may select one or more contractors in its sole discretion and based on any criteria, whether or not requested in 
the ITB process. This request is not and should not be considered a commitment or obligation for the AATC to 
enter any business relationship with your company. Any commitments created by the AATC will be done 
pursuant to a contract. The AATC expects to receive responsive and responsible bids that are highly 
competitive, but by no means is required to accept the lowest priced proposal. 
 
To be eligible for consideration, your bid must be completed according to the directions provided within this 
AATC ITB 2015-002R. The AATC will disqualify any company’s bid that is not completed according to 
instructions as outlined within the ITB.  Three (3) copies of your bid must then be received via hand delivery to 
the offices of the AATC no later than Tuesday, November 3, 2015, at 1:00 PM.  Any bids received after 
1:00PM on November 3, 2015 will be disqualified. 
 
The Scope of Work:  Furnish all labor, material, equipment, tools, supplies, services, supervision and all other 
necessary incidentals for the total, satisfactory and timely performance to complete the CONCOURSE E and 
CONCOURSE C MIDPOINT LOW VOLTAGE ELECTRICAL DISTRIBUTION AS-BUILT PROJECT at the 
Hartsfield – Jackson Atlanta International Airport in accordance with the Contract Agreement, 
Construction Period, all associated Contract Documents and the Invitation to Bid (AATC ITB 2015-002R) 
dated October 2, 2015. 
 
Please be advised that all material submitted to the AATC as part of your bid will not be returned; and all ideas 
and concepts contained in the proposals shall become the property of the AATC and may be used by the AATC 
in any manner it chooses.  Any questions related to this Invitation to Bid (ITB) should be submitted in writing 
in accordance with the Request for Information format attached herein.   
 
Sincerely, 
 
Kofi Smith 
Executive Director 
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ATLANTA AIRLINES TERMINAL CORPORATION 
CONCOURSE E and CONCOURSE C MIDPOINT LOW VOLTAGE 
ELECTRICAL DISTRIBUTION AS-BUILT PROJECT 
HARTSFIELD-JACKSON ATLANTA INTERNATIONAL AIRPORT 
 
Invitation to Bid 
October 2, 2015 
 
Atlanta Airlines Terminal Corporation (AATC) requests sealed bids from contractors for the following Bid 
Package scope of work, for construction of the Concourse E and Concourse C Midpoint Low Voltage Electrical 
Distribution As-Built Project at the Hartsfield-Jackson Atlanta International Airport (H-JAIA): 
 

BID PACKAGE NO.:    2015-002R 
 BID PACKAGE SCOPE OF WORK:   Concourse E and Concourse C Midpoint Low Voltage 

Electrical Distribution As-Built Project 

Bids will be received by Atlanta Airlines Terminal Corporation 
  no later than 1:00pm, Tuesday, November 3, 2015. 

 
No award will be made at that time. Address the sealed bid envelope to the attention of Mr. Kofi Smith, Atlanta 

Airlines Terminal Corporation (AATC), P. O. Box 45170, Atlanta, GA 30320 
 
Contractors shall submit with its bid to The Atlanta Airlines Terminal Corporation (AATC), a complete and 
properly executed AIA Document A-305, with a current audited/reviewed financial statement, both to be less 
than one (1) year old.  Inquiries concerning procedures should be directed in writing to Mr. Kofi Smith, 
Executive Director, Atlanta Airlines Terminal Corporation (AATC), or via fax 404-530-2106 using the 
enclosed RFI form. 
 
The Contract awarded by The Atlanta Airlines Terminal Corporation (AATC) will be on the basis stated in the 
Instructions to Bidders.  No proposal may be revoked or withdrawn for a period of 60 days after opening. 
 
A bid bond made payable to The Atlanta Airlines Terminal Corporation (AATC), in the amount equal to five 
percent (5%)of the submitted base bid price must accompany each submitted bid. 
 
The successful bidder will be required to furnish to The Atlanta Airlines Terminal Corporation (AATC), 
Performance and Labor and Materials Payment Bonds acceptable to The Atlanta Airlines Terminal Corporation 
(AATC), each in an amount equal to one-hundred percent (100%) of the contract price, and executed by a 
surety company licensed to do business in the State of Georgia and listed in the Department of the Treasury 
Circular 570, latest edition.  The surety company shall have an A.M. Best Company minimum rating of 'A" 
with a financial size of VII "7" or better.  Performance and Labor and Materials Payment Bonds shall name the 
AATC Shareholders, City of Atlanta and its elected officials, and Comprehensive Program Services, Inc. as an 
additional named obligee, and must be accompanied by a letter stating the bonding company's current rating for 
verification prior to acceptance by the Atlanta Airlines Terminal Corporation (AATC) before execution of the 
contract. 
 
The Atlanta Airlines Terminal Corporation (AATC) reserves the right to award a contract in the best interests 
for this Airport and of the Project, and to accept or reject any or all bids and to waive technicalities and 
informalities.   
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INSTRUCTION TO BIDDERS: 
 
All contractors are cautioned to examine and inspect all drawings, examine and thoroughly read all 
specifications and other proposed contract documents and other data provided; inform themselves and become 
familiar with the nature and extent of all divisions of work necessary to ‘fully’ perform under the contract 
documents.  The contract documents shall consist of all documents included in this ITB and all documents 
referenced therein.  By submitting a bid, the company represents that it has received a complete set of contract 
documents and is familiar with the foregoing. 
 
Before submitting a bid, each contractor shall thoroughly examine the facilities at the airport and become 
‘fully’ informed regarding the conditions under which the contractor will be required to operate/or that in any 
way may affect the performance of the contractor.  Contractors who do not examine the facilities can be 
disqualified. 
 
A bidder’s submission will be deemed a representation and warrant that the contractor has become fully 
informed and understands and accepts the existing conditions and the contract documents.  No claim for extra 
compensation will be allowed by reason of anything concerning which the contractor might have become 
informed prior to the ITB. 
 
A submitted bid will be disqualified and automatically rejected for non-compliance with the ITB deliverables as 
identified within this ITB, this includes, but is not limited to the following: 
 

• Submission of a bid after the due date and time noted in the ITB. 
• Submission of a bid that is not sealed or incomplete 
• Submission of a bid not providing the requested deliverables in a clear, concise and orderly manner, 

with all associated documentation, tabulations, schedules, tables, forms, and organizational charts. 
• Submission of a bid without an executed and notarized Bid Bond 
• Submission of a bid without meeting the EBO participation goals or clear record of best outreach 

efforts required (EBO Forms 1-5) 
• Submission of bid with discrepancies between the Base Bid and Schedule of Values.  AATC will only 

recognize the base bid value that is provided within the ITB Base Bid Form. 
• Submission of a bid from a contractor that has not examined the work site or become familiar with the 

airport operations and work guidelines. 
• Submission of a bid without a project schedule that clearly identifies activity relationships, activity 

durations, and critical path. 
 
After the examination of the ITB and the facilities, should participants have questions remaining unanswered, 
please contact: 
 
   Mr. John Gadson   Mr. David Cotton 
   Phone #:   404.530.2107     Phone #: 770.451.7670 
   Fax #:     404.530.2106  OR Fax #:     770.451.7672 

Email: J.Gadson@AATC.org  Email:  DCotton@CPS-Atlanta.com  
    
1. Introductory:  In order to be entitled for consideration, bids must be made in accordance with 

the following instructions. The Owner reserves the right to reject any or all bids and to waive 
technicalities and informalities.  Failure to comply with all instructions may be cause for rejection of 
the bid. 
 

2. The Owner of the proposed work is: 
   

The Atlanta Airlines Terminal Corporation (AATC) 

mailto:J.Gadson@AATC.org
mailto:DCotton@CPS-Atlanta.com
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  P. O. Box 45170 
Atlanta, GA 30320 

 
3. The Construction Manager for Professional Services of proposed project: 
 

 Comprehensive Program Services, Inc. (CPS) 
 3368 Hardee Avenue 
 Atlanta, GA 30341 
 

4. The title of the bid Package Scope of Work is as indicated within this Invitation to Bid. 
 
5. Architects and Engineers: The Architect/Engineer of record or his authorized representative, and the 

consulting engineer(s) whose seal(s) occur on the Construction Documents will be contracted with 
AATC. 

 
6. Contractor's Qualifications: Contractors shall submit to the AATC for consideration, a properly 

executed AIA Document A-305 with a current Audited/Reviewed financial statement (both to be less 
than I year old) no later than at the time of bid.  In addition, the contractor shall be required to furnish 
evidence satisfactory to the AATC that it and its proposed subcontractors, that must be listed within the 
sealed bid, have sufficient means and experience in the type(s) of work called for to assure completion 
of the contract in a satisfactory manner. The contractor must provide the identified project staff 
proposed for the project along with their respective experience for projects similar to this. Each 
individual who will be assigned to this project must be approved for an ATL badge.  This includes a 
10-year background search by finger print analysis. 

 
7. Bids: The Contractor shall provide three (3) separately bound and sealed bids on Bid Forms included 

with these documents to include one original and two copies of such forms.  Submit bids no later than 
1:00PM, November 3, 2015  in a sealed envelope addressed to Mr. Kofi Smith, Atlanta Airlines 
Terminal Corporation, Hartsfield-Jackson Atlanta International Airport, P.O. Box 45170, Atlanta, GA 
30320, plainly marked with the name of the bid package scope of work as shown within this Invitation 
to Bid.  Enclose in the envelope all documents required to be submitted in accordance with the 
Deliverables Schedule.   

 
  
8. Deliverables:  

 
Section 1 Provide Firms Profile:   

1.1 Identify Firms past Experience and Background on aviation/airport projects with 
similar size & scope.   

1.1.1 Provide an overview of the firms experience and 
qualifications necessary to complete this project. 

1.1.2 Provide airport/terminal/facility experience by the 
firm and by the individuals that will be on your team 
 

1.2 Provide Project Organizational Chart with personnel that will be DEDICATED to 
this project.   

1.2.1 Provide graphical representation of project team 
responsibilities and relationships 

1.2.2 Provide both an administrative and construction 
description of how the project will be managed. 

1.2.3 Provide description of how this organization structure 
will facilitate managing the Services requested and 
efficient flow of information. 

1.2.4 Identify any outside specialized consultants to your 
team that you intend to use as subcontractors/sub-
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consultants for the management of the work, or major 
portion thereof. 
 

1.3 Provide Key Individual Resumes and experience 
1.3.1 Identify and provide resumes for the individuals that 

the firm will use to fill the following positions for the 
construction and design of this project: 

1.3.1.1 Principal in Charge 
1.3.1.2 Project Manager 
1.3.1.3 Project Engineer(s) 
1.3.1.4 Project Architect(s) 
1.3.1.5 Project Superintendent 
1.3.1.6 Project Scheduler 
1.3.1.7 Project Coordinator  

- Access coordination 
- Tenant coordination 

1.3.1.8 Construction Administration 
 

1.3.2 No personnel or facility changes can be made before 
the award of the contract and if there is a change of 
any kind to the project team after the award, then the 
AATC must be notified in writing and submitted for 
approval. 
 

1.4 Insert your Firms Financial Statement (AIA Document A-305)  
1.5 Provide your company’s Safety performance rating and those of the mechanical 

and structural subcontractors on your team 
 

 
Section 2 Provide SBE Summary: 
 
 2.1 Provide SBE Forms 1-5 as required 
  
 2.2 This section should include detailed information regarding the essential 

subcontractors/sub-consultants included with your team.   Indicate the role and 
responsibilities of these subcontractors/sub-consultants with the project – and further 
detail in Organizational Chart section 1.3 and Firms Experience section 1.4 

 
  
Section 3 Construction Schedule and Approach: 
 

3.1 Project Schedule  
3.1.1 Provide schedule in Gant form of project with activity  

relationships, durations and Critical Path  .  
                               

3.1.2 Schedule will have to be produced in the required 
Primavera (P6) software or equivalent 

 
3.1.3 Show all durations of all tasks 

 
3.1.4 The number of tasks shown shall be reasonable to           

clearly depict the Teams understanding of the project  
and program requirements  
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3.1.6 Indicate each day’s work area on a roof plan showing 
the sequence of work. The plan will be updated as 
required for progress meetings and pay applications. 

 
 

3.2 Project Approach 
3.2.1 Provide Project Work Plan and Approach (Phasing 

and Logistics planning ) that describes how you plan 
to complete the work through a comprehensive 
phasing plan.  Include descriptions of required access 
to work, on site staging areas, off site laydown areas, 
transportation of employees to work site, removal of 
trash/refuse from site and overall completion of the 
work providing no operational impact to the airport.   
 

3.2.2 Clearly demonstrate your teams understanding and 
ability to successfully complete work within the 
operating airport environment.   
 

 
Section 4 Provide Base Bid(s): 
 

4.1 Provide the Bid forms included within this ITB package for the scope of 
services contained in this ITB that fully encompass all activities in your proposal. 

 
4.2 Provide the break out costs as included in this ITB. 

  
4.3 Provide signed & notarized Bid Bond specified with this ITB. 
 
4.4 Provide signed Non-influence and Non-Collusion Affidavit  

 
4.5 Provide Executed Security and Immigrations Forms provided with ITB 

 
4.5  Provide your current Certificate of Insurance  

 
 
Section 5 Provide a schedule of values: 
 

5.1 Identify the costs associated with each part of this project that equals the Base Bid 
 

5.2 Sub-Contractors should be consistent with those submitted in the SBE forms 
contained within this proposal 

 
5.3 Identify Sub-Contractors by name and the dollar value of their work.  Indicate the 

        material manufacturer who’s products your bid is based upon.   
Swapping/Changing of Sub-Contractor/manufacturer during the review of your 
bids or anytime after award of such bid is not allowed and will subject your bid 
and/or award thereof to disqualification 
 

 
9. Special Conditions:   The project will require that ALL work that is visible to the traveling public or 

impacts the ramp traffic pattern to be scheduled at night.  Movement of equipment, materials, furniture 
and trash removal is on a NOT TO INTERFERE BASIS WITH THE AIRPORT OPERATION.  
Project work hours and phasing as identified in the Contract Documents are identified within the 
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Contract Documents and further discussed in the Pre-Construction Meeting through a contractor’s 
logistics plan and design.   

 
10. Review of Existing Conditions:  Each Contractor MUST VISIT the site in order to be considered for 

this bid proposal.  Failure to demonstrate site visit and full understanding of work scope may disqualify 
your bid.  

 
11. Addenda: Any addendum issued prior to the time of opening of bids shall be covered in the bid and, in 

closing the Contract, they shall become a part hereof.  Any addenda that have been issued prior to the 
time of opening of bids must be specifically acknowledged in the ITB Package proposal.  Failure to 
acknowledge addenda may be cause for rejection of the proposal. 

 
12. Interpretation:    No oral interpretations will be made to bidders as to the meaning of bid documents. 

Requests for such information & interpretations shall be made in writing to Atlanta Airlines Terminal 
Corporation (AATC) no later than 12PM on October 28, 2015.  Failure on the part of the successful 
proposer to do so shall not relieve him, as a contractor, of the obligation to execute such work in 
accordance with a later interpretation by Atlanta Airlines Terminal Corporation (AATC). All the 
interpretations made to the bidders will be made in the form of written addenda to the ITB Documents. 

 
13. Bond Requirements 

 
A. A bid bond (A.I.A. Document A310) payable to the Atlanta Airlines Terminal Corporation 

(AATC), in the amount equal to five percent (5%) of the base bid price, must be submitted with the 
sealed bid. The bid bond shall be executed by a surety company, licensed to do business in the 
State of Georgia listed in the Department of the Treasury Circular 570, latest revision. The Surety 
Company shall have an A.M. Best Company minimum rating of "A" with a minimum 
financial size of VII "7" or better in accordance with the General Conditions. No company, 
regardless of the size or financial rating, will be allowed to write its own bond. 

 
B. The successful bidder will be required to furnish to the Atlanta Airlines Terminal Corporation 

(AATC), Performance and Labor and Materials Payment Bonds, acceptable to the Atlanta Airlines 
Terminal Corporation (AATC) and Comprehensive Program Services, Inc., each in an amount 
equal to one hundred percent (100%) of the contract and listed in the Department of the Treasury 
Circular 570, latest edition. The Surety Company shall have an A.M. Best Company minimum 
rating of "A" with a minimum financial size of VII "7" or better in accordance with the 
General Conditions. Performance and Labor and Materials Payment Bonds shall name 
Comprehensive Program Services, Inc. as an additional named obligee, and must be accompanied 
by a letter stating the bonding company's current rating for verification prior to acceptance by the 
Atlanta Airlines Terminal Corporation (AATC) before execution of the formal Agreement with the 
Atlanta Airlines Terminal Corporation (AATC). 

 
C. The Atlanta Airlines Terminal Corporation (AATC) and the successful Contractor, shall require the 

Attorney-in-Fact who executes bonds on behalf of sureties to attach a certified, current copy of its 
Power of Attorney. 

 
14. Contract Award: The Atlanta Airlines Terminal Corporation (AATC) reserves the right to award the 

bid package to the most responsive and responsible offeror whose bid meets the requirements and 
criteria set forth in this Invitation to Bid.  The AATC and the Department of Aviation (DOA) reserve 
the right to accept or reject any or all bids and to waive technicalities and informalities.  If awarded, the 
Contract will be let to the most responsible bidder whose base bid is within the project budget and is 
able to furnish satisfactory surety company bonds.  As a means of determining who the low bidder is, 
should all bids exceed the project budget, an award will be made with the recommendation of the 
Atlanta Airlines Terminal Corporation (AATC) and approval of the Department of Aviation, to the 
most responsible offeror whose base bid, when reduced by any deductive alternates, if any, as shown in 
the alternates in any order that is in its, the Project, AATC, and DOA best interest. Bids which contain 
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irregularities or qualifications of any kind or which do not comply with the Contract Documents are 
subject to being rejected and returned to the offeror without having been read and entered in the bid 
tabulation. 

 
 The contract shall be awarded within a reasonable duration by written notice to the most responsive 

bidder who meets the requirements and criteria as set forth within this Invitation to Bid.  Determination 
of the most responsive bidder will be subjected, but not limited to the following considerations: 

 
A. The capabilities, experience, skill and capacity of the bidder to perform the scope of work 

as identified within this ITB. 
B. The quality of work provided through previous contracts within HJAIA or through 

reference verification on projects of similar size and scope. 
C. The experience and organization of the bidders project team and dedicated staff to this 

scope of work  
D. The compliance with the requirements of the Small Business Enterprise (SBE) as included 

within this ITB.   It is the policy of the City of Atlanta to promote full and equal business 
opportunity for all persons doing business with the City. The City has instituted an Small 
Business Enterprises Opportunity (hereinafter “SBE”) program to reinforce and support 
outreach efforts to open contracting opportunities to all businesses regardless of race, 
gender, ethnicity or size. The SBE program ensures that the City of Atlanta is not a passive 
participant in ongoing private sector discrimination. The SBE program promotes equal 
opportunity for all businesses in Atlanta so that it will become institutionalized in the 
Atlanta marketplace. In support of such efforts, AATC strongly encourages that all 
Contractors and subcontractors provide outreach to small owned businesses and engage 
them in contracts where possible.  The AATC may reject any and all proposals where it is 
determined that the stated SBE goals are not met or are not given a good faith effort. 

E. The quality and availability of the equipment, supplies and services as submitted. 
F. Adequacy of the bidders financial resources and capacity to perform the contract as 

identified within this ITB. 
G. The provided base bid price, unit costs and base bid break out costs. 
H. Completeness of the project schedule and work plan approach & comprehensiveness for 

the scope of work as identified within this ITB. 
 
15. Contract Form: The form of Agreement will be the Contract included in these Bidding Documents 

and entered into between the Atlanta Airlines Terminal Corporation (AATC) and Contractor where the 
basis of payment is a stipulated sum. The agreement form will be prepared by Comprehensive Program 
Services, Inc., and issued to the Contractor for execution and returned to the Atlanta Airlines Terminal 
Corporation (AATC) for signature. The Contractor must submit executed bonds and insurance 
certificates to the Atlanta Airlines Terminal Corporation (AATC) and Comprehensive Program 
Services, Inc. within ten (10) days of the date of the Notice of Award. 

 
16. Insurance Requirements: The following insurance coverage shall be carried by the Contractor during 

the term of this project and will be subject to approval by AATC. 
  

 Workmen's Compensation Insurance under the laws of the State of Georgia and Employer's Liability 
Insurance with limits of not less than $100,000 each accident, covering all Contractors’ employees 
engaged in any work hereunder. 

 
 General Liability – Not less than $1,000,000 dollars including combined single limit: 

 
 Bodily Injury Liability - All sums that the company shall become legally obligated to pay as 

damages because at any time resulting there from sustained by any person other than its employees 
and caused by occurrence. 
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 Property Damage Liability - All sums that the company shall become legally obligated to pay as 
damages because of injury to or destruction of property, caused by occurrence. 
 

 Professional liability, premises and operations, independent contractors, or product liability. 
 

 Automotive Liability Insurance covering all automotive units used in the work with limits of not less 
than $10,000,000 each person and $10,000,000 each accident as to bodily injury or death, and 
$10,000,000 as to property damage. 
 

 Errors and Omissions Insurance in the amount of $5,000,000 shall be maintained thru the duration of 
the project. 

 
17. Samples: If required by the Atlanta Airlines Terminal Corporation (AATC), the successful bidder will 

submit samples of items they propose to furnish before any award is made. 
 
18. Pre-Bid conference: A pre-bid conference will be held on Thursday, October 15, 2015 at 11am in 

the AATC Offices, located at HJAIA’s North Terminal, 3rd floor.  
 
19. Fees: The Contractor will pay for ALL permit fees such as Building Permit Fees, Electrical Permit Fee, 

Mechanical Permit Fees, Plumbing Permit Fees, Sewer Impact Fees, Water Tap Fees, and Water Meter 
Fees, etc., as may be needed for this scope of work.  The Contractor will pay for costs for temporary 
water, gas, telephone and power services, required by Contractor.  

 
20.   Nondiscrimination: In connection with the performance of services rendered under this contract, the 

successful contractor agrees not to discriminate against any employee or applicant for employment 
because of race, religion, sex, color or national origin.  The aforesaid provision shall include, but not be 
limited to the following: employment, promotion, layoff or termination, demotion or transfer, rates of 
pay and any other forms of compensation, selection and training. 

 
21. Airport Security: All personnel who will be assigned to this project must be approved for an ATL 

badge.  This includes a 10-year background search by finger print analysis.    
 

 21.0 Requirements. CONTRACTOR shall comply with the Transportation Security Administration 
(TSA) and the CITY’S security requirements for the Airport. CONTRACTOR shall cooperate with the 
TSA and the CITY on all security matters and shall promptly comply with any Project security 
arrangements established by CITY. Such compliance with these security requirements shall not relieve 
CONTRACTOR of its responsibility for maintaining proper security for the above-noted items, nor 
shall it be construed as limiting in any manner CONTRACTOR'S obligation with respect to all 
applicable state, federal and local laws and regulations and its duty to undertake reasonable action to 
establish and maintain secure conditions at the Jobsite. 
 
 21.0.1. Preventing Unauthorized Access. The Airport has been secured to prevent 

unauthorized access to security-controlled areas that consist of the Air Operations Area (AOA), 
the secured area, the sterile area and other controlled areas of the Airport. CONTRACTOR 
shall cooperate to the fullest extent with the TSA and DOA to maintain the integrity of the 
security system. The CONTRACTOR shall control its operations and the operations of its 
subcontractors and all suppliers so as to provide for the free and unobstructed movement of 
aircraft, aircraft operations personnel and equipment in the AOA, the secured area, the sterile 
area and other controlled areas of the Airport as defined herein. 

 
 21.0.2. Transportation Security Administration/ Responsibility of Contractor. In order to 

comply with the TSA and DOA security requirements, CONTRACTOR shall be responsible 
for informing itself as to current, ongoing, and changing requirements, and for remaining in 
compliance with those requirements throughout this Contract. The security requirements are as 
follows and from time to time may change as required by the TSA and/or DOA. 
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21.0.3. Security Identification Display Area (SIDA). The Security Identification Display Area 
(SIDA) is defined in the Airport Security Program as any area that requires individuals to 
continuously display Airport issued or Airport approved identification badges. Personnel 
associated with construction contracts in the AOA secured area or sterile area of the Airport 
shall display SIDA badges at all times. The TSA and the DOA require all personnel to display 
SIDA badges in areas controlled for security purposes at all times.   
 
21.0.4. FBI/ CHRC Checks. To obtain a SIDA badge, each individual must successfully 
undergo a Federal Bureau of Investigation (FBI) fingerprint based Criminal History Records 
Check (CHRC) which must reveal no convictions of disqualifying crimes within the last ten 
years as defined in Transportation Security Regulation, TSR Part 1542.209. Each individual 
must also attend a security awareness course conducted by the DOA Security Division. Each 
employee must present two forms of Identification prior to the badging process. At least one 
form of identification must have been issued by a government authority and at least one must 
contain a photograph. CONTRACTOR shall be responsible for all fees associated with 
obtaining a SIDA badge, (i.e. badge and fingerprint fees as determined by DOA). The current 
cost for the CHRC is $50.00 per individual.  The current cost for badge is $60.00 per 
individual.  Costs for lost badges are as follows: 
 
1st lost badge $60.00; 2nd lost badge $100.00; 3rd lost badge $200.00 and so forth. 
Cost for lost badges doubles with each replacement badge. In order to obtain up-to-date costs 
for the CHRC and for badging, CONTRACTOR shall contact the DOA Security office at (404) 
530-6667 prior to sending individuals to the DOA Security office for badging. Contractor / 
Escorting Requirements are specified in subsection below. 
 

 21.0.5. Displaying Badges. Employees and those of all subcontractors must display a 
DOA issued badge showing CONTRACTOR’S name and an employee number. All personnel 
shall be required to wear this badge at all times while within the security controlled areas of the 
Airport. 
 
21.0.6. Badging Records and Process. CONTRACTOR shall maintain an up-to-date record of 
all badge holders showing name, address, sex, height, weight, color of eyes and badge number. 
CONTRACTOR will be required to furnish this information to the DOA upon request. 

 
 21.0.6.1 The Badging process may begin upon the CONTRACTOR’S receipt of a 

formal Notice to Proceed (NTP) from the AATC and may take up to fourteen (14) 
calendar days to complete.  Access to security controlled areas shall be denied until 
such time as the CONTRACTOR has completed the badging process. 

 
 21.0.6.2 The Prime CONTRACTOR shall appoint one of its employees as an 

Authorizing Agent and submit his or her name, on the CONTRACTOR’S letterhead, to 
the DOA Security Division. The submittal letter shall indicate the Project Name, 
Contract number, brief work description, location and duration, and time frame. A 
copy of the CONTRACTOR’S Insurance certificate shall accompany the letter. 

 
 21.0.6.3 Once badged, the Prime CONTRACTOR’S Authorizing Agent shall be 

responsible for the badging process of his/ her company employees and any 
subcontractor employees. The Authorizing Agent shall also submit letters of 
sponsorship for subcontractors indicating the Contract number, name, location of the 
work to be performed, anticipated duration of the Contract. 

 
 21.0.6.4 Processing time for badging, at the badging office after completion of the 

CHRC, will last approximately one (1) hour. Processing time for Authorizing Agents 
will last an additional hour for briefing by the DOA Security Division. Authorizing 
agent briefing sessions will be conducted only on Mondays, Wednesdays and Fridays 
at 11 a.m. in the DOA Security office. 
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 21.0.6.5 Each person applying for badging shall complete and submit all forms 
required by the DOA Security Division. All required forms will be provided to the 
authorizing agent at the time of the briefing at the DOA Security office. 

 
 21.0.6.6 Each person applying for a badge shall also submit to fingerprinting upon the 

submittal of said forms. Fingerprints will be utilized for a ten (10) year Federal Bureau 
of Investigation (FBI) based criminal history records check for each individual 
employee. 

 
 21.0.6.7 Pursuant to TSR § 1542.209 certain Felony convictions within the most recent 

ten (10) year period, may cause disqualification. A list of disqualifying Felony 
convictions is available in the offices of the DOA Security Division and in the TSR 
Regulations. 

 
 21.0.6.8 The Authorizing Agent will be notified when the results of the fingerprint 

checks are completed. Upon notification and approval, CONTRACTOR’S and 
subcontractor’s approved employees may return to the DOA Security Office, during 
posted hours, for photographing and badging. This process may take up to sixty (60) 
minutes. 

 
 21.0.6.9 Badges issued to CONTRACTOR and subcontractor employees and agents 

shall expire upon one (1) of the following events, whichever occurs first: 
 

• Completion of Contract or subcontract, unless extended by the AATC. 
• expiration of Insurance coverage, as indicated on the Contractor’s 

Insurance certificate; or 
• employee’s driver’s license expiration date; 
• two (2) years from the issuance of the badge. 

 
 21.0.6.10 CONTRACTOR and its subcontractor shall be responsible for making 

arrangements, ahead of time, to extend badges, when necessary. A letter, directed to 
both the DOA Assistant General Manager, Facilities and the DOA Security Manager, 
explaining the reason(s) for the badge extension on CONTRACTOR’S letterhead will 
be required.  Extension requests must be approved in writing by the AATC prior to 
extension of the badges. 

 
 21.0.6.11 CONTRACTOR’S questions concerning Airport Security shall be directed to 

(404) 530-6667. 
 

 21.0.7 Drivers. All drivers operating vehicles within the AOA must obtain, in addition to the 
DOA Security badge, a DOA Ramp Certification. Ramp Certification will be evidenced by a 
“D” sticker placed on the face of the badge by the DOA Security department. 

 
 21.0.7.1 Ramp Certification. CITY will require Airport Driver Safety Training and 

Ramp Certification for all personnel required to operate a motor vehicle in the AOA. 
This can be obtained by completing an Airport Driver Safety Training Course 
administered by the Airport Operations Division. CONTRACTOR shall contact 
Airport Operations, at (404) 530-6620 during normal business hours, to schedule the 
training session.  

 
 21.0.7.2 Except as set forth in paragraph 22.5.7.6, below, all vehicles operating within 

the AOA shall carry a minimum liability insurance coverage amount of TEN 
MILLION DOLLARS ($10,000,000.00). 

 
 21.0.7.3 CONTRACTOR shall mark all vehicles and construction equipment, 

including those of subcontractors, in a manner as required by the Department of 
Aviation and consistent with Transportation Security Regulations (TSR). 
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 21.0.7.4 All vehicles operating within the AOA must display permanent signage, 
legible and visible from a sight distance of five hundred (500) feet on both sides of the 
vehicle.  MAGNETIC SIGNS ARE PROHIBITED FROM USE IN THE AOA. 

 
21.0.7.5 Protocols for Contractor Escorting. Prime contractor must incorporate 
escorting protocol with Security Plan submitted for approval by the Security Manager.  
The Security Manager must approve any exceptions. Contractor must attach a map of 
work area(s) and routes to access the work area(s) to project security plan submitted to 
the Aviation Security Division for approval. Contractor may contact DOA Security 
Manager at (404) 530 – 6667 during normal operating hours. 

 
21.0.7.6 Contractor’s Escorting Requirements for Construction Contracts on AOA 
(Runways and Taxiways) / Construction Contracts on secured area (Apron surrounding 
Terminal and Concourses) 
 

21.0.7.6.1 All escorted vehicles and personnel must remain under the direction 
of authorized escorting personnel at all times. 

 
21.0.7.6.2 Contractor and escorted personnel shall have no Terminal or 
Concourse access. 

 
21.0.7.6.3 Escorting is limited to Airport SIDA badged prime Contractor or an 
Airport SIDA badged escorting subcontractor approved by the Security and 
Operations Managers to perform escorting duties only.  An approved escorting 
subcontractor company is not allowed to perform any other services on the 
project.  No other subcontractors will be allowed to escort any vehicle. 

 
21.0.7.6.4 Escorting person(s) must have an Airport SIDA badge.   

 
21.0.7.6.5 Designated Airport SIDA badged prime Contractor employees 
approved or Airport SIDA badged escorting subcontractor must escort prime 
Contractor employees and subcontractors’ employees to all work sites.  Once 
at the work site, Airport SIDA badged employees, prime or subcontractors’ 
may supervise employees without Airport SIDA badges, not to exceed five (5) 
employees per one (1) Airport SIDA badged employee. 

 
21.0.7.6.6 All personnel (Airport SIDA badged or escorted) must have an 
employee photo ID displayed on the outermost garment, waist high or above.  
The employee badge must contain the employee’s name, Contractor’s name 
and project number or name. All escorted personnel must remain under the 
control of person(s) with an Airport SIDA badge at all times while in the 
SIDA. 

 
21.0.7.6.7 Maximum vehicular escort—one (1) approved escort vehicle is 
permitted to escort a maximum of two (2) other vehicles. 

 
21.0.7.6.8 All vehicles requiring escort must access and egress the AOA 
through Pre-approved gates. Vehicles requiring escort shall not be permitted 
access or egress through any other entry or exit point within the AOA for any 
reason whatsoever. 

 
21.0.7.6.9 All escorted vehicles must obtain a permit, valid for up to ten (10) 
hours, at Gate 59. The obtaining of a permit, however, shall not relieve a 
vehicle from the requirement of being escorted as set forth herein. 
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21.0.7.6.10 In the event an escorted vehicle requires a time limit extension, the 
vehicle, and its original operator, must return to Gate 59 to obtain a time limit 
extension to complete work in the AOA secure or sterile area. Time limit 
extension shall not exceed an additional ten (10) hour period under any 
circumstances. 

  
21.0.7.7 Construction Contracts within sterile area (inside Terminal, 
Concourses) 

 
 21.0.7.7.1 Highest level of Security required. 

 
21.0.7.7.2 All employees of the prime Contractor and the Contractor’s 
subcontractors, must be badged with Airport SIDA badges to work in the 
sterile area. 

 
21.0.7.7.3 The Contractor may request with the approval of the sponsor agency  
from the Security Manager’s office permission to escort an unbadged 
Contractor and or subcontractor.  If this request is approved, a representative of 
the sponsor agency, approved by the Security Manager’s office, must escort 
the personnel full time while in the sterile area. 

 
21.0.7.7.4 For any work requiring access to the sterile area (beyond the 
Passenger Screening Checkpoint area and on Concourses), a tool inventory 
must be conducted daily by the prime Contractor or designated representative. 
A copy of this inventory should be provided to the construction manager or 
project manager for verification.  In general, tools will not be allowed to pass 
through the checkpoint area.  The Contractor must secure all tools not in use. 
These tools shall be locked in approved locations not accessible to others. 

 
 21.0.8 Restricted AOA Access. Escorted vehicles need not carry the aforementioned coverage 

but must carry the minimum amounts of insurance required by Georgia Law. However, 
Insurance coverage of escort vehicles must provide coverage as specified by Appendix B for 
vehicles being escorted. 

 
21.0.8.1 Visual Aids. In the event of the possibility of contact with the AOA or 
secured area, CONTRACTOR shall establish a system of visual aids for marking and 
delineating the limits of required clearances adjacent to active runways, taxiways, and 
NAVAIDS during both day and night time work, subject to AATC’S approval prior to 
the start of any work under this Contract. The approved system of marking and 
delineating shall be installed, maintained and protected at all times.   

 
21.0.9 Tools and Materials. CONTRACTOR shall create and maintain an inventory of all 
tools and materials utilized within the SIDA, terminal building, Federal Inspection Service  
(FIS), and AOA.  

 
21.0.9.1 All tools and materials shall be stored and maintained in a secured manner to 
prevent unauthorized use, within pre-designated areas within the secured areas of the 
airport. Storage designations shall be obtained by the CONTRACTOR and/or 
subcontractor, prior to mobilization, by contacting the AATC at (404) 530-2112. 
Change requests for storage designation may be approved only through the DOA 
Properties Division with notification and concurrence from the DOA Security 
Division. Failure to comply with this requirement may result in the termination of 
CONTRACTOR’S or subcontractor’s contract and disqualification from working on 
construction contracts within secured areas of the Airport. 
 
21.0.9.2 All tools and materials must be secured to prevent unauthorized use at all 
times within the secured areas of the Airport and/or the AOA. Failure to comply with 
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this requirement may result in the termination of CONTRACTOR’S or subcontractor’s 
contract and disqualification from working on construction contracts within secured 
areas of the Airport. 

 
21.0.9.3 Any and all job-specific or unusual tools and/or materials shall be presented to 
the security authority at point of entry gate when accessing and/or egressing the SIDA 
and/or AOA. Failure to comply with this requirement may result in the termination of 
CONTRACTOR’S or subcontractor’s contract and disqualification from working on 
construction contracts within secured areas of the Airport. 
 
21.0.9.4 All vehicles shall remain subject to search while within the secured areas of 
the Airport and/or the AOA at all times. Vehicles may also be searched prior to entry 
to the secured areas of the Airport. The possession of weapons and other prohibited 
items may result in criminal or civil charges in accordance with applicable laws. 
 

21.0.10 Dumpsters.  AATC will coordinate the use of Dumpsters/Open Tops within the Project 
and will coordinate Trash Removal.   

 
21.0.10.1 The CONTRACTOR shall clear construction debris on a daily basis not later 
than the end of shift. 
 

21.0.11 Terminal / Curbside. A maximum of two (2) CONTRACTOR vehicles or two (2) 
subcontractor vehicles may be permitted in a work area at any given time, subject to the 
approval of the Atlanta Police Department, and the DOA Security.  In the event one (1) 
CONTRACTOR vehicle is present, then no more than one (1) subcontractor vehicle may be 
present at the same time, and vice versa. 
 

21.0.11.1 Debris removal may be allowed from curbside with special permission by the 
DOA Security Department. 
 
21.0.11.2 When parked at curbside, at least one (1) badged employee must remain with 
the vehicle at all times. Vehicles must be removed as expeditiously as possible in all 
cases. 
 
21.0.11.3 Areas surrounding vehicles accessing curbsides must be kept clean at all 
times. 
 
21.0.11.4 For purposes of obtaining Terminal or Curbside access, the AATC Duty 
Officer shall be contacted by dialing (404) 530-2112 24 hours in advance of the desired 
access time. 

 
21.0.12  Contractor Areas. The CONTRACTOR’S Construction staging area shall be identified 
on the plans. Building/Site access, storage, and approved drive lanes are indicated on Drawing 
number T1.5 in the bid package.  
 
21.0.13  Federal Inspection Service Areas.  For any or all work conducted within Federal 
Inspection Service (FIS) areas, CONTRACTOR shall submit FIS Authorization requests to the 
U.S. Customs Service (404) 765-2303. The request shall detail the names of employees, 
description and area of work, work schedule, and any other relevant information to the DOA 
Security Department. 
 

21.0.13.1 CONTRACTOR shall be responsible for obtaining the appropriate approvals 
and special SIDA badge FIS access decals from the appropriate Federal authorities. 
Special SIDA badge FIS access decals will not be required in if one (1) or more U.S. 
Customs Agent(s) are present at the work site at all times. 
 

21.0.14  Security Checkpoints. CONTRACTOR and subcontractors shall maintain awareness 
among all employees, and at all times, that all Security Checkpoints are now under Federal 
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jurisdiction rather than privately contracted Security agents. In general, contractors will not be 
allowed to carry tools and construction materials through the passenger security screening 
points.  
 

21.0.14.1 Questions regarding Federal Security Checkpoints shall be directed to (404) 
763-7437 or (404) 530-2150. 

 
 
 
 
 
 
22. Safety:  
  
 22.1 Safe Operations. CONTRACTOR shall be fully and solely responsible for conducting all 

operations under this Contract at all times in such a manner as to avoid the risk of endangerment to 
health, bodily harm to persons, and damage to property. CONTRACTOR shall continually and 
diligently inspect all equipment, materials and work to discover any conditions which might involve 
such risks and shall be solely responsible for discovery and correction of any such conditions. 

 
 22.2 Safety and Health Plan. CONTRACTOR shall comply with CITY’S Project Safety and Health 

Plan. CONTRACTOR shall have sole responsibility for implementing its safety and health program 
and neither CITY or its authorized representative, shall be responsible for supervising the 
implementation of CONTRACTOR’S safety and health program or have responsibility for the safety of 
CONTRACTOR’S or its lower-tier suppliers' or subcontractors' employees. 

 
 22.3 Unsafe Conditions. CONTRACTOR’S failure to correct an unsafe condition or unsafe act by 

its personnel after notice thereof shall be grounds for: 
 

 22.3.1 An order to stop the affected operations until the unsafe condition is corrected; and, 
 

 22.3.2 If the violation continues, Contract termination pursuant to the Clause titled 
"TERMINATION FOR DEFAULT”. 

 
 22.4 Safety Representative(s). CONTRACTOR shall appoint one or more (as appropriate) safety 

representative(s) acceptable to AATC and DOA who shall be resident at the Jobsite, have responsibility 
to correct unsafe conditions or unsafe acts, act on behalf of CONTRACTOR on safety and health 
matters, and participate in periodic safety meetings with AATC. CONTRACTOR shall instruct its 
personnel on the requirements of DOA’S Project Safety and Health Plan and CONTRACTOR’S safety 
and health program and shall coordinate with other CONTRACTORS on safety and health matters. 

 
22.4.1 CONTRACTOR Requirements. CONTRACTOR management, line supervisor, and 
safety personnel shall have similar duties and responsibilities. CONTRACTOR shall have a 
designated competent safety person on site at all times, this includes overtime work, non-
scheduled off-hour work, and subcontractor coverage. 

 
The CONTRACTOR’S responsibility cannot be delegated to subcontractor, suppliers or other 
persons. CONTRACTOR and lower tier subcontractor shall have a safety representative as a 
member of its organization at the jobsite whose duty it shall be to conduct its safety program 
and monitor subcontractor’s compliance with the requirements of this document and preventing 
unsafe conditions and accidents. CONTRACTOR shall submit the qualifications (Resumes) of 
all proposed safety representatives to the CITY’S Safety Manager for review and consent prior 
to mobilization on the site. If the subcontractor’s projected workforce is a total of twenty-five 
(25) or less an appropriate trained and experienced supervisor shall be given the duties of 
Safety Representative. If the subcontractor’s projected workforce is twenty-five (25) or more a 
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full-time safety professional shall be assigned to the site. When the subcontractor’s total craft 
work force exceeds one hundred fifty (150) or more an additional safety professional shall be 
assigned. 

 
CONTRACTOR shall submit with their proposal, a history of experience and qualifications of 
the person who will manage the CONTRACTOR’S safety functions on site. The minimum 
qualifications for a CONTRACTOR Safety Manager shall be at least seven (7) years verifiable 
experience administering the CONTRACTOR Safety program at the Manager level with direct 
experience relating specifically to the nature of the work to be performed within this Contract. 
The CONTRACTOR Safety Manager shall also have the requisite seven (7) years of 
experience administering the Safety Program relative to the volume of employees to be 
supervised at this location. Once approved by the CITY, its Construction Manager and the 
CITY’S Project Safety Manager, the CONTRACTOR safety personnel will not be changed 
except upon written approval of the above-mentioned. 

 
 22.5 Safety Equipment. CONTRACTOR shall furnish all safety equipment and instructions required 

for the Work and enforce the use of such equipment and instructions by its employees. 
 
 22.6 Safety Orders.  CONTRACTOR shall have at the jobsite, copies or suitable extracts of: 

Construction Safety Orders and Tunnel Safety Orders.  CONTRACTOR shall comply with provisions 
of these and all other applicable safety laws, ordinances, and regulations. 

 
 22.7 Safety not Separately Priced. Costs for performing all work necessary to provide safety 

measures shall be included in the prices for other items of work and not priced separately. 
 
 22.8 Accident and Injury Records. CONTRACTOR shall maintain accident, injury and any other 

records required by applicable laws and regulations (e.g. OSHA) or by AATC and shall furnish AATC 
a monthly summary of injuries and labor hours lost due to injuries. 

 
23. Safety, Health, Security Programs:  
 
 23.1 Maintenance of Programs. Notwithstanding any of the established CITY, or CONTRACTOR 

programs as required herein, CONTRACTOR is responsible for maintaining proper safety, fire 
prevention, and security conditions at the Jobsite.  In performance of the Work under this Contract, 
CONTRACTOR shall establish and maintain the following programs: 

 
 23.2 Safety and Health Program. Safety and Health Program shall be submitted in writing to AATC 

for review and coordination with other Jobsite activities prior to commencing work at the Jobsite.  Such 
program shall be commensurate with the Work and in conformance with the specific requirements of 
CITY’S Project Safety and Health Plan, including any revisions thereto, and shall provide: 

 
 23.2.1 Designation of one or more qualified individuals as safety representative(s). 

 
 23.2.2 Specific review and approval of all work plans and methods by the safety 

representative(s). 
 

 23.2.3 Periodic inspection by the safety representative(s) of CONTRACTOR’S work 
and storage areas to assure safe conditions and practices. 

 
 23.2.4 Provisions for training personnel in all safety and health program 

requirements. 
 
 23.2.5 Immediate reporting to AATC, the CITY’S Risk Management Safety Officer 

and the Insurance Carrier’s Safety Consultant of any and all deaths, injuries and 
damage to property. 
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 23.2.6 Full cooperation in the conduct of inspections by CITY or its designated 

representatives, governmental agencies and other agencies of competent jurisdiction, 
e.g. OSHA. Copies of citation notices by such agencies shall be submitted to CITY’S 
Risk Management Safety Officer and /or Insurance immediately upon receipt. 

 
 23.2.7 Compliance with all applicable safety and health related laws and regulations 

and directives of governmental and other agencies of competent jurisdiction, e.g. 
OSHA. 

 
 23.2.8 Use of approved regulatory and required safety equipment such as respiratory 

and noise protection devices. 
 

 23.2.9 Immediate correction by CONTRACTOR of any unsafe conditions or unsafe 
acts by its employees. 

 
23.2.10  Medical surveillance requirements for personnel exposure to hazardous 
substances, e.g. radiation badges. 

 
23.2.11 Safety requirements and procedures for decontamination facilities, e.g. 
protective clothing and warning signs. 

 
 23.3 Fire Prevention Program. A Fire Prevention Program shall be submitted in writing to AATC 

for review and coordination with other Jobsite activities prior to commencing work at the Jobsite. Such 
program shall include: 
 23.3.1 Assignment of fire watches, trained and equipped to prevent or control fires, 

for all welding and burning operations. 
 

 23.3.2 Proper identification, storing, handling and use of inflammable material to 
prevent accidental ignition. 

 
                           23.3.3 Adequate fire extinguishing equipment appropriate for the operations being 

performed shall be provided by CONTRACTOR and CONTRACTOR’S personnel 
shall be trained in the maintenance and use of such equipment. 

   
  23.3.4 Evacuation procedures and fire drills as required by AATC. 
 
 23.3.5 CONTRACTOR shall, without charge, supply personnel to serve on the 

Jobsite Fire Brigade. 
 

 23.4 Security Program. A Security Program, implementing and supplementing the Project security 
programs, shall be submitted in writing to AATC for approval and coordination with other Jobsite 
activities prior to commencing work at the Jobsite.  Such program shall include: 
 
 23.4.1 Controlled access to office, warehouse, material and equipment sites. 

 
 23.4.2 Accountability procedures for the requisition and issue of materials. 

 
 23.4.3 Periodic security checks of all work areas assigned to CONTRACTOR. 

 
 23.4.4 Coordination and compliance with Project security programs including but not 

limited to the Air Operations Area requirements. 
 

 23.4.5 Prompt reporting of incidents of loss, theft or vandalism to AATC, 
subsequently detailed in writing. 
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 23.5 Hazard Communication Program.  A Hazard Communication Program shall be submitted in 

writing to AATC for review and coordination with other Jobsite activities prior to commencing work at 
the Jobsite.  This Program shall include: 

 
 23.5.1 Identification of Hazard Communication Program responsibility and 

accountability. 
 

 23.5.2 Receipt of Material Safety Data Sheets (MSDS) for materials being brought 
onto the Jobsite by the CONTRACTOR or its suppliers and subcontractors of any tier. 

 
 23.5.3 Employee training on Material Safety Data Sheets (MSDS) and in the handling 

and disposal of materials that fall under statutory regulations. 
 
 23.5.4 A disposal plan for removal of hazardous materials from the Jobsite. This plan 

must meet all federal/national, state and other applicable governmental requirements. 
 
 23.6 Subcontractor Ratings. CONTRACTOR shall not, without the prior written approval of AATC, 

subcontract with any entity which exceeds the following safety ratings for the previous year: 
 

   
  23.6.1 Interstate EMR:  1.00 
  23.6.2 State EMR:  1.00 
  23.6.3 LWDC:   4.00 
  23.6.4 OSHA Record able: 7.50 

 
 
24. Protection of Airport Operations Systems 
 
 24.1 Location of Airport Operations Systems. In addition to CONTRACTOR’S general obligations 

in the Clause titled “RESPONSIBILITY FOR WORK, SECURITY, AND PROPERTY”, numerous 
airport operations systems, including but not limited to radio receivers and transmitters, U.S. Weather 
Bureau facilities, Navigation Aids, Communication and Security systems and associated electrical 
cables will be in use during the performance of Work. CONTRACTOR shall protect such systems at all 
times. Airport Operations Systems may be shown on drawings, marked by AATC, or obvious from 
visual inspection but CONTRACTOR shall inquire and inspect to determine the location of any and all 
such systems and shall be responsible to avoid damage to any of them at all times. 

 
 24.2 Damage to Airport Operations Systems. If any portion of any airport operations system is 

damaged by CONTRACTOR or anyone operating under CONTRACTOR’S control or direction, 
CONTRACTOR shall immediately notify AATC in writing and propose both temporary and permanent 
repairs to restore system functions and return the system to its original condition at no additional cost to 
the AATC or the DOA. The material, workmanship and methods for repairs must all be approved by 
AATC and such repairs may be witnessed or inspected by owners or operators of such systems as well 
as AATC. If in the opinion of AATC, CONTRACTOR is not qualified to perform such repairs, they 
may be performed by others and the reasonable costs of such repairs shall be deducted from payments 
otherwise due CONTRACTOR.  

 
25. Delay for Operations 
 
 Restrictions to Access. Access to work areas may be restricted from time to time by necessity of airport 

operations.  CONTRACTOR has taken into account and provided in its planning, scheduling and 
pricing for disruptions including but not limited to, aircraft congestions or maintenance problems, 
communications or control system failures and the like. 
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26. Contractor’s Work Area 
 
 26.1 Assignment of Work Areas. All CONTRACTOR work areas on the Jobsite will be assigned by 

AATC. CONTRACTOR shall confine its operations to the areas so assigned. Should CONTRACTOR 
find it necessary or advantageous to use any additional offsite area for any purpose whatsoever, 
CONTRACTOR shall, at its expense, provide and make its own arrangements for the use of such 
additional offsite areas. 

 
 26.2 Air Operations Area Controls. At all times during the performance of this Contract, 

CONTRACTOR shall provide for free and unobstructed movement of aircraft in the Air Operations 
Area (AOA) of the airport, shall identify all hazards to aircraft and shall provide for the control of 
personnel and vehicular traffic. A detailed Traffic Control Plan shall be submitted for approval to the 
AATC prior to the commencement of any construction activities. 

 
 26.3 Operating within Critical Areas. When the Work requires CONTRACTOR to conduct its 

operations within areas adjacent to active runways, taxiways, aprons, and/or navigational aids, the 
Work shall be coordinated with CITY and FAA through AATC. CONTRACTOR shall request 
authorization from AATC forty-eight (48) hours prior to any closure or interference with the Aircraft 
Operations. While working in the AOA, CONTRACTOR shall maintain constant communications with 
the AATC and shall immediately obey all instructions from the AATC. 

 
 26.4 Operating Close to Aircraft. When working in proximity to aircraft, CONTRACTOR shall: 
 

 26.4.1 Yield the right-of-way to aircraft. 
 

 26.4.2 Keep the movement of vehicles across active taxiways and aprons to a minimum. 
 

 26.4.3 Require all operators to maintain a safe and reasonable speed. 
 

 26.4.4 Utilize equipment with due regard for existing weather conditions. 
 

 26.5.5 Remove from the jobsite any person operating unauthorized vehicles or equipment in a 
restricted area, or operating vehicles or equipment in a reckless and unreasonable manner. 

 
 26.4.6 Keep all trash and debris from taxiways, runways and ramp areas.   

 
 26.4.7 Prohibit all vehicles and equipment from being operated within one hundred eighty 

(180) feet of the centerline of an active taxiway or within two hundred fifty (250) feet of the 
centerline of an active runway, except on airport service roads or with the express consent of 
AATC. 

 
 26.4.8 Immediately cease work and vacate any operations or work area at any time if 

instructed to do so by AATC. These instructions may be issued by radio or other appropriate 
means. CONTRACTOR shall not return to a vacated area until authorized by AATC. 

 
 26.5 Closing the AOA. When the Work requires closing an AOA or portion of such area, 

CONTRACTOR shall furnish, erect, and maintain temporary markings and associated lighting 
conforming to the requirements of FAA Advisory Circular 150/5340-1G, Standards for Airport 
Markings. Open-flame type lights shall not be permitted within the AOA. 

 
 26.6 Employee Parking. CONTRACTOR shall arrange employee parking outside the AOA and 

provide its employees transportation into the job site. CONTRACTOR’S access point into the AOA 
shall be shown on the plans. 

 
26.7 STORAGE OF EQUIPMENT AND MATERIALS   Materials shall be so stored as to assure 

 the preservation of their quality and fitness of the work. Stored materials, even though approved before 
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 storage, may again be inspected prior to their use in the work. Stored materials shall be located so as to 
 facilitate their prompt inspection. The CONTRACTOR shall coordinate the storage of all materials 
 with the AATC. Materials to be stored on Airport property shall not create an obstruction to air 
 navigation nor shall they interfere with the free and unobstructed movement of aircraft or ground 
 traffic.  Unless otherwise shown on the plans, the storage of materials and the location of the 
 CONTRACTOR’S plant and parked equipment or vehicles shall be as directed by the AATC. Private 
 property shall not be used for storage purposes without written permission of the owner or lessee of 
 such property. The CONTRACTOR shall make all arrangements and bear all expenses for the storage 
 of materials on private property. Upon request, the CONTRACTOR shall furnish the AATC a copy of 
 the property owner’s permission. All storage sites on private or airport property shall be restored to 
 their original condition by the CONTRACTOR at his/her entire expense, except as otherwise agreed to 
 (in writing) by the CITY or lessee of the property. 
 
27. Testing 
 
 27.1 Testing of Work. Unless otherwise provided in this Contract, Quality Control testing of 

equipment, materials and Work shall be performed by CONTRACTOR at its expense and in 
accordance with Contract requirements. Results of such testing, shall be provided to the AATC in 
writing within three (3) working days of receiving the results. Should tests in addition to those required 
by this Contract be desired by CITY, CONTRACTOR will be given reasonable notice to permit such 
testing. Such additional tests shall be treated as a change pursuant to the Clause titled “CHANGES”. 

 
27.2 Samples. CONTRACTOR shall furnish samples as requested and shall provide reasonable 
assistance and cooperation necessary to permit tests to be performed on materials or work in place 
including reasonable stoppage of work during testing. Any material or assembly that does not conform 
to the requirements of the contract, plans, or specifications shall be considered unacceptable and shall 
be rejected. The CONTRACTOR shall remove any rejected material or assembly from the site of the 
work, unless otherwise instructed by the AATC. 

 
No rejected material or assembly, the defects of which have been corrected by the CONTRACTOR, 
shall not be returned to the site of the work until such time as the AATC has approved its used in the 
work. 

 
27.3 Quality Assurance. All on-site quality assurance testing will be performed by the Owner’s 
testing laboratory under the direction of the AATC. The CONTRACTOR is advised that the cost of 
failing tests requiring additional tests to confirm compliance will be deducted from the monies due to 
CONTRACTOR through the Progress Payment Process. 
 
27.4   The Contractor shall include in their bid amount the cost for wind uplift testing, infrared roof 
scan and fastener pullout testing. Such work will be done by the Owner’s approved testing agency. 

 
 
28. Warranty: All work provided per this ITB by the Contractor must be under warranty as follows: 
 
 28.1 Warranty Standards. CONTRACTOR warrants to CITY that equipment and materials 

furnished under this Contract shall be new, of clear title and of the most suitable grade of their 
respective kinds for their intended uses, unless otherwise specified.  All workmanship shall be first-
class and performed in accordance with sound construction practices acceptable to AATC and the 
DOA. All equipment, materials and workmanship shall also conform to the requirements of this 
Contract. 

 
 28.2 Warranty Period. CONTRACTOR warrants all equipment and material it furnishes and all 

work it performs against defects in CONTRACTOR’S design, equipment, materials or workmanship 
for a period from commencement of Work to a date twenty-four (24) months after acceptance of the 
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Project, unless more stringent requirements are otherwise specified elsewhere in the Contract 
Documents. 

 
 28.3 Discovery of Defects. If at any time during the warranty period, CITY or its designated 

representatives or CONTRACTOR discover any defect in the design, equipment, materials, or 
workmanship immediate notice shall be given to the other parties. CONTRACTOR shall within no 
more than a 5 day period of time propose corrective actions to cure such defects to meet the 
requirements of this Contract. 

 
 28.4 Remedies for Defects.  AATC, at his sole discretion, may direct CONTRACTOR in writing 

and CONTRACTOR agrees to: 
 

 28.4.1  Rework, repair, or remove and replace defective equipment and materials or re-perform 
defective workmanship to acceptable quality at a time and in a manner acceptable to AATC; 

 
 28.4.2  Cooperate with others assigned by AATC to correct such defects and pay to AATC all 

actual costs reasonably incurred by AATC in performing or in having performed corrective 
actions; or 

 
  28.4.3  Propose and negotiate in good faith an equitable reduction in the Contract price in lieu 

of corrective action. This clause is applicable only for discovery of defects prior to the 
acceptance of the Project. 

 
 28.5 Incidental Cost. All costs incidental to corrective actions including demolition for access, 

removal, disassembly, transportation, reinstallation, reconstruction, retesting and re-inspection as may be 
necessary to correct the defect and to demonstrate that the previously defective work conforms to the 
requirements of this Contract shall be borne by CONTRACTOR. 

 
 28.6 Extended Warranty. CONTRACTOR further warrants any and all corrective actions it 

performs against defects in design, equipment, materials and workmanship for an additional warranty 
period of twelve (12) months as an extension to the original specified warranty period following 
acceptance by AATC of the corrected work. 

 
29. Bidding Documents 
 

a. Bid Support Documents 
(i) 2005 Concourse E Electrical Distribution As-Built Files 
(ii) 2013 Concourse C Electrical Distribution As-Built Files 
(iii) Cost Summary Break Out Form 

 
b. Non-influence and Non-Collusion Affidavit 

 
c. Request for Information Form  

 
d. Supplementary Conditions 

 
e. Sample Contract 

 
f. COA OCC Small Business Enterprises Goals 

 
g. COA Forms   

 
h. Immigrations Compliance Forms 
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ITB PACKAGE NO 2015-002R 
CONCOURSE E AND CONCOURSE C MIDPOINT LOW VOLTAGE 
ELECTRICAL DISTRIBUTION AS-BUILT PROJECT 
 
SCOPE OF WORK 
 
The Scope of Work:  Furnish all labor, material, equipment, tools, supplies, services, supervision and all other 
necessary incidentals for the total, satisfactory and timely performance to complete the CONCOURSE E LOW 
VOLTAGE ELECTRICAL DISTRIBUTION AS-BUILT PROJECT at the Hartsfield – Jackson Atlanta 
International Airport in accordance with the Contract Agreement, Construction Period, all associated 
Contract Documents and the Invitation to Bid (AATC ITB 2015-002R) dated October 2, 2015.   
 
SCOPE OF WORK 
 
1. General Description: Provide services as required to investigate and document the electrical as-
built conditions for the entire Concourses E and midpoint of Concourse C.   

2. Scope of Work:  Contractor to perform the following work on the existing CPTC facilities 

4160/2400 V, 480/277 V, 208/120 V and 120/240 V electrical power distribution system.    

 

1. Update and expand existing DOA as-built documentation (Drawings and CAD files provided 

by DOA) of the entire electrical distribution system starting from the Georgia power vault to 

include all applicable voltage levels (4160V, 480/277 V, 208/120 and 120/240 V) panel 

boards. This shall include single line diagram, electrical room layouts with all equipment and 

panel schedule drawings for all of Concourses E and only Concourse C Midpoint Expansion 

area.  The electrical room layout shall include all equipment located on the floor, wall or 

ceiling within the electrical room and any mounted boxes, enclosures, and wire ways that 

occupy wall space.  This includes equipment that is not part of the electrical distribution 

system.  As-built documentation shall be signed and sealed by a Georgia Registered 

Professional Engineer.     

2. Trace all circuits on the 208/120, 120/240 V, and 480/277 V panel boards and create new 

updated panel board schedules.  Circuits distributed from a Concessionaires panel located 

inside of their physical space are excluded from tracing activities. Document the 

panelboard size and main circuit breaker/main disconnect size of the concessionaire’s 

distribution panel on the overall single line diagram and end tracing efforts at that point.  

All of the train system distribution equipment is also excluded from the project’s scope of 

work but there are panels that service the Bombardier Train control and maintenance shop 

areas that will be included in the update. 
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3. Verify all unit substations, switch gears and switch boards distribution equipment shown on 

existing DOA As-Built drawings for accuracy and update existing DOA As-Built drawings to 

include any of these types distribution equipment that is not shown on existing Concourse E 

and Concourse C Midpoint Expansion drawings.  Cable and conduit sizes for changes or 

undocumented equipment shall be shown on the updated single line diagram.  Format for 

showing cable sizes on drawings shall be coordinated with DOA.  Verification of Georgia 

Power Vault ratings, transformer layout and fault current shall also be included in this scope of 

work. The CAD files for the existing DOA drawings shall be updated and revved up to the 

next revision with description of the revision. This includes renaming of the rooms and 

associated panels as required. 

4. Provide updated panel directories for all electrical distribution equipment. 

5. Develop as-built documentation showing location of electrical distribution equipment that’s 

not located inside of an electrical room. 

6. Label and tag all electrical distribution equipment following DOA established design 

guidelines for Electrical Equipment Identification Methodology.  Also, provide a label 

identifying the circuits contained within all exposed conduit entering and/or exiting all 

distribution equipment, junction boxes or enclosures, and at the load where feasible.  

Coordinate with DOA Engineering for conduit labeling requirements.  

Subtask 1- Update Electrical Drawings 

 

There are approximately six hundred (600) DOA owned distribution panel boards, switch boards and 

switch gears with voltage ratings of 480V, 208/120 (or 120/240V) and ten (10) 4160V Substations at 

Concourse E.  There are approximately fifty (50) DOA owned distribution panel boards, switch 

boards and switch gears with voltage ratings of 480V, 208/120 (or 120/240V).   Bid shall be based on 

the above quantities.  The contractor shall update the existing Single Line Power Distribution 

drawings provided by DOA to include the 208/120(120/240) V system and any 480V or 4160V 

distribution equipment not shown on drawings.  The CPTC layout and floor plan drawings dated July 

2002 for Concourse E and 2013 Concourse C shall also be updated to show all distribution equipment 

shown on single line power distribution drawings. Concourse C Midpoint Expansion area equipment 

drawings shall be created utilizing the existing Concourse C drawing format, and then integrated into 

the existing 2013 Concourse C As-built drawings.  For those new substations, switch gears or 

switchboards not included in the DOA provided drawings. The source nomenclature from each sub-

station must be provided to the DOA approval prior to the single line development. A new single 

diagram shall be developed to illustrate the equipment connected to these pieces of equipment.  This 
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new single line diagram shall be start from the Georgia Power vault.  Identify all connected loads 

including but not limited to switch gears, switch boards, panel boards, MCC’s Motors…etc. DOA will 

provide the contractor with the existing 480V power distribution drawings in AUTOCAD format for 

their use and update.   The DOA provided drawings shall be used to provide verification for the 

existing 480V distribution equipment down to the switch board level with minimum tracing efforts 

being performed.  Tracing efforts for every feeder or branch circuit distributed from a switch board 

and/or panel board shall be performed and findings shall be illustrated on the existing single line 

drawings.  The existing single line drawings shall be updated and expanded to show all electrical 

characteristics for all electrical apparatus as indicated for the new single line drawing.  Panel board 

spares and spaces shall be noted clearly and accurately. The definition of a spare circuit breaker or 

fuse is a circuit breaker/fuse that is installed in a panel board, switch board or switchgear without any 

wires being connected to it.  The definition for a space is a location within a panel board, switch board 

or switchgear that has the buss bar installed for connection of a future circuit breaker/fuse and its 

hardware.   

A reference shall be provided to indicate the location and the destination of each feeder. For example: 

if the feeder feeds an Airline Conveyor panel, the description shall state: Delta Conveyor panel, No. 

ABC123, located apron level Col AB-35. If the feeder feeds a MCC, the description shall state: MCC, 

No. XYZ345, located in room AB-XY-01.  Similarly, all AHU’s shall be identified by their No. and 

location – in the mechanical room / roof top etc. If the equipment is in the open, the nearest column 

numbers / Gate number shall be given. Newly generated panel schedule shall reflect the description as 

described above. 

 

All electrical closets or rooms shall be shown on the drawings including those in tenant spaces. Panel 

boards or switchboards that are not located in an electrical closet shall be shown and identified on 

drawings with location description as an example: located on baggage level Col AB-35, or near Gate 

23, or in corridor AB-XY-01. Any new or existing electrical rooms, electrical closets, switch gears, 

switch boards or panel boards that are not shown on the DOA provided drawings shall be incorporated 

into the newly generated AS-BUILT drawings. Provide an updated layout for all electrical rooms and 

closets with cross reference between the layout drawings and the one-line diagram. Provide an overall 

updated key-plan layout for concourse C. This survey shall include all levels including the Ground 

Transportation Level for Concourse E only. No information is currently available for this level. 

Contractor shall provide detailed layout drawings for all electrical rooms and single line drawings for 

all switchboards, panel boards and all other electrical apparatus for Concourse E Ground 

Transportation Level and Concourse C Midpoint Expansion Area. Show how the ground 
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transportation level panels and switchboards are connected to the concourse main switchgear. 

Generate new drawings for floor plans or single lines as needed. New drawings shall follow the same 

settings as existing drawings. All sub panels shall be shown on the drawings including the panel 

boards from which they are fed from. 

The final Single Line Power Distribution drawings shall be complete in all aspects. All 4160V 

switchgears and unit substations, 480 Volt switchgears and electrical equipment shall be shown, 

starting with Georgia Power Company main 19 KV/480 Volt substation, 4160V gears, 480V bus, 

feeders/circuits, equipment, 480/277 and 208/120(or 120/240) Volt panel boards. For each bus, the 

bus rating shall be shown on the drawings. All feeders/ circuits, conduit and conductor sizes and 

number of conductors shall be shown on the single line drawing. All equipment that is connected to 

any electrical buses, at the Concourse, shall be shown on the drawings e.g., fire pumps.  

 

All electrical equipment such as unit substations, Switchgears (SWGR’s), switchboards, transformers, 

disconnect switches, automatic transfer switches, lighting control panels, Motor Control Centers, 

UPS…etc shall be labeled with a new Identification (ID) tag. Contractor shall provide ID number for 

the concourse equipment that does not comply with current DOA standards. The contractor shall 

provide a complete list of the new ID’s for DOA approval. The contractor shall add the new tag and 

maintain the old ID tags for reference. If the existing tag is not legible, replace with a new one. The 

new generated tags shall be provided by the contractor in accordance with the following 

specifications: Nameplates shall be 1/16-inch minimum thickness for signs up to 20 sq. in. and 1/8-

inch minimum thickness for larger sizes. Laminated black/red phenolic resin with white core with 

engraved lettering, letters will be of a minimum of 1/4-inch high with 1/4-inch grommets in corners 

for mounting. Nameplates fed from a normal power source shall have a black background; nameplates 

fed from an emergency source shall have a red background.  Provide samples to DOA for approval 

prior to ordering new ID tags. 

After receiving the new ID number, the contractor shall update the AS-Built drawings, with the new 

ID number for each piece of equipment and submit to DOA for final review/approval. The updated 

drawings shall have the old equipment ID number and the new equipment ID number on separate 

layer as well as an Excel file per concourse shall show the two in separate columns. 

 

All documents shall be signed and sealed by an electrical PE registered in the State of Georgia. 

 

Subtask 2 - Panel board Schedules and Directory  
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The contractor shall identify all loads on the 4160V, 480/277, 208/120, and 120/240V panel boards 

and update the panel board schedules and directories. This shall include identifying accurate number 

of spares and spaces.  Provide a list for all 480/277, 120/208 and 120/240 panel boards of the 

concourse in a table format (Excel format).  A sample table format (Excel format) shall be submitted 

to DOA for approval prior to commencement of work.  The list shall be presented in the following 

sequence: floors starting from the bottom up, electrical rooms from the south end to the north and by 

the switchboards and panel boards per each room starting from the main door clockwise inside the 

room.  Copies of the panel schedules in Excel format shall accompany the list and presented in the 

same sequence as described for the list.   

 

New panel directory shall be prepared in a typewritten format with laminate protection and placed 

inside the panel showing the panel board information (Name, fed from, voltage, phases,). At the same 

time, a copy of the panel directory shall be created in an electronic format utilizing both Microsoft 

Excel files for review. . A sample of the panel board directory format shall be submitted to DOA for 

approval prior to beginning work.  The contractor shall coordinate closely with the Atlanta Airlines 

Terminal Corporation (AATC) and TBI to access panel boards for circuit verification. If electrical 

power outages are necessary to verify the circuit designation, then these outages shall be scheduled 

with AATC and TBI, and typically occur between 11:30 PM and 4:30 AM.  Contractor shall obtain 

cost for AATC required services during power outages and include in bid price. 

The panel directory shall be made in such a manner that each circuit can be clearly located in the field. 

For example, if a circuit feeds a fan/ heater/lights/ receptacles/ controller etc. these shall be identified 

by their respective location and description so that in the case of trouble or power outage an electrician 

can quickly locate the space where this electrical load is located. It is required that the contractor 

locates the load for each circuit and includes it in the circuit description.  

 

All circuits that are abandoned/ disconnected/ or not in use shall be clearly marked accordingly. 

 

Deliverables 

 

The contractor shall provide the following deliverables at final submittal to DOA as part of the general 

requirements of this project: 

1. Provide 5 sets of as-built single-line drawings, electrical room layouts, panel board schedules 

and  room layout key plans utilizing the latest version of AutoCAD, and in accordance with 

DOA AutoCAD standards. 5 true half size drawings colored copies for each concourse in an 
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11”x17” three-ring binder shall be provided (not folded) and one full size drawings. Drawings 

shall be separated by levels and areas. Provide index sheet with tab legend. In addition to the 

printed drawings, provide 5 CD’s electronic copies of the as-built AutoCAD drawings labeled 

with the Concourse name and the date when the as-built was created. Provide 5 separate CD’s 

for each Concourse.  

2. Provide 3 CD’s electronic copies of the panel board directories utilizing Microsoft Excel and 

Auto Cad labeled with the Concourse name and the date of the as-built. Provide 3 separate 

CD’s for each panel directory utilizing the DOA panel board ID as the file name.  

 

Binders larger than 3 inch are not acceptable and will be rejected.  A sample submittal shall be 

submitted for approval prior to providing final deliverables. 
 

 
3. Applicable Documents:  The Project must be constructed in accordance with this Agreement and: 

3.1. Any supplemental instructions or clarifications issued by the Department of Aviation 
Architect/Engineer (“A/E”). 

 
4. Document Control.  Contractor must: 

 
4.1. process, log and distribute shop drawings; 
4.2. review documents, such as construction plans, specifications and RFI’s; and 
4.3. provide all documents to Program Document Control. 

 

5. Drawings.  Contractor must ensure that the following obligations are met: 
 

5.1. Progress As-Builts: During construction, Contractor must keep a marked up-to-date set of As-
Built blueline/blackline drawings on the Jobsite to provide an accurate record of all deviations 
between Work as shown and Work as-installed. These drawings must be available to City for 
inspection at any time during regular business hours.  Failure to maintain progress as-built 
drawings up to date will be grounds for rejecting all pay requests until progress as-built, then, 
final as-built, drawings are complete and up-to-date. 

 
5.2. Utilities.  For underground utilities installed or modified during construction, AATC’s 

contractor must employ “Utility Quality Level A” for depicting the exact location of the 
underground utilities, as defined by the American Society of Civil Engineers (ASCE) 38-02 
“Standard Guidelines for the Collection and Depiction of Existing Subsurface Utility Data.”  
Those utilities must be shown on the as-built markup drawings.  Supporting documentation, 
including location survey data that make it possible to locate (or validate, for those as-builts 
that are done by the contractor in electronic format) those underground utilities on the 
electronic drawings and supporting documentation, must be turned over to City. 
 

5.3. Final As-Builts. Contractor must, at its expense and not later than thirty (30) calendar days 
after Final Acceptance of the Work and before submitting a request for final payment, furnish 
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to City Authorized Representative a complete set of marked-up As-Built drawings of its 
portion of the Project with "AS-BUILT" clearly printed on each sheet.  Survey data that are 
required to accurately locate underground utilities must be provided with the marked-up 
drawings.  AATC will incorporate the mark-ups into a final set of as-built drawings and will 
provide City electronic and hard copy final Project as-built drawings. 

 
 

5.4. Specifications. 

5.4.1. Progress As-Builts. During construction, each contractor must keep a marked up-to-
date set of As-Built specifications on the Jobsite annotated to indicate clearly all 
substitutions waivers or deviations that are incorporated into the Work.  Where selection 
of more than one product is specified, annotation must show which product was installed. 
These specifications must be available to City for inspection at any time during regular 
business hours. 
 

5.4.2. Final As-Builts.  Contractor must, at its expense and not later than thirty (30) calendar 
days after Final Acceptance of the Work and before submitting a request for final 
payment, accurately and neatly transfer all annotations from progress As-Builts to final 
As-Builts.  Final As-Built specifications must be produced in Microsoft Word 2003 
format from electronic specifications furnished by contractor and submitted in electronic 
and paper form. These documents must be delivered to City Authorized Representative 
clearly marked “AS BUILT.” 

 
 
 
 
 
SCHEDULE: 
 

B. Time is of the essence. Contractor shall diligently prosecute the work and include the necessary 
manpower and equipment to perform the scope of work.   

Bids due no later than:                                                           November 3, 2015 by 1:00PM 
Expected NTP:                November 17, 2015 

                                         
Please be advised that all material submitted to the AATC as part of your bid, will not be returned; and all ideas 
and concepts contained in the bids shall become the property of the AATC and may be used by the AATC in 
any manner it chooses.  Any questions related to the Invitation to Bid, (ITB), should be submitted in writing in 
accordance with the Request for Information format attached therein.  Thank you very much for your 
participation and efforts. 
  



 31 

ATLANTA AIRLINES TERMINAL CORPORATION 
CONCOURSE E AND CONCOURSE C MIDPOINT LOW VOLTAGE 
ELECTRICAL DISTRIBUTION AS-BUILT PROJECT 
 
2015-002R BID FORM 
 
DATE:                                , 2015 
 
 
TO:   Atlanta Airlines Terminal Corporation (AATC) 

Attn: Mr. Kofi Smith 
Hartsfield-Jackson Atlanta International Airport 
P.O. Box 45170 
Atlanta, GA 30320 

 
FROM: BIDDERS'S NAME AND ADDRESS:  __        
              
              
              
              
 
 

PROJECT NAME:       ATLANTA AIRLINES TERMINAL CORPORATION (AATC)  
CONCOURSE E AND CONCOURSE C MIDPOINT LOW 
VOLTAGE ELECTRICAL DISTRIBUTION AS-BUILT 
PROJECT 

PROJECT NO.                2015-002R 
 
 ACKNOWLEDGE ADDENDA:   ADDENDA NO. ONE DATED   ____________ 
 
      ADDENDA NO. TWO DATED   ______ 
 
                            ACKNOWLEDGE RFI’S     ______ 
 

1. BASE BID : 
 

Pursuant to and in compliance with the Advertisement for Bids and the proposed Contract Documents 
relating to the construction of: 

   
A. Including all Addenda, RFI responses and Allowances, the undersigned, having become thoroughly 

familiar with terms and conditions of the proposed Contract Documents and with local conditions 
affecting the performance, progress and cost of the work that is to be completed and having fully 
inspected the site in all particulars, hereby proposes and agrees to fully perform the work within the 
time stated and in accordance with the Contract Documents including furnishing any and all design 
and construction services, labor, materials, supervision, and equipment, inclusive of applicable taxes, 
and to do all the work required to construct and complete said work in accordance with the Contract 
Documents, for the following sum: 

 
            Dollars 
 

($                                                                     ) which Sum is hereinafter called the "Concourse E 
and Concourse C Midpoint Low Voltage Electrical Distribution As-Built Project Base Bid”. 
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2. Concourse E Electrical Scope and Equipment Validation  

 
 

Equipment  - Concourse E 
 

Quantity and/or Size 

GA Power Vaults (QTY) 
 

 

Switchgear (QTY and Size) 
 

 

Electrical Closets (Quantity) 
 

 

Switchboards (QTY) 
 

 

Electrical Panels (QTY) 
 

 

Electrical Transformers (QTY) 
 

 

Cost Break Out - Concourse E 
 

Hours Total Cost 

Estimate to Trace & Record CENTRAL areas, all levels (layout, single 
line, etc) 
 

  

Estimate to Trace & Record NORTH Areas, all levels (layout, single 
line, etc) 
 

  

Estimate to Trace & Record EAST Areas, all levels (layout, single 
line, etc) 
 

  

Estimate to Trace & Record SOUTH areas, all levels (layout, single 
line, etc) 
 

  

Estimate to reproduce accurate electrical distribution system 
floorplans (to include new electrical rooms & closet layouts) 
 

  

Estimated manhours per electrical room 
 

 NA 

Estimate in completion of new panelboard directories (to include 
submittals to the DOA as specified) 
 

  

Estimate to complete the required circuit tracing for as-built 
compilation 
 

  

Estimate to provide new signage and labeling (to include placards 
and nameplates as specified) 
 

  

Estimate for the Professional Engineer scope of services 
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3. Concourse C Midpoint Expansion Electrical Scope and Equipment Validation  

 
 

 
 
 
 
 
 
 
 
 

Equipment  - Concourse C MIDPOINT 
 

Quantity and/or Size 

GA Power Vaults (QTY) 
 

 

Switchgear (QTY and Size) 
 

 

Electrical Closets (Quantity) 
 

 

Switchboards (QTY) 
 

 

Electrical Panels (QTY) 
 

 

Electrical Transformers (QTY) 
 

 

Cost Break Out - Concourse C MIDPOINT 
 

Hours Total Cost 

Estimate to Trace & Record MIDPOINT EXPANSION areas, all levels 
(layout, single line, etc) 
 

  

Estimate to reproduce accurate electrical distribution system 
floorplans (to include new electrical rooms & closet layouts) 
 

  

Estimated manhours per electrical room 
 

 NA 

Estimate in completion of new panelboard directories (to include 
submittals to the DOA as specified) 
 

  

Estimate to complete the required circuit tracing for as-built 
compilation 
 

  

Estimate to provide new signage and labeling (to include placards 
and nameplates as specified) 
 

  

Estimate for the Professional Engineer scope of services 
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4. TIME OF COMPLETION: Bidder hereby agrees to commence actual physical work on the site with an 
adequate force and equipment within ten (10) days of a date to be specified in a written order of the 
Construction Manager (Notice to Proceed) and to complete the work by the date stated in the contract 
documents. For and in consideration of the sum of $1.00, the receipt of which is hereby acknowledged, the 
Undersigned agrees that this proposal may not be revoked or withdrawn after the time set for the opening 
of bids but will remain open for acceptance for a period of sixty (60) days following such time. 

   
The specified scope of work will reach final completion in ___________ days from the issuance of the 
notice to proceed. 
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5.      BID BOND: 
A bid bond in the amount of five percent (5%) of the Base Bid is attached in the amount of   
 
     Dollars ($)   , which is to be forfeited in the event 
the Contract and Performance Bonds are not executed within the time set forth, as liquidated damages for the 
delay and additional cost caused the Atlanta Airlines Terminal Corporation. 
 
The Undersigned agrees that upon receipt of the Notice of Acceptance of its Bid (NOTICE OF AWARD), 
Bidder will, within ten (10) days from the Notice of Award, execute the formal Contract and will deliver surety 
bonds for the faithful performance of this Contract and such other bonds and insurance as required. 
 
The Undersigned further agrees that if Bidder fails or neglects to appear within the specified time to execute the 
Contract of which this Proposal, the Bidding Documents and the Contract Documents are a part, the 
Undersigned will be considered as having abandoned the Contract, and the Bidder's Bond accompanying this 
Proposal will be forfeited to the Atlanta Airlines Terminal Corporation by reason of such failure on the part of 
the Undersigned. 
 
If awarded a contract, the Undersigned's surety will be         
 
Respectfully submitted,           
 
Signature of an Individual:            
 
Doing Business as:            
 
Business Address:           
 
             
 
If a Partnership: 
 
By:         

Member of Firm 
 
By:         

Member of Firm 
 
Business Address:           
 
             
 
If a Corporation: 
 
By:             Title:       
 
Business Address:           
 
             
 
Telephone Number:           
 
(Seal - If bid is by Corporation) 
 
             

DATE OF BID  
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State of Georgia,  
County of     
 
 
Personally appeared before the undersigned,         
who after being duly sworn, deposes and states under oath that the foregoing representations are true and 
correct. 
 
             

Notary Public 
The   day of                         , 2015 
 
My commission expires on    ,   
 
   County, Georgia. 
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NON-INFLUENCE AND NON-COLLUSION AFFIDAVIT 
 
I do solemnly swear on my oath that as to the foregoing bid relating to the Atlanta Airlines Terminal 
Corporation (AATC) – Concourse E and Concourse C Midpoint Low Voltage Electrical Distribution As-Built 
Project at Hartsfield-Jackson Atlanta International Airport, this bidder has no knowledge of the exertion of any 
influence or the attempted exertion of any influence on the firm on behalf of which this affidavit is made in any 
way, manner, or form in the purchase of materials, equipment, or other items involved in the construction, 
manufacture or employment of labor under the aforesaid contract, by any employee of the Atlanta Airlines 
Terminal Corporation (AATC), member of the government of The City of Atlanta or any person connected 
with the government of The City of Atlanta in any way whatsoever. 
 
I              
The undersigned further swears that the foregoing bid is genuine and not collusive or a sham, that bidder has 
not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham 
bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement, collusion, 
communication or conference with any person, to fix the bid price of the undersigned bidder or of any other 
bidder, or to fix any overhead, profit or cost element of said bid price, or of that of any other bidder, or to 
secure any advantage against the Atlanta Airlines Terminal Corporation (AATC), member of the government of 
The City of Atlanta, any person connected with the government of The City of Atlanta in any way whatsoever 
or any person interested in the referenced contract. 
 
This    day of                            2015. 
 
 
Name:             

        (typed)  
 

       
       Signature 

 
            

          Title  
 

      
          Firm  

 
State of Georgia 
County of  
 
Personally appeared before the undersigned,         
who after being duly sworn, deposes and states under oath that the foregoing representations are true and 
correct. 
 
            

Notary Public  
This   day of                           2015. 
 
My commission expires on    ,   , 
 
                                                                County, Georgia. 
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           REQUEST FOR INFORMATION FORM 
 
 
 

  
 
 

The Atlanta Airlines Terminal Corporation 

Project Concourse E & C Midpoint Low Voltage 
Electrical Distribution As-Built Project  RFI  First Response  

       
Date of Review      
       
Responders AATC  A   
  Department of Aviation  D   
       

       
No. System Reviewer Comment   Resp. Response Open/  

Closed 
1             
2             
3             
4             
5             

6             
7             
8             
9             
10             
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SUPPLEMENTARY CONDITIONS  
 
These conditions are in addition to those required by the Contract Terms and Conditions.  In the event of 
any conflicts, the more stringent requirement shall apply. 
 
1. SCOPE 
  

a.  Provide all field engineering and layout as required for satisfactory completion of the 
Work. Contractor shall verify accuracy of work in place upon which Contractor shall install his 
Work. Contractor accepts the work in place once he commences his operation, unless he has 
notified the Owner in writing of deficiencies or corrections required with the work in place. 
Contractor shall be responsible for the costs of adjustments or corrections in his Work, once he 
accepts the work of others upon which Contractor is to install his Work.  

 
b.  Protection of adjacent work is included; Contractor is responsible for any damage he 
causes to existing Work including the work of others.  

 
c.  Provide required ladders, lifts, pumps, hoisting, man lifts, scaffolding, staging, buggies 
and cranes to complete Contractor's Work.  No equipment support will be provided by Owner.  

 
d.  All Work shall be done in accordance with all local codes, state codes and other 
governing authorities.  

 
e.  Contractor shall coordinate and cooperate with all testing agencies, inspection agencies, 
governmental agencies, building authorities and other Contractors working within the airport 
property and areas of the CPTC.  

 
f.  Contractor's Work shall be coordinated with other Contractors and shall avoid 
interference with other trades.  

 
g.  Lighting, task specific lighting, temporary power, compressed air, water and other 
incidentals to complete his Work shall be the responsibility of Contractor. All storage trailers, 
employee break facilities, electrical power required for Contractor's personnel only shall be 
provided, installed, and removed by Contractor. All areas shall be kept clean. AJI costs associated 
with Contractor's temporary facility installation and usage shall be borne by Contractor.  

 
h. Contractor shall provide any or all of the following as necessary for his Work. This list 
includes but is not limited to: Storage sheds, trailers, office trailers; phone and fax service; 
runways, stair towers, ladders, guards, equipment, etc., conveniently servicing the job and as 
required to perform his Work; specialized electric service required for unique equipment and 
temporary electricity for Contractor's temporary office facilities, Contractor shall provide ice and 
drinking water for his employees.  

 
i. Contractor shall provide and pay for all applicable permits, taxes and fees to secure all 
inspections and certificates as required for Contractor's Work by governing authorities including 
the Building Permit.  

 
j.  All applicable state and local sales and/or use taxes shall be included. All freight is 
included, FOB Project Site.  
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k.           Contractor agrees that the drawings, specifications and other Contract Documents, 
including the Scope of Work, are suitable for the Contractor to furnish and install his Work.  

 
l.           Contractor acknowledges he has reviewed all the documents pertaining to his Work and 
the site conditions, and will provide a complete operational system, including all necessary 
components to complete the Work in accordance with all governing authorities, including any 
material, incidental design or work required, but not shown on the Construction Documents.  

 
m. Specific Staging and Storage areas for the Contractor’s use will be designated on the 
Contract Documents. In addition, the routing paths for the Contractor to move staff and material 
within each Concourse will be designated on the Contract documents. 

 
 
2.  SUBMITTALS  
 

a. Full shop drawings, erection drawings, samples, mockups and submittals are required in 
accordance with the Specifications.  

 
b.  Erection and final field use drawings shall be provided by Contractor.  

 
c. All shop drawings are required to be submitted within the time frame contracted with the 
Contractor based on the Contractor’s approved procurement schedule. This procurement schedule 
should be logically tied to the construction schedule so that this submittal process has been agreed 
upon by the Owner, Architect/Engineer and Contractor prior to issuance of Notice to Proceed. 
The Architect/Engineer shall require two weeks to review all submittals unless noted otherwise in 
the Schedule.  

 
 

3.  SAFETY  
 

a. Comply with all safety regulations of OSHA, all other governing regulatory agencies and 
the Owner. Contractor is required to provide to Owner a complete copy of their Safety Program 
for review.  

 
b.  Equipment service and safety certification shall be required prior to start work, for man 
lifts, scaffolding, and other equipment.  

 
c.  All personnel on site for the construction phase of the project shall be required to review 
and adhere to Owner’s Safety Procedures. These Procedures shall include but not be limited to, 
the use of safety belts and lanyards, hard hats, protective glasses, etc. Any personnel unable to 
conform to these requirements will not be allowed to continue working on the Project and shall be 
removed from the Project indefinitely. All personnel shall be restricted to the work areas as 
authorized by the Owner.  

 
d.  Preliminary first aid requirements shall be the responsibility of Contractor for his 
employees and any of his Contractors.  

 
e.  Barricades are included by Contractor for his Work. Enclosures barricades used to 
adequately and safely define Contractor's Work areas shall be durable enough to provide a safe 
working area.  
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f.  Safety and security requirements by the Owner shall be rigidly enforced.  
 
 
4.  ADMINISTRATION  
 

a.  Verification of all existing conditions is to be performed by Contractor prior to 
commencement of the Work to ensure accuracy and completeness. Any deviation from 
referenced drawings and/or specifications shall be approved in writing by Owner prior to 
installation and/or demolition of materials. If required, drawings showing the deviations and 
relationship to other work shall be provided in detail.  

 
b. No trash from food or drink is to be littered about the site or building. An area designated 
for break and lunch shall be kept clean and free from trash by each Contractor. No break or lunch 
will be permitted in the building pad area.   Clean up and legally dispose of all construction and 
food debris off site. Contractor shall specifically designate sufficient personnel dedicated at 
certain times for this purpose. Number of personnel and time shall be as agreed to Owner. 
Contractor shall not utilize some of the airport facilities: smoke rooms, eating areas, break areas, 
hold rooms, and most of all public critical areas.   

 
c.  All transportation to and from the designated parking area and the project site necessary 
for Contractor to perform its Work shall be supplied by Contractor. All vehicles used shall meet 
all guidelines for insurance and safety requirements. The Owner will designate an area for 
Contractor Parking. 
 
d. No charges for extra work will be accepted unless prior approval is obtained in writing 
from the Owner.  

 
e. During the project, the Contractor is expected to have a representative of your company 
available on a weekly basis to review schedules, workmanship, coordination, attend weekly job 
meetings, etc.,. This representative shall have the authority to make commitments on behalf of 
your company.  

 
f. All Subcontractors shall be required to meet the same insurance requirements, safety, 
codes and tax requirements that Contractor must meet. Pre-qualifications for Subcontractors must 
be submitted to Owner one (1) week prior to commencement of work for approval prior to 
beginning work. The Contractor must let us know if Contractor proposes to subcontract any of 
your work, and to which Subcontractor, for our prior approval.  

 
g.  Construction Manager and Owner shall be listed as additional insured on Certificates of 
Insurance in accordance with the Contract. The insurance limits are noted in the Request for 
Proposal.  

 
h.  Builders Risk insurance shall be provided by others with proper request and 

documentation.  
 

i.  Contractor shall maintain at the site a set of redlined drawings indicating an as-built 
condition. This set shall be kept current at all times and available for inspection at all times. Prior 
to leaving the site, the redlined drawings shall be revised by Contractor and reviewed by Owner. 
As-built drawings shall then be prepared by Contractor and submitted to the Owner. Failure to 
complete any of these requirements shall be cause to withhold payments to Contractor.  
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5.  DELIVERIES  
 

a.  All material will be staged in designated areas and on sufficient dunnage to ensure the 
material is maintained in a clean manner, free from mud and debris prior to and after installation. 
Deliveries and storage shall be made so as not to impede progress of other Contractor's work or 
deliveries. Materials shall not be staged in the building area unless approved by the Owner in 
writing,  

 
b.          Contractor shall be responsible for all damages caused during handling of material. 
Delivery, unloading, handling, protection and on-site storage of material are the sole 
responsibility of this Contractor. Owner will designate coordination and lay down areas.  

 
d.  All deliveries shall be coordinated with and authorized by Owner. Deliveries must be 
scheduled one (1) week in advance and confirmed 24 hours prior to delivery.  

 
e.  Weekend deliveries are permitted if approved by Owner.  

 
f.  Materials to be installed by Contractor purchased by Owner are the responsibility of 
Contractor.  

 
 
6.  SCHEDULE  

 
a. Extra manpower and/or shift work will be initiated upon request by the Owner. All 
associated schedule costs to complete Contractors Work on or before the contractual milestone 
schedule shall be by the Contractor. 

 
b.  No extension of time will be granted for inclement weather delays, unless agreed to in 
writing by Owner. No delays, time extensions or change orders will be granted for shop drawings 
approval delay or material approval delay due to submitting shop drawings not per the agreed 
upon procurement schedule, non-specified products or incomplete shop drawings.  

 
c.  Contractor shall be responsible for proper scheduling of all material. Should any material 
be improperly detailed and/or fabricated, the Contractor will take the necessary action to correct 
the problem or pay all associated costs for correction.  

 
d.  Weekend work is permitted if required.  
 

 
7. GENERAL CLARIFICATIONS  
 

a.  Provide all applicable permits, taxes and fees to secure all inspections and certificates as 
required for his work by governing authorities.  

 
b.  Complete the bid Proposal form in its entirety including quantity breakouts on unit 
pricing. Failure to submit quote on the provided Proposal Form may result in your bid being 
considered no responsive.  
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c.  Provide all field engineering and layout as required for satisfactory completion of the 
work. Contractor shall be responsible for the costs of adjustments or corrections for improper 
layout.  

 
d.  Provide coordination with testing agency by Owner.  

 
e.  Lighting, task specific lighting and temporary power shall be the responsibility of the 
Contractor.  

 
f.  Providing temporary facilities, including toilets, for employees is the responsibility of the 
Contractor, where necessary. 

 
                        

8. CLOSEOUT  
 

a.          Contractor and his subcontractors shall remove all their temporary facilities, debris, trash, 
etc. before final acceptance of the Project by the Owner.  

 
b.  Provide as-built drawings for your Work in accordance with referenced specifications in 
hard copy and electric format. 

 
c. Prepare and furnish as indicated in the specifications, maintenance and warranty 
information. The information shall be submitted in three-ring binders. In addition, Contractor 
shall provide training and instruction for Owner's personnel for the proper maintenance of 
systems included in his Work per the specifications. Owner shall approve training in writing upon 
satisfactory completion.  

 
d.  Final operation and maintenance manuals (3 sets), warranties and attic stock shall be 
required at Project completion.  

 
e. Final paperwork required by Owner’s accounting department shall be provided.  

 
f.  Final payment shall not be made until all of the above requirements are completed by 
Contractor and accepted by Owner. 
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SAMPLE CONTRACT 
 
 

ATLANTA AIRLINES TERMINAL CORPORATION 
HARTSFIELD-JACKSON ATLANTA INTERNATIONAL AIRPORT 

 
CONCOURSE E & C MIDPOINT LOW VOLTAGE ELECTRICAL DISTRIBUTION 
AS-BUILT PROJECT 
CONTRACT #2015-002R  
 
This Contract made as of this         day of                          , 2015, by and between Atlanta Airlines Terminal 
Corporation (AATC), Atlanta, Georgia ("Owner") and                                             ("Contractor"). 
 
Owner and Contractor, in consideration of the covenants set forth herein below, agree as follows: 
 
 
1. DEFINITIONS 
As used in this Contract, each of the terms set forth herein below shall have the respective meaning indicated 
opposite each such term. 
 

"Owner" Atlanta Airlines Terminal Corporation, Hartsfield-Jackson Atlanta International 
Airport, Atlanta, Georgia   

 
"Project” Concourse E Low Voltage Electrical Distribution As-Built Project 

 
"Project Site"  Hartsfield-Jackson Atlanta International Airport 

 
"Project Owner"  Atlanta Airlines Terminal Corporation (AATC) 

 
"Contract Amount"  

 
"Completion Date"  

 
"Bonds" Performance and labor and material payment bonds in an amount equal to the 

Contract Amount issued by a surety satisfactory to Owner and Construction 
Manager and naming Owner and Construction Manager as obligees. 

 
"Specifications" The specifications listed in Exhibit A and any amendments to and interpretations 

of such specifications as may hereafter be issued by Owner. 
 

"Work" The work specified in Exhibit B including all labor, services, supervision, 
scaffolding, tools and equipment necessary to fully perform and complete the 
construction required by this Contract and including all materials and supplies 
incorporated or to be incorporated in such construction. 

 
 
2. PERFORMANCE OF WORK 
Contractor shall furnish and pay for all necessary labor, services, supervision, scaffolding, tools, equipment and 
other things necessary to fully perform and complete the Work, in cooperation with others employed by, through 
and/or under Owner, in a good and workmanlike manner satisfactory to Owner and Designer of Record.  Contractor 
shall diligently prosecute the Work so as to fully complete the Work no later than the Completion Date.  Time is of 
the essence of this Contract, and Contractor acknowledges that Owner will suffer losses on account of the failure of 
Contractor to fully complete the Work in a timely fashion in accordance with this Contract.  Before proceeding with 
the Work, Contractor shall verify all dimensions set forth in the Drawings and Specifications, shall report to Owner 
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of any errors or inconsistencies in the Drawings and Specifications and shall request in writing any clarifications of 
the Drawings and Specifications deemed necessary by Contractor.  Contractor shall perform the Work in accordance 
with the Drawings and Specifications and shall take all reasonable safety precautions with respect to the Work.  
Further, Contractor in performing the Work, shall comply with any safety regulations reasonably issued by Owner 
and shall take all necessary precautions to protect the work of others and the property of Owner from damage caused 
by the operations of Contractor.  Contractor shall promptly submit shop drawings and samples as required by the 
Engineer/Architect and Owner so as to perform the Work expeditiously and in a manner that will not cause delay in 
the progress of the Project. 
 
Contractor warrants that Contractor has visited the Project Site, has carefully examined the Drawings and 
Specifications and is familiar with the general and local conditions under which the Work is to be performed, and 
Contractor acknowledges and represents to Owner that the Drawings and Specifications and such conditions are 
adequate and suitable to permit Contractor to fully complete the Work in a timely fashion and for the Contract 
Amount, all in accordance with this Contract. 
 
Contractor shall comply with and implement the provisions of any applicable laws relating to the presence or use of 
hazardous materials or substances on or about the Project Site.  Before using on or about the Project Site any 
substance or material deemed under any applicable law to be a hazardous substance or material, Contractor shall 
furnish Owner and Construction Manager with a copy of the material/safety data sheet for such material or 
substance and shall file a copy of such material/safety data sheet along with all other required information to any and 
all governmental agencies having jurisdiction over the presence of or use of such material or substance at the Project 
Site. 
 
In the event that there exists a reasonable indication in the judgment of Owner that Contractor will not be able to 
complete the Work by the Completion Date, Owner may, upon three (3) days' written notice to Contractor and 
without prejudice to any other remedy Owner may have, order Contractor to prosecute the Work on an overtime 
basis, and, in such event, Contractor shall, at the sole expense of Contractor, promptly commence and continue to 
perform the Work on such basis to the extent necessary to cause the Work to be fully completed in a timely fashion 
in accordance with this Contract. 
 
 
3. PAYMENT 
Contractor shall be paid within forty (40) days after the last day of each calendar month a portion of the Contract 
Amount equal to 90% of the value of the Work performed and completed at the Project Site by Contractor during 
such month, provided that an application for payment for such work is delivered to Owner on or before the last day 
of the calendar month during which the Work covered by such application for Payment was performed and provided 
further that the unpaid balance of the Contract Amount shall at all times be sufficient in the judgment of Owner to 
complete the Work and to pay any unpaid claims for which Contractor may be liable hereunder.  Final payment shall 
be made within fifty (50) days after the Project is fully completed and accepted provided that an application for final 
payment is delivered to Owner within five (5) days after the Project is fully completed and provided further that 
there do not exist any unpaid claims for which Contractor may be liable hereunder.  Notwithstanding anything to the 
contrary set forth herein, it shall be a condition precedent to the obligations hereunder of Owner to make any 
payment to Contractor that all applications for payment, waivers of lien, certificates of insurance, bonds and other 
documents then required to be furnished by Contractor have been appropriately submitted hereunder to Owner in 
accordance with this Contract.  Owner may cause the proceeds of any payment payable hereunder to Contractor to 
be applied directly to the payment of any indebtedness owed to any party retained by, through or under Contractor in 
connection with the Work provided that Contractor has failed to cause such party to be paid, or there is reasonable 
evidence that Contractor will not cause such party to be paid, for any Work promptly after Contractor has received 
payment hereunder on account of such Work. The submission by Contractor of an application for payment hereun-
der shall constitute a representation by Contractor that no part of the Work included in such application for payment 
is affected by any lien, title retention agreement or security instrument made either by Contractor or by any party 
retained by, through or under Contractor in connection with the Work, and Contractor acknowledges that all 
payments made hereunder to Contractor are, to the extent of any indebtedness owed to any parties retained by, 
through or under Contractor in connection with the Work, made to Contractor for the benefit of and in trust for such 
parties.  All applications for payment, waivers of lien, certificates of insurance, bonds and other documents required 
to be submitted hereunder by Contractor shall be in form and substance satisfactory to Owner, it being specifically 
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understood and agreed that the standard forms of such documents as published by Owner, which such standard 
forms are annexed hereto and made a part hereof by reference, shall be utilized by Contractor unless Contractor shall 
expressly advise Owner to the contrary in writing.  The breach by Contractor of any warranty, representation, 
covenant or other provision set forth in any applications for payment, waivers of lien, certificates of insurance, 
Bonds or other documents submitted hereunder by Contractor shall be considered to be a breach by Contractor of 
the provisions of this Contract. 
 
 
4. LIENS AND CLAIMS 
Contractor shall pay, or cause to be paid, when due all amounts owing to parties retained by, through or under 
Contractor in connection with the Work, including without limitation all claims for which a lien may be filed either 
against the real estate of Owner or against payments due from Owner to Contractor. To the fullest extent permitted 
by law, Contractor agrees that no liens or other claims against the real estate of Owner or against payments due from 
Owner to Contractor shall be filed in connection with the Work either by Contractor or by any party retained by, 
through or under Contractor in connection with the Work.  If and to the extent that any liens and/or claims shall be 
filed in connection with the Work by or as a result of any act of omission of any party retained by, through or under 
Contractor, Contractor shall, within seven (7) days after the filing of any such liens and/or claims, cause such liens 
and/or claims to be discharged or otherwise satisfied.  No payment on account of any application for payment 
submitted hereunder shall be due unless Contractor has delivered to Owner a complete release of all liens and/or 
claims arising out of the Work included in such application for payment. 
 
 
5. PERMITS AND REGULATIONS 
Contractor shall give all notices required under, and shall comply with, all laws, ordinances, rules, regulations and 
orders of any public authority bearing on the performance of the Work and shall notify Owner and Construction 
Manager if any of the Drawings or Specifications are at variance therewith.  Contractor shall pay for all 
governmental permits, approvals and licenses necessary for the execution of the Work.  
 
 
6. CHANGES IN WORK 
Owner may at any time order a change in the Work by issuing a written change order, and any increases or 
decreases in the Contract Amount on account of any change in the Work and/or on account of any additional or 
extra work shall, at the option of Owner, be a lump-sum agreed upon between Owner and Contractor, a lump sum 
determined using unit prices stated in this Contract or (i) for deleted work, the estimated value of the labor, materials 
and equipment deleted from the Work or (ii) for additional or extra work, 110% of the actual cost to Contractor of 
the labor, materials or equipment necessary to perform the additional or extra work.  If Owner is not satisfied with 
the price quoted by Contractor with respect to any additional or extra work, Owner may engage another party to 
perform such additional or extra work and, in such event, Contractor shall cooperate fully with any such other party.  
The Contract Amount shall not be increased on account of any additional or extra work or on account of any change 
in the Work unless such additional or extra work or such change in the Work has been authorized in writing by 
Owner.  If Contractor claims that the Contract Amount should be increased as a result of any event or circumstance, 
including without limitation any instructions provided by Owner and/or any act or omission of Owner, Contractor 
shall notify Owner in writing of such claim within two (2) days after the first occurrence of any such event or 
circumstance and shall, after the first occurrence of any such event or circumstance, deliver to Owner on each day 
that additional or extra work is allegedly performed by Contractor a brief written report describing the quantity and 
character of any additional or extra work allegedly performed by Contractor on such day.  No claim by Contractor 
that the Contract Amount should be increased and no claim by Contractor for any additional or extra work allegedly 
performed shall be valid unless Contractor has notified Owner in writing and has on a daily basis delivered to Owner 
brief written reports as specifically required hereinabove.  If unit prices are stated in this Contract, such prices are 
made a part of this Contract only for the purpose of permitting Contractor, at the option of Owner, to use such prices 
to determine an increase or decrease in the Contract Amount on account of any change in the Work and/or on 
account of any additional or extra work. 
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7. RESPONSIBILITIES OF CONTRACTOR 
To the extent that any arbitration proceeding or legal action between Owner and Contractor involves any act or 
omission of Contractor or any Work required to be performed hereunder by Contractor, Contractor shall, if 
requested by Owner, join in such arbitration proceeding or legal action as a party, it being specifically understood 
and agreed that Contractor expressly consents to the jurisdiction and venue of, and agrees to be bound by any 
decision rendered in connection with, any such arbitration proceeding or legal action.  Contractor shall be 
responsible for the acts and/or omissions of all parties retained by, through or under Contractor in connection with 
the Work.   
 
Contractor warrants and represents to Owner that, after the Materials have been incorporated into the Work by 
Contractor, the Work shall be complete and operational in every respect, all in accordance with the Drawings and 
the Specifications, it being specifically understood and agreed that Contractor shall provide to Owner and 
incorporate into the Work, subject to and in accordance with this Contract and without additional charge to Owner, 
any Materials that may not have been procured by Owner as a result of the failure of any agent of Contractor to 
perform and satisfy the obligations hereunder of Contractor.      
 
8. CORRECTION OF WORK 
Contractor warrants that all materials and equipment incorporated in the Work shall be new and that all Work shall 
be of good quality, free from faults and defects and in conformance with the requirements of this Contract. 
Contractor shall, if required by Owner, provide Owner with satisfactory evidence as to the kind and quality of 
materials incorporated into the Work.  Owner shall be entitled, but shall not be obligated, to inspect the Work and 
shall have the right to reject portions of the Work not in accordance with the requirements of this Contract, it being 
specifically understood and agreed that Contractor shall promptly replace rejected portions of the Work in a manner 
satisfactory to Owner.  Further, upon receipt of written notice from Owner, Contractor shall promptly repair and 
make good in a manner satisfactory to Owner any defect that may appear in the Work, including without limitation 
any defect that may appear in any of the Materials, within one year after substantial completion of the Project or 
within such longer period as is expressly required by the Drawings or Specifications with respect to any specific 
aspect of the Work.  Contractor shall, on or before the Completion Date, deliver to Owner any and all warranties or 
guarantees required hereunder to be provided in connection with the Work, it being specifically understood and 
agreed that the Work shall not be considered to be complete unless and until all of the Work is in compliance with 
the terms of such warranties and guarantees and such warranties and guarantees are in effect unconditionally. 
 
 
9. INDEMNIFICATION 
Contractor shall, to the fullest extent permitted by law and to the extent that any such claims, losses, liabilities or 
expenses are caused in whole or part by any act or omission of Contractor, anyone directly or indirectly employed 
by Contractor or anyone for whose acts Contractor may be liable, regardless of whether any such claims, losses, 
liabilities or expenses are caused in part by a party indemnified hereunder, indemnify, hold harmless and defend 
Owner,  the Shareholders of the Owner, directors, officers, employees, agents, and representatives of the Owner, and the 
City of Atlanta and the officials, officers, employees, agents and representatives of the City of Atlanta, the DOA, and any 
Airlines who are Third Party Beneficiaries of this Agreement,  from and against any and all claims, losses, liabilities 
and expenses, including attorneys' fees, arising out of or in any manner caused by, connected with or resulting from 
the performance of this Contract and/or the Work. 
 
10. INSURANCE AND BONDS 
Until the Work is fully completed and accepted by Owner, Contractor shall pay for and maintain with companies 
satisfactory to Owner for the following insurance coverage: 
 
 Workmen's Compensation Insurance under the laws of the State of Georgia and Employer's Liability Insurance 

with limits of not less than $100,000 each accident, covering all Contractors’ employees engaged in any work 
hereunder. 

 
 Comprehensive General Liability - Up to $5,000,000 dollars ($500,000) single limit per occurrence including: 

 
 Bodily Injury Liability - All sums that the company shall become legally obligated to pay as damages because 

at any time resulting there from sustained by any person other than its employees and caused by occurrence. 
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 Property Damage Liability - All sums that the company shall become legally obligated to pay as damages 

because of injury to or destruction of property, caused by occurrence. 
 

 Professional liability, premises and operations, independent contractors, or product liability. 
 

 Automotive Liability Insurance covering all automotive units used in the work with limits of not less than 
$10,000,000 each person and $10,000,000 each accident as to bodily injury or death, and $10,000,000 as to 
property damage. 

 
 Error and Omissions Insurance in the amount of $5,000,000. 

 
 
Any insurance policy required to be maintained hereunder by Contractor shall name Contractor and Owner as 
additional insureds as to all coverages except worker's compensation and employer's liability insurance, shall 
provide that Owner shall be notified in writing thirty (30) days prior to the effective date of any material change in 
or cancellation of such policy and shall recite the name of the Project and the location of the Project Site.  Contractor 
shall, before commencing the Work, deliver to Owner certificates of insurance indicating that Contractor is in 
compliance with the insurance requirements set forth hereinabove and that the contractual liability coverage 
maintained by Contractor covers the indemnification provision set forth in Paragraph 9 hereinabove.  Further, 
Contractor shall pay for any Bonds required hereunder and shall, before commencing the Work, cause such Bonds to 
be issued and delivered to Contractor.  Unless Contractor otherwise agrees in writing, all Bonds shall be issued by a 
surety approved by the U.S. Treasury Department to issue bonds in connection with federal projects. 
 
Prior to the operation of any vehicle within the Air Operations Area (AOA), said vehicle shall be clearly marked on 
both right and left sides with a distinctive company logo, identifiable as belonging to the Contractor and at a 
minimum four (4) inches in height.  Such vehicle identification shall conform to the current DOA and Federal 
Aviation Administration (FAA) governing regulations. Should there be a variance between said regulation and this 
Agreement, the regulation shall govern.  Each vehicle operator shall be trained in AOA vehicle operation prior to 
driving in the AOA.  Contractor retains full liability for the operation of its vehicles in the prosecution of the work 
and as such shall remain fully and solely responsible for and pay any fines or penalties levied by any governmental 
agency or civil court.  Contractor hereby release and holds harmless the Owner from any financial or legal liabilities 
resulting from any vehicular operating regulation violation pursuant to Article 9 of this Agreement. 
 
11. INSPECTION OF WORK 
Owner, Construction Manager and Architect shall at all times have access to the Work wherever it is in preparation 
or progress. 
 
If any Work required to be inspected by Architect, Owner, Construction Manager or by a public authority should be 
covered up without consent or approval of Owner, it must, if required by Owner, be uncovered for examination at 
the expense of Contractor.  Re-examination of any Work may be ordered by Owner and if so ordered, the Work 
must promptly be uncovered by Contractor.  If such Work is found to be in accordance with the Drawings and 
Specifications, Owner shall pay the cost of re-examination and replacement.  If such Work is found not to be in 
accordance with the Drawings and Specifications, Contractor shall pay such cost, unless Contractor shall clearly 
show that the failure of such Work to be in accordance with the Drawings and Specifications was not caused by 
Contractor or any party retained by, through or under Contractor in connection with the Work, in which case Owner 
shall pay such cost. 
 
 
12. COOPERATION AND LABOR POLICY 
Contractor shall not employ any labor which shall interfere either with the execution of any work at the Project Site 
or with labor harmony at the Project Site.  Contractor shall properly connect and coordinate the Work with the work 
of other parties employed by, through or under Owner.  Contractor shall not, in performing this Contract, 
discriminate against any party because of race, creed, color, religion, sex or national origin. 
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13. WASTE REMOVAL 
Contractor shall at all times keep the Project Site free from, and shall promptly cause to be removed from the Project 
Site, any accumulation of waste material and debris arising out of the operations of Contractor or any party retained 
by, through or under Contractor.  Upon completion of the Work, Contractor shall remove from the Project Site all 
tools, scaffolding and excess materials brought to the Project Site by Contractor or any party retained by, through or 
under Contractor in connection with the Work. 
Contractor is responsible for construction debris clean-up and legal disposal of its trash and debris off site. All waste 
materials shall be placed in disposal containers and shall not be placed in piles or allowed to accumulate in the work 
areas or on the Project Site. The Owner will provide an open top dumpster. Trash shall be placed into dumpsters 
supplied by Owner for Contractor's Work so that Contractor can remove all trash from the work site on a daily basis. 
The Owner will coordinate the emptying of dumpsters and charge the Contractor for dumping fees. These fees 
should be $90.00 per dump. The Dumpsters shall be located and coordinated by the Owner. 
 
 
14. FORCE MAJEURE 
If Contractor is delayed in the performance of the Work by any act, neglect or fault of Owner or by any damage 
caused to the Project by fire, lightning, earthquake, cyclone or other circumstance completely beyond the control of 
Contractor, then the Completion Date shall be extended for a period equivalent to the time lost by reason of any such 
circumstance.  Contractor shall not be entitled to an extension of time for any such delay unless Contractor gives 
Owner written notice of such delay within five (5) days after the commencement of such delay, it being specifically 
understood and agreed that an extension of time shall be the sole remedy of Contractor for any such delay other than 
a delay caused by the willful act or omission of Owner or a delay for which Owner is compensated by insurance or 
otherwise. 
 
 
15. REMEDIES OF OWNER 
If Contractor fails to perform the Work diligently and properly and in accordance with this Contract and/or 
otherwise fails to perform and satisfy the obligations hereunder of Contractor, Owner may, upon three (3) days 
written notice to Contractor and without prejudice to any other remedy Owner may have, make good such 
deficiency of Contractor and deduct one hundred fifteen percent of the cost thereof from any payments then or 
thereafter due hereunder to Contractor.  Further, if Contractor fails to perform the Work diligently and properly in 
accordance with this Contract and/or otherwise fails to perform and satisfy the obligations hereunder of Contractor, 
Owner may, upon three (3) days written notice to Contractor and without prejudice to any other remedy Owner may 
have, stop the performance of the Work by Contractor, take possession of all materials, equipment, tools and 
machinery at the Project Site owned or possessed by Contractor and finish the Work by whatever method Owner 
may deem expedient.  In the event that Owner so stops the performance of the Work by Contractor, no further 
payment shall be made hereunder to Contractor until the Work has been fully completed and accepted by Owner, 
and, if the unpaid balance of the Contract Amount shall exceed an amount equal to one hundred fifteen percent of 
the expense incurred by Owner to make good any deficiency, to complete the Work and/or to otherwise perform and 
satisfy the obligations hereunder of Contractor, such excess shall then be paid to Contractor and, if such amount 
shall exceed such unpaid balance, Contractor shall, as and when such excess is incurred, promptly pay such excess 
to Owner. 
 
In addition to the right of Owner to stop the performance of the Work by Contractor for cause as set forth 
hereinabove, Owner may, upon three (3) days written notice to Contractor, terminate this Contract without cause.  In 
the event that Owner terminates this Contract as set forth herein without cause, Owner shall promptly pay to 
Contractor a reasonable portion of the Contract Amount, less the aggregate of all payments made hereunder by 
Owner, on account of the Work performed prior to the date of such termination, and Contractor shall sell, assign, 
transfer and otherwise set over unto Owner any and all materials, equipment, supplies, drawings, contractual rights 
and other property acquired and/or produced by Contractor in connection with the Work. 
 
 
16. SUBLETTING AND ASSIGNMENT 
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Contractor shall neither assign this Contract nor subcontract all or any portion of the Work without the prior written 
consent of Owner. Further, Contractor shall not assign any amounts due or about to become due hereunder without 
the prior written consent of Owner.  
 
 
17. APPLICABLE LAW 
The terms and conditions of this Contract shall be construed in accordance with the laws of the State of Georgia.  
Subject to the obligation of Contractor to join in any arbitration proceeding or legal action between Owner and 
Contractor as set forth hereinabove, any dispute between Owner and Contractor arising out of or relating to this 
Contract or the Work shall be resolved by litigation commenced in a court of competent jurisdiction in the state in 
which the Project is located, if such litigation is initiated in or within six months after the Project is fully completed, 
and in the state or federal courts of the State of Georgia, if such litigation is initiated after such period, it being 
specifically understood and agreed that Owner and Contractor expressly consent to the jurisdiction and venue of 
such courts.  Contractor shall continue to proceed with the Work and shall maintain the progress of the Work during 
any arbitration proceeding or legal action arising out of this Contract unless Owner and Contractor shall mutually 
agree otherwise in writing. 
 
18.  EQUAL EMPLOYMENT OPPORTUNITY 
Contractor shall not discriminate against any employee or applicant for employment because of race, creed, color, 
sex, age, handicap, or national origin.  Contractor warrants that it will comply with all applicable federal, state, city 
or local laws, ordinances, orders, and rulings governing equal employment opportunity 
 
19.  AMENDMENT  
Except as may otherwise be provided herein, this Agreement may be revised only by a written Amendment signed 
by duly authorized officers of both parties. 

 
 
 20.  COMPLIANCE WITH FAA SECURITY DIRECTIVE 

Contractor agrees that its internal employment policies and procedures meet the requirements of the Air Carrier Standard 
Security Program (ACSSP) and the Code of Federal Regulations (CFR) as routinely amended and are in accordance with 
49 CFR Parts 1540, 1542, and 1544 
 
21. CONTRACT DOCUMENTS 
The documents which constitute and form this Contract consist of the Contract, Exhibit A and Exhibit B and other 
documents published by Owner and required to be submitted hereunder by Contractor.  All rights and obligations 
under this Contract shall inure to and be binding upon Owner and Contractor and the respective successors and 
assigns of Owner and Contractor.  Should this Contract conflict with any Contract Documents, the Contract shall 
govern, and should the Drawings conflict with the Specifications, the Drawings shall govern.  No waiver, alteration 
or modification of any of the provisions of this Contract shall be binding upon Owner unless such waiver, alteration 
or modification shall be in writing and signed by Owner.  Contractor shall, to the fullest extent permitted by law, 
indemnify, hold harmless and defend Owner and Construction Manager from and against any and all claims, losses, 
liabilities and expenses, including attorneys' fees, arising out of or in any manner caused by any breach by 
Contractor of the provisions of this Contract.  Terms defined in this Contract shall have the respective meaning 
given such terms by this Contract.  Terms not defined in this Contract shall be considered to be used herein in 
accordance with their respective recognized technical or trade meanings.  
 
IN WITNESS WHEREOF, Owner and Contractor have executed this Contract under seal as of the day, month and 
year first written above. 
 
Owner:       Contractor: 
 
Atlanta Airlines Terminal Corporation 
 
 
 
By________________________           By________________________ 
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    Mr. Kofi Smith 
    Executive Director         (Title) 
         
 

REQUIRED SUBMITTAL FORMS 
 
 All Respondents, including, but not 
limited to, corporate entities, limited liability 
companies, joint ventures, or partnerships, 
that submit a  Proposal or Bid in response to 
this solicitation must fill out all forms in 
their entirety, and all forms must be signed, 
notarized or sealed with the corporate seal 
(if applicable), as required per each form’s 
instructions. 
 
 If Respondent intends to be named as a 
Prime Contractor(s) with the City, then 
Respondent must fill out all the forms listed 
in this solicitation document; otherwise, 
Respondent may be deemed non-responsive. 
 
 
 
 
 

FORM 1 
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Illegal Immigration Reform and Enforcement Act Forms 
 

INSTRUCTIONS TO RESPONDENTS 

All Respondents must comply with the Illegal Immigration Reform and Enforcement Act of 2011, 
O.G.G.A § 13-10-90, et seq. (“IIREA”).  Respondents must familiarize themselves with IIREA and are 
solely responsible for ensuring their compliance therewith.  Respondents may not rely on these 
instructions for that purpose.  These instructions are offered only as a convenience to assist Respondents 
in complying with the requirements of the City’s procurement process and the terms of this solicitation 
document.  
 

1. The attached Contractor Affidavit must be filled out COMPLETELY and submitted with the 
respondent’s submission prior to the due date. 

2. The Contractor Affidavit must contain an active Federal Work Authorization Program (“E-
Verify”) User ID Number and Date of Registration. 

3. Where the business structure of a Respondent is such that Respondent is required to obtain an 
Employer Identification Number (“EIN”) from the Internal Revenue Service, Respondent must complete 
the Contractor Affidavit on behalf of, and provide a Federal Work Authorization User ID Number issued 
to, the Respondent itself (see Example 1 below).  Where the business structure of a Respondent does not 
require it to obtain an EIN, each entity comprising Respondent must submit a separate Contractor 
Affidavit (see Example 2 below).   

Example 1, ABC, Inc. and XYZ, Inc. form and submit a response as Happy Day, LLC. Happy 
Day, LLC must enroll in the E-verify program and submit a single Contractor Affidavit in the name of 
Happy Day, LLC which includes the Federal Work Authorization User ID Number issued to Happy Day, 
LLC. 

 Example 2, ABC, Inc. and XYZ, Inc. execute a joint venture agreement and submit a response 
under the name Happy Day, JV.  If based on the nature of the JV agreement, Happy Day, JV is not 
required to obtain an EIN from the IRS, then the response submitted by Happy Day, JV must include both 
a Contractor Affidavit for ABC, Inc. and a Contractor Affidavit for XYZ, Inc. 

4.  All Contractor Affidavits must be executed by an authorized representative of the entity named in 
the Affidavit. 

5. All Contractor Affidavits must be notarized. 

6.   All Contractor Affidavits must be submitted with the Respondent’s response to the solicitation 
document. 

7. Subcontractor and sub-subcontractor affidavits are not required at the time of response 
submission, but will be required at contract execution or in accordance with the timelines set forth in 
IIREA. 
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FORM 1 

Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 
 
By executing this Contractor Affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 
13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical 
performance of services on behalf of the City of Atlanta has registered with, is authorized to use and 
uses the federal work authorization program commonly known as E-Verify, or any subsequent 
replacement program, in accordance with the applicable provisions and deadlines established in 
O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue to use the federal work 
authorization program throughout the contract period and the undersigned contractor will contract for 
physical performance of services in satisfaction of such contract only with subcontractors who present 
an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b). Contractor 
hereby attests that its federal work authorization user identification number and date of authorization 
are as follows: 
 
 
                                                                                                                                           
Federal Work Authorization User Identification Number     Date of Authorization   
 
Name of Contractor:                                                                                                                          
 
Name of Project:                                                                                                                                   
 
Name of Public Employer:       City of Atlanta                                                                                    
 
 
I hereby declare under penalty of perjury that the forgoing is true and correct. 
 
Executed on _________, ____, 20__ in _________________ (city), __________ (state) 
 
 
________________________________________________ 
Signature of Authorized Officer or Agent 
 
_________________________________________________ 
Printed name and Title of Authorized Officer or Agent 
 
 
SUBSCRIBED AND SWORN BEFORE  
ME ON THIS THE ___, DAY OF ________, 201______ 
 
_________________________________________ 
NOTARY PUBLIC 
My Commission Expires:                                           
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FORM 1 
Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3) 

 
 By executing this Subcontractor Affidavit, the undersigned subcontractor verifies its compliance with 
O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical 
performance of services under a contract with                                                                     (name of contractor) on 
behalf of the City of Atlanta has registered with, is authorized to use and uses the federal work authorization 
program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable 
provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned subcontractor will 
continue to use the federal work authorization program throughout the contract period and the undersigned 
subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-
subcontractors who present an affidavit to the subcontractor with the information required by O.C.G.A. § 13-10-
91(b).  Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit from a sub-
subcontractor to the contractor within five business days of receipt. If the undersigned subcontractor receives 
notice of receipt of an affidavit from any sub-subcontractor that has contracted with a sub-subcontractor to 
forward, within five business days of receipt, a copy of such notice to the contractor. Subcontractor hereby attests 
that its federal work authorization user identification number and date of authorization are as follows: 
                                                                                                                                              
                                                                                                                                               
Federal Work Authorization User Identification Number    Date of Authorization   
 
Name of Subcontractor:                                                                                                                         
 
Name of Project:                                                                                                                                   
 
Name of Public Employer:       City of Atlanta                                                                                    
 
I hereby declare under penalty of perjury that the forgoing is true and correct. 
 
Executed on _________, ____, 20__ in _________________ (city), __________ (state) 
 
 
________________________________________________ 
Signature of Authorized Officer or Agent 
 
_________________________________________________ 
Printed name and Title of Authorized Officer or Agent 
 
SUBSCRIBED AND SWORN BEFORE  
ME ON THIS THE ___, DAY OF ________, 201______ 
 
_________________________________________ 
NOTARY PUBLIC 
My Commission Expires:                                            
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FORM 1 
Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4) 

 
 By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. §13-
10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of 
services under a contract for                                                                                         (name of subcontractor or sub-
subcontractor with whom such sub-subcontractor has privity of contract) 
and                                                                                         (name of contractor) on behalf of the City of Atlanta has 
registered with, is authorized to use and uses the federal work authorization program commonly known as E-
Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines 
established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned sub-subcontractor will continue to use the 
federal work authorization program throughout the contract period and the undersigned sub-subcontractor will 
contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who 
present an affidavit to the sub-subcontractor with the information required by O.C.G.A. § 13-10-91(b).  The 
undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit 
to                                                                                        (name of subcontractor or sub-subcontractor with whom such 
sub-subcontractor has privity of contract).  Additionally, the undersigned sub-subcontractor will forward notice of 
the receipt of any affidavit from a sub-subcontractor to                                                                                         (name of 
subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract).  Sub-subcontractor 
hereby attests that its federal work authorization user identification number and date of authorization are as 
follows: 
 
                                                                                                                                               
Federal Work Authorization User Identification Number    Date of Authorization   
 
Name of Sub-Subcontractor:                                                                                                                        
 
Name of Project:                                                                                                                                   
 
Name of Public Employer:       City of Atlanta                                                                                    
 
I hereby declare under penalty of perjury that the forgoing is true and correct. 
 
Executed on _________, ____, 20__ in _________________ (city), __________ (state) 
 
________________________________________________ 
Signature of Authorized Officer or Agent 
 
_________________________________________________ 
Printed name and Title of Authorized Officer or Agent 
 
SUBSCRIBED AND SWORN BEFORE  
ME ON THIS THE ___, DAY OF ________, 201______ 
 
_________________________________________ 
NOTARY PUBLIC 
My Commission Expires:                                           
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FORM 2 
 

Contractor Disclosure Form 
 
DEFINITIONS FOR THE PURPOSES OF THIS DISCLOSURE  
“Affiliate” Any legal entity that, directly or indirectly through one of more 

intermediate legal entities, controls, is controlled by or is under common 
control with the Respondent or a member of Respondent. 

“Contractor” Any person or entity having a contract with the city. 
“Control” The controlling entity: (i) possesses, directly or indirectly, the power to 

direct or cause the direction of the management and policies of the 
controlled entity, whether through the ownership of voting securities or by 
contract or otherwise; or (ii) has direct or indirect ownership in the 
aggregate of fifty one (51%) or more of any class of voting or equity 
interests in the controlled entity. 

“Respondent” Any individual or entity that submits a response to a solicitation.  If the 
Respondent is an individual, then that individual must complete and sign 
this Contractor Disclosure Form where indicated.  If the Respondent is an 
entity, then an authorized representative of that entity must complete and 
sign this Contractor Disclosure where indicated.  If the Respondent is a 
newly formed entity (formed within the last three years), then an 
authorized representative of that entity must complete and sign this 
Contractor Disclosure Form where indicated, and each of the members 
or owners of the entity must also complete and sign separate 
Contractor Disclosure Form where indicated. 

 
Instructions:  Provide the following information for the entity or individual completing this 
Statement (the “Individual/Entity”). 
A.  Basic Information: 
1. Name of Respondent: _________________________________________________________________ 
2. Name of the authorized representative for the Respondent: __________________________________ 
 
B.  Individual/Entity Information: 
Principal Office Address: 
_________________________________________________________________ 
Telephone and Facsimile Numbers: ________________________________________________________ 
E-Mail Address: 
________________________________________________________________________ 
Name and title of Contact Person for the Individual/Entity: _____________________________________ 

 

 Yes    (Attach Certificate of Authority to transact business in Georgia from Georgia Secretary of 
State.) 

 No 
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C. Questionnaire 
If you answer “YES” to any of the questions below, please indicate the name(s) of the person(s), the 
nature, and the status and/or outcome of the information, indictment, conviction, termination, claim 

or 
litigation, the name of the court and the file or reference number of the case, as applicable.  Any such 
information should be provided on a separate page, attached to this form and submitted with your 
Proposal. 
 
1.  Please describe the general development of the Respondent's business during the past 
ten (10) years, or such shorter period of time that the Respondent has been in business. 
__________________________________________________________ 
___________________________________________________________ 
2. Are there any lawsuits, administrative actions or litigation to which Respondent is 
currently a party or has been a party (either as a plaintiff or defendant) during the past 
ten (10) years based upon fraud, theft, breach of contract, misrepresentation, safety, 
wrongful death or other similar conduct? 
 

YES 
 

 

NO 
 

 

3.   If “yes” to question number 2, were any of the parties to the suit a bonding 
company, insurance company, an owner, or otherwise? If so, attach a sheet listing all 
parties and indicate the type of company involved. 
 

YES 
 

 

NO 
 

 

4.  Has the Respondent been charged with a criminal offense within the last ten (10) 
years? 
 

YES 
 

NO 
 

5. Has the Respondent received any citations or notices of violation from any 
government agency in connection with any of Respondent’s work during the past ten 
(10) years (including OSHA violations)?   Describe any citation or notices of violation 
which Respondent received. 
 

YES 
 

 

NO 
 

 

6. Please state whether any of the following events have occurred in the last ten (10) 
years with respect to the Respondent.  If any answer is yes, explain fully the 
circumstances surrounding the subject matter of the affirmative answer: 

 
(a) Whether Respondent, or Affiliate currently or previously associated with 

Respondent, has ever filed a petition in bankruptcy, taken any actions with 
respect to insolvency, reorganization, receivership, moratorium or assignment 
for the benefit of creditors, or otherwise sought relief from creditors?  
 

 
 
 
 
YES 
 

 

 
 
 
 
NO 
 

 

(b) Whether Respondent was subject of any order, judgment or decree not 
subsequently reversed, suspended or vacated by any court permanently 
enjoining Respondent from engaging in any type of business practice? 

YES 
 

 

NO 
 

 
 

(c) Whether Respondent was the subject of any civil or criminal proceeding in 
which there was a final adjudication adverse to Respondent which directly arose 
from activities conducted by Respondent.  

 
 
 

YES 
 

 

NO 
 

 



 58 

 
 
 
 
7. Has any employee, agent or representative of Respondent who is or will be directly 
involved in the project, in the last ten (10) years:  
 
    (a) directly or indirectly,  had a business relationship with the City? 
 

 
 
YES 

 

 
 
NO 

 

    (b) directly or indirectly, received revenues from the City? 
 

YES 
 

NO 
 

 
    (c) directly or indirectly, received revenues from conducting business on City 
property or pursuant to any contract with the City? 
 

YES 
 

NO 
 

8.  Whether any employee, agent, or representative of Respondent who is or will be 
directly involved in the project has or had within the last ten (10) years a direct or 
indirect business relationship with any elected or appointed City official or with any 
City employee? 
 

YES 
 

NO 
 

9.  Whether Respondent has provided employment or compensation to any third party 
intermediary, agent, or lobbyist to directly or indirectly communicate with any City 
official or employee, or municipal official or employee in connection with any 
transaction or investment involving your firm and the City? 
 

YES 
 

NO 
 

10. Whether Respondent, or any agent, officer, director, or employee of your 
organization has solicited or made a contribution to any City official or member, or to 
the political party or political action committee within the previous five (5) years? 
 

YES 
 

NO 
 

11. Has the Respondent or any agent, officer, director, or employee been terminated, 
suspended, or debarred (for cause or otherwise) from any work being performed for the 
City or any other Federal, State or Local Government? 
 

YES 
 

NO 
 

12.  Has the Respondent, member of Respondent’s team or officer of any of them (with 
respect to any matter involving the business practice or activities of his or her employer 
been notified within the five (5) years preceding the date of this offer that any of them 
are the target of a criminal investigation, grand jury investigation, or civil enforcement 
proceeding? 
 

YES 
 

NO 
 

13. Please identify any Personal or Financial Relationships that may give rise to a 
conflict of interest as defined below [Please be advised that you may be ineligible for 
award of contract if you have a personal or financial relationship that constitutes a 
conflict of interest that  cannot be avoided]: 
 
 (a) Personal relationships:  executives, board members and partners in 
firms submitting offers must disclose familial relationships with employees, officers and 
elected officials of the City of Atlanta. Familial relationships shall include spouse, 
domestic partner registered under section 94-133, mother, father, sister, brother, and 
natural or adopted children of an official or employee. 
   
 (b) Financial relationships:  Respondent must disclose any interest held 

 
 
 
 
 
YES 

 
 
 
 
 
YES 

 
 
 
 
 
NO 

 
 
 
 
 
NO 
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with a City employee or official or family members of a City employee or official, 
which may yield, directly or indirectly, a monetary or other material benefit to the 
Respondent or the Respondent’s family members.  Please describe: 
  
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
 

  

D.  REPRESENTATIONS 
 
Anti-Lobbying Provision. All respondents, including agents, employees, representatives, lobbyists, 
attorneys and proposed partner(s), subcontractor(s) or joint venturer(s), will refrain, under penalty of the 
respondent’s disqualification, from direct or indirect contact for the purpose of influencing the selection or 
creating bias in the selection process with any person who may play a part in the selection process. 
 
Certification of Independent Price Determination/Non-Collusion.  Collusion and other 
anticompetitive practices among offerors are prohibited by city, state and federal laws.  All Respondents 
shall identify a person having authority to sign for the Respondent who shall certify, in writing, as 
follows: 

“I certify that this bid proposal is made without prior understanding, agreement, or connection with 
any corporation, firm, or person submitting a bid or offer for the same supplies, labor, services, 
construction, materials or equipment to be furnished or professional or consultant services, and is in 
all respects fair and without collusion or fraud.  I understand collusive bidding is a violation of city, 
state and federal law and can result in fines, prison sentences, and civil damages awards. By signing 
this document, I agree to abide by all conditions of this solicitation and offer and certify that I am 
authorized to sign for this Respondent/Offeror.” 

 
Certify Satisfaction of all Underlying Obligations. (If Applicable)  If a Contract is awarded through 
this solicitation, then such Contractor should know that before final payment is made to a Contractor by 
the City, the Contractor shall certify to the City in writing, in a form satisfactory to the City, that all 
subcontractors, materialmen suppliers and similar firms or persons involved in the City contract have 
been paid in full at the time of final payment to the Contractor by the City or will be paid in full utilizing 
the monies constituting final payment to the Contractor. 
 
Confidentiality.  Details of the proposals will not be discussed with other respondents during the 
selection process. Respondent should be aware, however, that all proposals and information submitted 
therein may become subject to public inspection following award of the contract. Each respondent should 
consider this possibility and, where trade secrets or other proprietary information may be involved, may 
choose to provide in lieu of such proprietary information, an explanation as to why such information is 
not provided in its proposal. However, the respondent may be required to submit such required 
information before further consideration. 
 
Equal Employment Opportunity (EEO) Provision.  All bidders or offerors will be required to comply 
with sections 2-1200 and 2-1414 of the City of Atlanta Code of Ordinances, as follows:  During the 
performance of the agreement, the Contractor agrees as follows:  

a. The Contractor shall not discriminate against any employee, or applicant for employment, 
because of race, color, creed, religion, sex, domestic relationship status, parental status, 
familial status, sexual orientation, national origin, gender identity, age, disability, or political 
affiliation. As used here, the words "shall not discriminate" shall mean and include without 
limitation the following:  
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Recruited, whether by advertising or other means; compensated, whether in the form of rates 
of pay, or other forms of compensation; selected for training, including apprenticeship; 
promoted; upgraded; demoted; downgraded; transferred; laid off; and terminated.  

 
The Contractor agrees to and shall post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the contracting officers setting forth the 
provisions of the EEO clause.  
 

b. The Contractor shall, in all solicitations or advertisements for employees, placed by or on 
behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, color, creed, religion, sex, domestic relationship status, 
parental status, familial status, sexual orientation, national origin, gender identity, age, 
disability, or political affiliation.  
 

c. The Contractor shall send to each labor union or representative of workers with which the 
Contractor may have a collective bargaining agreement or other contract or understanding a 
notice advising the labor union or workers' representative of the Contractor's commitments 
under the equal employment opportunity program of the City of Atlanta and under the Code 
of Ordinances and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment. The Contractor shall register all workers in the 
skilled trades who are below the journeyman level with the U.S. Bureau of Apprenticeship 
and Training.  
 

d. The Contractor shall furnish all information and reports required by the contract compliance 
officer pursuant to the Code of Ordinances, and shall permit access to the books, records, and 
accounts of the Contractor during normal business hours by the contract compliance officer 
for the purpose of investigation so as to ascertain compliance with the program.  
 

e. The Contractor shall take such action with respect to any subcontractor as the city may direct 
as a means of enforcing the provisions of paragraphs (a) through (h) herein, including 
penalties and sanctions for noncompliance; provided, however, that in the event the 
Contractor becomes involved in or is threatened with litigation as a result of such direction by 
the city, the city will enter into such litigation as is necessary to protect the interest of the city 
and to effectuate the equal employment opportunity program of the city; and, in the case of 
contracts receiving federal assistance, the Contractor or the city may request the United States 
to enter into such litigation to protect the interests of the United States.  
 

f. The Contractor and its subcontractors, if any, shall file compliance reports at reasonable times 
and intervals with the city in the form and to the extent prescribed by the contract compliance 
officer. Compliance reports filed at such times directed shall contain information as to 
employment practices, policies, programs and statistics of the Contractor and its 
subcontractors.  
 

g. The Contractor shall include the provisions of paragraphs (a) through (h) of this equal 
employment opportunity clause in every subcontract or purchase order so that such 
provisions will be binding upon each subcontractor or vendor. 
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h. A finding, as hereinafter provided, that a refusal by the Contractor or subcontractor to comply 
with any portion of this program, as herein provided and described, may subject the offending 
party to any or all of the following penalties:  
 

(1) Withholding from the Contractor in violation all future payments under the involved 
contract until it is determined that the Contractor or subcontractor is in compliance 
with the provisions of the contract;  

(2) Refusal of all future bids for any contract with the City of Atlanta or any of its 
departments or divisions until such time as the Contractor or subcontractor 
demonstrates that there has been established and there shall be carried out all of the 
provisions of the program as provided in the Code of Ordinances;  

(3) Cancellation of the public contract; 
(4) In a case in which there is substantial or material violation of the compliance 

procedure herein set forth or as may be provided for by the contract, appropriate 
proceedings may be brought to enforce those provisions, including the enjoining, 
within applicable law, of Contractors, subcontractors or other organizations, 
individuals or groups who prevent or seek to prevent directly or indirectly 
compliance with the policy as herein provided. 

 
Prohibition on Kickbacks or Gratuities/Non-Gratuity.  The undersigned acknowledges the following 
prohibitions on kickbacks and gratuities: 

 
a. It is unethical for any person to offer, give or agree to give any employee or former employee 

a gratuity or an offer of employment in connection with any decision, approval, disapproval, 
recommendation, preparation or any part of a program requirement or a purchase request, 
influencing the content of any specification or procurement standard, rendering of advice, 
investigation, auditing or in any other advisory capacity in any proceeding or application, 
request for ruling, determination, claim or controversy or other particular matter pertaining to 
any program requirement or a contract or subcontract or to any solicitation or proposal 
therefor. 
 

b. It is unethical for any employee or former employee to solicit, demand, accept or agree to 
accept from another person a gratuity or an offer of employment in connection with any 
decision, approval, disapproval, recommendation, preparation or any part of a program 
requirement or a purchase request, influencing the content of any specification or 
procurement standard, rendering of advice, investigation, auditing or in any other advisory 
capacity in any proceeding or application, request for ruling, determination, claim or 
controversy or other particular matter pertaining to any program requirement or a contract or 
subcontract or to any solicitation or proposal therefor.  
 

c. It is also unethical for any payment, gratuity or offer of employment to be made by or on 
behalf of a subcontractor under a contract to the prime Contractor or higher tier subcontractor 
or any person associated therewith as an inducement for the award of a subcontract or order. 
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Declaration 
 
 
Under penalty of perjury, I declare that I have examined this Contractor Disclosure Form and all 
attachments to it, if applicable, and, to the best of my knowledge and belief all statements contained 
herein and in any attachments, if applicable, are true, correct and complete. 
 

I certify that this offer is made without prior understanding, agreement, or connection with any 
corporation, firm, or person submitting an offer for the same supplies, services, construction, or 
professional or consultant services, and is in all respects fair and without collusion or fraud.  I understand 
collusive bidding is a violation of city, state and federal law and can result in fines, prison sentences, and 
civil damages awards. I agree to abide by all conditions of this solicitation and offer and certify that I am 
authorized to sign for this Respondent. 

 For entities that are newly formed (formed within the last three years): 

� I certify that the Respondent is newly formed and does not have sufficient information to 
respond to Part C of this Form. 

 
Sign here if you are an individual: 
Printed Name: ____________________________ 
Signature:  _______________________________ 
Date:  ____________________ 
Subscribed and sworn to or affirmed by ______________________ (name) this ___ day of 
_____________, 20__.           
        

___________________________________ 
       Notary Public of _____________(state) 
       My commission expires: ________________ 
 
Sign here if you are an authorized representative of a responding entity or partnership: 
Printed Name of Entity or Partnership:   ______________________________ 
Signature of authorized representative:  ______________________________ 
Title:  ___________________________ 
Date:  __________________, 20___ 
 
Subscribed and sworn to or affirmed by _______________________________ (name), as the 
_____________________ (title) of _________________________________ (entity or partnership 
name) this _____ day of ___________, 20___. 
       _ 
 
                                                                                    ________________________________ 
       Notary Public of _____________(state) 
                               My commission expires: _____________ 
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FORM 3 
 

RESPONDENT CONTACT DIRECTORY 
 
This Respondent Contact Directory should include the names, positions/titles, firms, mailing addresses, phone and fax numbers and e-mail addresses for 

each of the following as it pertains to each of the firms in a Respondent’s team: 
 

1. At least two individuals authorized to represent the firm for purposes of this Solicitation; and 
2. All of Respondent’s subcontractors (if any). 

 

NAME POSITION/TITLE MAILING ADDRESS PHONE NUMBER FAX NUMBER EMAIL ADDRESS 
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APPENDIX A 
 

OFFICE OF CONTRACT COMPLIANCE 
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